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|. OBIIME ITOJIOXKEHUSA

1.1. Heau 1 3a1a41 0CBOCHM S JUCUUILJIMHBI (MO1YJIs1)

[enbro ocBOeHUs1 yueOHOM TUCUUITUHBI (MOYyJis1) « TeXHUKa I0PUIUYECKOTr0 MUChMa»
BBICTYIAaeT M3Y4YEHHE OCHOBHBIX IPAaBWI JEIONPOU3BOACTBA B cdepe mpodeccrnoHaTbHON
NeSITeIbHOCTA, STHUKU J€OBOTO IMHCHbMa, BEICHHE JTOKYMEHTOOOOpOoTa U (HOpMHpOBAaHHE
MPEJICTABJIICHUS] O TPABOBBIX TOCIEACTBUSX HAPYIICHUS TEXHUKU IOPUIMYECKOTO MHChMa C
TOUYKH 3peHUsT 00€CIICUCHHUS MTPaB U HHTEPECOB TPaXK/IaH.

3agayamMu y4eOHOM JucHUIUIMHBL (Moayisa) «TexHHKa HOPUIAWYECKOro MHUChMa»
SBJIAIOTCSL TTOKa3aTh B3aMMOCBSI3b NMPAaBOBOM MH(OpPMAIMU U IOPUIUIYECKOTO JOKYMEHTA, KakK
MaTepHAILHOT'O0 HOCUTEJNS; IPOCIEIUTh 3BOIIOIUIO CIIOCOOO0B IOKYMEHTHPOBAHUS MPABOBOI
uH(OpMAaIUK; TOTYYUTh MPEACTABICHUS 00 OCHOBAX TEOPUHU IOPUANUECKON TEXHUKHU B Pa3HBIX
MPaBOBBIX CHUCTEMAax; JaTh MPEICTABIIEHHE O 3HAYEHWU TPAMOTHOrO OOpalieHHus ¢
JOKyMEHTaMu B TPO(PECCHOHAIBHON AESTEIbHOCTH IOPHUCTA; CHOPMHUPOBATH Y CTYJIEHTOB
palmoHalIbHbIE TTOJIXO/IBI K OpraHu3aIuy padoThl ¢ JOKYMEHTAMH; IaTh MTOHSATHE O MPUEMaX 1
crnocobax MOKYMEHTHPOBAHUS MPABOBOM W MHOW IOPUAMYECKH 3HAYUMOW HH)Opmanuu;
U3YYUTh 3aKOHOJATeNbHbIe TpeOoBaHHS K OQGOPMICHHIO HOPUIAMYECKUX JTOKYMEHTOB,
PEKBU3HUIIMOHHBIE TTAPAMETPHI; PACKPHITH OCHOBBI APXHUBHOTO JENa.

1.2. Mecto nucuuiuiaabl (MoayJis) B crpykrype OIIOII BO

Jucuunnubaa (Moayiab) TeXHUKa IOPUAMYECKOTrO MUCbMa OTHOCUTCS K 00s3aTENbHOU
yactu bioka 1 (51.0.06) ocHOBHOM TIPOQ)eCCHOHAIBHOM 00pa30BaTeIbLHOM MPOTPaMMBI
BBICIIIETO 00pa30BaHMUS.

OcBoeHue AUCIMIUIMHBI JA€T BO3MOXKHOCTh PACUIUPEHUS U YTIyOJIeHUs 3HaHUM,
MOJTyYEHHBIX Ha TMPEIIIECTBYIOIIEM »dTane oO0ydeHusi, NpUOOpEeTEeHUs yMEHUH W
HAaBBIKOB, OIpEeNAeMbIX COJIep)KaHHeM mporpamMmbl. KommeTeHIMH, KOTOpbIe
dbopMHUpYIOTCSI B Tpolecce OCBOCHHS AMCUMIUIMHBI, HEOOXOAMMBI JUISl YCIIEUTHOU
npodeccnoHabHON  AesTenbHOCTH. OOydarommecss MPUOOPETAIOT  CIIOCOOHOCTH
CaMOCTOSITEJIbHO ~HAXOJWUTh M  HUCIOJB30BaThb HEOOXOJUMBIE COJIEP)KATEIbHO-
JIOTUYECKHE CBSI3U C IPYTUMHU JTUCHUIUIMHAMU MPOTPAMMBbI, TAKUMH KaK «AKTyallbHbIE
npoOIeMBbl TIpaBa ¥ MPaBOTIPUMEHEHHS .

1.3. ®opmupyembie KOMIETEHUUH U HHIUKATOPHI UX JOCTUKEHU S
(m1aHupyembie pe3yJbTaThl OCBOCHHS JUCUMILIMHBI (MOAYJI51))

[To uroram ocBOCHMSI TUCHUIUIMHBI (MOAYJIS1) OOYUaIOIIMIICS TOJKEH 00J1aaTh
cleAyronUMHU KoMneTeHuusiMu B cootBeTcTBuu ¢ ®I'OC BO:
Oo6menpodeccuoHabHBIE KOMITETCHITHH :
OIIK-2 - CrnocoOeH caMOCTOSITENbHO IOTOBUTH AKCHEPTHBIE IOPUINYECKHUE 3aKIIOUEHUs U
MPOBOJIUTH KCIEPTHU3Y HOPMATHBHBIX (MHIMBUIYATBHBIX) IPABOBBIX aKTOB;
OIIK-4 CriocoGeH MUCbMEHHO U YCTHO apryMEHTHPOBATh MPAaBOBYIO MO3UIIHIO 110 JI€TY, B TOM
YHCIIE B COCTS3aTEIbHBIX MPOIIECCaXx;
OIIK-5 CriocobeH caMOCTOSATEIbHO COCTaBIATh OPUIANYECKHE JOKYMEHTHI U pa3pabaThiBaTh
MPOEKTHI HOPMATUBHBIX (MHIMBHIyalIbHBIX ) IPABOBBIX aKTOB



B npuBeneHHON HIbKe TaOIUIE TEPEUUCISIOTC (HOPMYIHPOBKA KOMIIETCHIIU M
(3aKperUICHHbIC 3a JUCHUIUIMHONW B Y4YEOHOM IUIaHE), HMHIUKATOPBI JTOCTHIKCHHS
KOMIICTEHITUI B PE3YIbTaThl O0yUCHUSI.

CoBceM He 00s3aTeNIbHO, YTO0 JUIS JIFOOOHM NHUCIHUINIMHBI ObUTH BBIJIEJICHBI BCE
MIPEI0KEHHBIC KATETOPHH: U 3HAHUS, 1 YMEHUS, U BiIaJicHus. HeKoTopbIe AUCIIUTUTHHBI

TCOPCTHUUYCCKUC MOT'YT HE COACPIKATDb B KAYCCTBC PC3YJIbTATOB «BJIAACHUA.

Pa3znessl (TeMbI) Kon n NuaukaTop nocTHKeHUs
U CIMILINHBI HaNMeHOBaHHeE KOMIIeTeHINH (IUIaHUPyeMblii
(MmonyJis) (popmupyembIx pe3yJbTaTr 0CBOCHUS
KOMIIeTeHINI AUCIHUILIAHBI (MOIYJIA))
Tema 1. Ilomstue u | OIIK-4 Cnocobern | HOIIK-4.1 Jlornuano,
SHAYCHUC IMCUMILTAHBL | TUCPMEHHO M YCTHO | apryMEHTHPOBAHHO M FOPUANYECKH
«TexHuka
apryMeHTHPOBATD IPaMOTHO  CTPOUT  YCTHYIO U
TOPHAHICCKOTO [PABOBYIO TO3UIHIO IO
muchMay.  Texunka | PABOBYIO 1t IHMCEMEHHYIO PEYb, U31araeT (haKThl
el1y, B TOM 4YHCJIE B
Jeraau3anuu ALY U OOCTOSITENbCTBA,  BBIpaXKaeT
COCTA3aTCIBbHBIX
TOpUANICCKHX IPaBOBYIO ITO3UIIUIO
JOKYMCHTOB mpoueccax
HNOIIK-4.2 KoppeKTHO TpUMEHSET
IOPUIUYECKYIO JIEKCUKY npu
OCYIIECTBIICHUH
npodeccuoHaIbHON KOMMYyHUKAITUH
Tema 2. Buyrpennss | OIIK-5 Cnoco6en | MOIIK-5.1 3uaer 0a3oBble U
CTpyKTypa © (opMa | CaMOCTOSTEIHHO criemmduueckne npasuia
HOPMATHUBHBIX  AKTOB. | COCTABJIATH
Od¢opmieHre MpoeKTa | OPUINYECKHE COCTABJICHHA FOpUAMHCCKUX
HOPMAaTHUBHOT'O JTOKYMEHTBI u | AOKYMCHTOB, BHJIbl HOPMAaTHBHO-
IIPaBOBOTO aKTa. | pa3pabaThIBaTh TIPaBOBBIX aKTOB, BHUJIbI
[IpaBoBasi dKCIEpTH3a | MPOEKTHl HOPMATHBHBIX NpaBOTBOPYECTBA
HPOEKTa (MHIUBHYaJIbHBIX)
HOPMATHUBHOI'O IMPaBOBBIX AKTOB I/IOHK_SZ BHaHeeT HaBBIKAMHA
PaBOBOTO aKTa.
COCTaBJICHUS IOPUTUIECKUX
JIOKYMEHTOB u pa3paboTKu
MIPOEKTOB HOPMAaTUBHBIX
(MHIUBUTyalIbHBIX) IIPaBOBBIX
aKTOB B COOTBETCTBHUH C MPOQHIEM
CBOEH npodeccruoHaTbHON
NEeSTETbHOCTH
Tema 3. FOpuanueckas | OIIK-2 Cnoco6ern | MOIIK-2.1 TloHumaer CymiHOCTh H
TEXHUKA SJICKTPOHHBIX | caMOCTOSATENIBHO 3HAYEHUE DOKCIEPTHOM HOPHUANYECKON




HOPMATHUBHBIX
IIPaBOBBIX aAKTOB.

TOTOBUTb  JKCIIEPTHBIE
IOpUINYECKUE
3aKJIIOYEHUS u

MIPOBOJIUTL IKCIIEPTU3Y
HOPMAaTHBHBIX
(MHAMBUYAJIbHBIX)
MPaBOBBIX aKTOB

JACATCIbHOCTH

HNOIIK-2.2 VYwmeer ¢opmyaupoBaTh

OKCIICPTHEBIC 3aJa4H, IIOHUMAcCT

oco0eHHOCTH HUCIIOJIb30BAHUSA

OKCIICPTHOI'O 3aKJIFOUCHUA

HNOIIK-2.3 TIlpunumaer ydactue B
IPOBEACHUN TMPaBOBOM IKCIEPTHU3BI
HOPMATHBHBIX IIPABOBBIX aKTOB 1 aKTOB

IIPUMEHEHUSI HOPM IIpaBa, a TaKXkKe HUX

MPOEKTOB
Tema 4. | OIIK-4 Cnoco6en | HOIIK-4.1 Jloruuno,
VIHTEpIPETALMOHHAA | TUCBMEHHO M YCTHO | apryMEHTHPOBAHHO M FOPHIMYECKH
HOpuagndyecKas TCXHUKa.
P apryMeHTHPOBATH rPAaMOTHO  CTPOWT  YCTHYHO H
TIPaBOBYIO HOSUIMIO 1O | yyepMennylo peub, M31araer (pakThl
Jeny, B TOM 4YHCJE B
U 00CTOSITENbCTBA,  BBIpAXKaeT
COCTS3aTENBHBIX
MPaBOBYIO MO3UIIUIO
npoieccax
HOIIK-4.2 KoppekTHO MPUMEHSET
OPUANYECKYIO JICKCUKY npu
OCYILIECTBIIEHUU
npodeccuoHaIbHOW KOMMyHHUKAITHH
Tema 5. OIIK-2 - Coocoben | MOIIK-2.1 TloHuMaer CymHOCTh U
IIpaBopeanu3alliOHHAS | caMOCTOATENBLHO 3HAQYECHHUE DKCIIEPTHOM IOPUAUYECKON
1 TFOTOBHUTL SKCIICPTHBIC | ACATCIbHOCTU
MMpaBOIIPUMCHHUTCIIbHA
HOPpUANYICCKUC
TCXHHKA. HNOIIK-2.2 VYmeer ¢opMymupoBaTh
3aKJIFOYCHU S n

MPOBOAUTH HKCIEPTU3Y
HOPMaTHBHBIX
(MHIMBUTyaJIbHBIX)
MIPaBOBBIX aKTOB

OKCIICPTHLBIC 3aJa4uu, IIOHUMAcCT

0COOEHHOCTHU HCITIOJIBb30BaHUA

OKCIIECPTHOI'O 3aKJIFOYCHUA

HNOIIK-2.3 [Ipunumaer y4actue B
IPOBEACHUN IIPAaBOBOW  IKCIIEPTU3BI
HOPMAaTHBHBIX TPABOBBIX aKTOB U aKTOB
NPUMEHEHUSI HOPM IIpaBa, a TaKkkKe uX
IPOEKTOB

Tema 6. [loroBopHas
IOPUANYCCKAA TEXHUKA.

OIIK-5 Cnocoben
CaMOCTOSITEIILHO
COCTaBJIATH
IOPUINYECKUE
JAOKYMCHTEI nu
pa3pabaTbiBaTh

HUOIIK-5.1 3uaer 06a30oBble "

cnerudpuIecKme npaBuia
COCTAaBJICHUS IOPUAMYECKIX
JOKYMEHTOB, BHUJBI HOPMATHBHO-
TIPABOBBIX aKTOB, BU/IBI




IMPOCKTBI HOPMATHUBHBIX IIpaBOTBOPUYCCTBA

(MHIUBUYAJIbHBIX )

IIPaBOBBIX AKTOB HOIIK-5.2 Brmageer HaBBIKaMH
COCTAaBJICHHUS IOPUANYECKHUX
JIOKYMEHTOB u pa3paboTku
POEKTOB HOpPMAaTUBHBIX
(MHIMBUTyaJIbHBIX) MIPaBOBBIX
aKTOB B COOTBETCTBHUH C MpoduiieM
CBOEM npodeccHOHAIBHOM
NEeSITENbHOCTH

.  CTPYKTYPA M COAEPXKAHUE JUCLHUTIIMHBI (MOIY.JIST)

O0beM AUCHUIUTMHBI (MOIYJIS)COCTaBIsAET 2 3.€., /2 aKaJeMHUYECKHUX YacoB.
dopma MPOMEKYTOUHOH aTTeCTalluH— 3a4eT.

2.1. TemaTn4yeckue MJIAHBI

2.1.1. Temamuueckuit nnan 01a ounou gpopmut ooyuenus (1 Kypc, 2 cemecmp)

No Paznensl (Tembl) | ceM Bunet yaeOHOI neaTensHOCTH U TexHosioru dopma
I | JAUCUMIUIMHBI | €CT 0o0beM (B akaJIeMHYECKHUX Yacax) A TEKYILEro
/ (Momyns) p/t | nexuum | T13 | JTa6opato | KP | CP | oGpasoBar | KoHTpous/
n pu PHBII II €JIbHOTO dopma
Mec npakTu- | (mp mpouecca | IPOMEXYTO
TP KyM U YHOU
(mpu Haj aTTecTaluu
HaJIMYWW) | U491
u)

1 | [lonsATue n 2 2 2 6 Jlexuus- Ompoc
3HaYEHHE Hpe3eHTaIH
JMCIUITITMHBI q
«TexHuka

VYnpasisiem
IOPUINYECKOT O
HCHMa. o
Texuuka JIUCKYCCHS
Jieraj3anun
FOPUINYECKUX
JIOKYMEHTOB

2 | Bayrpennss 2 2 10 | Hayunas Tectsl
CTPYKTypa 1 JUCKYyCCHUA
¢dbopma
HOPMAaTHBHLIX
aKTOB.

Odopmnenue
IIPOEKTa




HOPMAaTHBHOI'O
IIPpaBOBOI'O aKTa.
[IpaBoBas
SKCIICPpTH3a
MpoeKTa
HOPMAaTHUBHOI'O
IIPaBOBOI'0O aKTa.

3 | IOpuamueckas 2 2 10 PaGoTa B KoHTponbHBI
TCXHHKA MaJTbIX € 3a1aHus
3JIEKTPOHHBIX
HOPMAaTUBHBIX Tpymnnax
ITPaBOBbIX dKTOB.

4 | VieTepnperamons | 2 2 2 10 | UanuBuaya TecTsl
as ropuandeckas JIBHOC
TEXHMKA. KOHCYJILTHP

OBaHHE

5 | IIpaBopeanu3amuo | 2 2 10 | VYopasmsem | KoHTponbHBI
HHas 1 ast ¢ 3aIaHus
[IPaBOIPUMEHUTE

JIHACKYCCHS
bHas TCXHHUKA.

6 | HoroBopHas 2 2 10 | Komnoksuy | KoHTponbHBI
FOpUINYECKAs M e 3a1aHus]
TCXHHKA.

Bcero mo O®0O 2 12 2 56 3ayer
2.1.2 Temamuueckuii nnan 01s 3a04Hol hopmul 00yueHus
(1 xkypc, ceccua 2,3)

Neo Paznenst (Temsl) | ceM Bunpl yueOHOI 1eaTenbHOCTH U Texnomnoru dopma

Il | AUCUUIUIMHBI | €CT 00beM (B aKaJIeMHYECKHUX Yacax) A TEKYLIETrO

/ (Moynist) p/t | nexkuuu | [13 | Jlaboparo | KP | CP | obpa3oBaT | KOHTpoJs/

i} pu PHBIN I1 €JIBHOTO dopma

MecC npaktu- | (mp rpouecca | MpOMEKYTO
Tp KyM u YHOU
(pu Haj aTTecTauuu
HAJTMYHUH) | U9H
)

1 | ITousTue u 2 2 12 Jlexrusi- Ompoc
3HAUYCHUC [pe3eHTalU
JUCHUITIINHBI q
«TexHnuka

Yupagnsiem
IOPUITYECKOT O
HHCHMay. v
TexHuka JIACKYCCHS
Jerajim3annun
FOPUINYECKUX
JTOKYMCHTOB




Buyrpennsis 22 Hayunas Tectbl
CTpYKTypa 1 JTCKYCCHS
dopma
HOPMAaTHBHBIX
aKTOB.
OdopmaeHue
HPOEKTa
HOPMAaTHBHOT'O
MPaBOBOr'O aKTa.
IIpaBoBas
JKCIepTH3a
HPOCKTa
HOPMAaTHBHOI'O
IPaBOBOrO aKTa.
IOpunueckas 2 10 | PabGoraB | KoHTpOnbHBI
TeXHHKA MaJIbIX € 3aJaHusI
3JIEKTPOHHBIX
HOPMAaTHBHBIX Tpylmax
IPaBOBBIX AKTOB.
WuTepriperanmonx 2 2 10 | UnnuBuaya TecTn
as ropuanvecKasd JIBHOC
TCXHHKA. KOHCYJIbTUD
OBaHUE
ITpaBopeanu3zanumo 2 10 | VYopasnsem | KoHTponbHBI
HHas 1 ast € 3aJIaHus
[PaBOMPUMEHUTE]
bHAsl TCXHHUKA. smckyccus
JloroBopHast 2 2 | Komnokeuy | KoHTpOnbHBI
IOpHIYeCKast M ¢ 3a1aHus
TEXHHUKA.
Bcero mo O®0 2 8 2 56 3aver - 4

2.2. 3aHATHA JEeKIUOHHOI0 THIIA

Jlekums 1. [lonstre u 3HaueHUE NUCUUIUIMHBI «TE€XHUKA HOPUINYECKOTO MHChbMay.
TexHuKa Jierajiu3anuu PUITIECKUX TOKYMEHTOB

Coaep:xkanue:

1 .IlonsTHE, BUIBI, 3HAYEHUE TUCHMILUIMHEBI « T€XHUKA FOPUANYECKOr O IUCbMay.
2. IlonsATHE M BUIBI FOPUIHYECKUX JOKYMEHTOB
3.IlonsTHE Neranm3anuy PHINIECKAX TOKYMEHTOB
4. Buapl neranu3anuy IOPUIUYECKUX TOKYMEHTOB

5. Ilpuemsl neranu3anuu PUITIECKUX JOKYMEHTOB

3apanus 118 NOATOTOBKH:
1. O3HakoMuTHCs ¢ MpaBOBBIM coaepxxkanuemM denepanbHoro 3akoHa ot 10 saBaps 2002

rona Ne 1-@3 «O06 »1eKTpOHHOM ITU(POBOMA IMTOIITUCH ».

2. O3HaKOMHTBHCA C IPABOBBIM cosiepkanneM denepaibHoOro 3akoHa ot 6 okTs6ps 2003

roga Ne 131-®3 «OO6 o00mUX NPUHLHKIAX OpPraHU3alMd MECTHOI'O CaMOYINpaBIEHHUS B




Poccuiickoit denepannm.

2.3. 3aHATHSA CEMHHAPCKOI0 THIIA

IpakTtuueckoe 3anusitue 1. IlonsTne u 3HaveHue gucHUIUIMHBL «TexHuka
IOPUIMYECKOr 0 TUChMay. TexHuKa Jieraau3aiuy pUInYeCcKX JOKYMEHTOB

Conep:xkanue:

1.IlonsATHE, BUBI, 3HAUEHHUE TUCHMILUINHBI « T€XHUKA FOPUANYECKOT 0 TUChbMay.
2. IlonsiTHE M BUIBI OPUIUYECKUX JOKYMEHTOB

3.IloHsATHE NEramu3anuu PUANYECKUX JOKYMEHTOB

4. Buapl neranu3anuy IOPUINYECKUX TOKYMEHTOB

5. IIpuemsl neramsanuy IPUANIECKUX JOKYMEHTOB

3az[amm AJIA IOATOTOBKM:
1. Yto moHumaercs IO/, Jieranu3anuei HOPUIUICCKUX I[OKYMCHTOB?

2. Ha xakue BUBI IOJpa3AeseTCs JIeralu3alus IOPHINYECKUX JOKYMEHTOB?

3. UeM ocHOBHas Jieraau3alus IOPUANYECKUX TOKYMEHTOB OTIMYAETCs OT PO U3BOAHON?

4. Kak MOJKHO OIpENeUTh MOHSITHE «IIPUEM JIeTATU3AINH 0 PUIUIECKOT0 JOKYMEHTa»?

5. B yeM 0COOEHHOCTH CIEAYIOMIMX MPUEMOB Jerajau3alii IOPUINYECKHX TOKYMEHTOB:
MOANMCAHUE JIOKYMEHTA, CKPEIJICHUE IIeYaTblo, YTBEPXKIACHHUE, HOTApUaAIbHOE
YIOCTOBEPEHHE, TOCYIapCTBEHHAS PErUCTPAIHs, paTU UKL, ONyOIMKoBaHUE?

IIpakTuueckoe 3ansitue 2. BHyTpeHHss cTpykTypa U ¢opMa HOPMATHBHBIX AaKTOB.
OdopmileHre MpoeKkTa HOPMAaTUBHOIO MpaBoBOro axta. IIpaBoBas skcmepTH3a NpPOEKTa
HOPMAaTHUBHOTO ITPAaBOBOI'0 aKTa.

Conep:xanue:

1.06mue tpeOoBaHus MO OQOPMIIEHHIO NMPOEKTAa HOPMATHUBHOIO IIPABOBOIO aKTa.
Ocobennoctu opopmiIeHHST HOPMATUBHOI'O ITpHUKa3a

2. Odopmienne H3MEHEHHH B HOPMATHBHBIC IIPABOBBIE AaKThl, NPU3HAHHUA WX
YTPaTUBLIMMU CHITY JTUOO IPHUOCTAHOBIIEHHS e CTBUS

3.0cobenHocTi 0OpMIIEHHSI CCBUIOK, CHOCOK U ITPUMEUaHUil

4. IToHsiTHE ¥ IPUHLIUIIBI TTPABOBOM 3KCIIEPTU3BI

5. MeTroauka npaBoBOW 3KCIEPTU3ZBI

3amaHus 1Jis NOATOTOBKM:
1. IToaAroTOBUTH MPE3EHTALIMIO 110 BOIIPOCAM TEMBI.

2. CocTaBUTh CXEMY HJIM OMOPHBIA KOHCIEKT O METOJUKE IIPABOBON HKCIIEPTU3HI.



HpaKTI/I‘leCKOC 3aHaTHE 3. IOpI/II[I/I‘ICCKaH TCXHUKA 3JICKTPOHHBIX HOPMATUBHBLIX IIPABOBLIX
aKTOB.

Conep:xanue:

1.HenocTtaTtku TEXHUKO-IOPHUANYECKOH (OPMBI TPAAMIIMOHHBIX  «OYMa>KHBIX)»
HOPMAaTUBHBIX IIPABOBBIX AKTOB

2. BBO)IHaSI YacCThb 3JICKTPOHHOT'O HOPMATHUBHOTI'O ITPABOBOI'O aKTa
3. TexcToBas u nacropTHas 4acCTb 3JICKTPOHHOTI'O HOPMATHUBHOT' O ITPAaBOBOI'O aKTa

3aganud 1)1 NOATOTOBKH:
1. VkaxuTe KakoBbl COJAEPIKAHHE U CTPYKTypHas OpraHu3alus TEeKCTOBOM YacTH 3JIeK-

TPOHHOI'0O HOPMATUBHOI'O IIPABOBOr'0 aKTa?

2. Ompenenure moyeMy HEOOXOAMMA TACIOPTHAS YacTh AJIEKTPOHHOIO HOPMATHBHOTO
npaBoBoro akra? KakoBo ee copepkaHue U CTpYKTypHasi opranusanus’?

3. OrtkpoiiTe 1000 HOPMATUBHBIH TPABOBOM aKT B CIPAaBOYHOH NPABOBON CHUCTEME
«Koncynprantllmocy, «I'apant» nmm «Konekce». Kakue u3 31neMeHTOB OpUAMYECKON
TEXHUKHU 3JIEKTPOHHBIX HOPMAaTUBHBIX NPABOBBIX AKTOB PEAIM30BaHbl U MPUMEHSIOTCS
Ha MpaKkTUKe?

IIpakTnuyeckoe 3ansitue 4. lnTepnperannoHHas OpUINIECKas TEXHUKA.
Conep:xkanue:

| .MHTepnpeTalinoHHAs FOPUANYECKAs TEXHUKA: [IOHIATHE, IPU3HAKH, 3HAUCHHE

2. Buapl HHTEpNPETALIMOHHON TEXHUKHU

3. WHTepnperallnoHHble aKThl KaK MPAaBOBBIE JOKYMEHTHI: HOpUAUYECKas NPHUPOAA,
TEXHHUKA IMOATOTOBKH U 0(OPMIICHHUS

3aganus IJ19 NOATOTOBKH:
1.KTo u3 4ymcna y4eHbBIX-TIPAaBOBEIOB BHEC CYIIECTBEHHBIM BKJIAJl B M3YyYECHHE IPOOJIEM
WHTEPIPETAIIMOHHON TEXHUKH?
2.KakoBa poJib MHTEPIPETAIIHOHHBIX AKTOB B JACATEITHHOCTH MTOJTUITUHN?
3.PaspabaThiBaroTCs I MHTEPIPETAIMOHHBIC AKThl OPraHaMH BHYTPEHHUX J1eJ17

IIpakTnueckoe 3ausitue S. [IpaBopeann3anroHHas U MPaBONPUMEHUTENbHAS TEXHUKA.

1.IlpumeHenne kak ocobas ropuaudeckas Gopma odecredeHus peaau3aluy npasa

2. OOmenpaBoBble U crenuduueckue HPHANKO-TEXHUYECKHUE CPEACTBA M IMPHEMBI
MIPaBONPHUMEHUTEIbHBIX aKTOB

3. IOpuanueckas TeXHUKA aKTOB peaM3aluy IpaBa

3aganud 1)1 NOATOTOBKH:



1. CocrtaBbTe cleqylOLIME NPAaBOpPEATU3allMOHHbIE JOKYMEHTBI: JOBEPEHHOCTh Ha
OCYUIECTBIICHHE TMPEACTABUTEIHCTBA B CyJe; CIY)KEOHYIO 3alHCKy; aKT O MNPUYHMHEHUU
MMYILECTBEHHOI 0 BpE€la; MPETEH3UI0 K OpraHu3alyy, OCYUIECTBISIONIYI0 KOMMYHAJIbHbIE
YCIyTH, TPYJOBOM JIOTOBOP.

1. CocTaBuTh TECTOBBIE 3aJaHUS 110 U3yUYEHHOMY B paMKaX TEMbl MaTepHaiy.

2. PaGOTHHMK KaHLEJSPUU PAaHOHHOIO CyAa OOHAPYKUJ OTCYTCTBHE HMPHUIIOKEHHS K
JOKYMEHTY IpH BCKpPBITUHM KOHBepTa. Kakoll JOKYMEHT COCTaBJsIETCS B 3TOM ciydae?
CocraBbTe HEOOXOUMBIM TOKYMEHT.

IIpakTHyeckoe 3ansiTue 6. /loroBopHas ropuandeckas TEXHUKA.

Conep:xkanue:

1.JloroBopsl Kak croenupuuUecKuil BUJ IpPaBOBBIX aKTOB, WX COJEpXKaHME,
CYLLECTBEHHBIE YCIIOBUSI U BUJBI

2. ®opma, peKBU3UTHI U CTPYKTYpa JOroBopa

3.CpencTBa U IpUEMBI JOTOBOPHON FOPUANYECKON TEXHUKU

4. JloroBOpHbI€ OPUANYECKHE TEXHOIOTUU

3aganus 101 NOATOTOBKU:
1.KakoBbl OCOOCHHOCTH peaju3alliy TPaBU FOPHUIAMYECCKOH TEXHUKH B JOTOBOPHOMN

paboTe MoJIMIHK
2.0dopmuTe 10roBOp HaliMa )KHIOTO MOMEIICHHUs, TOTOBOP JapEeHHUS.

JlabopaTopHblii npakTukyMm 1. HTepripeTalinonHas ropuindeckasi TeXHUKa.

N3yuute crateio 71 denepanbHoro 3akoHa "OO 0X0Te U O COXpAaHEHUU OXOTHUYBUX
pPECYPCOB M O BHECEHMM HM3MEHEHUW B OTACJIBbHBIE 3aKOHOJATENbHBIE aKThl Poccuiickoi
®enepaunn” ot 24.07.2009 N 209-03.

HpOBCI[I/ITe TOJIKOBAHUEC COJACPKAHUEC CTATbU 71 YKa3aHHOTI'O 3aKOHaA.

Kakwue npo06ieMbl BOSHHKAIOT IIPY TOJKOBAHUU JaHHOM cTtaThu? [Ipoananu3upyiite No3unuu
Koncrurynuonnoro Cyna Poccutickoit @enepannu, BepxosHnoro cyga PO, ApOuTpakHbIX
cynoB cyobekToB Poccuiickoit denepaniuu 1o JTaHHOMY BOIPOCY.

2.4. CamocrosiTeqbHas padoTa

IIpu w3ydyenun gucuuiuinHbl «lOpuanyueckass TEXHHKA» CTYIEHTHI
OCYIIECTBIISIOT CIAEAYIOIIUE BUJIBI CAMOCTOSITEIbHONU PabOTHhI:

ITonroroBka OTBETOB Ha BOMNPOCHI, BBIHOCHUMBIE Ha CaMOCTOSITEILHOE
W3y4YCHUE;

IToaroroBka mpe3eHTAMM 110 TEMaM 3aHSITUH;

IToaroroBka T€CTOBBIX 3aJJaHUK IO BONPOCAM JTUCHUILIAHBI;



IToaroroBka MakeToOB IOKYMEHTOB B COOTBETCTBUU C TEMOU 3aHSATHS,
CocraBiieHHE CXeM M TaOJIUII IO TeMaM JUCIUTUIUHEI.
NupuBuayaibHoe  (IoMalliHee) 3aJjaHMe — 3TO  JOCTaTOYHO

nuddepeHupoBaHHbId BUJ paboThl cTyneHTa. Hambornee pacmpocTpaHeHb
Takue 3a7aHusl, KaKk Ipopad0OTKa MCTOYHMKA, MOMCK UCTOYHUKA U JOKYMEHTA B
CeTH, KaTajoru3amus W T.1. MOXHO BBIICIUTH THITMYHBIC BHIBI 33aJlaHUN TIO
mpopaboOTKe TMEPBOMCTOUYHUKOB M HOPMATHBHBIX aKTOB: COCTABJICHHE ILJIaHA
W/WIU TE3UCOB MyOJIMKAIMK; BBIICJICHUE OCHOBHBIX MBICIEH; pedepupoBaHue;
COCTaBJICHUE MaKeTa JOKyMEHTa. MOXET OCYLIECTBIIATHCS B IMUCbMEHHOU U
ycTHOHU (hopme.

Pedepar - 310 dhopma uznoxeHuss umeromencs nHGopMarm; KpaTkoe,
COKpAIIIEHHOE U3JI0KEHHE COACP)KaHMUs HaydyHOW padoThl MJIM €ro YacTu.
HeoOxonumocts B pedepupoBaHUM BO3HUKAET MpPHU IMEpecKaze CoAepx aHus
JIOKyMEHTa WJIM ero dactu. Pedepar mpenactaisier coboil 0030p HECKOIBKUX
HMCTOYHUKOB MH(OpPMAIIMU UM MHEHUM HECKOJIBKUX JIOACH MO OnpeaesieHHON
teme. Jlpyroil BapuaHT — aHaldM3 KakKoro-im0o OJHOrO0 HMCTOYHUKA WM
TEOPETHUUYECKOr0 HacleAuss B paMKax 3amaHHoi TeMmbl. OO0beM pedepara
cocraBisieT 00b14HO 10—12 cTpanmi.

B 3agauy pedepupoBaHus BXOJUT paCcKphITHE HaubOoiee BaKHOM
COCTaBISIIOIICH cojaepkaHus paboTel. Bmecre ¢ Tem pedepar momkeH gaBaTh
SCHOE TIPEACTaBIEHUE O CYTH MPEAJIOKEHHOTO IOPHINYECKOTO HAYYHOTO WIIH
npakTudeckoro pemienus. Jloruka pedepupoBaHusi AOHKHA COOTBETCTBOBATH
JIOTUKE HAy4YHOTO UCCienoBanus. Pedepar momkeH oTpaxaTh B3TJSIbI aBTOPOB
pedepupyemoit paboThl. 3ariaBue pedepara, Kak TpaBUIO, COOTBETCTBYET
3arjaBuio pedepupyemMoil paboThI.

Jcce — ITO OTHOCUTENBHO CBOOOIHBIE PACCYXKACHHS CTYIAEHTA IO TEME,
3amaHHOM mpernonasareneM. OObeM 3cce OObIUHO S—7 cTpaHull. [ 71aBHBIM
KpUTEpPUEM OIIEHKU 3cce OYIEeT CTelNeHb OTPaKEHUS B HEM HM3YYEHHOI'O
Marepraina. JlomkHa OBITh TaK)Ke OIICHEHA OPUTUHATLHOCTD MOX0/a CTYACHTA K
npobiemMe, aprymMeHTalusl, CioCOOHOCTh 0OOCHOBAaHHO OTCTaWBAaTh CBOIO TOUKY
3peHMUSI.

CuryanmoHHble 3a1a4u (Kelc-CcTaan) - CIOCOOCTBYIOT (hOPMUPOBAHUIO
y Oyaymiero cnenuanucra ymeHus (opMyaupoBaTh U periaTh 3agaqy (mpoosemy)
B OMpeiesieHHOM o0cTanoBKe. CUTyallMOHHBIE 33/1a4H CYIIECTBEHHO OTINYAI0TCA
OT y4eOHBIX 3a7a4-yIPKHEHHUI: €CITU B MOCJIEIHUX Bceraa chopMyaupoBaHO
ycioBue (4TO JaHO) U TpeOoBaHHME (UTO HA0 HAWTH), TO B CHUTYallMOHHOMU
MPOM3BOJICTBEHHOM  3a/Jade, KaK TIPaBWIO, TaKWX IMapaMeTpoB  HET.
OOyuaroiemMycsi B X0/i€ pelIeHus MOA00OHBIX 3a/1a4 HE0OXOJUMO TIPEXkIE BCEro



pa3zo0paThbCsi B pealibHOM CUTYaIlUH, ONPEAEINTh, CYIIECTBYET JIU MpodJieMa U B
4eM OHAa COCTOWT, T. €. CAMOCTOATEIBHO YCTAHOBHUTH, YTO €MY M3BECTHO U YTO
HAJ0 ONPEICINUTD IS IPUHATHUS PELLICHHUS.

Keic-ctragm — 3TO onmmMcaHue peaNbHOW WJIM BBIMBIIIIEHHON CUTyalUd
npohecCHOHANBHONU AESITENbHOCTH, B KOTOPOM OTPa)KEHbl ACIEKThl U3ydaeMou
TEMbl WM TeMarudeckoro Oioka. M 3amanus (Bompochl) B OOJBINEH CTENEHU
CBSI3aHbl C AHAJIM30M W OLICHKOW JeHCTBUI yyacTHHKOB. Kelcbl MOryT ObITH
NpUAYyMaHbl IPENoiaBaTesieM, B3AThl U3 pealbHOW MPAKTUKH, )KYPHAJIOB, Ta3erT,
Apyrux u3gaHud. Yacrto [enaercsd KEWC-CChbUIKA:  yKa3aTb  CTYJAEHTaM
COOTBETCTBYIOILEE MECTO B CETH U MOIMPOCHUTH MPOAHAIU3UPOBATH TY CUTYALHIO,
KOTOpas onuca”a TaM. [IpouTs u mpoaHanuM3upoBaB CUTYALUIO, CTYACHTY HYKHO
OyZeT OTBETUTh Ha psAJ BOIPOCOB. OTH BOIPOCHl MPOAYMBIBAET CaM
npernojaaBaresb. ['aBHOE, 4TOOBI BONPOCHI OBLIM TECHO CBSI3aHBI C TEMOH U
TEOPETUUECKUMH  aCHEKTaMU  HM3y4aeMoro MaTepuana, CIOCOOCTBOBAJIM
r1yOOKOMY IPOHUKHOBEHUIO B CYTh CHUTYallUW U TMOOYXJadM CTYAEHTa
IPUMEPHUTH 3Ty CUTYaLIMIO Ha «CeOs.

TunuuHble KPUTEPUM OLEHKH [0 JaHHOMY BHAY CaMOCTOSITEIbHON
pa®oTbl: MUHUMYM 1,5 CTaHOApTHBIX CTpPaHUI] TEKCTAa; CBOEBPEMEHHOCTb
nOpeacTaBieHus (Kak yKa3aHO B MHCTPYKLMH); COOTBETCTBUE BBIBOJIOB
TEOPETUYECKOMY  Marepuany (C  COOTBETCTBYIOIIMMH  CChUIKAMH  Ha
TEOPETHYECCKUM  MaTrephaJl 10  JaHHOM  TeMme); OOOCHOBAaHHOCTh M
apryMEHTUPOBAaHHOCTb CBOEM TOYKM 3pEHHUS (B TOM YMCIE NPAKTUYECKUMHU
IPUMEPAMH ).

2.4.1. Tembl 3cce (mUCbMeHHbIE Pa0OTHI)

FOpunuueckas TexHuka: caMocTosTeIbHas HayKa UM YacTh TEOPUH IpaBa?
DBOITIOLIYS FOPUINIECKON TEXHUKU

3HaueHre IOPUMYECKON TEXHUKHU [T FOpUCTa

Knaccudukaiys 1opuandeckix J10KyMEHTOB

3HaueHre FOPUITIECKUX JOKYMEHTOB

KOpuuueckas OTBETCTBEHHOCT 3a HapyIIIEHHUE MPaBUil TIOKYMEHTOO00pOTa
IOpuanyeckuit nHCTpyMEHTapuii

Buiel ropuindeckor TEXHUKU U KPUTEPUH IETEHUS FOPUIIECKON TEXHUKH
Ha BUJIBI

9. OcobeHHOCTH FOPUIMIECKON TEXHUKHU B Pa3IMIHBIX TIPABOBBIX CEMBSIX

10. Buapsl mpaBOTBOpYECTBA M 3HAYMMOCTh FOPUANYECKOM TEXHUKU JUIS
Ka)XJI0r0 U3 HUX

11. OnmoOKu B 3aKOHOTBOPYECTBE

12. DxcneprT3a MPOEKTOB 3aKOHOB

N~ WM



13. TlpuHImIb co3nanusi KOPHOPATUBHBIX HOPMATUBHBIX aKTOB

14. TlnanupoBaHME NPABOTBOPUECKOMN JEATETBHOCTH

15. KoHnenimsi HOPMAaTUBHOTO aKTa Kak MOJETb OTPAKEHHS COIUATLHON
JIEUCTBUTENIBHOCTU

16. Twrel mapIaMEeHTOB M VX BIMSHUE HAa 3aKOHOTBOPYECKHUI TIPOIIECC

17. TexHuKa BelieHUS IOTOBOPHON pabOThI B OpraHU3alH

18. TpeOGoBaHMS K COAECPIKAHNIO OCHOBHBIX CY/ICOHBIX aKTOB

19. Yem oObBsicHSIETCA pa3iuuHas CTPYKTypa CyIeOHOro pelieHus Hu
npuroBopa’?

20. Cneuuduka s3bIKa Cy/IeOHBIX aKTOB.

2.4.2. Tembl pepepaToB
1. JlokyMeHTHUpOBaHHE MTPABOBOM HH(MOPMAIHH.
2. J1enonpon3BOICTBO: MOHSATHE, IIPABOBOE PETyIMPOBAHUE.
3. FOpuauueckas OTBETCTBEHHOCTh 32 HapyIIEHUE MPaBrJil JOKYMEHTOOO0pOTA.
4. XpaHeHue 10puInIecKiX JOKYMEHTOB.
5. JIoroBOp Kak IOpUINIECKAN TOKYMEHT.
6. YaudurmpoanHas ¢hopMa JOKyMEHTUPOBAHUS HH(GOPMAITIH.
7. IlpaBoTBOpYECKHE OIIMOKH.
8. [IpaBOBOI1 MOHUTOPHHI 3aKOHOIIPOEKTOB.
9. IlpaBoBas 3KCHEpTH3a 3aKOHOIPOEKTOB.
10. KoHuieniys HOpMaTuBHOIO AKTa.
11. ITpuHIMITEI IPaBOTBOPUYECTBA.
12. ITpoekt @3 «O HOpMAaTUBHO-TIPABOBBIX akTax Poccuiickoit denepanym
13. AIMUHHUCTPAaTUBHBIC PETJIaMEHTHL.
14. PexomennaTeLHbIE 3aKOHOIATEILHBIE aKTEL.
15. OneHouHble TOHATHS B 3aKOHOAATEIHCTBE.
16. FOpuamueckast TEXHOJIOTHS.
17. TIpaBoTBOPYECTBO U MPABOBbIE ASHUHUIIHH.
18. Jlornka HOpMaTUBHOIO TEKCTA.
19. Ctuiab HOpMAaTUBHO-TIPABOBOIO TEKCTA.
20. FOpunuueckue (hpa3eoaoru3Msi.

2.4.3. Bonpockl 1 MOJIEIBHBIE 3a/IaHUS, BBIHOCUMbIE HA CAMOCTOSITETILHOE
U3Y4YEeHHE JJIsl CTYJIEHTOB Bcex hopM 00yueHus

Opranuzanus J0KyMEHTOO00pOTa: OCHOBHBIE ITPABHIIA U ATAIIbI.
[IpaBuia cocTaBiaeHus IPETEH3UOHHOTO NMHChMa.
JlokxymMmeHTHpOBaHKE TPYAOBBIX OTHOLIEHUN.

CTpyKTypa U COCTaBIIEHNE UCKOBOIO 3asiBJICHUS.
ApXUBHOE XpaHEHUE U 00eCTieueHNEe COXPAHHOCTH IOKYMEHTOB.
Tpynogoit gorosop. TpeboBanust Kk 0hOPMIICHUIO.

Sk wh=



7. T'ocynapcTBeHHBIE TPeOOBaHMS K COCTABICHUIO U OOPMIICHUIO
JIOKYMEHTOB.

8. CocraBnenue 1 0pOpMIICHHE YUPEIUTENbHBIX JOKYMEHTOB.

9.  Hcnonb3oBaHue COBPEMEHHBIX TEXHOJIOTUN JUIsl XpaHEHUS U TIOMCKa
JOKYMEHTaJIbHOM MH(OpMaIiu.

10. CocraBnenue u ohopMIICHHE TOBEPECHHOCTH.

11. Peructpanusi, ya€T U KOHTPOJIb 32 UCTIOJTHEHHUEM JJOKYMEHTOB.

12.  IIpaBuia popmupoBanust 1 opopmMICHHS Al

13. Tlopsimok nIBUKEHUSI TOKYMEHTOB B OpraHU3aIlUU.

14. CocraBnenue u opopmMIICHHE T0TOBOPOB.

15. CocraBnenue u opopmiIeHHE OPraHU3alMOHHO-PACTIOPAIUTEIbHBIX
JIOKYMEHTOB.

16. IIporoxoin cyneOHOro 3aceaHus U €r0 COCTaBIICHHE.

17. CocraBieHue COBPEMEHHOI0 JIEJI0BOI0 MUChMA.

18. PexBu3UTHI U OJTaHKH TOKYMEHTOB.

19. TIlopsamox paccMOTpeHus kano0, IpeIOKEHUN U 3asBJICHUH B Cy/ax.
20. IIpaBoBas ocHOBa Jenonpou3BojicTBa B Poccutickoit denepaimm.
21. T'ocymapcTBEHHBIE CTAHAAPTHI ACIONPOU3BOICTBA U JOKYMEHTOOOO0POTA.
22.  ]Jlenonpou3BOACTBO 0 JUYHOMY COCTAaBY.

23. TpeOGoBaHUS K U3TOTOBICHUIO U OOPMIICHUIO YITPABICHUECKUX
JIOKYMEHTOB.

24. CocraBiieHu€ ITPOTOKOIA.

2.4.4. MopeJibHbIE 3aJaHUSA ISl IOATOTOBKH MaKeTOB IOKYMEHTOB

1. Hanumure XxomataiicTBO O HANpPABJICHUH TOJ3AIIMTHOTO HAa KOMIUICKCHYIO
TICUXOJIOTO-TICUXHUATPUYECKYIO IKCTIEPTHU3Y.

2. Odbopmute NUCHLMO-TpUTTIAIIICHUE HA 00IIIeM OJIaHKE OpraHU3alluH.

3. [loaroroBbTe GNaHK TOKYMEHTa C YIJIOBBIM M MPOJOJIBHBIM O(OpPMICHUEM
PEKBHU3UTOB.

4. CoctaBbTe OJIAaHK CITY>KEOHOTO MUChbMa MPEINPUSATHUS.

5. OdopmuTe pe3tome u aBroduorpaduio it npueMa Ha padoTy.

6. OopMuTe OIAHK IITATHOTO PACIMCAHUS MTPEITPHUSITHSL.

7. IloAroToBbTE 3aNOJHEHHbBIE OJIAHKU TTPUKA30B MO JJUYHOMY COCTAaBY.

8. CocraBbte TekcT ¥YcraBa OO0 «Dakem».

9. CocTaBbTe MPOTOKOJ 3aCE€aHUs KOJUIETHATIBLHOIO OPraHa yIpaBJeHUs.

10. OdopMuTe reHepaibHyIO TOBEPEHHOCTbD.

11. OdbopmuTe UCKOBOE 3asIBJICHUE B CY/I.

12. TIloaroToBbTE TEKCT TPYAOBOTO JOTOBOPA HA pabOTHHUKA.

13. Odgopmute npoTOKOI CYyeOHOTO 3aceaHus.



14. CocraBbTe ano0y OT UMEHH I'paXkJaHUHA B IPOKYpaTypy Ha HAPYIIEHHUE €r0
IIPaB.
15. Odopmure cynebHOE pelieHue, CyIeOHbIN MpUKa3.

I11. OHEHKA KAYECTBA OCBOEHMUSA AUCHUIIJIMHBI (MOAYJIA)

3.1. KOHTpOJ'H)HI)Ie BOIIPpOCBI W MOJICIIbHBIC 3aJaHUA I IMIPOBCACHUA
TCKYLICTI'O KOHTPOJIA IO AUCHUIIIIMHE

1. Jenonpou3BoACTBO — 3TO:

a. OTpacilb JEATENbHOCTH, KOTOpasi HE O0ECHeunBaeT JOKYMEHTHPOBAaHUE U
OpraHu3zaiuio padboTsl ¢ OPUCHBIMU TOKYMEHTAMU;

0. oTpacip JeSTeNbHOCTH, KOTOpas OOeCHeuHMBAaeT IOKYMEHTHPOBAHHE U
OpraHu3zaiuio padboThl ¢ OQPUCHBIMH TOKYMEHTAMU;

B. cepa  JIEATEIBHOCTH IO OOECIIEUYECHUI0 OpraHu3aluu  OPUCHBIMU
JTIOKyMEHTaMU;

T. HET PaBUIILHOTO OTBETA.

2. Kakue pyHKIIMH UMEIOT Bce OUITHATbHBIC TOKYMEHTHI:
a. 00IIIMe ¥ OCHOBHBIC,

0. o0IIKMeE U celUalIbHbIE;

B. MaTepUaJIbHBIC U MPOIECCYaTbHBIC,

T. JICJIOBBIE U OOIIHE.

3. CocTaB TOKyMEHTOB B OPraHU3alM1 3aBUCHT OT:

a. MOpsAKA MIPUHSITH pelIeHUi (€IMHOHAYaINe UITH KOJUIETHAIbHOCTD );

0. o0beMa U XapakTepa B3auMOCBS3€l B OpraHu3aIiiy;

B. XapakTepa  B3aUMOOTHOLIEHUWH C  JAPYrUMH  OpraHu3auusMU |
rOCyJapCTBEHHBIMHU OpraHaMu;

I'. BCE BBIIICNICPEUHCICHHOE.

4. Yauduxanuus 10KyMEHTOB — 3TO:

a. YCTAaHOBJICHME HE €JUHOI0 KOMIUIEKCAa BHJJOB U Pa3HOBUJHOCTEH
JOKYMEHTOB JUJIA aHAJOTUYHBIX VIPaBJICHYECKUX CHUTyallui, pa3paboTka
eAUHBIX (GOpM M TpaBUJ HUX COCTABICHUS, OQPOPMIIEHUE U CO3JaHUE
Tpa(apeTHbIX TEKCTOB;



0. YCTaHOBJIEHUE €IMHOI'0 KOMIUJIEKCA BUAOB U Pa3HOBUJIHOCTEN OTYETOB JJIS
AHAJIOTMYHBIX YIPABJICHUYECKUX CHUTYyallMi, pa3paboTka eIuHbIX (popMm u
MIPaBWJI UX COCTaBJICHUS, 0OpMIIEHHE U cOo3aHue TpadapeTHBIX TEKCTOB.

B. YCTAHOBJIEHUE €IMHOT0 KOMILIEKCA BUJIOB M PA3HOBUHOCTEH TOKYMEHTOB
JUIS aHAJIOTMYHBIX YIPABJICHYECKUX CUTYallui, pa3paboTka eIuHbIX (opMm u
MPABWII UX COCTaBJICHUS, 0OpMIIEHHE U CO3aHKe TpadapeTHBIX TEKCTOB;

I. HET IPaBUJILHOTO OTBETA.

5. T'onoBoit 06beM TOKYMEHTOO00pOTa — 3TO:

a. ICXOJ/THAsI BEJIMYMHA I pacueTa YUCICHHOCTH COTPYAHUKOB ci1y:k0b1 IOV,
OIpENeICHHs] CTENEHN 3arpy)KeHHOCTH CTPYKTYPHBIX TIOJpa3ieieHul |
OTACNbHBIX PAaOOTHUKOB, CPEICTBO  ONpENENCHUs TMOTpeOHOCTEH B
OpPTaHM3AIMOHHOW W  BBIYUCIHMTENILHONM TEXHHWKE, BbIOOpa HamOosee
3¢ (EeKTUBHON CHCTEMBI PETUCTPAIIMH JOKYMEHTOB M CIIPABOYHOTO arllapara;

0. MCXomHAasT BEJMYMHA JJISl pacueTa YHCICHHOCTH HACENICHUSs, ONpeaeTCHuUs
CTETICHH 3arPY’KCHHOCTH CTPYKTYPHBIX MOAPA3ICICHUN U OTICIbHBIX JIFO/ICH;
B. CPEACTBO  ONpeeieHUsT NOTpeOHOCTeM B OpPraHM3alliOHHOW U
BBIUKCIIUTEIBHOM TEXHUKE, BBIOOpa Haubosee SPPEKTUBHON CHUCTEMBI
perucTpaiuu J0OKyMEHTOB U CIIPAaBOYHOIO aIlrapara;

I. HET NMPaBUJILHOTO OTBETA.

6. lokymMeHTO000pOT — 3TO:

a. IBU)KCHUE JIOKYMEHTOB B OpraHM3allid C MOMEHTa WX CO3JaHHs WU
TOJTYYCHUS 10 3aBEPIICHUS UCIIOJTHEHHS HITH OTIIPABKH;

0. TOKyMEHT, HEe TpeOyIOIni 0COO0T0 BHUMAHUS;

B. JIBIDKCHUE JIOKYMEHTOB B OpraHU3alldd C MOMCHTAa WX IOJIYYCHHUS O
3aBEPIICHHUS  WCIOJHCHHS WM OTHPaBKM B KOMHTET IO  JiejiaM
HECOBEPIICHHOJICTHUX;

I. HeT IPaBUIHLHOTO OTBETA.

7. OTMeThTE OCHOBHBIE 3Tallbl MOATOTOBKM M OQOPMIEHHS BHYTPEHHUX
JIOKYMEHTOB B ouce:

a. COCTaBJIEHUE NPOEKTa U COTIaCOBAHUE;

0. MpoBepKa NpaBUILHOCTU O(OPMIICHUS;

B. TIOJITUCAHNE U PETUCTPAIIHS;

T. BCE BBINICIIEPEUNCIICHHBIE.



8. Perucrpanus 10KkymMeHTa BKIJIIOYAET B ceOS:

a. IIPOCTABJICHUE 1AThI;

0. IPOCTaBJIEHUE PETUCTPALIOHHOIO HOMEPA,;

B. 3alUCh HEOOXOANMBIX CBEACHUIN O JOKYMEHTE B PETUCTPALIMOHHON (hopMme;
I'. BCE BBIIENIEPEUHCIICHHBIE.

9. Kakme TeXHOJOTMYECKHE HEJOCTaTKM WMEeT KypHaibHas dopma
peTHUCTpaIyH:

a. popMabHBIN XapaKTep 3aKPETUICHUs JOKYMEHTA 3a BaJIOBBIM MOPSIKOBHIM
HOMEPOM;

0. CIIO)KHOCTH BEACHHUS TI0 KYpHAITY TTIOUCKOBOH, CIIPAaBOYHON W KOHTPOJILHOM
paboTHI;

B. CJIOXKHOCTH 00s13aT€TbHON MHOTOKPATHOM PETUCTPAIlUU JOKYMEHTOB;

I. OTCYTCTBHE€ BO3MOXKHOCTH OTPA3HWTh JBHKCHHE IOKYMEHTa B IIpoIlecce
pPaccMOTPEHUS U UCTIOTHEHHS.

10. CripaBouHast KapTOTEKA COCTOUT U3 2 4aCTEU U COICPIKHUT:

a. KAPTOUKU HA HEHUCIOJHEHHbIC JOKYMEHTHI, HAIIPaBJICHHBIE B CTPYKTYpPHbIC
MOoApa3AeCHUs sl O3HAKOMIICHHS U U3YUYCHUS;

0. KapTOUKHU HA UCTIOJHEHHBIE JOKYMEHTHI;

B. BBIIIE NIEPEUUCIICHHBIE;

I. HET IPaBUJIBLHOTO OTBETA.

11. I'te yka3pIiBatOTCSl MHAMBUAYAIbHBIE CPOKU UCTIOJIHEHUA?
a. B TeKCe MOHOTpadwmii;

0. B TEKCTE TOKYMEHTA WJIA B PE30JIIOIINH;

B. B PE30JIIOIIUY;

T. B TEKCTE JIEJIOBOrO JOKYMEHTA.

12. OcHoBHbIE (PyHKIIMH, KOTOpBIe 0OecneunBaet JJOY:
a. MJIAHUPOBAHME;

0. OpraHM3alMOHHO-PACTIOPSIANTENbHAS 1EATEIbHOCTD;
B. YU€T U OTYETHOCTh, (PUHAHCUPOBAHUE U T.[T;

I. BCE NIEPEUHCIICHHBIE.

13. ITox cityke0HBIM MOJIEM TOHUMAIOT:



a. MECTO HE B JJOKYMEHTE, KOTOPOE 3aHATO PEKBU3WUTAMH, 3a HCKIIOUEHUEM
HEKOTOPBIX HIOAHCOB;

0. MECTO B JIOKYMEHTE, KOTOPOE HE 3aHATO PEKBU3UTAMH, 32 HCKIIOUCHUEM
pekBU3UTOB 1, 2, 3,4, 5, 18, u npeqHa3HavueHO MJId 3aKPETVIEHUS] JOKYMEHTA B
TEXHUYECKUX CPEIICTBAX XPAHCHMUS;

B. MECTO, KOTOPOE HE 3aHATO PCKBU3UTAMM;

. HE MPaBUJILHOTO OTBETA.

14. bnaHk TOKyMEHTa — 3TO:

a. HECTaHJAPTHBIN JUCT OyMaru, Ha KOTOPOM BOCIIPOU3BOJUTCS MOCTOSTHHAS
uH(popManus JOKYMEHTA U €CTh MECTO JUJIsl IEPEMEHHON UH (opMaluy;

0. cTaHAapTHBIA JIUCT Oymaru, Ha KOTOPOM BOCIPOM3BOAMTCS IOCTOSIHHAs
uH(popMaIs JOKYMEHTA U €CTh MECTO JIJIsl IEpEMEHHON UH opMaIuy;

B. HET NIPaBUWJIBHOTO OTBETA;

I. Ipyroe.

15. YcraBsl — 310:

a. JOKYMEHTBI, CTPYKTYPY H COJ€p>KaHUE KOTOPBIX OMPEAEISIIOT HA MECTE;

0. CTIOKHBIE JIOKYMEHTBI, CTPYKTYPY U COJACpPX)aHUE KOTOPBIX OMpPENesSIoT
caMu pa3padOTYUKH;

B. JOKyMEHTBI, COZICP’)KaHUE KOTOPBIX UMEET CIY)KEOHYIO TalHY;

I. HET IPaBUJIBLHOTO OTBETA.

16. JIomxHOCTHAS MHCTPYKIUSA — 3TO:

a. HHCTPYKITUS TUPEKTOPA, KOTOPYIO HEOOXOIMMO BBITIONHSATH B 0053aT€IHHOM
MOPSIIKE;

0. IOKyMEHT, B KOTOPOM OTMEUYEHBI HAPYIIUTENH paclopsiKa JHS B Opuce;

B. HET MPABWJIBHOTO OTBETA

I. OPraHU3alMOHHO-PACTIOPSAUTENbHBIA ~ JOKYMEHT  JUIMTEIBHOTO  WJIH
MOCTOSIHHOTO CPOKa JIEUCTBUS (710 BBEJICHUS HOBOW), B KOTOPOM OIPE/IEIICHbI
HAaYYHO-TEXHUYECKHE, TEXHOJOTMYeCKue, (PUHAHCOBBIE U JAPYTrU€ CTOPOHBI
JEATEeIIbHOCTHA OpPraHu3alliy, €€ MOAPa3IeICHUI U JOIKHOCTHBIX JIUII.

17. Kakue (hakTbl U3naratoTcsi B I€pBOil U BO BTOPOH yacTsx?
a. B IEPBOM YaCTH CIPABKHU M3J1araroTcsi KOHKPETHBIE IaHHbBIE, & BO BTOPOM —
NPUBOIATCA (PAKThI, MOCITYKUBILIKE MTOBOJIOM K €€ HallUCAHUIO;



0. B IEpBOM YaCTH CIPaBKH U3JAraroTcs (PakThl, MOCITYKUBUIUE IMOBOJIOM K €€
HaIlMCAHUIO, BO BTOPOM — IIPUBOAATCSA KOHKPETHBIC TAHHBIE,

B. B [IEPBOM 4aCTH CIPABKU MU3JIAratOTCA JOBOJBI, [IOCIYKUBILNE II0BOJOM K €€
HAITMCAHUIO, BO BTOPON — IPUBOAATCS CTATUCTUYECKHUE TAHHBIE;

T. IPyToe.

18. CocraBnenue goknana — 3To:

a. MacTepCTBO, TPEOYIOIee MPAKTHIECKOI0 HaBbIKa M KPUTHYECKOTO aHaJIKM3a
IIPOCKTA JIOKJIAa;

0. TayaHT, HE TPeOYIOMEH MPAKTHYECKOTO HaBbIKA WU KPUTHYECKOTO aHaJIM3a
MIPOEKTA OTYETA;

B. TPYII, TPEOYIOIIMI HE MPAKTUIECKOTO HABBbIKA M HE KPUTHYECKOTO aHATN3a
MpOoeKTa OKIaaa, paboTy Has coOO0w;

I. HET IPaBUIILHOTO OTBETA.

19. CnpaBka — 3t0:

a. (paKThl, MOCTYKHMBIIIKE TTOBOJIOM K €€ HAITMCaHHIO;

0. TOKYMEHT, MOATBEPKIAIOIIUIN KaK1e-TU00 (aKThl UM COOBITHS;
B. JIOKYMEHT, I'JI€ IPUBOATCS KOHKPETHBIE JaHHbIC;

T. HET MPaBUJILHOTO OTBETA.

20. Bce MHCTPYKITMU MOKHO Pa3/I€NIUTh Ha IBE OCHOBHBIE TPYIIIIBI:

a. MHCTPYKIIUH, PErjIaMEHTUPYIOIIME TOPSIOK BBITIOJIHEHUS KaKOT0-Tu00
Mpoliecca, B OCYIIECTBICHUH KOTOPOro MPUHUMAIOT y4acTHE HCHOJHUTENN
(IOJKHOCTHBIE JIUIIA; MOJpa3ACICHNU);

0. TOTDKHOCTHBIE MHCTPYKLKH, Onpeersitonue GyHKInu, npasa, 00s13aHHOCTH
U OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUII;

B. BCE BBIILICTIEPEUHCIICHHBIE;

T. IpyTHe.

21. bnaHKHA UMEIOT MOJIS:

a. JeBoe — 20 mM;

0. mpaBoe U HIKHEee — He MeHee 10 mm;

B. BEpXHee — He MeHee 20 MM;

I. BCE NIEPEUHCIICHHBIE.

22. Kakue Bubl 0s1ankoB nipeanonarator ['OCTrwi?
a. o0mmii 6;1aHK 11 BceX BUgoB OPJ1;



0. OJJaHK KOHKPETHOTO BUJA JOKYMEHTA, KPOME MUChMa;
B. OJIaHK U1 [THCHMA;
I. BCE IEpEUYHCIICHHBIE.

23. PexBu3uT — 00s3aTEIBLHBIN DJICMEHT:

a. IPUCYIIUHN ONPEIICHHOMY BUY IOKYMEHTA;
0. MPUCYILIUI AIIEMEHTY;

B. IPUCYUIUHN KaK OOUIUH;

T. HET MPaBUJILHOIO OTBETA.

24. dopmynsap-obpaselr — 3To:

a. COBOKYITHOCTh HE PEKBU3UTOB, a MOJMUCEN

0. COBOKYITHOCTh PACMOJIO)KEHHBIX B OMPEIEICHHON IMOCIIEI0BATEIHHOCTH
PEKBHU3UTOB, IPUCYIINX BCEM BUIaM JOKYMEHTOB;

B. KAPTOTEKA, KOTOPasi UCIOJb3YeTCs JJIsl KOHTPOJIS 32 TOCCIYKaIllUMU;

T. Ipyroe.

25. CpaBo4HBI armapar NpeCcTaBiIsieT COOOI:

a. KApTOTEKY, KOTOpas HCHOJb3YEeTCS MJsl KOHTPOJIA 3a HCIOJIHEHUEM
JIOKYMEHTOB;

0. KapTO4Ky, KOTOpasi UCIOJIb3YETCs NIl KOHTPOJIA MPUXOASIINX Ha paboTy
COTPYAHUKOB;

B. KAPTOTEKY KapTOYEK, KOTOPbIE HE HCMOJb3YeTCs [JIsi KOHTPOJIA 3a
HCIIOJTHEHUEM JIOKYMEHTOB;

I. HET IPaBUJILHOTO OTBETA.

26. K AOKYMCHTaM, IMOJIC)KAIITUM 065138,T€HBHOMy KOHTPOJIIO, OTHOCATCA:

d. BCC MCPCUHNCIICHHBIC,

0. JAOKYMCHTBI BBIICCTOAIINX OPraHOB;

B. PaClIOpAAUTCIbHBIC TOKYMCHTHI IIaHHOﬁ OpraHnu3aluu,

I'. BA2KHBIC CHCHI/I(i)I/ILIGCKI/IG JOKYMCHTEI, CBOMCTBEHHBLIC HJTOM CHCTEME
YIiipaBJICHUA, C KOHKPECTHBIMU CPOKaMHU MCITIOJTHCHUS.

27. B yeMm 3akiroyaercs 1elb PErucTpaluu J0KyMEHTOB?
a. 00eCeYnTh UX YUET;

0. KOHTPOJIb;

B. OBICTPBIN MTOUCK;



I'. BCC BBIINICHA3BAHHOC.

28. TpeboBaHnwus1, MpeAbABIEMbIE K TOKYMEHTOOOOPOTY:

a. IPsIMO TOYHOCTbH JIBMXKEHHUS JIOKYMEHTOB (JJOKYMEHT KpaTdyallliuM MyTeM
MonajaeT K UCIOJHUTENI0, BO3BpAaTHbIE TIEPEMEIICHUs JIOKYMEHTOB
HCKJIFOYEHBI);

0. pactipesielieHre JOKYMEHTOB MEXKAY PYKOBOAUTEISIMU M CHEIUATHCTAMHU
COTJIaCHO MX (PYHKIIMOHAJILHBIM 00S3aHHOCTSIM;

B. HEOOXOIMMOE TIEpeMeIlleHne JOKYMEHTOB (MyOnmupoBaHHWe, JIUITHUE
WHCTAHIIUW U JIEUCTBUS MCKJIIOYEHBI) U €UHOOOpA3Ne MapuIpyTa JBIKCHHS
JOKYMEHTOB W TEXHUYECKHX OIepanuid C HUMH, OJHOKPATHOCTH KaXKIOU
oreparuu;

I. BCE BBIIIENIEPEUHCIICHHBIE.

29. Uto Takoe «kiaccuukaiys J10KyMEHTOB» — 3TO?

a. HE JIEJICHHE JTOKYMEHTOB Ha KJIAcChl MO HamOosiee oOmuM TpH3HAKaM
CXOJICTBA U Pa3INIMSL;

0. IeeHne TOKYMEHTOB Ha KJIacChl IO HarboJj1ee o0IUM MprU3HaKaM CXOJICTBA
1 pa3yInums;

B. JIeJICHUE JOKYMEHTOB Ha KJIACChI MO0 HanboJee CYIIECTBEHHBIM MPU3HAKaM
CXOJICTBA U PA3JIUYUSI;

I'. BCE BBIIIIEHA3BaHHOE.

30. FOpuanueckas cuiia — 3T0:

a. CBOMCTBO JJOKYMEHTa, HE 0()OPMIIEHHOTO B OCOOOM TOPSIIKE;

0. CBOMCTBO JIOKYMEHTA, MPEAOCTABICHHOE eMy  JEHCTBYIOIIUM
3aKOHOJIaTE€JIbCTBOM, KOMIIETEHIIMEH H3aBIIEr0 OpraHa, YCTAHOBJICHHBIM
nopsiAKOM 0(OPMIICHHUS,

B. HET MMPABWJILHOTO OTBETA;

I. IOKYMEHT, He TPeOYIOIIUA NpOIeyphl 3aBEPEHUS HOTAPHUYCOM.

3.2. KOHTpoJIbHBIE BOIPOCHI U MOAENIbHBIE 3aJaHusl ISl TPOBEACHUS
MPOMEXKYTOYHOM aTTECTAlUK TI0 UTOTaM OCBOCHUS TUCIUIUIMHBI (3a4€T)

1. [Ipeamer ropuInIeCKON TEXHUKH

2. MeTtononorus FOpUInYECKON TEXHUKH (00IIeHAYyYHBIE, JTIOTHUECKUE,
JMHTBUCTUYECKUE» TEXHUUECKUE U IPYTHe METO/IbI)

3. 3HaYeHNE OPUANYECKON TEXHUKH IS FOPUCTA



DBOJIOIUSA FOPUTAYECKON TEXHUKU

[Tonsitue 1 GOpMBI FOPUAUUECKON EATEIHHOCTH.

KOpuanyeckne MOKyMEHTBI: TTOHSATHE U BUIBI

3HavYeHUE IOPUIUIECKUX JOKYMEHTOB.

IOpunnyeckas  OTBETCTBEHHOCTh 32  HApPYIICHUE  MPABHII
OKyMEHTO0000pOTa

[TonsiTHE FOPUINYECKON TEXHUKHU

10. Bunabl 1opuanyecKoil TEXHUKH

11.  OcoOeHHOCTH HOPHUINYECKOW TEXHHKH B Pa3IMYHBIX IPABOBBIX
CEMBbSX MHUpPa

12. TlonsTHe coaep:KaHus IOPUINYECKON TEXHUKU

13. OOmme mpaBWiIa JOCTIKEHUS  CONMAIBHOW  aJICKBAaTHOCTHU
IOpUINYECKUX TOKYMEHTOB (COJIepKaTeIbHbIE TPaBUJIIA)

14. OOmue npaBuia 0OecCreYeHUsl JIOTUKHA IOPUANIECKUX TOKYMEHTOB
15. OOmue  CTpyKTypHbIE  TIpaBUjJa  COCTaBJEHUS  IPABOBBIX
JIOKYMEHTOB

16. OO0mue sI3IKOBBIC MPaBUJIa HATUCAHUS IOPUIUYECKUX TOKYMEHTOB
17. PexBusuTHBIC TIpaBmiia 0OPMIICHUS FOPUINYECKIX JOKYMEHTOB
18. IIpouemaypHble MpaBuiia MPUHATUS IOPUTUIECKUX JOKYMEHTOB

19. TlonsTue 3akoHOAaTENbCTBA. TpeOOBaHUS K 3aKOHOIATEILCTBY WIIU
KPUTEPHUH €TO Ka4eCTBa

20. DxcrnepTu3a MPOEKTOB HOPMATUBHBIX aKTOB

21. TpeGoBaHus K COJEPKaHUIO HOPMATHUBHBIX AKTOB

22.  OcCHOBHBIE CITIOCOOBI U IPUEMBI (POPMHUPOBAHUS COACPKAHUS

23.  3anpetsl, IpeAnUCcaHus, T03BOJICHUS

24.  IlpuHuumnsl npaBa

25. IIpaBoBbie aeUHUALINN

26. Opunnueckne KOHCTPYKITUU

27. IlpaBoBble IPE3YMITIIUU

28. IIpaBoBbie GuKIUU

29. IIpaBoBBIC aKCHOMBI

30. HckirodeHus B mpaBe

31. Jlormyeckue mpaBuia COCTABICHUS HOPMATHBHO-TIPABOBOTO aKTa
32. CrpykTypa HOpMaTHUBHOTO aKTa

33. CrpykrypHble eauHUIBI Tekcta. [IpaBuna  pacnosiokeHus
CTPYKTYPHBIX €IMHHI] TEKCTA

34. OOmas xapakTepucTUKa IOPUIAYECKOrO S3bIKa

35. SI3bIKOBBIC (JIMHTBUCTUYECKUE) npaBuja COCTaBJICHUS
HOPMAaTHUBHBIX aKTOB ¥ UX CHCTEMa

36. CioBO U CIIOBOCOYETaHUSI B HOPMATHUBHBIX aKTaX (JICKCUYECKUE
TpaBuJa)

37. llpemnoxxeHuss B HOPMaTUBHOM TEKCTE (CHHTAKCHYECKHE MTPaBHIIA)
38. CTwib HOPMATHUBHBIX aKTOB

©x ©o~No oA



39. IIpaBoBbic a0OpeBUATYPBI

40. CuMBOJMYECKHUE TPUEMBbI

41. KopnopaTuBHbBIE aKThl U UX BHJIbI

42. TlpuHUHUIBI ¥ TpaBUia CO3JAHUS KOPIMOPATUBHBIX aKTOB (00IIKE U
cnerupuyecKue)

43. IlmaHupoBaHWe TMPABOTBOPUYECKON  NIEATENHHOCTH. 3HAYCHHE
IUIAaHUPOBaHUA. Buasl mniuaHoB (NEPCHEKTHUBHBIE, CPEIHECPOUYHBIE,
KpPaTKOCPOYHBIE)

44. KoHmenmusi HOPMATHBHOTO aKTa: TOHATHE W TPHU3HAKH, €€
AJIEMEHTHI (CTPYKTYpa)

45.  OmuOKH B 3aKOHOTBOPYECTBE

46. DxcnepTu3a HOPMATHBHBIX aKTOB

47. Craauu 3aKOHOJATEIBHOTO MpoIlecca

48. Ilpouenypa NpuHATHS MPABUTEIHCTBEHHBIX MOCTAHOBICHUI

49. BemoMCTBEHHBII MPaBOTBOPUECKUIT Mpoliecc

50. Bunasl mpaBopeanu3aloOHHBIX JOKYMEHTOB U MPaBUJIa UX CO3AAHUS
(TpeGoBaHUS K HUM).

51. TexHHUKO-IOpUIUYECKHE OCOOEHHOCTH JIOTOBOPOB, HX THUIIOBAs
CTPYKTYpa

52. TexHuka BeIeHHUs JOrOBOpHOM paboTel. Craguum JOrOBOPHOMN
paboTHI.

53. XapakrtepucTuka MpaBONPUMEHEHUS: TIOHATHE, TPUYUHBI, (POPMBI U
BU/bI. [IpaBONpUMEHUTENBHBIC aKTHI M X BUJIbI

54. CynebHOe pellieHHe U MPUTrOBOp KaK OCHOBHBIE aKThl MPABOCYAUS:
o0II1ast XapakTepruCcTUKa. 3HaYE€HUE OCHOBHBIX CYJeOHBIX aKTOB

55. TpeboBaHusi K COJAEPKAHUIO OCHOBHBIX CYACOHBIX aKTOB
(3aKOHHOCTb, OOOCHOBAHHOCTh, MOTHBUPOBAHHOCTb, CIPABEIJIUBOCTD,
MOJIHOTA).

56. IlpaBuna oOecrieueHHs JIOTUKH OCHOBHBIX CYJEOHBIX aKTOB.
3HaveHue JIOTUKHU B CyeOHON e TEeIbHOCTH.

57. CtpyKTypa OCHOBHBIX CyJAeOHBIX aKTOB. OOIIIas XapaKTePUCTHUKA UX
CTPYKTYDBI.

58.  Crpykrypa cyneOHOro pemeHus

59. Crpykrypa cyaebHOro mpuroBopa

60. SI3bIKOBBIE ITPaBHUIIA COCTABIEHUS Cy/1I€OHBIX aKTOB: JIEKCHUECKHE,
CUHTAaKCHUYECKHE, CTUJIMCTHYecKUE TpaBuia. Crennduka s3bIka cy1e0HbIX aKTOB

IV. YHEBHO-METOJAUYECKOE OBECIIEYEHHUE

1. HopmaTuBHBIC IPABOBbIE AKTHI
1. Konctutynust Poccuiickoii ®enepanuu (MpUHSITA BCEHAPOIHBIM
rojocopanueM 12.12.1993 ¢ wu3MeHEHUsAMH, OJOOpPEHHBIMH B  XOJIC



obmepoccuiickoro rosocosanus 01.07.2020) // OdunmaibHblii HHTEPHET-TOPTAI
paBoBOM HH(OpMAIUU Pravo.gov.ru
2. I'paxxmanckuii  konekc Poccuiickon ®Penepanuu. Yacte neppas oT

30 HOs16. 1994 1. Ne 51-®3 // C3 PD. — 1994, — Ne 32. — Cr. 3301.

3. I'paxxnanckuii kouekc Poccuiickor ®enepanun. Yacts BTOpas oT 26
sHB. 1996 1. Ne 14-03 // C3 PD. — 1996. — Ne 5. — Ct. 410.

4. YronoBHO-IpolieccyanbHbIi Kojiekc Poccuiickoit @enepanun ot 18 nek.
1996 r. Ne 174-03 // C3 PD. — 2001. — Ne 52 (u. 1). — Cr. 4921.

5. Hanoroseiit koaexc Poccuiickoit deneparuu (Yacte nepBas) ot 31
utonist 1998 r. Ne 146-®3 // C3 PO. — 1998. — Ne 31. — Cr. 3824,

6. I'paxxnanckuili kopekc Poccuiickoit ®denepanuu. Yacte TpeThs oT 26
HOs10. 2001 1. Ne 146-®3 // C3 PO®. — 2001. — Ne 49. — Cr. 4552.

7. Komekc 00 aaMUHUCTPATHBHBIX IpaBOHApYIIEHUAX Poccuiickoit
®eneparuu ot 31 mek. 2001 1. Ne 195-®3 // C3 PD. — 2002. — Ne 1 (u. 1). — Cr.
1.

8. I'paxktanckuii mponeccyalibHbIil Kojgekc Poccuiickoit @enepanuu ot 14
HOs10. 2002 1. Ne 138-D3 // C3 P®. 2002. — Ne 46. — Crt. 4532.

9. TpynoBou koaekc Poccuiickoit @enepannn. OenepanbHbiid 3aK0H OT 30
nekadbps 2001 romga Ne 197-®3 // C3 PO. — 2002. — Ne 1. — Cr. 3.

10. 3akon Poccuiickoit @enepannu ot 21 uronsg 1993 roga Ne 5485-1 "O
rocyaapcTBeHHo Taiine" // Poccuiickas razera. — 1993. — 21 centsiops.

11. ®enepanpubiii 3akoH oT 29 wuions 2004 roma Ne 98-®d3 "O
koMmMepueckoit Taitae" // C3 PD. — 2004. — Ne 32, — Cr. 3283.

12. ®epepanbHblii 3ak0H OT 22 okTsA0ps 2004 roma Ne 125-®3 "OO6
apxuBHoM Jiene B Poccuiickoit @enepanuun" // C3 PD. —2004. —Ne 43. — Ct. 4169.

13. ®enepanbubiii 3akoH oT 1 wmroHs 2005 roma Ne 53-®3 "O
rocynapctBeHHoM si3bike Poccuiickoit deneparnuu" // C3 PO. — 2005. — Ne 23. —
Cr. 2199.
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02.07.2021 1.

00O «2nexkTpoHHOE
U3/1aTEeIIbCTBO
FOpaiiT», 1oroBopsi:
-Ne 55-1/2019 ot
01.04.2019 .
c01.04.2019 r. mo
http://www.biblio-  31.03.2020 r.;

4. ObC HOpaiir CTOPOHHSA online.ru - Ne B5b-1/2020 ot
01.04.2020 . c
01.04.2020 r. mo
31.03.2021 .
- Ne OP-1/2021 ot
23.03.2021 1. ¢
03.04.2021 r. mo
02.04.2022 .

5.1.4. MaTtepuajibHOe oOecnieuyeHue

5.1. YueOHble ayIuTOpUU ISl POBEICHUS 3aHSATUN JICKIIMOHHOTO THUMA
(aymutopum 107, 111, 216, 810), 3anstuii cemunapckoro tuna (ayauropuu 706,
708, 710), TpyInoBbIX ¥ UHIUBUYyAJIbHBIX KOHCYIbTalui (ayautopuu 709, 804),
TEKYILETO0 KOHTPOJSI U MPOMEXKYTOYHOM aTTEeCTallid, YKOMIUJIEKTOBAHHbBIC
CHEIMATU3UPOBAHHON MEOENbI0 M TEXHUYECKUMH CpeICTBaMH OOydeHHs,
CIIY>KaIllUMH JIJIs1 TIpeJICTaBlIeHrs yueOHOM nHpopManuu OOJIbIION ayTUTOPHUH.

5.2. HaGopbl 1eMOHCTPAIIMOHHOTO O0OpYIOBaHUS M y4eOHO-HATJISAHBIX
nocoOuii, OOECIeUnBAOIMINX TEMaTHYECKHEe WJUTIOCTPAIlMH, €CIH  OTO
npenycmorpeno OIIOIT BO — TeneBu3noHHas naHenb, 2 HOyTOyKa, KOMIBIOTED,
2 mpuntepa (mpe3eHTauu, ydyeOHble (PUIbMBI, HArJSAHBIE CXEMbl U MAaKEThI
JIOKYMEHTOB).

5.3. TlomemeHus nisi CaMOCTOATENBHOM PaOOTH  OOy4YarOMIMXCA,
OCHAIIICHHBIE KOMITBIOTEPHON TEXHUKOW C BO3MOKHOCTBIO MTOAKIIOUECHHS K CETU
«HTepHeT» M oOOecnedyeHHeM JOCTyla B AJIEKTPOHHYIO HHQPOPMAIMOHHO-
o0pa3oBaTeIbHYIO Cpely 00pa30BaTEIbHOM OpraHU3alluH.

5.4. bubmuoreunslii @ouHag OpeHOyprckoro HuHCTUTYyTa ((uianana)
VuuBepcuteta umenu O.E. Kyrapuna (MI'FOA) ¢ wmarepuanbHbIM H
AJICKTPOHHBIM (DOHIAMH.

5.5. KOMIUIEKT JIMIIEH3MOHHOTO TTPOrPaMMHOT0 00€CTICUeHHUSI.
5.6. IlewatHsie W (WIM) DJIEKTPOHHBIE O0pa30BATEIBHBIE PECYPCHI B


http://www.biblio-online.ru/
http://www.biblio-online.ru/

CI)OpMaX, AIAINTUPOBAHHBIX K OI'PaHUYCHUAM 310POBbS o6yqa101u1/1xc;1 Hn3 yuciia
Jun € OIrpaHHYCHHBIMH  BO3MOKHOCTAMHU 3I0POBBA, 00 TEXHHUYCCKUMU
cpeacrtBaMmn Iicpcaaviun I/IH(i)OpMaHI/II/I N3 HUMCIOHNIUXCA HCAAAIITHUPOBAHHBIX

pecypcoB.
st mpoBeAeHUs 3aHATHI UCHOIb3YIOTCS HHPOPMAIMOHHBIE TEXHOJIOTHU:

1. /luoakmuueckue mamepuanpl: TPE3CHTALMOHHBIE MaTEpHAIIbI
(cnaiizipl); yueOHbIE BUJICO3ATUCH, KOMIUIEKTHI CXEeM, TIAKaTOB

2. Texnuueckue cpedocmea  00yueHus: TIPOCKTOPBI, HOYTOYK,
MIEPCOHANILHBIA KOMITBIOTEP, TEJICBU3NOHHAS MTaHEb.

3. Dnekmpounvie odpazoeamenvhvle pecypcvl: Y4€OHUKH; CIOBapH;
NEePUOJUYECKUE U3TaHMUSL.

4. Ilpocpammnoe obecneyenue u UHOOPMAUUOHHO-CNPABGOUHDLE
cucmemol:

Bce ayautopum, 3ameiicTBOBaHHBIE B 00pa3oBaTelbHOM IIpoliecce IO
peamuzanuu OIIOIT BO, ocnamens! cneayrommm [10:

NeNe Omnucanue IO HaunmenoBanue 110, Bun
NMporpaMMHasn cpeja, JINIIEH3UPOBAHUA
CYB/
110, ycTanaBiuBaeMoe Ha pa0o4y10 CTAHIUIO
1. OnepanroHHas cucreMa 000 « +AJIBAHC» JIutensus
2. AHTUBHpYCHAs 3alIUTa YCIIYTH T10 TPEI0CTABICHHUIO
HCHUCKIHOUYUTCIIbHBIX

npaB(JIMICH3MH ) Ha
MIporpaMMHOe oOecIieueHre

ITo moroBopam:
Ne 242-223/20 ot
19.06.2020 1.

000 «IIporpamoc-ITpoekTsi»

ITo noroBopam:

OducHble TakeThl No ¥T0021486 ot
19.07.2016 1.

Ne YT0024065 ot
03.07.2017

NeVT0026711 ot
17.07.2018

Ne 24-223/19 o1 05.07.2019
NeYT0031243/9-223/20 ot
16.07.2020

MicrosoftOffice



https://zakupki.gov.ru/223/contract/public/contract/view/general-information.html?id=7031110

[Tporpamma miss SBM
«BupTyanbHblii OCMOTpP
MecTa MPOUCILIECTBUSA:
Y4eOHO-MeTonYeCKHit

[To norosopy:
328-Y or 19.02.2021 1.

KOMILIEKC)
3. ApXHUBaTOPBI 7-Zip OTkphITast JIMLEH3US
WinRar OTKpBITas JIMLCH3US

WuTepHer Opaysep GoogleChrome OTKpBITas TUIEH3US

4. [Tporpamma st Adobe Acrobat reader OTKpBITast TUIEH3HS

npocmotpa ¢aitios PDF

IIporpamma nis
npocMotpa daitno DIVU

Foxit Reader

OTKpBITast JIMLEH3US

DjVuviewer

OTKpBITast JIMLEH3US

5. ITaxer KOIEKOB K-LiteCodecPack OTKpBITAS JINIIEH3US
6. Buneomieep WindowsMediaPlayer B xommiekTe ¢ OC
vicpleer OTKpBbITas TUIEH3HS
flashpleer OTKpBITas JIMIIECH3US
Aynuornieep -
Winamp OTKpbITas JTUIEH3HSI
12. CrnpaBoOYHO- IIPAaBOBbBIE KoHcynbTaHT 1tH0C OTKpbITas TUIEH3HSI

cuctemsl (CIIC)

5. Uughopmayuonnasn oopaszoseamenvnasn cpeoa

Kaxnbrit
oOecrieunBaeTcs

anekTpoHHOM-OubmmoTeunot cucreme (OBC) [PRbooks,

oOydJaromuiics B

HHANBUIYAJIbHBIM

TCUCHHUC BCCIO

HCOTpaHUYCHHBIM

nH(popmarmonHo-o0pazoBarensHOM cpene Nucturyra.

nepuoja

o0ydeHus
JOCTYIIOM K
K DJEKTPOHHOU
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