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1. OBIIIAS XAPAKTEPUCTHUKA PABOYEM ITPOTI'PAMMBI
JAUCHUIIJIIMHBI (ITACITIOPT)
«JlokymMeHTALIMOHHOE O00ecriedeHne yIpaBJieHusD)

1.1. Mecro AuMCHUIIMHBI B CTPYKTYpe OCHOBHOH 00pa3oBaTebHOM
NPOrpaMMbI:

HuciumnHa «JlokyMeHTallMOHHOE OO€eCleYeHue YIPaBICHUSD SBISETCA
o0s3aTeNbHOM AUCIUIUTMHONW o0meobpazoBarensHoro 1ukia «lOpuct B chepe
MpaBOBOro  oOecreyeHusi  ACATENbHOCTH  OpraHu3alii W TpaxkIaH»
MpOoPECCHOHAIBHOTO ~ y4eOHOTO  IMKJIAa  MPO(ECCHOHATLHON  MOATOTOBKHU
o0Opa30BaTeNbHON MpPOrpaMMbl CPEIHEr0 MNPOQPECCHOHANBHOIO 00pa3oBaHUs B
coorBerctBUM ¢ PI'OC CIIO mo cneumansHocTH 40.02.04 IOpucnpyneximusi.
HucuunnuHa (opMupyeT y o0ydaromux OOIIHMe TEOPETUYECKHE M IPAKTHYECKUE
3HaHUA O TOKYMEHTaX, a TaKKe MOATrOTABINBAET CIEIUATIUCTOB CPETHETO 3BEHA NS
paboThI B pa3IMuHbIX opranu3zanusix Poccuiickoit denepanuu.

Ocoboe 3HaueHue AUCHMIUIMHA uMeeT npu GopmupoBanuu U pazsutuun OK
01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 06.; OK 07.; OK 08.; OK 09.; IIK 1.1.;
IIK 1.3.

1.2. He.ﬂb ! IVIAHUPYEMbIC PE3YJIbTAaThl 0CBOCHUA TUCHUIIJIUHBI:

B pamkax nmporpamMmbsl y4eOHON TUCHUILTUHBI OOYyYarOUIMMUCS OCBAUBAIOTCS
YMEHHS U 3HAHUS

Kopn Ymenus 3HaHus
MK, OK
OK 01 - pacrmo3HaBaTh 3aJady W/WIM MpoOjieMy | - aKTyaldbHbIl NpOQEecCHOHANbHBIN U
B pohecCuOHATLHOM W/WIM | COUMANbHBIA  KOHTEKCT, B  KOTOPOM
COLIMAJILHOM KOHTEKCTE; HNPUXOJUTCS pabOTaTh U JKUTh;
- aHaJIM3UpOBaTh  3aJady  W/WIM | - OCHOBHbIE HMCTOYHUKH MH(OpMaLUU U
npobieMy M BBIIENATH €€ COCTaBHBIE | pecypchl JUld pelieHHs 3a/ad U mpodiem
4acTH; B IIpo(pecCHOHAIBHOM W/WIIH COIIMAIbHOM
- OIPENENATD JTAlbl PEIIEHUS 3a7a4u; KOHTEKCTE;
- BBUSIBIATH M 3(Q(EKTUBHO HCKaTh | - aJIrOPUTMbI BBIIIOJIHEHUS pPadOT B
uHpoOpMalLMio,  HEOOXOAMMYIO Ui | MPO(heCCHOHAIBbHON u CMEKHBIX
pEIICHUS 3a/1a4i W/UITH TIPOOJIEMBI; 00JacTsx;
- COCTaBJIATh IUIAH JEHCTBUS - MeTOJbl PaboThl B MPO(ecCHOHATBEHON
U CMEXHBIX cepax;
- CTPYKTYpY IUIaHa [yl peLIeHNs 3a1a4;
- IOPSAJIOK OLEHKU PEe3ylIbTaTOB PELICHUS
3a71a4 NpoQecCHOHATBHON NesITeIbHOCTH
OK 02 - OIIPEAEIIATh 3aJ4a41 JUIs IOUCKA - HOMEHKJIaTypy HH(GOPMalMOHHBIX
UH(OPMALIH; ONIPEIEATh MCTOYHUKOB, IPUMEHSEMBIX B
HE00XO0IMMBbIE HICTOUHUKHU IpoeCCHOHATILHOM 1eATENbHOCTH;
UH(OpPMAaLINK; TNIAHUPOBATH MPOLIECC IIPUEMBI CTPYKTYPUPOBAHUS
MTOMCKA; nHpopManuu;
- CTPYKTYPHUPOBATh MOTYIaEMYIO - (hopmaT odopmiIeHUS pE3yIBTATOB




nHpopmaruio;

- BBIICNIATH HanOoJee 3HaUMMOE B
nepeyHe HHPOpMaIum;

- OIICHUBATH MPAKTUICCKYIO
3HAYUMOCTb PE3yJIbTaTOB ITOUCKA.

MOKCKa UHPOPMAIIUHU, COBPEMECHHBIC
CpEACTBA M YCTPOMCTBA
UHpOpMAaTH3AIUH;

- IOPSAZIOK UX IPUMEHCHHUS U
porpaMMHOE 00ecTieueHHE B
podecCHOHATLHOM JIEATEIILHOCTH B
TOM YHCJIE C CIIOJIb30BaHUEM

U POBBIX CPENICTB.

OK3 YMETh IUIAHUPOBATh U pEAIN30BbIBAThH | 3HATh OCHOBBI IUIAHUPOBAHUS U  Kak
coOCTBEHHOE  MPOQEecCHOHANbHOE U | Peau30BbIBAThH coOCTBEHHOE
JMYHOCTHOE pasButue, | mpoeccuoHaibHOE U JIMYHOCTHOE
IPEeIPUHUMATEIBCKYIO JIEATENbHOCTh B | Pa3BUTHE, MpeNPUHIUMATEIbCKYIO
npodecCHOHAILHON cdepe, | IEATENBHOCTE B MPOQECCHOHATBHOU
UCIIONIb30BaTh yMEHHUs MO (UHAHCOBOH | chepe,  UCHONB30BaTh  3HAHUSA IO
FPaMOTHOCTH B PA3JIUYHBIX YXU3HEHHBIX | (UHAHCOBOM IPaMOTHOCTH B PA3IUYHBIX
CUTYaIUsIX JKU3HEHHBIX CUTYaIUIX

OK 4 yMeTh 3(PPEKTUBHO B3aMMOJCHCTBOBATH | 3HATH I(PPEKTUBHO B3aUMOICHCTBOBATH U
U paboTaTh B KOJUJIEKTUBE U KOMaHJIe paboTaTh B KOJUIGKTHUBE M KOMaHIe

OK 05 - TPaMOTHO H3JlaraTh CBOM MBICIM U | -  OCOOCHHOCTM  COLMAJIBHOTO U
0OpMIISTH JIOKYMEHTBI Mo | KyJIbTYPHOTO KOHTEKCTA;
npodecCHOHATBHONH  TeMaTWke  Ha | mpaBwia O(GOpMIICHHS TOKYMEHTOB U
rOCYIapCTBEHHOM SI3BbIKE, MPOSBIATH | IMOCTPOCHUS YCTHBIX COOOIICHUN.
TOJIEPAHTHOCTh B paboyeM KOJUIEKTHBE.

OK 6 YMETb POSIBIISATH IPaX/JaHCKO- | 3HaTh Kak IMpPOSBIATh TI'PakJIaHCKO-
NaTPUOTHYECKYIO MO3ULMIO, | TAaTPUOTHUYECKYIO MO3ULUIO,
JEMOHCTPUPOBATh OCO3HAaHHOE | JIEMOHCTPUPOBATh OCO3HAHHOE
NIOBE/ICHNE HAa OCHOBE TPAJUIMOHHBIX | IIOBEJIEHUE HAa OCHOBE TPAIUIIMOHHBIX
0011eYeI0BEYECKUX LIEHHOCTEH, B TOM | OOIIEYeI0BEYECKUX LIEHHOCTEHW, B TOM
Yyycie C  y4eTOM TapMOHM3allMU | 4YHMCIE C  Y4eTOM  TrapMOHHM3aluu
Me)KHAIIMOHAIbHBIX U | MEXHalHOHAIbHBIX "
MEXPEIUTNO3HBIX OTHOLICHUH, | MEXPEIUTHO3HBIX OTHOLICHUH,
NPUMEHSITh CTaHJapThl | TPUMEHATH CTaH/IapThI
AHTUKOPPYINLHUOHHOIO NOBEIECHUS AHTUKOPPYNLMOHHOIO IOBEJICHUS

OK 7 YMETh  COJEHCTBOBATh COXPAHEHHWIO | 3HATh OCOOCHHOCTU KaK COJCHCTBOBATH
OKpYyXKaromen Cpelbl, | COXPAaHEHHIO  OKpPYXKAIOIIEeH  Ccpensbl,
pecypcocOepexeHHtIo, MPUMEHSTh | pecypcocOepeKeHuIo, MPUMEHSITh
yMeHuss 00 HM3MEHEHHMH KiIuMarta, | 3HaHus 00 UW3MEHeHMH KJIMMarTa,
MIPUHIUIIBI OepeXJIMBOTrO |  MPHUHIIMIIBI OepeXIMBOTO
IIPOU3BO/JICTBA, 3¢ (GEKTUBHO | TPOU3BOJCTBA, 3¢ PEKTUBHO
JIECTBOBATH B YpEe3BbIYANHBIX | JEHCTBOBATH B YpE3BBIYANHBIX
CUTYaLUAX CUTYaIUsIX

OK 8 YMETh HCIOJIL30BATh CpeacTBa 3HaTh Kak UCIOJb30BaTh CpEICTBa
duznueckoit KYJIbTYpPbI Ui | GU3NYECKOH KYJIbTYpBI Ul COXPaHEHUS
COXpaHEHMs U YKPEIUICHUS 370pPOBbsl B | UM YKpEIJIEHUS 3J0pOBbS B Ipoliecce
nporecce npodecCHOHATIBHON | MPO(ECCHOHAIBHOW JEATENIbHOCTH U
JEeSITeIbHOCTH U MOAJIEP)KaHUs | TMOJJepKaHUS HEOOXOIUMOro ypOBHS

HEOO0XOMMOTO  YpOBHS  (hU3HYECKOMH
HOJTrOTOBJIEHHOCTH

¢$u3nUecKoil MoAr0TOBICHHOCTH




OK 09 - TOHHMMAaTh OOIIMA CMBICT YETKO | - TIpaBWja TIOCTPOCHHUS TPOCTHIX U
MPOM3HECEHHBIX  BBICKA3bIBAHWM HA | CIIOXKHBIX MPEITIOKEHUI Ha
U3BECTHbIE TeMbl (MpodeccroHanbHble | TPO(EeCCHOHATBHBIE TEMbI; OCHOBHBIE
U OBITOBBIC), TOHMMATh TEKCTHl Ha | OOMICYMOTPEOUTEIbHBIC TJ1aroJibl
6a30BbIe PO(hEeCCHOHATILHBIE TEMBI, (6p1TOBAsS u npodeccuoHaIbHAs
- Y4aCTBOBATh B JIMAJIOTaX HA 3HAKOMBIC | JIEKCHKA);
oOurue u npodeccruoHalbHbIE TEMBI; - JIEKCUYECKU I MUHUMYM,

OTHOCSIIIMICS K OMHCAHUIO TMPEIMETOB,
CPEICTB u MIPOLIECCOB
poeCCUOHATLHOMN IeATEIIHOCTH.

K 1.1. - YMETh OCYIIECTBIISATh | - OCYHIECTBIATH IpodeccroHabHOe
npo(ecCHOHANLHOE TOJKOBAHHUE HOPM | TOJKOBaHWE HOPM IpaBa
npaBa -0COOEHHOCTH MTPOU3HOIICHHUS,

- CTPOUTH TPOCTHIE BBICKA3BIBAHUS O - paBUIIa YTCHHUS TEKCTOB
cebe W o cBoeill mpodeccHoHANbHON | MPO(EecCHOHANBFHOM HAIPABICHHOCTH.
JIeSATEITLHOCTH.

IIK 1.3. YMETb u BJIQJIETh HaBbIKAMHU | 3HaTh  Kak  BIaJeTb  HABbIKAMU
MOJITOTOBKH IOPUIMYECKUX | TOATOTOBKH IOPUIHYCCKUAX
JOKyMEHTOB, B TOM  4YHCI€ C | JOKyMEHTOB, B TOM 4HCIe C
UCIIOJIb30BaHWEM  MH(POPMAIMOHHBIX | HWCIOJIb30BaHUEM  HH(POPMAIIMOHHBIX
TEXHOJIOTU I TEXHOJIOTUI

OcHOBHOM 1eNbI0 Kypca «JlOKyMEHTAIIMOHHOE OOECIEUYECHHE YIPABICHUSD)
aBisieTcsi GOpMHUPOBAHUE y CTYACHTOB COBPEMEHHOI0, HOBOTO MOJX0/1a K paboTre ¢
JOKYMEHTaMH.

2. CTPYKTYPA U COJEP)KAHUE YYEBHOM JIUCITUIIIMHBI
2.1. O0bem yueOHOM JUCHMILUIMHBI U BUAbI Y4e0HOIl padoThI

Bu yueOHoii padoThl O0bem B akaj. yacax
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM 42
AHCIHUTLINHBI
B T.4..
TEOpEeTHIEeCKoe 00yueHne (JICKITUHN) 10
CEMHMHAPCKHE 3aHITUS 10
MPAKTUYECKUE 3aHATHUS 18
CamocrosiTenpHas pabora 2
IIpome:xxyTOUHAs aTTeCcTALUSA 3aueT ¢ OIEHKOH (2)




2.2. TemaTu4ecKuii IVIAH M CO/IEP:KAHME Y4EOHOM TUCHMILIJIMHBI

HaumMmenoBaHue
pa3aesioB U TeM

Conep:xanue yueOHOro Marepuasa
U (opMBbI OpPraHu3anuM AesITeJbHOCTH
odyyarmuxcst

Oo0Bem
9acoB

Kon
o0pa3oBaTeIbHOTO
pe3yJbTaTta
oroc Cno

1

2

4

Pazoen 1. Beeoenue 6 0okymenmauuonnoe obecneuenue ynpaesieHus

Tema 1.1.
Conepxanue u
OCHOBHEIE 33124
COBPEMEHHOI0
JIOKYMEHTAI[HOHHOTO
obecreueHus
yIpaBICHUS

Cooeporcanue yuedbnozo mamepuana

[Ipenmer, coJiepKaHue u 3a7a4n
JIOKYMEHTAIIMOHHOTO O0ECIICYCHUST YIIPaBICHUS.
Mecto U poib AOKYMEHTOB B YIIPaBICHWW Ha
COBpeMeHHOM dTare. Poias JOKyMEHTOB B cdepe
obecrieueHrs  HaNMOHAILHOM  0E€30MMacHOCTH
Poccuiickoii denepanuu, B TOM YUCIE B YaCTH,
Kacarollecs 3aluThl TPAIUIIMOHHBIX POCCUMCKUX
JYXOBHO-HPaBCTBEHHBIX LIEHHOCTEM.
Knaccudukaius TOKyMEHTOB.

Hpakmuqecmte 3AHAMUA

[onsTre 0 JIOKYMEHTaX, criocobax
JOKYMCHTHUPOBAHUA, U3YUCHUC UCTOPHUU PA3BUTUSA
JIEJIONPON3BO/ICTRA.

®opMupoBaHHWE TPEACTABICHUH O CYIIHOCTH
JIJIONPON3BOJICTBA B COBPEMEHHBIN EpHO.

Cemuuapcxoe 3aHamue

Pabota ¢ koHCTIeKTOM IIeKIHid, pabota ¢ yuyeOHOH
W CHOpaBOYHOM  JMTepaTypoil, pabora ¢
JIOTIOJIHUTENIBHOM ~ JINTEPaTypOM,  BBIIOJHEHUE
JIOMaIHe paboThl.

OK 01-05,
OK 08-09,
IIK 1.1-1.4,IIK 1.6

Tema 1.2.
Hcropus pazsutus
CHUCTEMBI
TroCy1apCTBEHHOI'O
JOKYMEHTHPOBAHUSA

Cooepiicanue yuednozo mamepuana

HenonpousBoacteo B pesneil Pycu. Ilpukaznoe
nenonpom3Boacto  15-17 BB,  Kommexckoe
JIEJIOTIPON3BOCTRO. MunucTepckoe
nenonpou3BoacTBo 19 — navana 20 BB. Mctopus
Jenonpou3BoacTsa B 20 BB.

Hpakm uuyecKue 3anamusn

Hctopus pa3BUTHUS CUCTEMBI TOCYJAPCTBEHHOTO
JOKYMEHTUPOBAHUSL.
DTUyeckue BOITPOCHI
pacnpocTpaHeHUs]  JaHHBIX
JOKYMEHTALMH .

COXpaHCHUS u
COIEPIKAIINXCS B

Cemuuapcxoe 3anamue

Pabora ¢ koHCHIEKTOM JIeKIHi, paboTa ¢ yueOHOMH
W CIPaBOYHOH  JHTEpaTypoil, pabora ¢
JIOTIOJTHUTENIBHON  JINTEPAaTypOil,  BBIIIOJIHEHUE
JIOMaIHe paboThI.

CocraBieHue KOHCIIEKTa Ha TEMY:
pPa3BUTHUS BUJIOB JIOKYMCHTALIUNY.

«Hctopus

OK 01-05,
OK 08-09,
K 1.1-1.4, IIK 1.6

Tema 1.3.
HopmatusHo-
MeToauuecKas 0a3a
JIOKYMEHTAI[HOHHOTO
obecreueHus
YIIPaBICHHS

Codeporcanue yuedbnozo mamepuana

CocraB HOPMAaTHUBHO-METOIMYECKOM 0a3sl
JOKYMCHTAIMOHHOI'O OGCCHC‘IGHI/IH YIIpaBJICHUA.
Crannmaptuzaniis W yHUQHUKANHUS ~ CUCTEMBI
JIOKYMEHTAIIHOHHOT'O 00ECTICUeHUS YIIPaBICHMS.

Ob6mepoccuiickue KJTaccupuKaTophl
nokymeHtanmu.  [ocymapcTBeHHas  cHcTeMa

OK 01-05,
OK 08-09,
K 1.1-1.4,IIK 1.6

7




AJOKYMCHTALIMOHHOT'O obecrieueHUs YIIpaBJICHHUA.

Ilpakmuueckue 3anamus

HopmaTtuHo-MeToanueckas 0aza
JOKYMEHTAIIMOHHOTO 00eCIIeUeHUsI yIpaBJICHHSL.

Cemunapcxoe 3anamue

PaboTta ¢ kKOHCITEKTOM JISKITH, paboTa ¢ ydeOHOH
W COpaBOYHOH  JHTepaTypoil, pabora ¢
JIOTIOJTHUTENIBHOM ~ JINTEPAaTypOil,  BBIIOJIHEHUE
JIOMAITHEeH paboTEI.

Tema 1.4.
OcHOBHbBIE
TpeOOBaHUS K
COCTaBIIEHHUIO U

Cooeporcanue yuedbnozo mamepuana

brnanku J0KyMEHTOB W TpeOOBaHUS K HHUM.
Crpykrypa JIOKYMEHTA. TpeboBanus K
odpopmienuio fokymeHToB mo I'OCT P 6.30-2003

0 opMIICHUIO «YHU(GUIUPOBAHHBIE CHUCTEMbI JTOKYMEHTAI[UH.
JOKYMEHTOB VYauduuupoBaHHas CHCTEMa OpraHU3AlMOHHO-
pacnopsAuTeNbHON MoKyMeHTanud. TpedoBaHUS OK 01-05
K 0(hOPMIJICHHIO JIOKYMEHTOBY. ’
Ilpaxmuueckue 3anamus OK 08-09,
K 1.1-1.4,IIK 1.6
OcHOBHBIE TpeOOBaHUS K COCTaBICHUIO U
0 OpMIIEHUIO TOKYMEHTOB.
Cemunapckoe 3auamue
Pabota ¢ koHCTIeKTOM IIeKIHid, paboTa ¢ yuyeOHOH
U CIOPaBOYHOW  JIMTEpaTypoi, pabora cC
JOTNOJHUTENBHON  JINTEPATYpOi,  BBIINOJHEHUE
JIOMAITHEeH paboTHI.
Tema 1.5. Cooeporcanue yuedbnozo mamepuana
Cucremsbl Cucrema  OpraHuM3alliOHHON  JTOKYMEHTAIWH.
JIOKYMEHTaIHH Cucrema  pacropsguTeNbHOW  JTIOKyMEHTAIUH.
Cucrema  WHOOPMAIMOHHO -  CIIPAaBOYHOU
JIOKYMEHTAIIHH. OK 0105,
Ilpakmuueckue 3anamus
CucremMbl JOKYMEHTAIIUH. OK 08-09,
MK 1.1-1.4,TIK 1.6
Cemunapckoe 3auamue
Pabota ¢ koHCTIeKTOM NIeKIHiA, paboTa ¢ yuyeOHOH
U CIOpPaBOYHOM  JHTEpaTypoil, pabora ¢
JIOTIOJTHUTENBHON ~ JINTEPaTypOil,  BBIIIOJIHEHUE
JIOMaInHe paboThL.
Tema 1.6. Coodeporcanue yuedbHo20 mamepuana
OO6u1re 0CHOBEI CrnyxebHas niepenvcka Ha npeanpusaTuy. Jlemosas
JIeJI0BOI pedr © ee TpaMMaTHUYECKHE OCOOEHHOCTH.
KoppecnoHzieHInu | Jlormyeckoe MoCTPOeHUE JIOKYMEHTOB.
Ilpakmuueckue 3anuamusn
OO0mIre OCHOBBI JEIOBOH KOPPECITOHICHITHH. OK 01-05,
Cemunapckoe 3anamue OK 08-09,
PaboTa ¢ KOHCIIEKTOM JIEKIMH, paboTa ¢ yueOHOl IK 1.1-1.4, IIK 1.6
W CIPaBOYHOM  JHTEpaTypoi, padora ¢
JIOTIOJIHUTENIBHOM  JINTEPaTypOH,  BBIIOJHEHUE
JOMaIllHEH padoThI.
CocraBiieHue KOHCIIEKTa Ha TeMy: «SI3bIK U CTHITh
JIETIOBOM KOPPECTIOHAEHIINNY.
Tema 1.7. Codeporcanue yuedbnozo mamepuana OK 01-05
Opranusanus pabotsl | Knaccupukanuss — TOKYMEHTOB [0 JTHYHOMY OK 08-09’
,

C JIOKyMEHTaMH 10
JIUIHOMY COCTaBy

coctaBy. Opranuszanus padOThl ¢ JOKyMEHTaMU
10 IUIHOMY COCTaBYy.

K 1.1-1.4,IIK 1.6




Ilpakmuueckue 3anamus

Opraam3amuss  pabOTBI C  JTOKYMEHTaMH 10
JINYHOMY COCTaBYy.

Cemuuapcxoe 3anamue

PaGora c koHCnekTOM Jeknui, paboTa ¢ yuebHoit
W CIPaBOYHOH  JHTEpaTypoil, padora ¢
JOTIOJTHUTEIIFHOW ~ JINTEPaTypO#,  BBIMOJIHEHHE
JOMaIlHEeH padoThI.

3amoHeHHe YHADHAITMPOBAHHOM hopMBI
JOKYMEHTOB: TMpPHKa3bl IO JMUYHOMY COCTaBy,
OOBsSICHUTENIbHASL 3alllCKa, OTBET Ha 3ampoc
JOIDKHOCTHOMY JIHILY.

Pazoen 2. Buovl 0oxymenmayuu
Tema 2.1. Cooeporcanue yuedbnozo mamepuana
Opranuszanus ITonsTne u NIPUHIIUIIBI OpraHu3aluu
JOKYMEHTO000pOTa. | 1oKyMeHTooOopoTa. I[IpoxoXIeHHe H MOPSIIOK
Pabora c WCTIOTHEHUS BXOJISITIIAX JIOKYMEHTOB.
KoH(uAeHINaTbHBIMU | [IpOXOKIEHHE  HMCXOMSIIMX W BHYTPEHHHX
JIOKyMEHTaMHU JIOKYMEHTOB.
Ilpakmuueckue 3anamusn
Pabora ¢ KOHpUACHIWATLHBIMH JOKYMCHTaMHU.
Pabota ¢ mucekMamu 1 0OpalIeHUSIME TPaKIaH.
Opranuzanus T0KyMEeHTO000pOTa. OK 01-05,
OdopmieHne TOBEPEHHOCTH. OK 08-09,
Cemunapckoe 3anamue IIK 1.1-1.4,IIK 1.6
Pabota ¢ koHCTIeKTOM JIeKIHiA, paboTa ¢ yuyeOHOU
W CIOpPaBOYHOW  JIMTEpaTypoil, pabotra cC
JIOTIOJTHUTENEHON ~ JIMTEPaTypOil,  BBIIIOJIHEHUE
JOMarrHe paboThI.
CocraBneHue  MPOEKTOB  COMIalieHUd 00
M3MEHEHUU U PAaCTOPKEHHWH JIOTOBOPOB ITOCTABKH
W OKa3aHusl YCIIyT.
CocraBieHue MPOEKTOB OOMIEH W CHEIHAIbHON
JIOBEPEHHOCTEH.
Tema 2.2. Cooepiicanue yuednozo mamepuana

DopMHUpOBaHUE U
XPaHEHUE Je

CocTaBieHne HOMEHKIATYPHI Jell.

Hpakm uuecKue 3anamusn

dopmupoBaHue u opopmiIeHHE JIell.

Cemuuapcxoe 3anamue

Pabora ¢ koHCnIeKTOM JIeKIHi, paboTa ¢ yueOHOI
W CIPaBOYHOH  JHTEpaTypoil, padora ¢
JIOTIOJITHUTENIBHOM  JINTEPaTypOH,  BBIIOJHEHUE
JIOMAaIlHEeH padoThI.

OK 01-05,
OK 08-09,
K 1.1-1.4,IIK 1.6

Camocmosamenvnasn paboma

Ilpomesricymounana ammecmayus (3auem c 0YeHKoi) 2
Bcezo: 42
3. YCIOBUA PEA/IMBAIIMUA ITPOI'PAMMBI YUYEBHOU

JUCHUITIJIINHBI
3.1. Jlna peanuzauuud NporpaMMbl y4eOHOM AMCIHMIUIMHBI JOJIKHBI OBITh
Ipe1yCMOTpPEHA CIAEAYIOIINE ClIeUabHbIE TOMEILICHHUS:
y4eOHbIE ayAUTOPUU ISl POBEACHUS 3aHATUN JIEKIIMOHHOTO THUIIA, 3aHATUN




CEMUHAPCKOT0 THUIMA, TPYNIOBBIX U HMHAWBUAYAIbHBIX KOHCYJIbTAlUW, TEKYILETO
KOHTPOJISI U TMPOMEKYTOYHOM aTTeCTallH, OCHAILEHHBIC CHEIUaTU3UPOBAHHON
MeOEeNbI0 U TEXHUYECKUMHU CPEJICTBAMU O00YUYEHUS, CIY>KaIIUMU TSl TTPEACTaBICHUS
ydaeOHOM wuHpopMmanuu Oombiioil  ayautopud. Habopel JAeMOHCTPAIMOHHOTO
o00opynoBaHUs U 00ECIICUNBAIOIINX TEMATHICCKUE UILTFOCTPAITAH:

npoeKTop (2 mr.);

IPOEKIIMOHHBIN KpaH (2 mT.);

HOYTOYK (2 mT.).

[Tomemmenuss Il CaMOCTOSITEIBHONW pa0bOThl OOYYaIOIMIUXCS, OCHAICHHBIC
KOMITBIOTEPHOM TEXHUKOM C BO3MOXHOCTBIO MOJKIIOUECHUSA K cetu «MHTepHeT» H
obecrieueHrneM J0CTyIa B JIEKTPOHHYIO0 HHGOPMAIIMOHHO-00pa30BaATENbHYIO CPEIy
o0pa3oBaTeNbHON OpraHu3aIuu - 25 KOMIBIOTEpOB B yueOHOM ayautopun Ne 610.

[Tomenienue aisa XxpaHeHUsT U MPOPHIAKTHIECKOTO 00CITyKMUBaHUS Y4€OHOTO
000pyZI0OBaHUsI, OCHAIIEHHOE CIEIHAIM3UPOBAHHON MEOENbI0 U TeX HHUYECKUMHU
cpenctBamu oOyueHus B yueoHoi ayautopuu Ne 610.

VYuebOnblii 31 cy1eOHbIX 3aceaanuil — aynuropust Ne 812.

bubnuoteunsiit poun Opendyprcekoro Yuusepcurera umenu O.E. Kyradpuna
(MI'FOA). unctutyta (punmnana)

3.2. Uu¢popmanuoHHOe odecneyeHne peau3auu NporpaMmmMmbl

3.2.1 OcHoBHas JUTEpaTypa

1. Kysuenor W.H. JlokyMeHTallMOHHOE OOECIEUEHHE  YIPABIICHMUS.
JIOKyMEHTOOOOPOT W JI€TONPOU3BOJCTBO: YYEOHUK M MPAKTUKYM ISl CPEIHErO
npodeccuonansuoro odpaszosanus / M.H. Ky3nenos. — 4-e uzn., nepepad. u gom. —
Mocksa: MWznmarensctBo IOpaiit, 2024. — 545 c¢. — (IlpodeccuonanbHOE
obpazoBanue). — ISBN 978-5-534-16004-8. Tekcr: onmekrponssii. — URL:
https://urait.ru/bcode/537146 (nara oopamenus: 02.06.2025).

2. ITaBnosa, P. C. JlokymeHTallMOHHOE OOecTieUeHUE YIIpaBIICHHS : ydeOHOE
noco6ue qst CI1O / P. C. [1aBnoBa. — 2-e u3f., crep. — Cankr-IlerepOypr : Jlaus,
2025. — 604 c. — ISBN 978-5-507-53311-4. — Texcrt : snekTpoHHbiid // Jlans :
ANeKTpOHHO-OnOMMoTeunas cucrtema. — URL: https://e.lanbook.com/book/483071
(mara obpamenus: 02.06.2025).

3. Eropos, B. II. JlokymMeHTalluOHHOE OOECIEYEHUE YyIpaBICHUS
HETOCYJIapCTBCHHBIX OPTaHM3aIMii B YCIOBHUSAX NHU(PPOBON SKOHOMHUKH : ydeOHOE
nocobue mnsa CIIO / B. I1. Eropos, A. B. CniunbskoB. — 2-¢ u3f., ctep. — CaHKT-
[lerepOypr : Jlanb, 2025. — 216 c. — ISBN 978-5-507-52784-7. — Tekcr :
AMEeKTPOHHBIH // JlaHb : dNEeKTpoHHO-OMOMMoTeunas cuctema. — URL:
https://e.lanbook.com/book/458636 (nata obpamenus: 02.06.2025).

3.2.2. JlonoiHUTE/IbHAS JIUTEPATypa

1 Bemkyposa, A. b. JIokymeHnTannonHoe o0ecreueHne ynpapiaeHus : yueOHoe
mocoOue JIJIsl CTyJIGHTOB CpeHero npodeccuoHanbHOro oopa3zoBanus : [12+] / A. b.
BemkypoBa. — Mockga ; bepnun : HQupexkr-Menua, 2020. — 170 c. : un., tabn. —
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Pexum JOCTyTIA: 1o HOJMHUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=570999 (mara oOpalieHus:
02.06.2025)

2 Packun .M. Metonuka ¥ TIpakKTHUKAa apXWBOBEICHUS: YUYCOHUK IS
cpennero npodeccuoHanbHoro obpazoBanms / J[.W. Packun, A.P. CokonoB. — 2-e
3. — Mocksa: U3narensctBo FOpaiit, 2024. — 416 c¢. — (IIpodeccuonansuoe
oOpazoBanue). — ISBN 978-5-534-16252-3. Tekcr: snektponusii. — URL:
https://urait.ru/bcode/539267 (nata o6pamenus: 02.06.2025).

3. Eropos, B. Il. JlokyMeHTOBeAeHUE W JOKYMEHTAI[MOHHOE OOecreueHue
yIpaBlIeHUsS B YCIOBHIX IU(GPOBOIM 3KOHOMUKH : yueOHoe ocodue mis CIIO / B. I1.
Eropos, A. B. CaiunbkoB. — 5-¢ usn., crep. — Cankrt-Iletepoypr : Jlans, 2025. —
372 c. — ISBN 978-5-507-52783-0. — TekcT : 37eKTpoHHbIN // JIaHb : 37I€KTPOHHO-
oubnmuorteunass cucrema. — URL: https://e.lanbook.com/book/458639 (nata
obpamenus: 02.06.2025).

3.2.2. HopMaTHUBHO-NIPABOBbIE AKTHI 1 HHbIE MPABOBbIE JOKYMEHTbI

l. Koncturynmusi  Poccuiickoir  ®enepanuu  (npuHsITa BCEHAPOIHBIM
rojiocoBanrieM 12.12.1993 ¢ u3MeHeHUsIMU, OJOOPEHHBIMM B XOJE€ O0OIIepoc-
cuiickoro rosiocoBanus 01.07.2020) // CIIC «KouncynbrantlLirocy.

2. ®enepanbHblil 3akoH OT 22.10.2004 Ne 125-03 «O6 apXuBHOM Jene B
Poccuiickon @eneparum.

3. @®enepanbHbii 3akoH  oT 27 wmrona 2004 1. Ne 79-@3 «O
rocyJapCcTBEHHOM TpaxaaHckoil ciyxkbe Poccuiickoit ®enepanun» //  CIIC
«KoncynbrantlLirocy.

4. ®enepanbabii 3akoH oT 02 mas 2006 r. Ne 59-®3 «O mnopsake
paccMmoTpenust ooOpamenuii rpaxman Poccuiickoit ®enepanun» // CIIC «Kon-
cynbtanTlImrocy.

5. ®enepanbublii 3ak0H 0T 08 sHBapst 1998 r. No 7-03 «O CyneGHom
nenapramente npu BepxoBHom Cygne Poccuiickoii ®enepanuun» //  CIIC
«KoncynprantlIirocy.

6. ®denepanbHbi 3akoH OT 17 mexkadbpst 1998 r. Nel88-D3 «O MUpPOBBIX
cynbsix B Poccuiickoit @eneparuny // CIIC «KoncynbranTllmocy.

7. ®enepanbubiii 3akoH oT 02 mast 2006 r. Ne 59-®@3 «O mnopsiake
paccMmoTpeHust ooOpamienuii rpaxaan Poccuiickoit ®eneparun» // CIIC «Kon-
cynbTanTlImrocy.

8. ®denepanbHbIi 3akoH OT 22 aexadpst 2008 Ne 262-D3 «O6 obecrieueHnn
nocTymna K uHpopMaIu o nestenpHOCTH cyaoB B Poccuiickoit deneparumy //
CIIC «KoncynpranTllmocy.

9. Vxka3 Ilpesunenra Poccuiickoit @eaepanun ot 31 mexadps 2005 1. Ne
1574 «O peectpe momxHOCTEH deaepaTbHON TOCYAapCTBEHHOW TPa)KIaHCKOU
ciyx0b1» // CIIC «Koncynprantllmtocy.

10. IlocranoBnenue IlpaButenbctBa P® ot 27.12.2012 Ne 1406 «O
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denepanpHO 11eNIeBOM TTporpamMme «Pa3Burtue cyaedHou cucremsl Poccuu Ha 2013-
2024 roapy // CIIC «KoncynabTantllinrocy.

11. TIlIpuka3 PocapxuBa ot 02.03.2020 Ne 24 «O06 ytBepxknenuun IlpaBun
OpraHu3allud XpaHEeHHs, KOMIUIEKTOBaHUS, y4yé€Ta U HUCIIOJIb30BAaHUSA JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit @enepanyii U Ipyrux apXUBHBIX JOKYMEHTOB B
TOCYJapCTBEHHBIX M MYHHUIIUIIATBHBIX apXHUBaX, My3esX W OMOIMOTEKax, HAYIHBIX
opranm3anusixy // CIIC «Koncynbrantllmocy.

12.  Tlpuka3 PocapxuBa ot 31.07.2023 Ne 77 «O6 ytBepxnenun IIpaBun
OpraHu3allid XPaHEHHs, KOMIUICKTOBAHUS, Y4Y€Ta W HCMOJb30BaHUS JTOKYMEHTOB
ApxuBHoro ¢ouna Poccuiickoit @enepanyii U IpyruxX apXUBHBIX JOKYMEHTOB B
rOCyJIapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPaBJIEHUS U OPTraHU3aLUSIX)
/I CIIC «KoncynbrantlLitocy.

13. IlocranoBnenue CoBera Cyneit Poccuiickoit @enepamuu ot 18 ampens
2003 r. Ne 101 «OO0 yTBep>KIEHUU THUIOBBIX MPABWJI BHYTPEHHETO pac-MopsiaKa
cynoBy // CIIC «KoncynsranTllmocy.

14. TlocranoBnenue CoBera Cyneit Poccuiickoit @eneparuu ot 27 anpens
2006 r.

15. Ne 156 «O06 yTBepkIeHUU MpaBUJl MOBEACHUS PaOOTHUKOB ammapara
cyna» // CIIC «KouncynbrantlLirocy.

16. 3axon OpenOyprckoit oomactu ot 30.12. 2005 r. Ne2893/518-111-O3 «O
roCyJIapCTBEHHOM Tpa)kJaHCKoU ciiyxk0e OpeHOyprckoil 06iacTuy ¢ MOCH. U3M. U
non // CIIC «Koncynbrantlmtocy.

17.  3akon OpenOyprckoit obnactu ot 28.04.2010 r. Ne 3535/808-IV-O3
«O06 obOecrieueHun n0CTyna K HHPOPMAIMH O JACATEIBHOCTH MHUPOBBIX CyAeH
OpenbOyprckoit o6aact» ¢ mocit. u3M. u gon // CIIC «KoncynsTantllinrocy.

18. MHcTpyKuus no cyaeOHOMY JAETONPOU3BOACTBY Ha Cy/IeOHOM ydacTKe
MUpOBOTO cyabu OpeHOyprckod o0iactv, yTB. TMPUKA30M KOMHUTETa IO
o0OecreueHnto JesTebHOCTH MHUPOBBIX cyAell OpeHOyprckoi oOnacT  OT
17.09.2013 No78-OJ] ¢ moci. uzm. u gom // CIIC «KoncynbrantlLmrocy.

3.2.4. UnuTepHeT-pecypcsbl

Ne m./m. HaumenoBanue Anapec B cetu UnTepHer

http://znanium.com OcHOBHAas

1 ZNANIUM.COM KOJUJIEKIIUAS
Komnnekius n3narenscta CtatyT
2 ABC IOPAUT www.biblio-online.ru
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http://znanium.com/
http://www.biblio-online.ru/

www.book.ru
Konnexuus nznarenscrsa [po-

3 OBbC «BOOK.ru» cnekT FOpuanueckas nureparypa;
KOJUIEKIINM u3siaTtenbeTBa KHOpyC
IIpaBo, DxoHOMHKA U MEHEIKMEHT
www.ebiblioteka.ru

4 East View Information Services | YHuBepcaibHas 6a3a JaHHBIX Tie-
PUOJMKH (JEKTPOHHBIE XKYPHAJIbI)
http://rucont.ru/

Paznen Bama xomneknus — PI'YI1I-

5 HIOP PYKOHT
NepUoAMKa (3JIEKTPOHHBIE
KYPHAJIBI)
WWW.O0D.raj.ru 3JeKTPOHHbIE
6 NudopmanmonHo-odpa3oBa- BEpPCUU yUEOHBIX, HAYYHBIX U
TenpHbIN opTan PI'YII Hay4YHO-TIPAKTUYECKUX U3JaHAN
PI'VII

www.femida.raj.ru
Y4eOHO-METOINICCKIE KOMILJICKCHI,

Cucrema 3J€KTPOHHOIO 00yue-

7 HUSA
PaGouune nporpaMmmel 1o
«Demumay
HaIPaBJICHUIO MMOATOTOBKHU
8 [IpaBoBbIE CHCTEMBI ['apant, KoHcynpTanT
9 OdunmanbHbIi CAalT HHCTUTYTA www.oimsal.ru/
10 [Topran «I"AC IlpaBocyaue» www.sudrf.ru

4.PecypcHoe o0ecnieueHue 00pa3oBaTe/IbHOM MPOrPaMMbl

4.1 Y4eOHO-MeTOoAMYecKOe H HHGpOpMANMOHHOE olecredyeHue
peajin3anuu NporpaMmMbl

ITICC3 o CHELHATBHOCTH 40.02.04 IOpucnpynennms
obOecrieunBaeTcsi y4eOHO-METOAMYECKOM JTOKyMEHTAllMel MO0 BCEM JUCIUILINHAM,
MEXAUCIIUIUIMHAPHBIM KypcaM U npodeccuoHaibibiM Moayism [TIICC3.

Bueayautopnas pabora COIIPOBOKIAETCS METOJIUYECKUM
obOecrieueHneM W OOOCHOBaHMEM pacyeTa BpPEMEHH, 3aTpayMBaeMOro Ha ee
BBITIOJTHEHHE.

Peammzamnus IIIICC3 oOecrieunBaeTcs JIOCTYIIOM Ka)XJI0T'0
oOyuaronierocss Kk 0a3am JaHHBIX M OUONMOTEYHBIM (GoHAaM, (HOPMUPYEMBIM IO
nosHoMy nepedHto auciuiiuH (moayneit) IIIICC3. Bo Bpems camMocTosiTeTbHON
MOATOTOBKHU 00yYaromuecs JOJKHbBI ObITh 00eCIeueHbl JOCTYIOM K ceTu IHTepHeT.

Kaxnpiii oOydaronuiicst oOecriedueH HE MEHEE 4YeM OJIHUM Y4eOHBIM
MEeYaTHBIM  W/WIM  JJICKTPOHHBIM  M3JaHUEM TI0  KaKJIOW  JUCIUIUIMHE
MPOQECCHOHAILHOTO YY4EOHOTO IUKJIA U OJHUM Y4EOHO-METOJUYECKUM TI€YaTHBIM
W/AU  DJIGKTPOHHBIM M3JaHUEM TI0 KaXJAOMY MEXIUCIUIUIMHAPHOMY KYypCy
(BKITIOYAst 3JIEKTPOHHBIE 0a3bl MEPUOIUUECKUX U3JaHUI).

bubnunoreunsrit donn VYHuBepcurera YKOMIUIEKTOBaH
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http://www.book.ru/
http://www.ebiblioteka.ru/
http://rucont.ru/
http://www.op.raj.ru/
http://www.femida.raj.ru/
http://www/
https://sudrf.ru/

NeYaTHbIMU M3JAHUSMU W (WIM) DJIEKTPOHHBIMU HW3JAHMSAMHU 10  KaXJIOh
JTUCIUIUIMHE (MOJYJTI0) U3 pacyeTa He MeHee 0,25 sK3eMIuIsipa Kaxa0ro u3 u3JaHui,
yKa3aHHBIX B pabo4uX IMporpamMmax JIHUCHUUILIMH (MOJyJiel) B KaueCTBE OCHOBHOM
JUTEpaTyphl, Ha OJHOrO0 OOy4alollerocs W3 4Yucia JiMi, OJHOBPEMEHHO
OCBaMBAaIOIIUX COOTBETCTBYIONIYIO JUCHUIUIMHY (MOAYb).

JlommyckaeTcsi 3aMeHa MeYaTHOTO OMOIMOoTeuHOro (hoHIa MpenoCTaBICHHUEM
mpaBa OJHOBPEMEHHOTO JOCTyma HE MeHee 25 TMPOIEHTOB OOYyYaromMXcs K
1 pOoBOH (ITMEKTPOHHOI) OHOIHOTEKE.

Kaxngomy oOyuatomemycs oOecriedeH JOCTYyn K  KOMIUIEKTaM
O6ubaroTeYHoro (poHAa, COCTOAIMM HE MEHEe YeM U3 4 HAMMEHOBAaHUI POCCHICKUX
KypHanoB. OpenHOyprckuii uHCTUTYT (dunuan) VYuuepcutetra wumenun O.E.
Kyrapuna (MI'FOA) npenocraBnsier o0ydaromuMcs BO3MOXKHOCTh OIEPAaTUBHOTO
oOMeHa HH(poOpMaIMe ¢ POCCUICKUMHU OOpa30BaTEIbHBIMU OpraHU3aLUsIMU U
JOCTYIl K COBPEMEHHBIM MPO(ecCHOHATIBHBIM 0a3aM JaHHBIX U MH(POPMALMOHHBIM
pecypcam cetu IHTEpHET.

VYuuBepcurer wumenu O.E.  Kyrapuna (MI'FOA) mnpenocrasiser
00y4aroluMcsi BO3MOXKHOCTh OIIEPaTUBHOTO 0OMeHa HH(popMaLuel ¢ poCCUICKUMU
00pa30BaTeNbHBIMHA OPTaHU3AIMSIMU U JOCTYTI K COBPEMEHHBIM MPOo(decCrnOHATbHBIM
0a3zaM JaHHBIX U MHPOPMALMOHHBIM pecypcaM ceTtu MHtepHer. OOyuaromuecs U3
YrClia MHBAJIUIOB U JIUI] C OTPAHMYEHHBIMHA BO3MOXKHOCTSMH 3I0POBbSI 00ECIICUEHBI
MeYaTHBIMU W (WJIM) DJIEKTPOHHBIMU OOpa3oBaTEIbHBIMU pecypcamMu B (opmax,
aIaITUPOBAHHBIX K OTPAHUYCHUSAM UX 3I0POBbSI.

OOyuvaromuecs #3 4YHCIa HWHBAIUAOB U JHUI[ C OTPaHHYECHHBIMU
BO3MOXKHOCTSIMH  37I0pOBbsl OO€CI€ueHbl MeYaTHbIMU U (WIK) 3JIEKTPOHHBIMU
oOpa3oBaTelbHBIMH pecypcaMu B (opMax, aJlaiTUPOBAHHBIX K OTPAaHUYEHUSIM HUX
3JI0POBBA.

®doHA  SIEKTPOHHBIX  pecypcoB  buOmmorekn Ha  OCHOBaHUU
3aKJIFOYEHHBIX JOTOBOPOB BKJIIOYAET CJEAYIOIIME CIPABOYHO-IPABOBHIC CHCTEMBI,
0a3bl JaHHBIX U YJIEKTPOHHBIC OMOIMOTEUHBIC CUCTEMBI:

4.1.1. UudopmannoHHbIe CIPABOYHBIE CUCTEMBI:

000
«ATEHTCTBO
MIPaBOBOU
WHTETrparuu
CTOPO http://continent- «KOHTHWHEHT»,
HHSS online.com JIOTOBOPBI:

KouTuaeHT

- No
22021712 OT
09.03.2022 r. ¢
20.03 2022r. mo
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http://continent-online.com/
http://continent-online.com/

Westlaw

. /Academics

HHAA

CTOpPO

.com
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https://uk.westlaw

19.03.2023 r.;

- No
23020811 oT
06.03.2023 1.
20.03.2023 r. mo
19.03.2024 r.;

- Ne
240020711 OT
14.03.2024 1. c
20.03.2024 r. no
19.03.2025 r.;

- No
25021313 OT
11.03.2025 c
20.03.2025 r. mo
19.03.2026 r.;

- Neo

26021711 ot
20.03.2026 1. ¢
20.03.2026 r. o
19.03.2027 r.

dunran
AKIIMOHEPHOTO
oO1ecTBa
«Tomcon Pelitep
(Mapketc) HOpon
CA», 10TOBOpHI:

- Ne DOP-
5/2022 oT
27.10.2021 r.,
Mepuo JA0CTyIa ¢
01.01.2022 r. mo
31.12.2022 r.;

- Ne
32211783551 or
16.11.2022 1. ¢
01.01.2023 r. 1o
31.12.2023 r.;

- Ne DOP-
4/2023 oT
30.11.2023 1. ¢
01.01.2024 r. mo


https://uk.westlaw.com/
https://uk.westlaw.com/

" Research

. rll1roc

" Caselook

Jus Mundi

X CTOPO
Academic p

HHAA

Koncynpran CTOpPO

HHAA

tant.ru

31.12.2024 r.;
Ne DOP-
OT
c

10

3/2025
29.10.2024
01.01.2025
31.12.2025;

- Ne OP-
7/2026 ot
24.11.2025 ¢
01.01.2026 r. o
31.12.2026 .

000
«MBUCy,

JIOTOBOPBI:
Ne

OP-
4/2025 oT
21.04.2025,
Mepro/ J0CTyIIa ¢
23.04.2025 r. mo
22.04.2026 r.;

- Ne OP-
1/2026 ot
09.04.2026T. ¢
23.04.2026 r. o

22.04.2027 r.

OTtkpsbITas

http://www.consul TALICH3US I
00pa3oBaTEIbHbBIX

https://jusmundi.c

CTOpO

I"apanT
HHSIS

Cucremsl

Casebook n cTopo u/

HHAA

/

16

OpraHu3anun

OTtkpbiTas
JIUTICH3US JJIs1
o0pa3zoBaTeIbHbIX
OopraHu3aun

AO
«IIpaBoTex»,
https://casebook.r nuneH3noHHOE
coIJIalIeHue
https://caselook.ru NelA/2025 ot
29.08.2025 r. ¢
01.09.2025 r. mo
31.08.2026 1.

https://www.garan



https://jusmundi.com/
https://jusmundi.com/
http://www.consultant.ru/
http://www.consultant.ru/
https://www.garant.ru/
https://www.garant.ru/
https://casebook.ru/
https://casebook.ru/
https://caselook.ru/
https://caselook.ru/

4.1.2. DJ1eKTPOHHO-0NOJINOTEYHbIE CUCTEMbI:

000
«HayuHo-
U31aTeIbCKUN
LEHTP
SHAHUYMy,
JIOTOBOPBI:

- Ne 3/2021
50c o1 02.11.2020
r.c01.01.2021 r.
mo 31.12.2021 r.;

- No
1/202256c¢ ot
01.10.2021r.c
01.01.2022 r. o
31.12.2022 r.;

- Neo
3221174757556¢
ot 07.10.2022 1. c
01.01.2023 r. mo
31.12.2023 r.;

- Ne OP-
3/2023 ot
30.11.2023 r. c
01.01.2024 r. o
31.12.2024 r.;

Ne OP-
2/2025 ot
23.10.2024 ¢
01.01.2025 r. mo
31.12.2025r.;

ZNANIU CTOPOH http://znanium.
M.COM HISI com

32515306855 or
17.10.2025 ¢
01.01.2026 r. mo
31.12.2026 r.

000

CTOpPOH «KHOPYC Mmennay
p http://book.ru Y AU,
Hs JIOTOBOPBI:

- Ne OP-

Book.ru

17


http://znanium.com/
http://znanium.com/
http://book.ru/

BUY3 PI'b
(Buptyans
HBIN YUTAJTBHBIN

3a;1 Poccuiickoil HAA

rOCYJapCTBEHHOU
OMOIMOTEKN)

CTOPOH

Lrw/

18

https://search.rs

4/2022 ot
01.10.2021r.c
01.01.2022 r. o
31.12.2022 r.;

- No
32211783653 ot
21.10.2022r. ¢
01.01.2023 r. mo
31.12.2023 r.;

- No OP-
2/2023 ot
30.11.2023r. ¢
01.01.2024 r. mo
31.12.2024 r.;

- Ne OP-
1/2025 ot
14.10.2024 ¢
01.01.2025 r. mo
31.12.2025 r.;

- Neo
32515306784 ot
21.10.2025 ¢
01.01.2026 r. mo
31.12.2026 .

dI'bY
«Poccuiickas
rocyaapCTBEHHAs
OnOIMoOTEKAY,
JIOTOBOPBI:

- Neo
32312116538 ot
14.02.2023 . ¢
02.03.2023 r. mo
01.03.2024 r.;

- Ne
095/04/0025 ot
26.02.2024 . ¢
02.03.2024 r. o
01.03.2025r.;

- No
095/04/0019 ot
24.02.2025 . ¢


https://search.rsl.ru/
https://search.rsl.ru/

02.03.2025 r. o
01.03.2026 r.;

- Neo
073/04/0021 ot
27.02.2026T. ¢
02.03.2026 r. 1o
01.03.2027 r.

000
«DIIEKTPOHHOE
U31aTCIIBCTBO
FOpaiiT»,
JIOTOBOPBI:

- Ne OP-
7/2022 ot
09.03.2022r. c
03.04.2022 o
02.04.2023 r.;

- No
32312233331 ot
29.03.2023 r. ¢

http://www.bibl 03.04.2023 1. mo
10-online.ru 02.04.2024 r;

- Ne OP-
1/2024 ot
25.03.2024 r. c
03.04.2024 r. o
02.04.2025 r.;

- Ne OP-
2/2025 ot
21.03.2025 ¢
03.04.2025 r. mo
02.04.2026 r.;

- No 7823 ot
26.03.2026T. ¢
03.04.2026 r. o
02.04.2027 r.

000
«tOpunnueckuit
OcTuimna CTOPOH https://elknigi.r mom
dbopm HSISI u/ «HOcturuuadopmy,

B JIOTOBOPBI:
- Ne OP-

O6pazoBat
eJIbHAS CTOPOH
iatgopma HSS
Opaiit
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http://www.biblio-online.ru/
http://www.biblio-online.ru/
https://elknigi.ru/
https://elknigi.ru/

IIpocnekr

CTOPOH

http://ebs.prosp

ekt.org

20

1/2023 ot
30.03.2023 . ¢
05.04.2023 r. o
04.04.2024 r.;

- No OP-
2/2024 ot
29.03.2024 r. c
15.04.2024 r. no
14.04.2025 r.;

- No OP-
3/2025 ot
09.04.2025 ¢
15.04.2025 r. mo
14.04.2026 r.;

- Ne OP-
2/2026 ot
10.04.2026T. ¢
15.04.2026 r. o
14.04.2027 r.

000
«ITpocmek»,
JTIOTOBOPBI:

- Ne OP-
3/2021 ot
21.06.2021

¢ 03.07.2021
r. no 02.07.2022 r.;

- No
32211498857 ot
24.06.2022r. c
03.07.2022 r. o
02.07.2023 r.;

- No
32312506505 ot
27.06.2023 ¢
03.07.2023 r. o
02.07.2024 r.;

- Ne OP-
3/2024 ot
13.06.2024 ¢
04.07.2024 r. o
03.07.2025 r.;


http://ebs.prospekt.org/
http://ebs.prospekt.org/

- No OP-
5/2025 ot
24.06.2025 ¢
04.07.2025 r. o
03.07.2026 r.

4.2 MaTepl/laJ'lLHO — TeXHHYEeCKoe o0ecneyeHue peaau3anum nmporpamMmmbl

Openbyprckuit uHCTUTYT (Punman) Yuusepcutera mmenn O.E. Kyraduna
(MI'FOA) pacnosaraeT MaTepualbHO-TEXHUYECKON 0a3oi, obecneunBaromein
MPOBEICHHE BCEX BHJIOB JIA0OPATOPHBIX padOT M MPAKTUYECKHUX 3aHATHUH,
JTUCHUTUIMHAPHOW, MEXIUCIUIUIMHAPHON W MOAYJIBHOM TMOATOTOBKH, Y4ueOHOMU
IOPAKTUKH, MPEIyCMOTPEHHBIX yUEOHBIM IITAaHOM 0Opa30oBaTeNbHON OpraHu3aluHu.
MatepuanbHO-TeXHUYECKass 0a3a COOTBETCTBYET JEHCTBYIOIIMM CaHUTApHBIM U
IPOTHBOIIOKAPHBIM HOPMaM.

MecTo ocymiecTBieHUs: 00pa30BaTENbHON EATEIBHOCTH 10 00pa30BaTENIbHOMI
OporpaMMe CpeIHEro MpoQecCHOHANBHOIO O00pa30BaHUs IO CHEHUAIBHOCTH
40.02.01 ITpaBo u opraHu3zaius COIMAILHOTO 00ECIeYEHUS:

- 460000, r. Openoypr, yi. Komcomonnckas, 1. 50.

Peamuzarmsa [IIICC3 oOecieunBaerT:

BBINIOJIHEHHE OOy4YalIIUMHUCS] Ja0OpaTOPHBIX pabOT W MPAKTUYECKHUX
3aHATHH, BKJIOYas Kak oO0s3aTeNbHbIA KOMIIOHEHT MpPAaKTHYECKUE 3aJaHus C
MCIIOJIb30BAaHUEM MTEPCOHAIBHBIX KOMIBIOTEPOB;

OCBOCHHE OOydJaromuMucs MNpo(EeCCHOHANBHBIX MOJAYJIEH B  YCIOBHUSX
CO3JaHHOM COOTBETCTBYIOIIEH 0Opa3oBaTeNbHOM cpeabl B 00pa30BaTEIbHOM
OpraHM3alMi WIM B OpraHU3alUsX B 3aBUCUMOCTH OT cheuupuku BUAA
NEATENBHOCTH.

[Tpu mcnonp30BaHUU 3JEKTPOHHBIX M3JaHU 00pa3zoBaTesIbHAs OpraHU3aLUs
o0ecneunBaeT Kaxa0ro o0ydaromerocs paboyuM MECTOM B KOMITBIOTEPHOM KJjlacce
B COOTBETCTBUH C 00bEMOM H3yYaeMBbIX JUCLHUILINH.

OO6pa3oBarenbpHasl opraHu3alusg o0ecleuyeHa HEOOXOJIMMBIM KOMILICKTOM
JIMIIEH3UOHHOTO MPOTPaMMHOTO 00€CTICUEHHUS.

B Openbyprckom wuHctuTyTe (Qunmane) VYuupepcutera wumenu O.E.
Kyradpuna (MI'FOA) co3nanbl HEOOXOIUMbIE MATEPUATBLHO-TEXHUYECKUE YCIOBUA,
00ecreynBaonfe BO3MOXKHOCTh OECHPENnsITCTBEHHOTO JOCTyNa OOy4YaromuXcs M
MNOCTYMAOIIUX C OTPAHUYEHHBIMU BO3MOXHOCTSIMHU 370pOBbs U (MJIM) UHBAIUIOB B
ayJIUTOPHUH, TyaJeTHble KOMHAThl, MEUIIMHCKUI KaOWMHET U Jpyrue MOMEIICHHUs, a
TaK)Ke UX NpeObIBAHUE B YKA3aHHBIX TOMEILIEHUSX.

AyauTopuu W TOMEUIEHUS YHHMBEPCHUTETA, NpPEIHAa3HAYCHHBIMU IS
npeObIBaHMS JIUL C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 3/I0POBBS U (MJIM) UHBAIHIOB,
MMEIOT pacHIMpeHHbIe JIBEpHBIE TNPOeMbl 0€3 TMOpOroB M JAPYTruUX Mperpam,
MO3BOJIAIOIINE O0ECIEYUTh BO3MOXKHOCTH OECHpPENMSITCTBEHHOTO JOCTyNa B

21



OMELICHMUSL.
JUis  MaJlOMOOMJIBHBIX ~TpYII HAceleHHs MMEIOTCS  aJalTHPOBAHHBIE
TyaJIeTHbIE IIOMEIIEHUs, OOOPYAOBAHHbIE B COOTBETCTBUM C HOPMATHBHBIMU
TpeOOBaHUSAMHU.
Bo3siie maHaycoB y BXOJIOB B y4€OHBIE KOpITyca MMEIOTCS KHOIKH-BBI30Ba
COTPYIHHMKOB (I€XKYpPHBIX) MHCTUTYTA JJIA OKAa3aHHs MOMOIIM JAHHOM KaTeropHuu

JIMII.

5. KOHTPOJIb 1 OLIEHKA KAYECTBA OCBOEHHMA YYEBHOM

JANCHUAITIMHBI
Pe3yabTaThl 00yueHust Kpurepuun oneHnkun MeToabl OLICHKH

[Tonnmaer cymHoCTb 1 OcymectBnser nouck U | [IpoBepka kauecTBa 3HaAHMIA
COLMATILHYIO 3HAYUMOCTh WCIIOJIb30BAHUE Ha CEMHHAPCKUX 3aHATHIX,
cBoeii Oynyuieit npodeccuu, | nHGOpMaLUK, HEOOXOAUMOH | MyTeM  Ompoca,  PEIICHUS
MPOSIBIIATH K HEH TUTST 3¢ (}EeKTUBHOTO | 3alaHUii W TIPOBEACHHUS
yCTONYMBBIN UHTEpEC. BBITIOJTHEHUS TECTHUPOBAHUS, OIICHKA
Opranu3oBbIBacT npodeccHoHABHBIX  3aj1ad, | KauecTBa JIOKJIAJI0B
COOCTBEHHYIO JIeATENBHOCTh, | MPO(eccCHOHaIbHOTO u
BBIOMPATH THITOBBIC METOJIBI | TUYHOCTHOTO PA3BUTHSL.
Y CIIOCOOBI BBITTOJIHEHUS Hcnoneb3yer
npodeccroHABHBIX 33]1a4, WH()OPMAITMOHHO-
OLICHUBATh UX KOMMYHHKAI[HOHHBIE
3(PEKTUBHOCTh U KAUE€CTBO. | TEXHOJOTUH B
[IpuHuMaer permieHus B npodeccnoHanbHOM
CTaHJIAPTHBIX U JESATSIILHOCTH.
HECTaHAAPTHBIX cUTyanusx U | CaMOCTOSITENFHO OMpPEesieT
HECTH 3a HUX 3aa9i  MPOPECCHOHATBHOTO
OTBETCTBEHHOCTb. U JIMYHOCTHOTO Ppa3BUTHUA,

3aHUMATHCS

camMo00pazoBaHuEM,

OCO3HaHHO TJTAHUPOBATH

MOBBIIIEHUE KBATH(PUKAIUY.

OpueHTHpYeTCS B YCIIOBUSAX

MTOCTOSIHHOTO W3MEHEHUS

IpaBOBOM Oa3bl.
YMmeTh: YpoBeHb BJIaJieHUS Ouenka pe3yabTaToB
llonnmaer  CymHOCT U | HABBLIKAMM: BBITIOJTHEHU S
COUMANbHYIO 3HAYUMOCTD | OcymiecTBIsieT NPAaKTUYECKUX 3aJaHUN |
cBoeil Oynymieli npopeccu, | mpodeccronansHoe peLICHNUS 3a1a4.
NpOABIATE K HCU | TonkOBaHWE  HOPMATHUBHBIX
YCTOHYUBBIN HHTEPEC. MPaBOBBIX aKTOB JUISt
OpraHn3oBbIBacT peanu3anui TpaB TpakIaH.
COOCTBEHHYIO [ESTeIBHOCTD, | OcyIecTBIACT nprem
BBIOMpATh TUIOBBIC METOIBI | rpaykmaH [0  Pas3THYHBIM
M CIOCOOBI  BBINONHCHUS | BOrIpocaM.
npo(pecCHOHANBHBIX  3a/1a4, | PaccMaTpHBaeT MaKeT
OIICHMBATh UX | TOKYMEHTOB JUIsl TOCOOWH,
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3¢ PEKTUBHOCTD U KA4€CTBO.

[Ippunumaer  pemeHus B
CTaHJapTHBIX u
HECTAHJAPTHBIX CUTYAIHsIX U
HECTH 3a HUX
OTBETCTBEHHOCTb.
OcymecTBisieT  MOMCK U
UCTIOJIb30BAHUE
nHpopManuu, HEOOXOIUMOI
TUISL 3P PEKTUBHOTO
BBINOJIHEHUS
npoeCCHOHATBHBIX  337a4,
po¢eCcCHOHATBLHOIO U
JMYHOCTHOTO PAa3BUTHS.
Hcnonb3yer
MH(POPMAIIMOHHO-
KOMMYHHUKAI[IOHHbIE
TEXHOJIOTUU B
npogeccuoHaIbHON
JeSITeTbHOCTH.

CaMoCTOSTENBHO ONpeeIseT
3aa4i  MPOPECCHOHATBHOTO
U JUYHOCTHOTO pa3BHUTHS,
3aHUMAThbCA
camMoo0pazoBaHuEM,
OCO3HaHHO IUIAaHUPOBATh
MOBBIIICHUE KBATU(UKAIUH.
OpueHTUpyeTcss B YCIOBHSIX
MOCTOSTHHOTO WU3MCHCHHUS
MIpaBOBOM Oas3bl.

KOMIIEHCAIUH, TPYTUX
BBIIJIAT, a TaKXke Mep
COLIMAILHOU MOIICPIKKH
OTIIENBLHBIM KaTeropusim

TrpaKJIaH, HYKIAIOMUMCS B
COLIMAJILHOM 3allliTE.

OcyuiecTBisieT

yCTaHOBJIEHHE (Ha3HAYEHHUE,
nepepacyer, nepeBo),
MH/IEKCALIUIO u
KOPPEKTHPOBKY NICHCHUH,
Ha3HAYCHHE IOCOOMiA,
KOMIICHCAIIM W JIPyTHUX
COLIMAITBHBIX BBITLIAT,

UCHOJb3ysd UH(OPMAIIMIOHHO-
KOMIIBIOTEPHBIE TEXHOJIOTUU.
KoHcynbTupyer rpaxiaH u
IpeACTaBUTENEN

IOPUINYECKUX JIM1LL
Pa3IMYHbIM BOIIPOCAM.

10
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