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|. OBIIIUE IMTOJIOKEHUSA
1.1. Hesun 1 3a1a4u OCBOCHHUS AUCHUILINHBI (MOXYJIs1)

Heas pucuumnuuel  (Monynst) «MHboOpMalMOHHbIE TEXHOJOTHMU B
IOPUANYECKON JeATEeNbHOCTH» - (POpMUPOBAHHE M pa3BUTHE y OO0yYarOLIUXCS
YMEHHI 1 HaBBIKOB UCIOJIb30BAHUSI COBPEMEHHBIX MHPOPMALIMOHHBIX TEXHOJIOT U,

3agayamm jaucuumuiiebl  (Monynd) «WMHdopmManuoHHBIE TEXHOJOTHMH B
IOPUANYECKON e TENbHOCTI SIBISIIOTCS

- TOpUOOIIEHHE CTYACHTOB K HCIOIb30BAHUIO BO3MOXXHOCTEH HOBBIX
MH(GOPMALIMOHHBIX TEXHOJOT U,

- IPUBUTHE UM HEOOXOJMMBIX HAaBBIKOB M BKyca K pabOTe ¢ COBPEMEHHBIMU
JICJIOBBIMU TIPOrpaMMaMH U TMPUMEHEHHUIO CIPAaBOYHBIX IPABOBBIX CHCTEM B
IOPUANYECKON 1eATeTbHOCTH.

1.2. Mecto nucuuminnbl (MoayJsi) B crpykrype OITIOII BO

HNuctummvaa (Moaynb) «MHGOpMAIMOHHBIE TEXHOJOTHH B IOPUIAYECKOU
JIEATENbHOCTHOTHOCUTCS K 00s3aTenpHoi yact bitoka 1 OITOIT BO.

OcBoeHME IUCHUIUIUHBI Oa3upyeTcss Ha 3HAHUSAX IIKOJBHOW MPOrpaMMBbl
MaTEMaTUKU U OCHOB MH(POPMATUKU U KOMITBIOTEPHBIX TEXHOJIOTHIA.

3HaHMsI, HABBIKU M YMEHHUs, MOJTYYEHHBbIE B XOA€ M3YyUYEHUs IHUCIUILIUHBI,
JOJIKHBI BCECTOPOHHE UCTIONBH30BATHCA CTYACHTAMMU:

- Ha BceX dTamax oO0y4deHHus B By3e: IPHU M3YyYEHUU PA3TUYHBIX JUCLUILIUH
y4eOHOro IJIaHa, BBITIOJHEHUH JIOMAITHUX 3aJJaHul, MOATOTOBKE pedeparos, scce,
JTOKJIa7I0B, KYpPCOBBIX padoT;

- B XOJIe JaJbHEWIIero 00y4eHusi B MarucTparype U aclimpaHType;

- B IpoIiecce nocieayromei mpodecCHoHanbHOM AeSITEIbHOCTH MPU PEIICHUH
IPUKIATHBIX 3a7a4, TPeOYIOMUX TMOJyYeHHUs, 00pabOTKH M aHaIHW3a aKTyaJbHOU
npaBoBOM WHGOPMAIMKM, CO3JAaHUS JJIEKTPOHHBIX JOKYMEHTOB, pabOTHI C
WH()OPMAITMOHHBIMUA U aHATUTUYECKUMHU CUCTEMaMH Ha OCHOBE BBIYHCIWTEIHHOU
TEXHUKH.

1.3. ®opmMupyemMbie KOMIETEHIIMUA U HHAUKATOPBI UX JTOCTHKEHUS
(u1aHUpyemble pe3yJbTAThl 0CBOCHUS JUCIHUILUIMHBI (MOIYJIA))

I[lo wroram ocBoeHust aucuUIUIMHBL (Moayna) «HHdopManrionHbie
TEXHOJIOTMM B IOPUJUYECKON NESITEIbHOCTU» OOydarouuics IOJKeH o0Janath
CIEYIOIUMHU KoMIIeTeHIIUSIMU B cooTBeTcTBUU ¢ PI'OC BO:

VYHuBepcaibHble KOMIIETCHIINU:

YK-1. CnocobeH oCylecTBIATh MOUCK, KPUTHYECKUM aHAIU3 U CUHTE3
nH(pOpMaLNK, TPUMEHSATH CUCTEMHBIN MOAXO/T ISl PEIICHUS TOCTABICHHBIX 3a]1a4;



YK-2. CriocobeHn ompeaensaTh Kpyr 3a7ad B paMKax MOCTaBJICHHOW e U
BBIOMpaTh ONTHMAJbHBIE CIIOCOOBI WX PELICHUH, HCXOAid M3 JEHCTBYIOIIHNX
MIPABOBBIX HOPM, UMEIOIINXCS PECYPCOB U OTPaHUYCHU;

O6menpodeccuoHanbHble KOMIIETECHIUN

OIIK-8 CriocobeH 1eneHamnpaieHHO U 3G (PEKTUBHO MOMYyYaTh IOPUIUUECKU
3HAaYUMYI0 HH()OPMAIHMIO U3 PA3IMYHBIX UCTOYHHKOB, BKJIIOYAs MPABOBBIE Oa3bl
JaHHBIX, pemaTrh 3aJadu Mpo(ecCHOHATBHOW AESITENbHOCTH C NPUMEHEHHEM
MH(OPMAIIMOHHBIX TEXHOJOTUA M € Yy4eToM TpeOoBaHUN HHPOPMALMOHHOM
0€301acHOCTH.

OIIK-9 CnocobeH mnoHMMaTh MOPUHIOUOBL  PabOTBl  COBPEMEHHBIX
MHPOPMAIIMOHHBIX TEXHOJIOTMA W WCIONB30BaTh MX JUIS pEIIeHUs 3aj1ad
podeCCUOHATBPHON A TEIFHOCTH

IIK-5 CnocobOeH 00imagaTh TEXHUYECKUMU U KOTHUTUBHBIMUA HaBBIKAMU
OPUECHTHPOBAHUS B COBPEMEHHBIX HH(GOPMAIUOHHBIX TEXHOJIOTUSAX, YAOBICTBOPSIS

JIMYHBIC, O6paSOBaTeHBHBIC )41 HpO(bGCCI/IOHaJ'IBHBIG HOTp€6HOCTI/I.

Pa3nennl (TeMbl) Koa n NuaukaTop 10cTHKEHUS
AMCUUILINHBI HAaMMEHOBaHUe KOMIIeTEeHI U (IJIaHUPYeMbIi
(MoayJin) ¢dopmupyembIx pe3yJIbTaT 0CBOEHHS AU CUUIIIMHBI
KOMIIETEHIH I (Moay.Jist))

1. BBenenue B

YK-1 Criocoben

IIOCTABJICHHBIX 3a1a4

MNYK 1.1 AHanu3upyeT 3aj1auy, BbILACISSA

JTUCLUILTUHY. OCYILIECTBIISITH TIOUCK, ee 0a30BbIE COCTABIISIONINE
l'ocynapctBenHas kputndeckuit ananu3 u | MYK 1.3 PaccmarpuBaet paznuyHbie
MOJIUTUKA B CUHTE3 UH(pOpMaInH, BapHaHThI PEeUICHUS 331a4H, OLEHUBAs UX
nH(OpPMaALMOHHON MPUMEHSTh CUCTEMHBINH | IOCTOMHCTBA U HEJJOCTATKU

chepe MOJIXOJ1 JUISl PEIICHUs NYK 1.4 ['paMmOTHO, JIOTUYHO,

apryMEHTHPOBAHHO (JOPMHUPYET
COOCTBEHHBIE CY)KJICHHS U OIICHKHU.
Otnnvaer GakThl OT MHCHHH,
WHTEpIPETaIHii, OIIEHOK U T.J. B
PacCyXXJICHUSX APYTHX YYaCTHHUKOB
EeITEIbHOCTH

HNYK 1.5 OnpenensieT u O1eHUBAET
MPaKTUYECKUE MTOCIEACTBUS BOZMOKHBIX
pelIeHui 3a1auun

2. UndopmanrioHHbIe

YK-1 Criocoben

TIOJIXOJT JUTSl PEIICHUS
MIOCTaBJICHHBIX 3a]1a4
OIIK-8 Cnocoben
IeJICHATPABJICHHO U
3¢ (dEeKTUBHO MOTyYaTh
IOPUMYECKU
3HAYUMYIO
uH(pOpMaIUIO U3

HNYK 1.1 Ananusupyert 3a1ady, BbIICIISSA

TEXHOJIOTUU: OCYILIECTBIIATH TIOUCK, ee 0a30BbIE COCTABIIAIOLINE
TEXHUYECKUE U kputndecknii ananus 1 | MYK 1.2 Haxoaut u kputnuecku
[IpOrpaMMHBIE CHHTE3 HH(OpMaIINY, aHaIM3upyeT HHPOpMaIHIO,
cpencraa HNPUMEHSTh CUCTEMHBIH | HEOOXOIUMYIO ISl PeIIeHUs

IIOCTABJIEHHOW 3a/1a4uX

HNYK 1.3 PaccmarpuBaer pa3inyHble
BapHaHThI PELICHUS 3a/1a4H, OLIEHUBAs UX
JIOCTOMHCTBA U HEAOCTAaTKU

HNOIIK 8.2 [Tpumensier
UH(POPMALIMOHHBIE TEXHOJIOTHH IS
pelIeHNs] KOHKPETHBIX 3a/1a4
po(ecCHOHATILHOM JIeTETbHOCTH




Pa3IUYHBIX
MCTOYHUKOB, BKITIOYAs
MIPaBOBbIE 0A3bI
JIAHHBIX, pelIaTh
3aauu
npodeccrnoHaIbHO M
JeSITeTbHOCTH C
IPUMEHEHUEM
UH(POPMAITMOHHBIX
TEXHOJIOTHH U C y4ETOM
TpeboBaHUM
nH(pOpMaLMOHHON
0€30MacHOCTH

3. OnepannoHHbIE
CUCTEMBbI: Ha3HAUYECHUE
1 OCHOBHBIE (PYHKIIUU

YK-2 Criocoben
OTIPEICIIATh KPYT 3a7a4
B paMKax
MOCTABJIEHHOM LIENU U
BBIOMpATh
ONITUMAJTHHBIE CITOCOOBI
WX PEIICHUS, UCXOS U3
JNENCTBYIOLIUX
MIPaBOBBIX HOPM,
MMEIOIIUXCS PECYPCOB
U OTpaHUYEHUN
OIIK-8 Cnocoben
eJICHATIPABJICHHO U

3¢ (HEeKTUBHO MOTY4aTh
IOPUINICCKU
3HAYNMYIO
uHbopmaruio u3
pa3IMYHBIX
VCTOYHUKOB, BKJIFOUAs
IpaBOBBIC 0a3bI
JIAHHBIX, pelIaTh
3aauu
npodecCHOHATLHON
JIeSITEIIBHOCTH C
IPUMEHCHUEM
UH(POPMAIMOHHBIX
TEXHOJIOTHH U C yU4ETOM
TpeboBaHUM
UHPOPMaLMOHHON
0€3011acHOCTH

NYK 2.2 IlpoexTupyer peienue
KOHKPETHOM 3aJ]au MPOEKTa, BbIOKUpas
ONTUMAJIbHBIN COCO0 ee peleHus,
UCXOJs U3 IEUCTBYIOIUX NPAaBOBbIX
HOPM U UMEIOIINXCS PECYPCOB U
OTpaHUYEHUN

HOIIK 8.1 ITosydaer n3 pa3nuyuHbIX
MCTOYHUKOB, BKJIIOYasl PAaBOBbIE Oa3bl
JAHHBIX, IOPUINYECKU 3HAUUMYIO
nHpopmarnto, 00padaTeIBaET 1
CHCTEMaTU3UPYET €€ B COOTBETCTBUU C
IIOCTaBJIECHHOH IIEJILIO

HNOIIK 8.2 ITpumensier
MH(POPMALMOHHBIE TEXHOJIOTHH IS
pelIeHUs] KOHKPETHBIX 3a7a4
Ipo(eCCHOHATIBHOM 1A TENbHOCTH

4. TexHoJIOTHA
HOATOTOBKH TEKCTOBBIX
JOKYMEHTOB

YK-2 Cnocoben
OTIPENIeNATh KPYT 3a7a4
B paMKax
IMOCTaBJICHHOM LIEIIN U
BBIOMPATH
OIITUMAJIbHBIE CIIOCOOBI
WX PEIICHUS, UCXOMS U3
JIEHCTBYIOIIUX

NYK 2.2 IIpoexTupyer perienne
KOHKPETHOM 3a7a4M POeKTa, BEIONpast
ONTUMAJIbHBIN CIIOCO0 ee pelIeHus,
UCXOJs U3 IEHCTBYIOIUX ITPAaBOBBIX
HOPM U UMEIOIINXCSI PECYPCOB U
OTpaHUYECHUN

HNOIIK 8.2 [Tpumensier
UH(POPMALIMOHHBIE TEXHOJOTHH JIs
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MIPaBOBBIX HOPM,
HUMEIOILIUXCS PECYPCOB
U OrpaHUYECHUIN
OIIK-8 Cnocoben
LIE€JIEHANIPABIEHHO U
3¢ (dEKTUBHO TOTy4aTh
OPUAMYECKU
3HAYUMYIO
UHPOPMALIUIO U3
Pa3ITUYHBIX
UCTOYHUKOB, BKITFOUAS
MpaBOBbIE 0Oa3bI
TAHHBIX, PEIIaTh
3a/1a4uu
npohecCuoHAIbHON
JeSITEILHOCTH C
MIPUMEHCHHEM
MH(OPMALIMOHHBIX
TEXHOJIOTHI U C y4ETOM
TpeboBaHUM
nH(pOpMaLMOHHON
0e30MacHOCTH
OIIK-9 Crniocoben
MMOHUMATh IPUHIIUITBI
paboThl COBPEMEHHBIX
MH(POPMAITMOHHBIX
TEXHOJIOTUI 1
WCIOJIb30BATh UX VIS
pelieHus 3a1a4y
poeCCHOHAITBHOU
NeSITeIbHOCTH

pelIeHus] KOHKPETHBIX 3a7a4
npodeccHoHaBLHOM IS TEIBHOCTH
NOIIK 9.1 Ilonumaer mpuHIUIB pPabOTHI
COBPEMEHHBIX MH(POPMAIIMOHHBIX
TEXHOJIOTUI

NOIIK 9.2 Ymeer BbIOpaTh COBPEMEHHBIE
UH(POPMALMOHHBIE TEXHOJIOTHH,
HEOO0XOIMMBIE JUISl PEIICHHUSI KOHKPETHBIX
3a/1a4 MpoPeCCHOHATBHOMN JIeATETHHOCTH

5. DIEeKTpOHHbIE
TabJIMIbl: HA3HAYCHUE,

GyHKINH 1
UCIIOJIb30BaHUE

YK-1 Cnocoben
OCYILECTBIIATh MOUCK,
KPUTUYECKUN aHAIIU3 U
CHHTE3 HH(OpMaIINY,
HIPUMEHSTh CUCTEMHBIN
HOJIXOA JUIsl peLIeHus
IIOCTaBJICHHBIX 3a]a4
YK-2 Cnocoben
OIpeNeNATh KpYr 3a1a4
B PaMKax
MOCTaBJIEHHOM 1IeNN U
BBIOMpPATh
ONTUMAJIbHBIE CIIOCOObI
UX PELICHUs, UCXOS U3
JNENCTBYIOLIUX
MIPABOBBIX HOPM,
HUMEIOILUXCS PECYPCOB
U OTPaHUYECHUN

NYK 1.1 AHanu3zupyeT 3aj1auy, BbIACIISISA
ec 0a30BbIE COCTABIISIONINE

MNYK 1.2 Haxoaut u KpUTHYECKU
aHAIM3UpYyeT UHpOopMaLIHIO,
HEOOXOIUMYIO IS pEIICHUS
MOCTaBJICHHOM 3a/1auu

HNYK 1.3 PaccmaTpuBaet pa3inyHble
BapHaHTHI PEUICHUS 3a/1a4H, OLEHUBAs UX
JOCTOMHCTBA U HEAOCTATKU

HNYK 2.1 ®opmynupyer B pamKax
MOCTABJICHHOM 11€JIU MTPOEKTa
COBOKYITHOCTb B3aMMOCBSI3aHHBIX 3a/1a4,
o0ecreynBaroINX ee TOCTHKEHUE.
Ornpenenser anroput™ u
MOCJI€I0BATEILHOCTh BBIMIOJHEHHUS 3a/1a4

6. TexHonoruu paboTh
c 0a3zaMH JTaHHBIX

YK-2 Cnocoben
OTIPENICNATh KPYT 3a]1a4

NYK 2.2 IIpoexTupyer pemienne
KOHKPETHOM 3a1a4M IPOEKTa, BhIOUpast
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B paMKax
MOCTABJICHHOM LIEU U
BBIOMPATH
OTNITUMAJILHBIEC CIIOCOOBI
WX PEIICHUS, UCXOMS U3
JNEUCTBYIOLIUX
IIPABOBBIX HOPM,
UMEIOITUXCS PECYPCOB
Y OTpaHUYECHUI
OIIK-8 Cniocoben
1eJIeHAPaBICHHO U
3¢ (HEeKTUBHO MOTY4aTh
FOPUHYECKU
3HAYUMYFO
nHpopmanuo u3
Pa3TUYHBIX
HMCTOYHUKOB, BKITFOYAs
MpaBOBBIE Oa3bl
JTAHHBIX, PEIIaTh
3a/1auu
npohecCuoHAITBHOU
JESITEITLHOCTH C
MIPUMEHCHHEM
MH(POPMAITMOHHBIX
TEXHOJIOTHH U C y4ETOM
TpeboBaHUH
WH(POPMAITUOHHOM
0e30MacHOCTH

IIK-5 Criocob6en
o0JamaThb
TEXHUYECKUMU U
KOTHUTHBHBIMHU
HaBbIKaMU
OpUEHTUPOBAHUS B
COBPEMEHHBIX
UH(GOPMAITMOHHBIX
TEXHOJOTHUSX,
yIIOBJETBOPSS JTUUHBIE,
o0Opa3oBaTelibHbIEC U
npodeccuoHanbHbIe
noTpeOHOCTH

ONTUMAJIBHBIN CIIOCO0 €€ pelIeHus,
UCXOJIS U3 ACHCTBYIOIINX MTPABOBBIX
HOPM M UMEIOIIUXCS PECYpPCOB U
OrpaHUYEHUN

OIIK-8.1 Criocoben noiyuaTs U3
NPaBOBBIX 0a3 JaHHBIX FOPUANIECCKU
3HAYUMYIO HH(POPMAITHIO;

OIIK-8.2 Bnasieer HaBbIKamMu cOopa,
cHCTEMaTH3aIlH U 00paboTKH
UH(OpPMALINY, UMEIOIIEH 3HAaYeHUE IS
peanu3aiiy MpaBoBbIX HOPM B
COOTBETCTBYIOIIUX chepax
poeCCUOHAIBHOU JEATETLHOCTH C
y4eToM TpeOoBaHUN MH(POPMALTMOHHON
0e30macHOCTH

HUIIK 5.1 YMeer  paborath ¢
uHpopmaren B iuppoBoi cpese

HIIK 5.2 Bnanmeet HaBBIKAaMH
MIOJITOTOBKH AJIEKTPOHHBIX FOPHINICCKUX
JOKYMEHTOB

7. TexHonoruu paboThl
B KOMITBIOTEPHBIX
CeTsX

YK-1 Cnocoben
OCYIIECTBIISATH TIOUCK,
KPUTUYCCKUN aHAITU3 U
CHHTE3 HH(POPMAIIHH,
PUMEHSTh CUCTEMHBIH
TIOJIXOJT JUTSl PEIICHUS
[MOCTaBJIEHHBIX 33724
YK-2 Cnocoben
OTIpENIeNATh KPYT 3a/1a4
B paMKax
[MOCTaBJIEHHOM LIEIN U

HNYK 1.2 Haxoaut u KpUTHYECKU
aHaM3upyeT HHPOpPMaIHIO,
HE00XO0IUMYIO ISl pelIeHUs
IIOCTABJIEHHOW 3a/1a4uX

HNYK 1.3 PaccmarpuBaer pa3inyHble
BapHaHThI PELICHUS 3a1a4H, OLIEHUBAs UX
JIOCTOMHCTBA U HEAOCTAaTKU

NYK 2.2 IIpoexTupyer perienne
KOHKPETHOM 3a7a4M MPOeKTa, BEIOUpast
ONTUMAJIBHBIN CIIOCO0 ee pelIeHus,
UCXOJsl M3 AECHCTBYIOIUX NIPABOBBIX
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BBIOMPATH
OIITHMAJIbHBIE CIIOCOOBI
UX PELICHHS, UCXOIS U3
JEUCTBYIOLIUX
IIPABOBBIX HOPM,
UMEIOITUXCS PECYPCOB
Y OTpaHUYECHUI

HOPM U UMEIOIINUXCS PECYPCOB U
OrpaHUYEHUN

HNYK 2.3 Pemiaet KOHKpETHBIE 331241
IIPOEKTA 3asIBJICHHOI0 Ka4eCcTBa U 3a
YCTaHOBJIEHHOE BpeMsI

NYK 2.4 IIy6nuyHo npeacTaBisieT
pe3yJIbTaThl pelIeHNs] KOHKPETHON
3a/1a4M NIPOEKTa

8. Texnonorun
pa3paboTku
AIIEKTPOHHBIX
Mpe3eHTalM

YK-2 Cnocoben
OTIPEICIIATh KPYT 3a7a4
B paMKax
MOCTABJIEHHOM LENU U
BBIOMpATh
ONTUMAJIBHBIE CITOCOOBI
WX PEIICHUS, UCXOIS U3
JNENCTBYIOLIUX
MIPABOBBIX HOPM,
MMEIOIIUXCS PECYPCOB
U OTpaHUYEHUI
OIIK-8 Cniocoben
IIeJICHANIPABICHHO U

3¢ (HEeKTUBHO MOTYYaTh
FOPUMYECKU
3HAUYUMYIO
HH(pOpPMALIHIO U3
Pa3IMYHbIX
HMCTOYHUKOB, BKITIOYAs
MPaBOBBIC 0A3BI
JAHHBIX, PeIIaTh
3a/1auu
npoeCCHOHATBHOU
JeSITENILHOCTH C
IpPUMEHEHUEM
UH(GOPMAITMOHHBIX
TEXHOJIOTHIl U C y4eTOM
TpeboBaHUM
nH}OpMaITMOHHOM
0€30MacHOCTH

NYK 2.2 IlpoexTupyer pelienue
KOHKPETHOM 3a7a4M MPOEKTa, BEIOUpas
ONTUMAJIbHBIN CIIOCOO €€ pelleHus,
UCXOJs U3 IEUCTBYIOIIUX NPABOBbIX
HOPM U UMEIOIINUXCS PECYPCOB U
OTpaHUYEHUN

HNOIIK 8.2 [Tpumensier
MH(OPMALMOHHBIE TEXHOJIOTUH IS
pelIeHNs] KOHKPETHBIX 3aja4
poeCCHOHATBHOU e TETLHOCTH

9. Texnonoruu paboTsI
C MPaBOBOM
nHpopManuei B
CIPaBOYHBIX MPABOBBIX
cucremMax:

1. CnpaBoyHas
IpaBoBasi cUcTeMa
«"TAPAHT»

2. CnipaBoyHast
MpaBoBasi cUCcTeEMa

YK-1 Cnocoben
OCYIIECTBIISATh TIOUCK,
KPUTUYCCKUN aHAITU3 U
CHHTE3 HH(POPMAIIHH,
PUMEHSTh CUCTEMHBIN
TIOJIXOJT JUTSl PEIICHUS
MIOCTaBJICHHBIX 3a]1a4
OIIK-8 Cnocoben
TeJICHANPABICHHO U

3¢ dEeKTUBHO MOTyYaTh

HNYK 1.2 Haxoaut v KpUTHYECKHU
aHau3upyeT nHPOpMaIHUIo,
HE00XO0IMMYIO ISl PeIIeHUs
MOCTaBJIEHHOM 3a7jauu

HOIIK 8.1 ITonyyaet U3 pa3nu4HbIX
UCTOYHUKOB, BKJIIOYAsi IPaBOBbIe 0a3bl
JAHHBIX, FOPUANYECKH 3HAUYUMYIO
uHpopMalnio, o0pabaTeiBaeT U
CHUCTEMATHU3UPYET €€ B COOTBETCTBUU C
IIOCTABJIEHHOW LIENbIO

«Koncynbrant [Irocy IOpUIUYECKU HNOIIK 8.2 [Tpumensier
3HAUYUMYIO UH(POPMALMOHHBIE TEXHOJIOTHH IS
nHpOpMaIUIO U3 pelIeHNs] KOHKPETHBIX 3a/1a4
pa3IUYHbIX 1po(ecCHOHATILHOM J1eTETbHOCTH




MCTOYHUKOB, BKITIOYAs
MIPaBOBbIE OA3bI
JIAHHBIX, pelIaTh
3aauu
npodeccrnoHaIbHO M
JeSITeTbHOCTH C
IpUMEHEHUEM
UH(POPMAITUOHHBIX
TEXHOJIOTHH U C y4ETOM
TpeboBaHUM
UH(POPMALMOHHON
0€30MacHOCTH

HNOIIK 8.3 JleMoHCTpUpYET TOTOBHOCTh
pemrarh 3a1a4u mpoPecCHOHATBHON
JeATEIILHOCTH C YYETOM TPeOOBaHHI
UH(GOPMAITMOHHOK 0E30MMaCHOCTH

1. CTPYKTYPA U COJAEP)KAHUE JUCLHUATIMHBI (MOIYJIS)

O6beM aucuumuiuHbl «HGDOpPMAIIMOHHBIE TEXHOJIOTUU B IOPUIMYECKOM
NIEATSIIFHOCTHY» COCTaBJIsIeT 3 3aueTHbIC enauHuIpbl, 108 akajgeMHUYeCKHMX 4YacoB.
dopma NPOMEKYTOUHOM ATTECTALIMM — 3a4ET C OLEHKOM.

2.1. TemaTnueckue mMIaHbI

2.1.1. TemaTnyeckuii IJIaH AJ151 0YHO PopMBI 00yUeHUs

Ne | Pasgenst (temsr) | Cemectp | Buabr yueOHo# Texnomorus dopma
n/m JUCIUIUTAHBI NEeSITeIbHOCTH | 00pa30BaTeIbHOrO TEKYILETOo
(Momyist) 1 00BEM (B mpoiiecca KOHTpPOJIst/
aKaJeMHYeCKUX dopma
yacax) MIPOMEXKYTOUHOMN
aTTecTaluu
J | I3 | CPC
1 | Beeneunue B 2 2 |- 2 Jlexkuus- HNHTepakTUBHBII
JUCLUILIUHY. npeseHTauus, [13- | onpoc cTyneHTos
l'ocynapctBennas Mpe3eHTALUS Ha [13,
MOJIUTUKA B TECTUPOBAHUE
HH(pOPMAITMOHHOM
chepe
2 | UadopmannoHHbIe 2 - |2 10 [13-npe3enTanus, | MHTEpakTUBHBIN
TEXHOJIOTHH: pelieHue OTIPOC CTYJIEHTOB
TEXHUYECKUE U TUTIOBBIX 3aJaHUI Ha [13,
MpPOrpaMMHBIE TECTUPOBAHUE,
cpeacTBa IIpesenranus,
pelieHue
WHIUBUIYaTbHBIX
3alaHU M
3 | OnepaunoHHbIe 2 - |2 10 [13-npe3enranus, | MHTEpakTUBHBIN
CHCTEMBI: paboTa B MaJlbIX | ONpPOC CTYIEHTOB
Ha3HAYCHHE U rpymmnax, Ha [13,
OCHOBHBIE WHIUBUIYAIbHOE
GbyHKITIN pelIeHne




3aIaHUi,

TECTUPOBAaHUE
TexHonorus 4 10 [13-npe3enranus, | MHTEpakTUBHBIN
IIOATOTOBKH paboTa B MaJIbIX | ONpPOC CTYAECHTOB
TEKCTOBBIX rpymnmax, Ha [13,
JOKYMEHTOB MHAUBUAYaAIbHOE
pelieHue
3aJlaHAN
ONEeKTpOHHBIE 2 8 [13-npe3enranus, | MHTepakTUBHBIN
TaOJIULIbI: paboTa B MalbIX | ONPOC CTYJEHTOB
Ha3HA4YCHHUE, rpymnmax Ha [13,
GyHKIMH 1 MHAUBUAYaIbHOE
HCII0JIb30BAaHNE pelieHue
3aJIaHAN
Texnonoruu 2 9 Jlexuus- WNHuTepakTuBHBIN
paboThl B npe3eHTalus, OIIPOC CTY/IEHTOB
KOMIIBIOTEPHBIX [13-npe3enranus Ha [13,
CeTsIX HMHAUBUAYaIbHOE
pelieHue
3aJaHuid
Texnonoruu 2 8 Jlexnus- HuTepakTUBHBIN
paboTsl ¢ 6azamu npe3eHTalus, OTIPOC CTY/IEHTOB
JTAaHHBIX I13-nipe3enTanus, Ha 13,
paboTa B MallbIX | MHAWBUyaJbHOE
rpymmax pelieHue
3aJaHud
Texnonoruu 2 9 [13-npe3enTanus, | MHTEpakTUBHBIN
pa3paboTKu paboTa B MQJIBIX | OINPOC CTY/ACHTOB
3JIEKTPOHHBIX rpymnmnax Ha 13,
Mpe3eHTaIil WHAUBUAYaAIbHOE
pelieHue
3aJaHud
Texaonornu 8 12 Jlexuus- WNHTepakTUBHBII
paboThI € npe3eHTAalus, OTIPOC CTY/IEHTOB
MpaBOBOM MHHU-KOHKYPCHI Ha I3,
uHpopmanuel B Ha 3HaHUE WHAUBUAYAIbHOE
CIPaBOYHBIX CIIPaBOYHBIX pelieHue
MIPaBOBBIX MIPABOBBIX CHUCTEM, 3a/laHui
CUCTEMaX: MacTep-KIIacchl
1. CnpaBounas 9KCIIEPTOB KOM
MIpaBoOBasi CHCTEMa naHui-
«"APAHT» TUCTPUOBIOTOPOB
2. CnipaBoyHast CIIC
IIPaBOBasi CHCTEMA
«KoHcynbTaHT
[Tmrocy
BCEI'O 24 | 76 3a4er ¢ oneHKoOM
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1 3.e., 36 akaJeMUYECKHX YaCOB.

2.1.2. TemaTuueckuii MJIaH 1Jis 04HOI (PopMbI
(yckopenHoe odyuenue Ha 6a3ze CI1O)

N3ydeHo u 3aureHo 2 3.e., 72 akageMuueckux vaca. [1oaiexuT n3yuyeHuro —

Ne | Pazgensi (tembr) | Cemectp | Bumbl yueOHOi Texnomorus dopma
/11 JUCIUTUTUHBI JESITeILHOCTH | 00pa30BaTEIbHOTO TEKYIIETO
(MoTys) 1 00BEM (B mporecca KOHTPOJIs1/
aKaJIeMUYECKUX dopma
yacax) MIPOMEXKYTOUHOMN
aTTecTalun
J | O3 | CP
1 | Beeneuune B 1 2 - 3 Jlexmus- NHTepakTuBHBIN
JTUCIAIUTAHY. pe3eHTAIHS, OTIPOC CTY/ICHTOB
l'ocynapcrBennas [13-npe3enranus Ha [13,
MTOJIUTHKA B MIpe3CHTAIHS
nH(pOpPMaLMOHHON
chepe
2 | MadopmannoHHbIC 1 - - 3 JlucranimoHHbIe TectupoBanue
TEXHOJIOTHH: TEXHOJIOTUH
TEXHUYECKUE U
MPOrpaMMHBIE
CpeaCcTBa
3 | OnepaunoHHbBIE 1 - - 3 JlucTaHImoHHbIe TectupoBanue
CUCTEMBI: TE€XHOJIOTUU
Ha3Ha4YeHHE U
OCHOBHbBIE
byHKIUN
4 | TexHomorus 1 - - 3 JlucTaHIMOHHEIS TectupoBanue
MOATOTOBKH TEXHOJIOTUU
TEKCTOBBIX
JIOKYMEHTOB
5 | DnekTpoHHbIE 1 - - 3 JlucTaHInOHHBIE TectupoBaHue
TaOIUIIBI: TEXHOJIOTUU
Ha3Ha4YeHHE,
GyHKIUH U
WCI0JIb30BaHNE
6 | Texuonoruu 1 - - 3 JlucTaHIMOHHEIS TectupoBanue
paboThl ¢ 6azamMu TEXHOJIOT I
JTAHHBIX
7 | Texnomnorun 1 - - 3 Jucranunonnsle | TecTupoBaHue
paboThI B TEXHOJOTUU
KOMITBIOTEPHBIX
CeTsIX
8 | Texnomnoruu 1 - - 3 JuctaHunoHHbIE TectupoBanue
pa3paboTku TEXHOJIOTUU
ANEKTPOHHBIX
MpEe3EHTALUI

11




9 | Texnosoruu 1 - 4 6 Pabora B Manbix | MHTEpakTUBHBIN
paboTHI C rpymnmnax, OTIPOC CTYZICHTOB
IIpaBOBOM MacTep-KJIacChl Ha [13,
nHpopmanuel B OKCIEPTOB KOM | UHAUBHUIYATLHOE
CIPaBOYHBIX MaHU- pelieHue
IIPaBOBBIX JUCTPUOBIOTOPOB 3a/laHAN
CUCTEMAaXx: CIIC
1. CnpaBounas
IpaBoOBasi CHCTEMa
«"APAHT»

2. CipaBoyHast
MpaBoOBasi CHCTEMa
«KoHcynbTanT
[Tnrocy»
BCEI'O 2 4 | 30 3a4er ¢ OeHKOH
2.1.3. TemaTu4yecKuii JIaH AJ1s1 0YHO-3204HOI (popMBbI 00yUeHUSs
Ne | Paszgensi (temb) | Cemectp | Bumsl yueOHoi Texnomorus dopma
/T JUCIATUTAHBI JESATEIILHOCTH | 00pa30BaTeIbLHOTO TEKYIIETo
(Momyist) 1 00bEM (B mpoiiecca KOHTpPOJIst/
aKaJeMHUYEeCKUX dopma
qyacax) MIPOMEKYTOUHOU
aTTecTaluu
J | I3 | CP

1 | Beenenue B 4 2 2 10 | Mynerumenuiiabie | TecTupoBaHme
JTUCLUIUIUHY. CpeaCTBa.
l'ocynapcrBenHas
MOJIUTUKA B
HH(pOPMAITMOHHOM
chepe

2 | UadpopmanmioHHbIe 4 2 10 Hucrannnonnsie | MHTEpakTUBHBIN
TEXHOJIOTHH: TEXHOJIOTUU OTIPOC CTYJICHTOB
TEXHUYECKUE U Ha I13,
MIPOrpaMMHBIE WHAUBUAYAIbHOE
CpeacTBa pelieHue

3aJIaHuM,
TECTUPOBAHUE

3 | OnepannoHHbBIS 4 2 10 JlucTaHIIMOHHBIC TectupoBanue
CUCTEMBI: TEXHOJIOTUU
Ha3HAYEHUE U
OCHOBHBIE
GbyHKITIHN

4 | Tex"omorus 4 10 Hucranunonusie | HTEepakTUBHBIN
MOATOTOBKH TEXHOJOTUU OTIPOC CTY/IEHTOB
TEKCTOBBIX Ha I13,
JTOKYMEHTOB WHAUBUAYAbHOE

pelieHue
3aJJaHuH,
TECTUPOBAHUE
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5 | DneKTpoHHBIE 4 2 10 | Mynbrumenuiinsie | HTepakTUBHBIN
TaOIHILIBL: CpelCTBa, OTIPOC CTYZICHTOB
Ha3HAYEHUE, JMICTAaHIINOHHBIC Ha [13,
byHKIMH 1 TEXHOJIOTUU WH/IMBUyaJIbHOE
UCTIOJIb30BAHUE pelieHue

3aJIaHAN

6 | Texnomorum 4 2 10 | Mynbrumenuiinsie | HTEpakTUBHBIN
paboThI ¢ 6azamu CpezcTBa, OTIPOC CTYZICHTOB
TAHHBIX JMICTAaHIINOHHBIC Ha [13,

TEXHOJIOTUU WH/IMBUyaJIbHOE
pelieHue
3aJIaHAN

7 | Texnosoruun 4 2 10 Huctanumonnsie | UHnuBHayanbpHOE
paboTHI B TEXHOJIOTUHU pemieHne
KOMITBIOTEPHBIX 3a/laHAN
CeTsax

8 | Texnomorun 4 2 10 | AucraHunoHHEIE TectupoBanue
pa3paboTku TEXHOJIOTHH
AIIEKTPOHHBIX
MIPE3EHTALMI

9 | Texnomoruu 4 2 |2 10 | Mynbrumenuiiaeie | HTEpaKTUBHBIN
paboTHI ¢ CpelCcTBa, OTIPOC CTY/ICHTOB
MpaBOBOM NUCTAaHIIMOHHBIC Ha 13,
uHdopmanuei B TE€XHOJIOTUU MHAUBUAYaIbHOE
CIPaBOYHBIX Macrep-kinacchbl pelieHue
MIPaBOBBIX 9KCIIEPTOB KOM 3aJlaHui
CUCTEMAX: HaHuM-

1. CripaBounas TUCTPUOBIOTOPOB
MpaBoBas CUCTEMA CIIC
«"TAPAHT»
2. CripaBoyvHast
IIpaBoBasi CHCTEMa
«KoHcynbTaHT
[Troc»
BCEI'O 4 16 | 88 3ayer ¢ OLCHKOH
2.1.4. TemaTu4yecKHil MJIaH JJ51 3204HOI (POPMBI
(yckopennoe odyuyenue Ha 6aze BO)
Ne | Paszgensi (tembr) | Cemectp | Bumsl yueOHoi TexHonorus ®dopma
n/m JMCLUTUIMHBI NeITeNbHOCTH | 00pa30BaTEIbLHOTO TEKYLIEero
(Moyms) U 00BEM (B npoiiecca KOHTpOJIs1/
aKaJIeMUYECKUX dopma
qacax) IIPOMEKYTOUHOM
aTTecTaluu
J | 113 | CP

1 | BBenenue B 1 2 |- 6 Jlexug- WNHTepakTUBHBIN
JTUCLUTUIUHY. Ipe3eHTaIHs, OTIPOC CTY/ICHTOB
I'ocynapcTBenHas [13-npe3enranus Ha [13,
MOJIUTUKA B Ipe3eHTaIHs
MH(pOPMAIMOHHOM

13




chepe

WNudopmanroHHbie
TEXHOJIOTUH:
TEXHUYECKUE U
MpOrpaMMHBIE
CpencTBa

JncTaHumoHHbIE
TEXHOJIOTHU

TectupoBanue

OmneparinoHHbIe
CUCTCMBI.
Ha3HAYCHUE U
OCHOBHBIC

GbyHKITIT

JncranumoHHbIE
TEXHOJIOTHH

TectupoBanue

TexHnonorns
MOJATOTOBKH
TEKCTOBBIX

JIOKYMEHTOB

paboTa B MabIX
rpymnmiax,

HNHTepakTUBHBIN
OIIPOC CTYJICHTOB
na I13,
WHVBHIyaJIbHOE
peuieHue
3aJIaHHM,
TECTUPOBAHUE

DIEKTPOHHBIE
TAOJINIIBI:
Ha3HayYeHHe,

byHKIIUN U
UCIOJIb30BAHUE

JucTanmoHHbIE
TEXHOJIOTHH

TectupoBanue

Texnonoruu
paboThl ¢ 6azaMu
JTAHHBIX

12

JlucTaHIIMOHHBIE
TEXHOJIOTHH

TectupoBanue

Texaomornmn
paboTHI B
KOMIIBIOTEPHBIX
ceTax

12

JlucTaHIIMOHHBIE
TEXHOJIOTHH

TectupoBanue

TexHomornn
pa3paboTku
AIEKTPOHHBIX
Mpe3eHTaun

12

JlucTaHIIMOHHBIC
TEXHOJIOTHH

TectupoBanue

Texnonoruu
paboThI ¢
MpaBoOBOM
nH(popManuei B
CIPaBOYHBIX
MIPaBOBBIX
CUCTEMaX:

1. CnpaBounas
IpaBoBasi cUcTeMa
«"APAHT»

2. CnipaBoyHast
IpaBoBasi cUcTeMa
«KoHcynbTaHT
[Tmrocy

26

Pabora B MmanbIx
rpymmax

NHTepakTuBHBIN
OTIPOC CTYIEHTOB
Ha I13,
WHAUBUAYaIbHOE
pelieHue
3aJaHui

BCEI'O

96

Oxk3ameH (9)

2.1.5. TemaTu4ecKuii MJIaH AJs1 3204HOI (POPMBI
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(yckopennoe odyuenue Ha 6a3e CI10)

N3ydeHo u 3aureHo 2 3.e., 72 akageMudeckux daca. [1oaIexkuT u3yueHuro —
1 3.e., 36 akaJeMUUECKHX YaCOB.

Ne | Paszgensi (tembr) | Cemectp | Bumsl yueOHoi Texnomorus dopma
/11 JUCIUTUTUHBI JESITeILHOCTH | 00pa30BaTEIbHOTO TEKYIIETO
(MoTyms) 1 00bEM (B mporecca KOHTPOJIs1/
aKaJIeMUYECKUX dopma
yacax) IIPOMEKYTOUHOMN
aTTecTaluu
J | 113 | CP
1 | Beeneuune B 1 2 |- 2 Jlexmus- NHTepakTuBHBIN
JTUCIAILTAHY. Ipe3eHTaIHs, OTIPOC CTY/ICHTOB
I'ocynapcrBennas [13-npe3enranus Ha [13,
MOJIUTHKA B Ipe3CHTAIHS
nH(pOpPMaLMOHHON
chepe
2 | Madopmarmonusie 1 - |- 2 Juctanunonusie | TecTupoBaHue
TEXHOJIOTHH: TEXHOJIOTUH
TEXHUYECKUE U
MPOrpaMMHEIE
CpeaCcTBa
3 | OnepaunoHHbBIE 1 - - 2 JlucraHImoHHbIe TectupoBanue
CUCTEMBI: TE€XHOJIOTUU
Ha3Ha4YeHHE U
OCHOBHbBIE
byHKIIIN
4 | Texnonorus 1 - |- 2 paborta B MasibiX | MIHTEpaKTUBHBIN
MOATOTOBKH rpymmax, OTIPOC CTY/IEHTOB
TEKCTOBBIX Ha I13,
JOKYMEHTOB MHAUBUAYaAIbHOE
2pernieHue
3aJIaHNM,
TECTUPOBAHUE
5 | DHeKTpOHHBIE 1 - |- 2 JuctaHunoHHbIE TectupoBanue
TaOIUIIBI: TEXHOJIOTUU
Ha3Ha4YeHHE,
GyHKIUH U
WCI0JIb30BaHUE
6 | Texnomnoruu 1 - |- 4 JuctaHunoHHbIE TectupoBanue
paboTsl ¢ 6bazamu TEXHOJIOTH
JTAHHBIX
7 | Texnosnorun 1 - |- 6 Jucranunonnsle | TecTupoBaHue
paboThI B TEXHOJIOTUHU
KOMITBIOTEPHBIX
CeTsIX
8 | Texnomnoruu 1 - |- 6 JuctaHunoHHbIE TectupoBanue
pa3paboTku TEXHOJIOTUHU
AIEKTPOHHBIX
MpEe3EHTALUI
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9 | Texuomnoruu 1 - - 4 Pabora B Mmanbix | MIHTEpakTUBHBIM
paboTHI C rpymnmax OTIPOC CTYZICHTOB
IIpaBOBOM Ha [13,
urpopmarueii B WH/IMBUTyaTbHOEC
CIIPaBOYHBIX perieHme
IIPaBOBBIX 3a/laHAN
CHCTEMaXx:

1. CnpaBounas
[pPaBOBas CUCTEMA
«"APAHT»
2. CipaBoyHast
MPaBOBas CUCTEMA
«KoHcynbTanT
[Tmrocy
BCET'O 2 - 30 Ox3ameH (9)
2.2. 3aHATHA JIEKIIUOHHOT0 TUIIA
Jlekmua 1. Bsedenue 6 Oucyunauny. [ocyoapcmeennas noaumuxa

ungopmayuorHot cghepe

Conep:xanmue:

ogkownE

Lenp v 3aga4 IUCIUTIIINHBI.
[TonsiTHe 1 0COOEHHOCTH COBPEMEHHOTO MH(OPMAIITMOHHOTO 00111eCTBA.
Nudopmanus u ee Buasl. UHpopMamonHsIil pecypc.
OcHoBHBIE 3a1a4u UH(DOPMATH3AIIHH.
WNudopmaiinoHHbIi PIHOK U €0 CEKTOpa.
Hcrounuku nadopmanum.

3agaHus 1Ji NOATOTOBKH:
[Tpounrtats: MHGOpPMAIIMOHHBIE TEXHOJIOTUH B FOPUANICCKOMN 1SS TCIHPHOCTH !
y4eOHUK U MPaKTUKyM g By3oB/ B. JI. Dnpkun [u ap.] ; moa peaaxiuei
B. [I. Onpkuna. — 2-e usna., mepepad. um gom. — Mocksa : U3narenscTBO
KOpaiit, 2023. — 472 c. — (Bsicmiee obpazoBanue). — ISBN 978-5-534-
12733-1. — Texkct : anexTponnsiii // ObpazoBarenbhas maatdopma HKOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/510571, riapa 1

Jlekums 2. Texnonoeuu pabomol 8 KOMILIOMEPHBIX CEMAX

Conep:xanue:

1. CoBpemenHble HH(POPMAITMOHHO-TEICKOMMYHHUKAIIMOHHBIE TEXHOJIIOTHH U
BUJIbI KOMITHIOTEPHBIX CETEH.

2. JlokanbHbBIE U TI00ATBHBIE KOMIBIOTEPHBIE CETH.

3. Tomomorus certei.

4. TlonsiTue MpoTOKOIA
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33}]3HI/ISI AJIA MMOAT0OTOBKU:

[Ipountats: MHDOpMAIIMOHHBIE TEXHOJIOTUH B FOPUANYECKOMN IESITEIIBHOCTH !
y4eOHUK W MPaKTUKyM AJid By3oB/ B. JI. Onpkun [u ap.]| ; mox peaakuuein
B. JI. OnbkuHa. — 2-¢ us3na., nepepad. u gon. — Mocksa : M3natenbcTBo
Opaiit, 2023. — 472 c. — (Briciiee obpaszoBanue). — ISBN 978-5-534-
12733-1. — Tekcrt : anexkTpoHHbii // OOpa3zoBarenbHas miargopma FOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/510571, riaBa 6

Jlexknus 3. Texnonoeuu pabomsel ¢ 6bazamu OAHHbIX

Conep:xanue:

1. TlonsaTue Ga3bl JaHHBIX, HA3HAUCHUE 0a3 JaHHBIX.

2. Tunel 0a3 paHHbIX. PendimoHHble 0a3bl JaHHBIX W HUX OCHOBHEBIE
0COOEHHOCTH.

3. Cucrembl ynpaBieHust 6a3aMu TaHHBIX, UX HA3HAUCHHE.

4. TexHomorus co3qanus 0a3bl JTaHHBIX TSI XPAaHCHUS KapTOTEK.

5. Opranmszanust Tmoucka uWHpopManmuu B 0a3e JaHHBIX, TEXHOJOTHS
dbopMupoBaHus aHATUTHYECKON MH(DOpMaITNH.

6. Co3maHue OTYETOB.

7. TexHonorus co3aaHus MOJIb30BATEIHCKOTO MPUIIOKECHUS.

3agaHus 119 NOATOTOBKH:

[IpounTaTs: MHpOpMaLIMOHHBIE TEXHOJIOTUHU B FOPUIUIECKOM A TEILHOCTH !
y4eOHUK U MPaKTUKyM g By3oB/ B. JI. Dnekun [u ap.] ; mon peaaxiuei

B. JI. OnbkuHa. — 2-¢ 3., nepepad. u gon. — Mocksa : M3narenbeTBo
Opaiit, 2023. — 472 c. — (Briciiee obpazoBanue). — ISBN 978-5-534-
12733-1. — Texkct : anexTponnbiit // OOpa3oBarenbHas miaTdopma KOpaiit

[catit]. — URL.: https://urait.ru/bcode/510571, rnaBa 6

Jlekuuss 4. Texnonocuu pabomwvl ¢ npagosou uHpopmayueiu 6 CHPABOUHLLX
npasosvix cucmemax

Conep:xanue:

1.

B w

CopaBounble mpaBoBble cucteMbl (CIIC): Ha3HaueHHE U OCHOBHBIE
BO3MO>KHOCTH.

Knaccudukamus, oOmas  xapaktepucTuka. [ OCymapcTBEHHBIE |
koMmmepueckue CIIC.

Oco0EeHHOCTH CIIPABOYHBIX MTPABOBBIX CHCTEM.

Opranmzamus  xpaneHuss npaBoBoit wuHpopmanuu B CIIC, cTpykTypa
MH(POPMAIIMOHHBIX 043 TaHHBIX.

Texnonoruu noucka npasosoit unpopmanuu B CIIC.
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6. Bugel moucka nokymenToB B CIIC: mouck mo pekBU3UTaM, MOUCK IO

7.

TEMaTUYECKOMY KJIacCU(UKATOPY, MO KIIOUEBBIM MOHATUSAM, KOHTEKCTHBIN
MOUCK, KOMOMHUPOBAHHBIE BU/IbI IOUCKA.

OO0600uUIeHHBI CpaBHUTENBHBIN aHAIU3 WH(MOPMALMOHHO-TIPABOBBIX CUCTEM
10 BOIIPOCAM NMPUMEHEHHUS B I€ATEIbHOCTH IOPHUCTA.

3aganus AJI NOJATOTOBKH:

[Tpounrtats: MHDOpMAIIMOHHBIE TEXHOJIOTUH B FOPUANYECKOMN eI TEIIBHOCTH !
y4eOHHUK M MpakTUKyM mist By3oB / B. JI. DnbkuH [u 1p.] ; moa penakiuei

B. JI. OnbkuHa. — 2-¢ us3fa., nepepad. u gon. — Mocksa : M3natenbcTBo
Opaiit, 2023. — 472 c. — (Briciiee obpaszoanue). — ISBN 978-5-534-
12733-1. — Texkct : anexkTponHsiit / Obpa3oBatenbHas miatgopma KOpaitt

[caiiT]. — URL.: https://urait.ru/bcode/510571, riaBa 9

2.3. 3aHATHA CEMMHAPCKOI0 THIA

IpakTnueckoe 3ansitue 1. Hugopmayuonmvie mexnonocuu: mexHuyeckue u
npoSpaAMMHbLE CPEOCmEa

NGO WDE

NudopmarimoHHbie peBOIIOIMN U KX OCOOEHHOCTH.
HNudopmanmonnoe odiiectBo. Ero xapakrepHblie npu3HaKy.
HanmonanbHbie mporpaMmbl HHPOpPMATU3ALIIH.

NudopmarimoHHsie U Apyrue pecypesbl.

Knaccudukanum aBroMaTH3UpOBaHHBIX HH()OPMAITMOHHBIX CUCTEM.
NudopmarimoHHbie TEXHOIOTUN, UCTOPHUS PA3BUTHS.

CaoticTBa nH(pOpMAIUH.

[IpaBoBOE perynupoBanne Ha HHPOPMAIIMOHHOM PHIHKE.

3aganus IJ19 HOJATOTOBKH:

1.
2.

Brimonauts npesentanuio «MHpOpMalMoHHbIE PEBOTIOLIUN

BoeimonHuTh mpe3eHTanio «XapakTepHble MNpU3HAKW HHPOPMAIMOHHOTO
o0rmiecTBa»

Bemosaute npe3entanuio «l'ocymapcTtBeHHas nporpamma Poccuiickon
®deneparun «MHbOpMAIIHOHHOE 0OIIIECTBOY

Bremonaute  mpesentamuio  «Kmaccudukamuss  aBTOMaTH3MPOBAHHBIX
UH(GOPMAIIMOHHBIX CHCTEM)

IIpakTnueckoe 3ausaTue 2. OnepayuonHvle CUCHEMbl: HA3HAYEHUe U OCHOBHble
QyHKYUU

1.

N

Haznauenne u (QyHKUMHM ONEpPAIMOHHBIX CHUCTEM. AJIbTEpHATUBHbBIEC
ONEPALUOHHBIE CHUCTEMBI.

Opranuzanus xpaneHus: JaHHbix. [lonstue daitna, katanora, TOKyMEHTA.
Pa6ounii cton MS Windows, Spnbiku, [lanens 3amad, 00beKkThI “Moid

99 ¢¢

komiberoTep”, “CereBoe okpyxenue”, “Kop3zuna”.
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o

8.

3amyck 1 NepeKIroueHUe MeX 1y 3ammylneHHbIMuU 3a1adamu B MS Windows.
OcHoBHbIE coueTanus kiaaBum Windows.

OOMeH naHHBIMU MEXIY 3anylIeHHbIMU 3a1adamu. TexHomorust OLE.
[IpoBognuk — (¢aiinoBas ob6omouka MS Windows. IIpocMoTp mnanok,
JOKYMEHTOB, 00BeKkTOB. Ornepaluu CcO3[JaHusl MafoK, JOKYMEHTOB,
NeperMEHOBAHUE, KOMUPOBAHUE, IEPEHOC, YJaJeHUE, BOCCTAHOBIICHHE
uH(pOpMaIIH.

Hactpoiika onepannonnoii cuctembl. OCHOBHBIE 00bEKTHI [lanenu
yIpaBJICHUS.

BrinosiHeHHe MPaKTUYECKUX 3a1aHU.

3agaHus AJIA MOJATOTOBKH:

1.

2.

[IpocmoTpeTh mAamnku, JOKYMEHTHI, OOBEKTHI TMPU TOMOIIU CHUCTEMBI
«IIpoBOTHUK»

Co3pgath  mamnky, JOKYMEHTBI, I€PEMMEHOBAaTh HX, OCYIIECTBUTH
KOIUPOBaHUE, MIEPEHOC, YAAICHUE, BOCCTAHOBIIEHUE NH(POPMAITUH.

IIpakTuueckoe 3ansatue 3, 4. Texronoeus no02omogKu mekCmoBvlx 0OKYyMeHmos

1.

A

7.
8.
9.

WNuterpupoBannbie oducHbie TakeThl. Ha3HayeHue aHHOrO KJacca
IPOrPaMMHOTO OOECIICYEHHS M €T0 OTINYUTENbHbIE 0OCOOCHHOCTH.
TexcroBblii penakTop MS Word. BHemHui BU TporpaMMbl: CHCTEMa MEHIO
Word, manenu uHCTpYMEHTOB. PexXUMBI MPOCMOTpa JOKYMEHTOB.

[Tpuémbl paboOThl C TEKCTOM: IMEpeMElIeHUE MO TEeKCTYy, PelaKTHpOBaHUE,
BCTaBKa M KOMHUpOBaHUE 0JI0KOB TekcTa. OTMEHa N3MEHEHHUIA.

Coznanue, 3arpyska, coxpaHeHue J0KyMeHTOB. [11aG10HbI TOKYMEHTOB.
[pudrooe odhopmieHue: BeIOOP MIPUPTOB, KEriisi, 0oHOpMIICHHE IIBETOM,
aHumanus Tekcra. Mcnonb3oBaHue —nuHEHKH — (opMaTUpOBaHHS U
KOHTEKCTHOT'O MEHIO.

dopmatupoBanue ad3aia: mpasas U JieBasi TPAaHUIIBI, OTCTYII,
[IEHTPUPOBAHUE, MEKCTPOUHBIA HHTEPBAI, OOpamiieHne ab3aia. Y cTaHOBKa
napaMeTpoB ab3aria yepes JIMHEUKY (popMaTUPOBAHHS U KOHTEKCTHOE MEHIO.
CruneBoe opopmienne. Co3naHnne COOCTBEHHBIX CTHIICH.

Pabora ¢ nmroctpanusmu. BHenpenue u pa3menieHue.

Pabora ¢ Tabnmunamu. Baeapenue Tadbmwmisr hpopmatoB Word u Excel.

10.HymepoBaHHBIN 1 MaPKUPOBAHHBINA CITHCKH.
11.Hymepauus ctpanull. 3aaHue napaMeTpoB HyMepaluu.
12.Co3nanne u odopmiieHHE CHOCOK.

13.CpenctBa pereH3upoBaHusl.

14.06bexTer WordArt: co3anne u MpUMEHEHHE.
15.Penakrop Gpopmyi.

16.Inarpammer 8 MS Word.

17.BpimoHeHre TPaKTUYECKUX 3aJaHUM.
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33)13HI/ISI JJISI MOATOTOBKU:

1.

2.

o s w

6.

Co3nath  ma0NOH  WCKOBOTO  3asBJICHUS,  WCIONB3YSd  MPUEMBI
dbopmaTupoBanus ab3ara.

Pa3paboTtars sMOneMy npeanpusaTus U COXpaHuTh B rajgepee. ChopmupoBathb
mabnoH pgokyMeHta. [loaroroButs Ha 0a3e mabiioHa KOMMEPYECKOE
IpeIOKCHHE.

Co3naTh TaOMUYHBINA JOKYMEHT, POBECTH UTOTOBBIC PACUYETHI B TAOJIHIIE.
[TocTpouTh AMarpaMmy Ha OCHOBE JaHHBIX TaOJIHUIIBI.

[ToaroToBUTh pedepar - YCTAHOBUTH HYMEpALMIO CTPaHUI], CO3AaTh H
0(pOpMHUTH CHOCKH, pa3MECTUTh WILTIOCTPAUU U 00BeKThl WordArt.
Bemonauts npe3enTanuio «HTerpupoBaHHbIE O(OUCHBIC TAKETHI.

IIpakTnuyeckoe 3auaTHE 5. DIeKMPOHHbIe MAOIUYLL: HAZHAYeHUe, PYHKYUU U

UCNONIb308aAHUE

1. Hasnavenwue u o0Omas xapakrepuctuka nporpammbel MS Excel

2. CrpyktypHble equnuiiel Excel u pabora ¢ HumMu.

3. Cozmanne u  odopmiieHHe  TaOIWIl:  BBOJA, pEIAaKTUPOBAaHUE U
(dbopMaTHpOBaHUE JTAHHBIX.

4. Opranuzanusi pacyeToB. AOCOIIOTHBIC M OTHOCHTEIBHBIC CCBUIKH. BHIbI
oneparuii 1 Qynkuuid. Ilopsmok 3amucu ¢dopmynsl. PacripocTpaHeHue
bopmyIbI.

5. TlocTpoeHnue rpaukoB M AMArpaMM CPEACTBAMHU JJIEKTPOHHBIX TaOIHIL
Excel. Ucnonp3oBanne Mactepa auarpamm. [Topsiok moctpoeHus rpaduka
WIN TuarpaMmmbl. PenaktupoBanue auarpamm.

6. Hcnonb3zoBaHue 3JEKTPOHHBIX TaOJUIl Ui co3faHus crnuckoB. CTpykTypa
CITUCKA.

7. ObpaboTKa CIIMCKOB: YIOPSAI0YCHHUE, TTOIBEICHUE UTOTOB M OTOOP JTaHHBIX.

8. CpencrtBa 0TOOpa MaHHBIX: PACIIMPCHHBIN GUIBTP U aBTO QUIIBTP.

9. TloctpoeHue CBOJIHBIX TaOJIHII.

10.CpencTBa KOHTPOJISI BBOJA JAHHBIX.
11.BeimoHeHHE TPAKTUYECKUX 3aJaHUM.

SaHaHHﬂ AJd MOATOTOBKH:

1.

2.

Boinonnute npezentanuio «HazHaueHne U XxapakTepucTUKa OporpaMmmMbel MS
Excel».

3anoMHUTh AYEUKU TaONMuuUbl NaHHbIMH. [IpoBecTH MX peAakTUPOBAaHHE U
dbopmatupoBaHue.

[IpoBectu pacuetsl B Tabnuue. [locTpouth auarpamMMbl MU MPOBECTH HX
peIaKTUPOBAaHUE.

3anoqHUTh TaOJMUIy [aHHBIMM B BHUJE CHUCKA. YTMOPSJOYHUTH CIHCKH,
MIPOBECTU OTOOP JAHHBIX, MOJIBECTH UTOTH.

[TocTpouTh CBOJHBIC TAOJIMIIBI.
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IIpakTnueckoe 3ansitue 6. Texrnonocuu pabomsi ¢ 6azamu OAHHbIX

1. Nudopmanmonusie Moaenu JaHHbIX. Pensdnuronnas 6a3a nanusix (PBJl) kax
OTHOILIEHUE (CBSI3b) HA MHOXECTBE aTpHOyTOB. MHOXKECTBO aTpUOyTOB Kak
OMMCAaHKUE OOBEKTA.

2. Cucremsl ympaienus 0azamu nanHbix (CYBJ]): Hasznauenue, GyHKINH,
CpeJlCTBa.

3. Pensaunonnas 0a3a qaHHBIX Kak Tabnuua. MammHHas MOJIEIb PENISLIMOHHON
6a3bl 1aHHbIX. OCHOBHBIE MOHATHS: TIOJIE€ U 3alKUCh. TUI TOJIS U €ro BHIOOP.

4. Access xkak CYBJ/I, noanep kuBarolas peisiuOHHYI0 MOJEb 0a3bl JaHHBIX.
O6bexThl Access. KoHCTpyKTOp — cpeICTBO CO3/1aHMs OOBEKTOB.

5. Crpykrypa Bl B MS Access: COBOKYITHOCTh B3aMMOCBSI3aHHBIX TaOJIHII.
Bunel cBsa3zu mexay tabnuuamu. [lonsitue nenoctHoctu nanHeix. Cpeacrsa
OpraHu3alyu CBS3H.

6. Paszpaborka urdpopmarmonnoit crpykrypsl PBJ[. Co3nanue 0a3bl JaHHBIX.

Onucanue mojs: uUMs, TUI, pa3Mep (AJIMHA), TOYHOCTH (I YHCIIOBBIX

JAHHBIX) U APYTHe CBOMCTBA TOJISI. Y HUKIBHBIN aTprOYT (KJIFOYEBOE TOJIE).

WNuaexcupoBaHue: MpocToe 1 MHOTOYPOBHEBOE.

N3menenne ctpykTypsbl 6a3bl. OnacHOCTb MOTEPH JTAHHBIX.

8. ®opma: BuabI HOpM, CpeACTBaA CO3AaHMS, UCTIOIB30BaHUs (POpM Ui BBOJIA U
OOHOBJICHUS TAHHBIX.

9. BBon, momosiHeHHe M KOppeKuus AaHHbIX B 0Oaze. [louck oOBekTa Mo
3HAYEHHUIO YHUKAIBHOTO aTpuOyTa. YIOpPsSA0YEHUE U COPTUPOBKA JaHHBIX B
Oaze.

10.Br16opka gaHHBIX MO OMPEICICHHOMY IMPaBHIy. YCJIOBHE OTOOpa JTaHHBIX
KaK JIOTHYECKOE BBIPAXKEHUE: JIOTUYECKUE TEPEMEHHBIE, OIepaluu
OTHOIICHUA, JIOTMYeCKHEe omnepanuu. l[locTpouTens BBIpaXXEHU, €ro
UCITIOJIb30BAHHUE.

11.Beruncienus B 06aze manabix. DopMupoBaHUe 3ampoca Ha OOHOBJICHHE.

12.BeiBoj pe3yabTaToB 0OOPAOOTKH JAHHBIX B 0a3e Ha MevYaTh: OTYCTHI.

13.BeImosHeHHE MPAaKTHYSCKUX 3aJaHU.

~

3amaHus AJ19 NOATOTOBKU:

BrimonauTh npezenTtanuio «MHabopManmoHHbIe MOJICTH JaHHBIX).
BrimonauTh npezenTanuio «CHCTeMBI YIIPaBICHUS Oa3aMu JaHHBIXY.
Boinonnute npezenTtanuio «O0beKTh Accessy.

PazpaboTath cTpyKTypy 0a3bl TaHHBIX.

Co3nath TabauIBl 6a3bl JAHHBIX, OPTAHU30BATH CBI3U MEXKY HUMH.
3anoJHUTHh Ta0IUIBl JaHHBIMU. [IpoBeCTH BBOJ, MOMOTHEHUE U KOPPEKIIUIO
JNaHHBIX B Ta0nuile. [IpoBecTu ynopsnoueHre 1aHHBIX.

/. BpimonHuts 3ampockl Kk 0aze naHHbiXx. Co3aaTh 3ampoc Ha OOHOBJIEHUE, HA
BBIYHCIICHUE.

[Toctpouth hopMBbI 1151 BBOAA M OOHOBJICHUS JTAHHBIX.

Coznath B 6a3e TaHHBIX OTYETHI U BHIBECTH PE3YJIbTaThl HA MEYATh.

ok wdrE

© ™
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HpaKanecxoe 3ansaTue /. Texnonocuu pa60mbz 6 KOMNbIOMEPHBLX CEMAX

1.

B w

5.

CoBpeMeHHbIe THPOPMALIMOHHO-TEIIEKOMMYHUKAITMOHHBIE TEXHOJIOTUH U BUIIBI
KOMIIbIOTEpHBIX ceTell. JlokanbHble M TJ00AJIbHBIE KOMIIBIOTEPHBIE CETH.
Tomnonorus cereit. [Tonsitue npotokosna. KoHTposb 1ocTymna B CETH.

Ucropus coznanus u passurusi cetu Uatepuer. Cets MHTEpHET, ee puznyeckast
u noruueckas ctpykrypa. [Iporokon TCP/IP.

Anpecanus B IHTepHeT. JlomeHHas cucteMa NMEH.

Mertoab! noucka uadopmaru B Untepuer. [louckosbie karanoru. [louckosbie
cucTeMbl (MOMCKOBBIE MaliHbl) B UHTepHET. f3bIK 3anpocoB. CriocoObl MOUCKa
U MOJTy4eHHs MHPOpMaIIUK.

Hosele cepucel cetn Untepner: RSS, P2P, conmanbhbie cetu, O10TH.

3aganud 1JI MOATOTOBKH:

1.

2.
3.

Bommonnuts npeseHTanuio «JIokanbHble U TI00aidbHbIE KOMIBIOTEPHBIC
CETH.

Beinonuute npesentanuto «Mcropus pazsutus cetu MHTEpHETY.

[IpoBecTu nouck uHpopmanuu B IHTEpHET.

IIpakTuueckoe 3ausiTue 8. Texrnonocuu pazpabomku 31eKMpPOHHbIX NPe3eHMAayULl

oukhwbdE

CrpykTypa 3JIeKTPOHHOM MPE3CHTALIUH.
CrpykTypa crnaiiia 3J1eKTpOHHOM MPE3eHTAIUH.
Co3znanue 1 yrpaBjieHHUE CllaiilaMy TIPE3EHTAI|H.
Jlr3aitH cnaiiia npe3eHTalnH.

Anumarmsi 0ObeKTOB Ha cllaiijie mpe3eHTalrH.
BerlnosiHeHHE MPaKTUYECKOTO 3a/IaHus.

3aganus JJ19 NOATOTOBKH:

1.
2.
3.

Pa3zpaboTath CTpyKTYpy 2JIEKTPOHHOM Mpe3eHTAIIH.

Pa3zpaboTars nu3aitH criaiina mpe3eHTaIuu.

PazpaboTtarh mpe3eHTanMi0O W OPraHU30BaTh YIPABISIEMBIA TPOCMOTP
CJIAWIOB MPE3CHTALUN.

IIpakruuyeckoe 3ausitue 9, 10. Cnpasounas npasosas cucmema «I’ APAHT»

1.

no

CnpaBounast mpaBoBasi cucrema «I’APAHT»: HazHaueHne U OCHOBHBIE
BO3MOKHOCTH.

OcnoBHoe mento CIIC «TAPAHTY.

Bunasr noucka B CIIC «I"APAHT)»: 6a30BbIil MOMCK, MOKWCK MO PEKBU3UTAM
nokyMeHTOB. Mcnonbs3oBaHue mpodecCHOoHaIbHBIX )KapTOHM3MOB B 0230BOM
MOKCKE.

TemaTudyeckue BUIBI MTOMCKA: IO TEMATHYECKOMY KiIacCU(PUKATOPY, MOUCK
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N

9.

10 CUTyalUsIM.
Bosmoxnoctu CIIC «I"APAHT» no pabote co cnuckamMu JTOKyMEHTOB.
HazHaueHue namnok mnoyib30BaTeNsl U MPpUeMbl pabOThl C HUMHU.

Onepanuu co cnucKkaMu TOKYMEHTOB.

Bosmoxnoctu CIIC «I"APAHT» no paborte ¢ Tekcrom aokymenra. [louck
3a1aHHOTO (hparMeHTa B TEKCTE.

Texnomornn ananu3a penakuui: «MammHa BpemeHn» u  «KoOHTponb
VU3MEHEHUI.

10. Opopmienue 3akina ok ¥ KOMMEHTAPUEB B TEKCTaX JOKYMEHTOB.
11. CBs3u Mexay JOKYMEHTaMH.
12. TexHONOTHH OHJIAWH KOHCYIHTAIIMI U HOBOCTHBIX JICHT.

3agaHus AJIA MOJATOTOBKH:

1.
2.
3.

SRS o

1.

Boimonauts npesenTaimio «Hosbie Bo3moxknoctu CIIC [MapanTy.

Boimonauts nipesenTanuio «OcHoBHoe MeHIo CIIC I'apanty.

ITpoBectn mouck wWHGOPMAIUK, HUCHONB3Ysd O0a30BBIA TOKWCK, TOHWCK I10
PEKBU3UTAM, TEMATUYECKUE BUJIbI IIOMCKA.

Coznatp manky nosszoBatesisi. OhopmuTs 3akinaaku. Hamicath KOMMEHTapun.
[TocTpouTh criucku TOKyMEHTOB. [IpoBecTr aHamu3 crmcka.

Haiitu pepakuuu JOKYMEHTOB € MOMOIIBIO «MaluHbel BpeMeHn». [locTaBUTh
JIOKYMEHTBI Ha KOHTPOJIb.

BeimonHuTe nipe3enTanuio « TeXHonorum oH-1aiH KOHCYJIBTALA).

IpakTuueckoe 3ausatue 11, 12. Cnpasounas npasosas cucmema «Koncynomaum
Imoc»

B whn

I

~

8.
9.

CopaBounass mpaBoBasi cucteMa «KoncynbranTllitocy»: Ha3HaueHue W
OCHOBHBIE BO3MOKHOCTH.

Bugsl noucka B CIIC «Koncynbsrantlntocy.

[Touck o pekBu3uTaM JOKYMEHTOB. MCIIOIb30BaHKE CIIOBapSI.
TemaTudeckue BUABI TIOMCKA: TMOUCK MO TEMATUYECKOMY KiIacCH(PUKATODPY,
IIOMCK I10 TPAaBOBOMY HAaBUTaTOPY.

[ToTHOTEKCTOBBIN OUCK.

Bosmoxnoct CIIC «Koncynprantllmtoc» mo pabote co chnuckamu
JOKYMEHTOB.

Ha3znauyenune nmanok nmoyib30Batesis U MpUeMbl pabOThl C HUMHU.

Onepauuu co CIUCKaMH JIOKYMEHTOB.

Bosmoxnoctu CIIC «Koncynprantllnrocy mo pabote ¢ TEKCTOM TOKYMEHTA.
[Touck 3ajaHHOrO (pparMeHTa B TEKCTE.

10.3akmagku B TEKCTaX JOKYMEHTOB.
11.CBs13u MexX1y TOKYMEHTaMHU.

33IlaHI/Iﬂ AJIA MMOATOTOBKH:

1.

Bomonnauts npesentanuto «Hasznauenne CIIC Koncynprantl Irocy.
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2. llpoBectn moMck MH(POpPMAMK TIO PEKBU3UTAM,

KJIacCU(PUKATOPy, O IPAaBOBOMY HABUIATOPY.

~w

3aJJaHHBIN (PparMeHT B IOKyMEHTE.

o TCMaTU4YCCKOMY

ITocTpouTts crMCKU TOKyMEHTOB. IIpoBECTH OCHOBHBIE OIIEPALIAH.
Coznath manky nosib30Batrens. Y CTAHOBUTH 3aKJIANKU B JOKyMeHTax. Haitu

2.4. CamocrosiTesibHAasA padoTa

CamocrosTenpHass pabota cTyneHTa 1o aucuuiuiiHe «MHdopmanmonHbie
TEXHOJIOTUU B FOPUINYCCKOM JACATEIIEHOCTI» BKJIFOYACT CIICAYIOIINE BH/bI.
- aynuTopHas pabora (paboTa CTYACHTOB HaJ 3/IaaHUSIMH TIOJI PyKOBOACTBOM

IMpenoaaBaTeid Ha 3aHHTI/IHX);

- BHeayauTopHas paboTta (paboTa CTYIACHTOB BHE 3aHATHH 10 3aJaHUIO
npenoaBaTesis).

CamocrosiTenbHass pabota CTyaeHTa TO AuciuiuimHe «MHpopMaIroHHbIe
TEXHOJIOTHH B FOPHIUUECKOM JAESTETHHOCTI BKITIOYAET CIICAYIONTIE (hOPMBL:

- YTCHUE U KOHCIIEKTHUPOBaHUE y4eOHOH N MOHOTpaUUECKOM JTUTEpaTypHhI,

- TIOZTOTOBKA MPE3EHTAIMH 110 OTACTBHBIM BOIPOCaM MPAKTUIESCKOTO 3aHSTHS;

- pa3paboTka HHPOPMAIIMOHHBIX TTPOEKTOB;

- TIOZATOTOBKA K TECTHPOBAHHIO.

Monesib (0CO0€HHOCTH) CAMOCTOSITEIbHOM PA00ThI CTYIEHTOB IO OTAEJIbHBIM
pa3jaejiaMm M TeMaM JMCIHUIIMHBI (MOXYJIs1) OYHOM U OYHO-3204HOH popM

o0y4eHust
No Tema paznena Tembl npe3eHTanuit Ha 4T0 Hy)XHO 00paTuTh 0co60€
paszzaena BHUMaHHE
1 2 3 4
1 Beenenue B [Tonarue u ocobenHoctu | [l ycnemHoro oBnajaeHus
JTUCLUIUINHY. COBPEMEHHOTO MaTepHajioM 10 JJAHHOU Teme
I'ocynapcrBenHas UH(POPMALIMOHHOTO HE00X0/IUMO YSACHUTb 3HauUCHHE
MOJIUTHKA B oOmiecTBa. OCHOBHBIX OIIpe/IeIeHU I
MH(GOPMALMOHHOM Wndopmanus u ee BUIbl. | KOHLENIMH «UH(OPMAIITOHHOTO
chepe WndpopmanionHslit o011ecTBay, BbIABUTh HOBBIE
pecypc. KaueCTBEHHbIE Pa3INyus B
Ha3znauenue, coctaB u crioco0ax U cpescTBax 00paboTKu
(GyHKIIMOHATIbHbBIE uH(pOpMaLU MOSBUBIINXCS B
3a/1a4M pe3ynbTaTe MHPOPMALMOHHBIX
I'ocynapcTtBeHHOM pesomouni. Hy>)kHO ycBOUTB
CUCTEMBI ITPAaBOBOM XapaKTepHbIEC IPU3HAKU
UHpOpMaLUun KOTOPBIMH 00J1a/1aeT

Poccuiickoit denepanuu.

UH(pOpPMaLMOHHOE 00IIIECTBO,
YMETh OXapaKTepH30BaTh KaK
HIOJIOXKUTENHBIE TaK U
OTpHLATEIBHBIC YEPTHI IPOLIECCOB
uH(pOpMaTH3AUH U
KOMITBIOTEPH3aLUU
NOCTHHAYCTPUAIBHBIX CTpaH. B
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paMKax JaHHOM TE€MBbI
HE00X0IMMO MOJIyUYUTh
IpeJICTaBICHNUE O KOHIICTILUI
NOCTPOEHUS HHPOPMALIMOHHOTO
o011ecTBa B HallIEH CTpaHE B
paMKax peanmzanuu eneparbHOR
LEJIEBOM IIPOrPAMMBI
«QnekrpoHHas Poccuus» u
OKMHABCKOM XapTHUH TJI00AILHOTO
UH(POPMALMOHHOTO 00IIIEeCTBa,
NOHUMATh KaKHe
rOCyJapCTBEHHBIE
UH(POPMAIMOHHBIE CUCTEMBI
¢yHkuroHupyrot B Poccuiickoit
®denepanuu.

WNudopmanrionnsie
TEXHOJIOTHH:
TEXHUYECKUE u
MpOrpaMMHBIE
cpeacTBa

BremonanTe
MIPE3CHTAIINIO
«uadopmarmoHHbIe
PEBOJTIOIIAN
BremonauTs
MIPE3CHTAIINIO
«XapakTepHble MPU3HAKU
nH()OPMAITMOHHOTO
oO1mecTBay
BremoaHuTh
MIPE3CHTALINIO
«l"ocynapcTBeHHas
nporpamma Poccuiickoi
denepanun
«MuadopmarmonHoe
00111ECTBOY
BremoaHuTh
MIPE3CHTALIUIO
«Knaccudukarus
ABTOMAaTHU3UPOBAHHBIX
nH(OPMaITMOHHBIX
CHCTEM»

[Ipe3enTanmu JOJIKHBI
COOTBETCTBOBATh
COZIepKATEIBHBIM M TEXHUYECKUM
TpeOOBaHUSM, TPEABABISIEMBIM K
JAHHOMY BHUIY paboT.

OnepanmoHHbIe
CHCTEMBI:
Ha3HaUYeHHE H
OCHOBHEIC

GbyHKITII

OmneparnmoHHasi cucteMa
Windows: HasHauyenue,
byHKIIMH, 0COOEHHOCTH.
PaGounii cTo)I 1 00BEKTHI
(mankwu, Qaitnsl,
SIPIIBIKH).

ITanens 3agau:
Ha3HAYCHHUE U
CTPYKTYpa, TJIaBHOE
MEHIO, KOHTCKCTHBIC
MEHIO: Ha3HAYCHHUE U
HCIIOJIb30BaHHUE.

OxkHO: cTpyKTypa H
paboTa c HUM.

[Tpy nOArOTOBKE K 3aHATHAM
10 9TOM TeMe CIIeyeT yACHUTD
Ha3HauY€HHUE U OCHOBHBIE
(YHKIIUM ONIEPALUOHHBIX CUCTEM,
OpraHU3aLMI0 XPaHEHUs TaHHbBIX
Ha BHEUIHUX HAKOIMUTEISIX
uHpopMaluu: MoHsATHE (ailna u
(aiinoBoil CTPYKTYypbl, IOHUMATh
YTO CYILECTBYET LIUPOKUI CIIEKTP
OTIEpPaIIMOHHBIX CHCTEM
Pa3INYHBIX TPOU3BOIUTENCH TS
peLIeHHsI HIMPOKOTO Kpyra 3a1ad.
Crenyer U3y4uTh BO3MOKHOCTH
omnepanmoHHol cucteMbl MS
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Hacrpoiika
BO3MOKHOCTEH

OIEPALOHHON CUCTEMBI.

[podunm
I10JIb30BaTEIICH.
CeTeBble BO3MOKHOCTH
OTICPAIMOHHBIX CUCTEM.
AnbTepHaTUBHBIE

OIICpAllMOHHBIC CUCTCMBI.

DailJIOBBIA MEHEIHKED
Total Commander.

Windows u ee ocobeHHOCTH,
opranu3zanuio pabodero croia,
00BEKTHI, CTPYKTYPY OKHa
00BEKTOB, HA3HAUCHHE TJIABHOTO
Y KOHTEKCTHOI0 MeHI0. Ocoboe
BHHUMaHHUE HAJIO YACIUTh
CpeACTBaM yIPaBICHHS
00BbEKTaMU, C IIOMOIBIO KOTOPBIX
BBITIOJTHSIOTCSL PA3JINIHBIC
MaHUTYJSIIAY ¢ palimamMu u
MankaMu, UX PalHOHAITEHOMY
UCTIOJIb30BAHUIO.

Ocoboe MecTo 3aHUMAET B
3TOM Teme paboTa ¢
NPWIOKEHUSIMHU (TIporpaMMamH).
Crnenyer yCBOUTH OCHOBHBIE
pUEMbI pabOTHI C
npusioxerusmu B cpere OC MS
Windows, a IMEHHO BEI30B
MIPHJIOKCHUS U TIPABHITBLHBIN
BBIXO/JI M3 HETO; CO3/IaHHE,
COXPAaHECHHE U OTKPBITHE
JOKYMEHTA; TIOPSIIOK
UCIIOJIb30BaHUS MEHIO
MPWIOKEHUS U TTaHeNn
WHCTPYMEHTOB; paboTy C
JTNAJIOTOBBIM OKHOM KOMaH Ibl
(BUIBI 2TIEMEHTOB yIPABJICHUS U
uXx ucrnosb3oBanue). Cremyer
YIETUTh TaK)Ke BHUMaHUE
CpEeICTBAM HACTPOMKH KaK caMOi
cpeapl MS Windows, tak u
MPUJIOKEHUH, B YaCTHOCTU
MaHeJId UHCTPYMEHTOB.

Ocob6oe BHUMaHUE HYKHO
YICIUTh TAKOMY TIOHSTHIO, KaK
Oydep oOMeHa, MOHATH, UTO OH
co00¥1 mpeacTaBiIseT, Kak U JUis
Yero MCHOJIb3YETCs.

B nensx 3akpernieHus
HaBBIKOB PalbOTHI C
NPUIIOKEHHUSMHU, BBIJICTICHUS
OTJETBHBIX 0OBEKTOB M UX TPYIIII,
oOMeHa nHpopmanmen MexIy
nporpaMMamMu cieayeT U3Y4uTh U
OCBOUTH OCHOBHBIE IIPUEMBI
paboThI CO CcTaHAAPTHBIMU
porpaMMaMH ONlepanmoHHON
cucrteMbl MS Windows, takumu,
Kak rpaduueckuii pegakrop Paint,
TekcToBbIi penakrop WordPad,
Kanbkynstop, ciy:xeOHbIMU
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nporpaMMamMu oOCTy)KHBaHUS
JTICKOB.

TexHonorus
MOJrOTOBKH
TEKCTOBBIX

JTIOKYMEHTOB

Texnomnorus pa3paboTKu
AIIEKTPOHHBIX
YHUDUITUPOBAHHBIX
JTOKYMEHTOB (popm
0JIaHKOB, TAOJIMII,
1abJI0HOB, TUCEM
PACCBUIKH),
UCTIOJIb3YEMBIX B
MIOBCEHEBHOM IPAKTHUKE
1opucTa

3aiuTa 3JIeKTPOHHbIX
JOKYMEHTOB U HIX
OTIENBHBIX (hParMeHTOB.
Cosnmanne
THIEePTEKCTOBBIX
JOKYMEHTOB.

[Ipuemsl 3¢ dexTrBHON
pa3pabOTKH TOKYMEHTOB
CJIOKHOM CTPYKTYPBI.

[Tpu mOArOTOBKE K MPAKTUYECKUM
3aHATHUSM TI0 TEME HEOOXOIMMO B
NEPBYIO OYepe/ib YCBOUTh
Ha3zHaueHHUE U PYHKIUU
TEKCTOBBIX PEJAKTOPOB, HX
OCHOBHBIC U JIOTIOJTHUTEIHHBIE
BO3MO>KHOCTH, TTPEICTABIISATh
ATaITbI MOATOTOBKH TEKCTOBBIX
JIOKYMEHTOB. 3aTeM MEepPEeUTH K
U3YUYSHHIO CPEJICTB KOHKPETHOTO
TEeKCTOBOTO penaktopa MS Word,
BXOJISIIIIETO B COCTAB
nporpammuoro nakera MS Office.
Oco0oe BHUMaHKE HAJ0 yIEIUTh
OCHOBHBIM TIpaBHJIaM BBOJIa
(Habopa) TekcTa, mepexoay K
ciemyroieMy ad3aiy,
«IPUHYAUTEIIEHOMY» TIEPEX0ay K
caenyronien crpoke. Crnemnyer
YSICHUTB TIOHSATHE a03alia Kak
OCHOBHOW CTPYKTYPHOU €IMHUIIBI
TEKCTa.

PenaktupoBanue TekcTa
MPEJIO0JIaraeT BHIIOJHEHUE
OTIpEeeNIEHHBIX MaHUITYJISILUN C
dbparmenTamu Tekcta. [loaromy
CJIeMyeT BBIOpATh JIs ceOst
HauboJee MPoCThie MPUEMBI
BBIICTICHUS Pa3INYHbIX
(dbparMeHTOB TEKCTa U CpencTBa (1
MOPSAJIOK UX UCTIOJIB30BAHUS) [T
BBITIOJTHEHHS BCTaBKH, 3aMEHBbI,
yIaJeHHs U MepeMeleHus
BBIICTICHHBIX ()ParMEHTOB TEKCTA.
[TockoyibKy MHOTHE TEKCTOBBIE
JOKYMEHTBI, U, B YaCTHOCTH,
IOPUINYECKUE, COJIEPIKAT CHOCKH,
KOTOPBIE MOTYT IO-Pa3HOMY
pacrioyiaratbcsi B TEKCTE
JIOKYMEHTA, CIIeyeT yIeIuTh
0c000€ BHUMaHHUE CPeJICTBAM
CO3/1aHUs U OPOPMIICHHSI CHOCOK.
IToCKOIIBKY TEKCTOBBIN JOKYMEHT
MOJKET COJIep’KaTh HETEKCTOBBIE
(parMeHThl, pEKOMEHTyeTCs
0o0paTHTh BHUMaHHE Ha CPEACTBA
BBEJICHUS TAKOTO pPoja
(bparMeHTOB B TEKCTOBBII
JJOKYMEHT U X 00paboTKH.
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MHor#e TeKCTOBbIE JOKYMEHTHI, B
TOM YHCJIE, FOPHIUIECKOTO
XapakTepa cofep)kar TaOIuIHO
OpraHn30BaHHbIE (PparMeHTHI
tekcra. [Ipex e uem ocBauBaTh
IPUEMBI CO3/IaHMsI, 3aIIOJTHEHHS U
odopMiIeHHs TaOIUL, CTYAECHTY
CIIEAYET YSICHUTBH CTPYKTYPY
TaOIUIIBI, COCTAB OTIENILHBIX €€
4acTeH, IpaBuila pacoJIOKEHUs
UHPOpMALIUH B sTYCHKaX TaOIHIIBI.
3aTemM HE0OX0IMMO OTIPEIETUTh
MOPSTOK «ITOCTPOSHHS TaOJIUIIBI
C HCTIOJIb30BAaHUEM CPEIICTB
BCTPOEHHOTO TaOJIMYHOTO
penakTopa, 3aroJTHeHHS TaOIUIIbI
JTAHHBIMH, a 3aTEM U €e
ohopmIIeHHSL.

MHoOTHEe TeKCTOBBIE TJOKYMEHTHI
CO3/Ial0TCSl Ha OCHOBE 00pa3IoB
WiH 1maba0HOB. B cBs3M ¢ 3TUM
0co0o0e BHUMaHUE Ha/l0 YACTUTh
CO3J/IaHUIO ¥ UCTIOJIH30BAHUIO
00pa3IoB TOKYMEHTOB,
coJiepKalux OJIaHOYHYIO YacTh, B
YaCTHOCTH, 0(DOPMIICHUIO
«ITYCTBIX» CTPOK OJIaHOYHOM
YacTH U MOJICTPOYHHKA.

DJIEKTPOHHBIE
TAOJINIIBL:
Ha3Ha4YeHHeE,

byHKIMH
WCIIOJIb30BaHUE

TexHomorus pa3paboTKu
TaOJINII.
NHcTpyMeHTalIbHBIC
cpencTBa
dbopmaTUpOBaHHS
Tabnwui. Anpecarusi.
Opranuzanust
BBIUMCIICHUH,
MIPUMEHCHHE
BCTPOCHHBIX ()YHKIIHA.
I'paduueckoe
MIPE/ICTABJICHHUE JIAHHBIX.
[Tpuembr paboThI ¢
OOJIBIITMMHU TAOIUI[AMHU.
CpencrBa aHanusza
TaOJIMYHBIX JAHHBIX.
Koncomnpanms.
Hcnonp3oBanue
aBTO(UIBTPA U

pacuIupeHHoOro GuIbTpa.

[Ton6op mapamerpa.
ITouck pemenus.
TaOnuiel MOJICTAHOBKH.

IIpu noaroToBke K
MPAKTUYECKUM 3aHITHSIM I10 3TOI
TeMe HEOOXOAUMO YSCHUTh
Ha3HAaYCHHE IEKTPOHHBIX
TabJIUI, UX OCHOBHBIE U
JOTIOTHUTEIbHBIE BOZMOYKHOCTH,
U JIMIIb 3aTEM IPUCTYIUTH K
W3YYEHHUIO CPEJICTB KOHKPETHOM
9JIEKTPOHHOM Tabmuibl Excel.
Crnenyet oOpaTuTh BHUMaHUE Ha
OCHOBHBIE CTPYKTYpPHBIE
9JIEMEHTHI: KHUTA, JIUCT, CTONOEII,
CTpOKa, sueiika, Tuana3oH sueek.
KiroueBbIM MOHATHEM SIBIISETCS
CChUIKA Ha sUeiKy (ee ajapec).
BakxHo moHUMath pazauuue
MeX 1y aOCOJIIOTHON 1
OTHOCHTEJIbHOM CCBUIKaMH,
00paTuTh BHUMaHUE Ha
CTPYKTYPY TOJIHOM CCBUIKM Ha
SYEHKY C LIeIbI0 OpraHu3aluu
CBsI3€H MEXIY IYEHKAMU Pa3HbIX
KHUT W/WJIN JIUCTOB.
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7. IlpomexyTOUHbIE UTOTH.
CBOHBIC TAOJIUIIBI.

3aremM HEOOXOIMMO OOpaTHTD
BHHUMaHHUE Ha MOHsATHE PopmaTa
SYCHUKH, CTOJIOA U CTPOKH H
OTIPE/ICIUTD CPEACTBA U MOPSIOK
UX UCTIOJIB30BAHUS ISl UX
ycranoBku. Oco0oe BHUMaHUE
cienyer oopaTuTh Ha popmar
YHCIIOBBIX JaHHBIX U YCTAHOBKY
HMIMPHUHEI siUeiiku (cToaoua), B
KOTOPOH pa3MeIaeTcst pe3ysibTaT
BBIUMCIICHUSI.

Oco0oe BHUMaHHE CIeayeT
00paTUTh Ha OpraHU3aI1I0
BBIYMCIICHUH, IPABUJIA 3AIMCU
dbopmyI1, HCTIOJIL30BAaHUE B HUX
a0COJIIOTHBIX M OTHOCUTEIHHBIX
CCBUJIOK Ha stuelku. Onpenenursb,
KaKHe onepanuy u GyHKIUU
JOITYCTUMO HCTIOJIh30BaTh B
dbopmynax. KiroueBbiMu
MOMEHTaMH TIPH OpTaHU3aIuN
BBIUMCIICHUH SBIISIOTCS] BOMTPOCHI
0 «pacrpocTpaHeHUN» POPMYJIbL,
CIoCcoObI €€ pacpoCTpPaHEeHUs U
MOPSAJIOK U3MEHEHUS a0COJIFOTHBIX
Y OTHOCHUTEIIbHBIX CCBLIOK.
CpenctBa MOCTPOEHUS IUArpaMm
HAa OCHOBE YHCJIOBBIX JaHHBIX
MO3BOJISIIOT HAIJISTHO «yBUIIETH
pe3yabTaThl BHIYUCICHUH, a TAaKKe
TUHAMUKY U TeHICHIIUU
W3MEHEHUS JaHHbIX
OTHOCHUTEJIbHO HEKOTOPOTO
napametpa. [Ipu ocBoeHun
CPEJICTB IOCTPOCHHUS JUarpamMm
(MacTep muarpamMm) HE0O0X0IMMO
00paTUTh BHUMaHUE Ha MOPSI0K
MOCTPOCHHUS TUArpaMMBbl, B
YaCTHOCTH, Ha BbIJICJICHHE
obnacTu TaHHBIX U 00JacTH
«OCEBBIX» MMapaMeTPOB U
Hajanucel. CienyeT Takxke
yJIeIUTh BHUMaHUE CPEACTBaM
pelaKTUPOBaHUS U
(dbopmaTUpOBaHUs TUarpaMMm 1
HOPSAAKY X HCTIOJIb30BaHUSL.
[Tpu ocBOEHMM CpeNCTB
opraHu3anuu 1 00padboTKu
CIIMCKOB CPEJCTBAMU
ANIEKTPOHHBIX TAOJHIL CIETyeT,
npex/ie BCero, o0paTuTh
BHUMAaHHE Ha CTPYKTYPY CITUCKa,
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Ha pacIoJIOKEHHE CIMCKa Ha
JUCTe. YCBOUTH, KAKHE CPEICTBA
U KaK CJelyeT UCIO0JIb30BaTh JUIs
00pabOTKH CIIUCKOB:
YHOPSAA0YEHHE, 110/IBEICHUE
UTOTOB, OTOOP JaHHBIX I10
kputeputo. [Ipu 3ToM KiroueBbIM
BOIIPOCOM SIBJIIETCS
(dopMUpOBaHUE KpUTEPHUS B BUJIE
JIOTUYECKOTO BBIPAYKEHUSI:
CJIOHOCTb JIOTMYECKOT0
BBIPAYKEHUS, €r0 CTPYKTypa Ipu
MCII0JIb30BAHUU PACHIMPEHHOTO
¢unbTpa U aBTOQUIBTPA.

Texaomorun
paboTsl
KOMIIBIOTEPHBIX
ceTax

CoBpeMeHHbIe
MH(pOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHBIE
TEXHOJIOTHUH U BUIBI
KOMIIBIOTEPHBIX CETEN.
JloxanpHble 1
r7100aIbHbIE
KOMIIBIOTEPHBIE CETH.
Tonomorus cereu.
[TonsiTue mpoTOKOIA.
Cetp UHTEPHET: NCcTOpUSA
CO3/IaHUs U Pa3BUTHS.
Crpykrypa cetn
Nuteprer. OCHOBHBIE
cyx0b1 UHTEpHETA.
[Tpotoxon TCP/IP.
[lonsATHE rUNIEpTEKCTA.
SI3BIK TUTIEPTEKCTOBOM
pazmetrku HTML.
Anpecaius B
Nurepuere: [P-anpec,
YHUBEPCAIbHBII
ykasareis pecypca URL,
cucTeMa JOMEHHBIX
HMMEH.

IIporpammHusie 1
TEXHUYECKUE CPEeACTBA
Ui paboThI B
Hurepuere. loctyn k
cetu MHTEpHET.
Mertob! Toucka
uHpOpMaLUU B
HurepHere: o
u3BectHomy URL ¢
HCI0JIb30BaHUEM
MOMCKOBBIX KaTaJOrOB,
KOHTEKCTHBIN TOUCK.
[TouckoBBI€ CUCTEMBI B

IIpu n3ydeHnn 310N TEMBI,
HE0OXOAUMO, TIPEXKJIE BCETO,
yIE€IUTh BHUMaHUE CTPYKTYpE U
0COOEHHOCTSIM KOMIIBIOTEPHBIX
CeTeH, U B IEPBYIO OUEPEb
HuTepHeTy, a TakkKe BBISIBUTD
OCHOBHBIE CpPE/ICTBA,
obecreunBaromye J0CTYI K
ceTeBbIM pecypcaM. Heobxomumo
BBISIBUTH U OCBOMUTB IIPOCTHIE
dbopmMbI 0OMEHA COOOIICHUSIMU B
JIOKQJIbHOM CETH.

Oco0o¢e BHUMaHUE CIIEAyeT
YIEIUTh IPUHIUIHATIBHBIM
MOMEHTaM, & UMEHHO: CYIIIHOCTH
CETEBbIX IIPOTOKOJIOB B
NutepHeTe, runepTeKCTOBOM
TEXHOJIOTUH, METOJaM aIpeCaLliy.
Crnenyer u3yuutb 6a30BbIe
0COOEHHOCTH SI3bIKA
TUIEPTEKCTOBON pa3METKU—
HTML u Ha ero ocHOBE yMETh
CaMOCTOATENBHO CO3/1aTh
HECJIOKHYIO IEPCOHATIbHYIO
cTpaHuuky. Takxe cienyer
YSICHUTh OCOOEHHOCTH CETEBBIX
TeXHoJorui pazpadbotku Web-
CTpPaHULL, 4TO MO3BOJIUT CO3JaTh
y4EOHBIHM JTMUHBIN CalT.
Heo6x01uMo MOHATH CYIIHOCTb
aapecanuu B IHTepHET C
IIOMOUIBIO CUCTEMBI JIOMEHHBIX
VIMEH.

HeoOxoanmo u3y4nuTh
BO3MOYKHOCTH HCIIOJIb30BaHU
WNuTeprera. CTyqeHTHI JOHKHbI
HOHATH CYIIIHOCTb CITYXKO B
WNurepnere, Takux kak WWW,
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NurepHere. A3b1k

FTP, Telnet, DnexTpoHHas mo4ra

3aIIpOCOB. 1 11p. BaxxHo npakTuyecku

4. IlpumeHenue OCBOUTH CIIOCOOBI HABUTALIUH TI0

BO3MOXHOCTEN CETH pecypcam MHTEpHETA,
Wnrepuer B BO3MOYHOCTH IIPOTPaMMHOTO
FOPUINYECKO N obecrieueHus 1Mo GOPMUPOBAHUIO
JESITEIbHOCTH. NIEPCOHANIBHBIX CPEJICTB,
[IpaBoBbIE pecypchl ceTr | yNpoOILEHUs A0CTyIa K
WuTepner. bezonacHocTh | mocemaeMbiM HHPOPMAITHOHHBIM
UHPOpPMALIUU B CETH pecypcam.
HHutepHer. IlepBocTeneHHoOe 3HaUeHne
ONEeKTPOHHBIN CIIeTyeT YIEIUTh U3yUEHHIO
JIOKyMEHTOO0O0pOT U METO/I0B TIOHUCKa UH(OPMALIUY B
JJIEKTPOHHAs MOINUCH. WnTepuere. Heo6xoaumo pa3BuTh
YMEHHE COUETaTh Pa3INYHbIC
METO/Ibl U cpesicTBa noucka. [Ipu
M3YYEHUHU CIIOCOOOB MOMCKA
uHpopmanuu B UuTepHeTe
HEO0OXOMMO HAYIUTHCS
bopMyTHPOBaTh M YTOUHSITH
ITOMCKOBBIN 3aIpOC, 3HATh U
MOHUMATh MIPUHIIMIIBI IPOCTOTO U
pacuupeHHoro noucka. Baxxuo
HAay4YUTHCS HA OCHOBE HAMJICHHOMN
B CETU UH(POPMALIUU COCTABIIATh
CIHMCKH CCBIJIOK, YMETh COXPaHSTh
Ha JIOKaJIbHOM KOMITIBIOTEPE
HY)XKHYI0 HH(POPMAIIHIO.
Texnonoruu 1. Tlonstue 6a3bl maHHBIX, | [Ipu U3ydeHUU ATOU TEMBbI
paboTbl ¢ 6azamu Ha3HaueHue 0a3 JaHHBIX. | HEOOXOAMMO YCBOUTH, UTO TAKOE
JAHHBIX Tumnb! 0a3 JaHHBIX. 0a3a JaHHBIX U ee
Pensiunonnsle 6a3bl UH(pOPMALMOHHAS MOJEIb.
JAHHBIX U UX OCHOBHBIE | Ocoboe BHUMaHUE cieryeT
0COOEHHOCTH. YIENUTh PESLIMOHHON MOAEIH

2. CucteMsl ynpaBieHuUs 6a3bl nanHbIX. [loHHMaHMe TOM
0a3aMu JaHHBIX, UX MO/JIeJIM HEBO3MOKHO 0e3
Ha3HauYeHUe. OCBOEHMSI TAKUX MAaTEeMaTHUYECKUX

3. TexHonorus co3ganus HOHATUHN KaK MHO>KECTBO U
0a3bl JaHHBIX JUIs OTHOILIEHHE, OCHOBHBIX OIlepaLuit
XpaHEHUs1 KapTOTEK. Ha MHO>KECTBaXx.

4. OpraHuzaius nomcka Heo6xo1umo ysacHUTB
uHpopmanuu B 6aze Ha3zHaueHue, QyHKLUHU U CPeJICTBA
JAHHBIX, TEXHOJIOTUS CHCTEM ylpaBJieHUs 6a3amMu
dopmupoBaHus JTAHHBIX KaK IpOrpaMMHBIX
AQHAJINTUYECKOU CPEICTB AJIS CO3JAHMUS, BEACHUS U
UH(pOpMaIINH. 00paboTku 6a3 TaHHBIX.

5. CoszaHue OTYETOB. [anee cienyer cocpeoTOUNUTh

6. TexHomnorus co3naHus CBOE BHUMAaHME HA U3yUYEHUH
MOJIb30BATEIHCKOTO ocHoBHBIX cpenctB CYB]I Access,
IIPUIIOKEHHUS. ee 00beKTax u, Mpexe BCero, Ha

1. OCHOBHOM CpEJCTBE CO3JaHMs
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00BEKTOB — KOHCTPYKTOPE.
Heo0xoauMo ysiCHUTB, 4TO JTH00ast
0a3a 1aHHBIX B Access — 3T0
COBOKYITHOCTb B3aUMOCBSI3aHHBIX
Ta0JINL, KaXaas U3 KOTOPbIX
[peJHa3HaYeHa JUIsl XpaHEHUs
OIIMCAaHUM OJTHOPOIHBIX
00bekToB. Cienyer oOpaTUTh
0co00e BHUMaHUE Ha BU/JIbI
CBsI3el MEXy TaOJIMIIaMU U
npobseMy o0ecriedeHust
LEJIOCTHOCTHU JAHHBIX.

Hano onpenenute nopsiok
HCIIOJIb30BAHUS CPEJICTB CO3/AaHUS
0a3bl JaHHBIX, B YACTHOCTH
OTIPENENIUTh NOPSAIOK OITUCAHUS
noJiei: T, pazmep, Gopmar u
Jpyrue, ¥ 3aJJaHusl KII0UYeBOTO
noss. CnenyeTr oOpaTUTh
BHHUMaHUE Ha UHJEKCUPOBAHNE
(ymopsimoueHue) JaHHBIX TI0
3HAYEHUIO NOJIsl, IPU ITOM
clelyeT UMEeTh B BUY, UTO 10
KJIFOYE€BOMY TOJIIO ITaHHbIE
YIOPSIOUUBAOTCS
aBTOMAaTUYECKU.

Camoe npucTajibHO€ BHUMaHHE
CJIeAlyeT YAEIUTh BOIpOcaM
00paboTKM JaHHBIX B 0a3e U, B
HEPBYIO 0Yepelib, BOIIPOCaM
oTOOpa TaHHBIX IO
OIpE/IeTIEHHOMY ITPABUITY
(kpuTepwio). 31eCh KIIFOUYEBBIM
BOIIPOCOM SIBJISICTCS
(dbopMupoBaHUE KPUTEPHUS B BUJIE
JIOTMYECKOTO BBIPAXKECHUS.
[ToaToMy HEO0OXOAUMO YCBOUTh
TaKue MOHATHE MaTeMaTHUECKOM
JIOTMKH, KaK JIOTMYeCcKast
HepeMEeHHas, JJOTHYEeCKUe
oIepalnuu, CTpykTypa
JIOTHYECKOT0 BhIpaxkeHus. [Ipu
(dbopMUpOBaHUH 3aIPOCa CIEIYET
oOpaiaTb BHUMaHHUE Ha BUJ]
NpEeCTaBICHUS PE3Y/IbTATOB:
CIHMCOK OTOOpPaHHBIX TaHHBIX WIIH
pe3ynbTaThl BEIYMCIEHUH
3HaYeHUU TPYNIOBHIX QYHKIUH.
B nocnennem ciyqae
HE00X0/IMMO MPAaBUIILHO BHIOPAThH
rpymmnoBsie GYHKIUN U QyHKIUK
I'pYINIUPOBKH (pazOueHue

32




COBOKYITHOCTH OTOOPaHHBIX
JAHHBIX 110 3HAYEHUIO KaKOTro-
00 TOJIS).

Oco0oe BHUMaHME CIEayET
YIICIUTH «BBIUYMCICHUION
3HA4YECHUH ONPEIEISIEMBIX IIOJIEH,
3HaYeHHE KOTOPBIX 3aBUCHT, KaK
IPaBUJIO, OT 3HAYCHHS JPYTUX
noseil. B cBsA3M ¢ aTUM cienyer
YETKO OTPENENIUTh MOPSIOK
dbopmupoBaHus 3ampoca Ha
0OHOBJICHHE.

[Tockonbky, Kak npaBuio, 6aza
IaHHBIX Access — 3TO
COBOKYITHOCTH CBSI3aHHBIX MEXKIY
co0oii Tabnuil, cienyer ysaCHUTh
Ha3HAYEHUE CBS3H MEXIY
TaOJIMIIAMU, KOT/Ia U KaKOH BHJI
CBSI3H CJIETYET UCIIOJIE30BATh.
Oco0oe BHUMaHHE CIeayeT
YACIUTH 00ECTICYCHHIO
[IEJIOCTHOCTU JaHHBIX.

Oco0oe BHUMaHHE CleayeT
00paTuTh Ha 0OBEKT — hopMy, Kak
CPENCTBO 00ECTICUECHHMS
HaTJIITHOCTU OTOOpaXKEHUS
naHHbIX. CleayeT U3yduTh BUbI
($hopM | CpeacTBa UX CO3/IaHMS.

Texnomornu
pa3paboTKu
AIEKTPOHHBIX
Mpe3eHTali

CtpyKTypa 3JIEKTPOHHOMU
MIPE3CHTALINH.

OCHOBHBIE BO3MOKHOCTHU
COBPEMEHHBIX
penaKkTopoB
3JEKTPOHHBIX
TIpE3CHTAIIH.

Co3pnanue u ynpaBieHue
clailIaMu 3JIEKTPOHHOM
MIPE3CHTALINH.

B pesynbpraTte usyueHus
JTAHHOM TeMBbl HEOOX0IMMO
W3YYUTH MOHATUE U BUBI
JJIEKTPOHHBIX MPE3CHTALUH,
IOHUMATh U YMETb OOBSCHUTH
Ha3HauYeHUe U 0COOEHHOCTH
MCII0JIb30BAHUS KaKIOr0 BUJA
JJIEKTPOHHOM IIPE3EHTALINH,
YSICHUTB CTPYKTYPY 3JIEKTPOHHOMN
IIPE3CHTALMY U TIOHATHE CIIaiija.
CryzneHT JOJKEH 3HaTh OCHOBHBIE
BO3MO>XHOCTH COBPEMEHHBIX
PENAKTOPOB DIEKTPOHHBIX
IIPE3CHTALNM.

[Hanee cnenyer
COCPEIOTOUYUTH CBOE€ BHUMAHUE
Ha U3Y4EHUHU OCHOBHBIX CPEJICTB
KOHKPETHOI'O pefaKkTopa
IEKTPOHHBIX IIPE3CHTALUN.

CTyneHT nomkeH
IIPOJIEMOHCTPUPOBATh HABBIKH
CO3JJaHMsI U YIIPaBJICHUS
ClailaMy 3JIEKTPOHHOM
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Npe3eHTAIMH: KOITMPOBAHUE,
nepeMeIeHue, yaaaeHie. Y MeTb
3aaTh WIK U3MEHHUTD
ohOpMIICHHE ClTaii/Ia: MaKeT,
LBETOBYIO cXeMy crnanja. [ns
YCKOPEHUS U aBTOMATHU3aLUU
Ipolrecca CO34aHus JIEKTPOHHOM
NIPE3CHTAIH B COCTaBE
penakTopa 3JIeKTPOHHBIX
MpEe3CHTAIMA UMEeTCs OOJIBIION
Ha0Op CTaHJAPTHBIX CXEM
odopmiieHus (11abIOHOB).
CTyzeHT JOJKEeH yMETh
pa3pabaTbIBaTh MPE3CHTAIUIO C
MCII0JIb30BaHUEM I11a0JIOHOB
odopmIIeHHS cllana.

st pa3nuaHBIX 00HEKTOB
Ha ciaiiie (TeKcTa,
KOJIOHTHTYJIOB, YIPABIISIONINX
KHOTIOK, TUTIEPCCHUIOK, IHarpamM,
rpaduueckux 0ObEKTOB) CTYAEHT
JIOJDKEH BIIAJIETh CPECTBAMHU MX
CO3/IaHMSI.

TexHonorun
paboThl
MpaBOBOM
nHpopManuen
CIPaBOYHBIX
MIPaBOBBIX
cucTemMax

B

CnpaBoYHbIE TPABOBbBIE
cuctemsl (CIIC):
Ha3HAa4YeHHE U OCHOBHBIC
BO3MOYKHOCTH.
Knaccuduxarnus, obmras
XapaKTepUCTHKA.
['ocynapcTBeHHbIE U
kommMmepueckue CIIC.
OcobGeHHoCTH
CIIPaBOYHBIX MPABOBBIX
CHUCTEM.

Opranuzaius XxpaHeHHs
paBoBOM MHGOPMAIUH B
CIIC, cTtpykrypa
uH(pOpMaIMOHHBIX 0a3
JTAHHBIX.

Texnomnoruu moucka
paBoBO MHGOPMAIUH B
CIIC.

Bunawl noucka
noxkymeHToB B CIIC:

MOWCK 10 PEKBU3UTAM,
MOUCK IO
TEMaTUYECKOMY
KJIaccu(pHUKATOpPy, IO
KITIOYEBBIM MTOHSTHSM,
KOHTEKCTHBIN MOWCK,

[Ipu n3ydeHuun 3TOM TEMBI
HE00X0AUMO YCBOUTH MPUHIIUITBI
CUCTEMaTH3allU U
CTPYKTYypU3aluy UHPOPMALIUH B
CIIC, crioco6s1 oTOOpaXkeHus
MOJICTPYKTYP POCCHICKOTO
3akoHogaTenbcTBa. Ocoboe
BHUMAaHHUE CJIEYeT YIeIUTh
TEMaTHUYECKOMY KJIaCCU(PHUKATOPY
U Ki1accu(UKaTOpy KIHOUEBbIX
MOHATUH, UX CTPYKTYpPE, COCTaBy U
HA3HAYEHUIO.

Heo0xoaumMo ysicHUTH
Ha3zHaueHue, PyHKIMU U Cpe/ICTBa
CIIC kak nporpaMMHBIX CPE/ICTB
VIS CO3/IaHMs], BEJICHUS U TTOMCKa
MIPABOBBIX IOKYMEHTOB.

[ainee cnenyer cocpeloTOUNTh
CBOE BHUMaHHE Ha N3YUYECHUU
CUCTEMBI PEKBU3UTOB JOKYMEHTA,
ucnoJibzyembix B CIIC ms moucka
JIOKYMEHTOB.

CrnenyromuM 3TanoM U3y4eHus
CIIC siBnsieTcst OCBOEHHE CPEACTB
noucka AoKkymeHToB. [Ipu aTom
oco0oe BHUMaHHE CIIelyeT
yIIEIHUTh BBIOOPY BU/A TIOUCKA: TIO
TEMaTHYECKOMY KIIACCH(PHUKATOPY,
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KOMOWHUPOBaHHbIE BH/IBI
IIOMCKA.

[IpuHIMIBI TOCTPOEHUNI
IIOMCKOBBIX 3aIIPOCOB

0 KJIFOUYEBBIM MOHATHUSAM, 110
PEKBU3UTAM, IOJTHOTEKCTOBOTO
WJIM UX COYETAHUS — B
3aBUCUMOCTHU OT CTOSAILEH NIEpes
[I0JIb30BATEJIEM 3a][auu.

[ penieHnss KOHKpETHBIX
IPAKTUYECKUX 3aa4 CIelyeT
00paTUTh BHUMAaHKE HA anrmapar
TUTIEPCCHUIOK, 00ECIEeUNBAIOIINX
Hepexo/] K CBA3aHHOMY
nokymeHnty. Heo6xoaumo ysicHUTh
CHUCTEMY CBA3EH MEKIY
JIOKyMEHTaMU, YMETh
KJ1accu(puUUpoBaTh CBA3U Ha
NpsiMbI€ U OOpaTHBIE, SIBHBIE U
HesiBHBIE. CTYICHT JIOJKEH YMETh
JUIS HAWJIEHHOTO JIOKYMEHTA
MOCTPOUTD CITUCOK TEMATUUYECKU
CBSI3aHHBIX C HUM JIOKYMEHTOB.
JI71s1 KOHKPETHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB MJIU MX
(GbparMeHTOB CTYJIEHT JODKEH
YMETh TIOCTPOUTH CITUCOK
CBSI3aHHBIX C HUMH CyJeOHBIX
penieHni, KOMMEHTApPUEB
3aKOHOJATEIbCTBA U HAYYHBIX
craTei

Monesib (0CO0€HHOCTH) CAMOCTOSITEIbHOM PA00ThI CTYIEHTOB IO OTAEJIbHBIM
pasjaejaMm M TeMaM JMCIHUIIMHBI (MOIYJIs1) 3204HOM (hopMBbI 00yUeHUS

No Tema paznena Tembl npe3eHTanuit Ha 9t0 Hy)XHO 00paTtuTh 0cob0€e
pazzeina BHHUMaHHUE
1 2 3 4
1 Bsenenue B [Tonsitue u ocobennocty | J[ist ycrenHoro oBiaeHus
JUCLIUILINHY. COBPEMEHHOTO MaTEpUajIOM 110 JaHHOU TeMe
I'ocynapcrennas UH(POPMALIUOHHOTO HE00X0/IUMO YSACHUTh 3HaUCHHE
IIOJINTUKA B oOmiecTBa. OCHOBHBIX OIIpeACICHUI
MH(GOPMALMOHHOM Wndopmanus u ee BUIbl. | KOHLENIUH «HH(OPMAIITOHHOTO
chepe NndpopmanionHslit o011ecTBay, BbISBUTh HOBbIE
pecypc. KayeCTBEHHBIE PA3JINUUS B
Haznauenwue, coctas u crioco0ax U cpescTBax 00paboTKU
(GyHKIIMOHATIBHbBIE UH(pOpMaLY MOSBUBIINXCS B
3a/1a4M pe3ynbTaTe MH()OPMAIMOHHBIX
I'ocynapctBeHHOM pesomonni. Hy>)kHO ycBOUTB
CUCTEMBI ITPAaBOBOM XapaKTepHbIE IPU3HAKN
UHpOpMaLUU KOTOPBIMH 00J1a/1aeT

Poccuiickoit @enepanuu.

UH(pOpPMaLMOHHOE 00IIIECTBO,
YMETh OXapaKTepH30BaTh KaK
HOJIO)KUTENTbHBIE TaK U
OTPHIATEIIBHBIC YEPTHI IPOIIECCOB
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uHpOpMATHU3ALNHU U
KOMIBIOTEPHU3ALIH
NOCTUHAYCTPHUAIBHBIX CTpaH. B
paMKax JaHHOM TE€MBbI
HE00X0UMO IOJIyUYUTh
NpEeJCTaBICHUE O KOHIICTIUT
NOCTPOEHHUS HHPOPMALTMOHHOTO
o011ecTBa B HallIEH CTpaHe B
paMKax peanmzanuu eneparbHOR
LEJIEBOM IIPOrPAMMBI
«OnexrponHas Poccuus» u
OxHHaBCKOM XapTHH II00aIbHOTO
MH(OPMALIMOHHOTO 00IIECTBa,
NOHUMATh KaKHe
rOCyJapCTBEHHBIE
UH(POPMAIMOHHBIE CUCTEMBI
¢byHkuroHupyrot B Poccuiickoit
®denepanuu.

WNudopmanrionssie
TEXHOJIOTHH:
TEXHUYECKUE u
MpOrpaMMHBIE
cpeacTBa

BremonauTs
MIPE3CHTAIINIO
«uadopmarmoHHbIe
PEBOJTIOIIAN
BremoaHuTh
MIPE3CHTALINIO
«XapakTepHble MPU3HAKU
nH()OPMAITMOHHOTO
oO1ecTBay
BremoaHuTh
MIPE3CHTALIUIO
«l"ocynapcTBeHHas
nporpamma Poccuiickoi
denepanun
«MuadopmarmonHoe
00111ECTBOY
Breimonsuts
MIPE3CHTALIUIO
«Knaccudukamus
ABTOMAaTHU3UPOBAHHBIX
nH()OpPMaITMOHHBIX
CHCTEM»

[Ipe3enTanmu JOJKHBI
COOTBETCTBOBAThH
COZIepKATEIbHBIM M TEXHUYECKUM
TpeOOBaHUSM, TPEIBSIBISIEMBIM K
JAHHOMY BHUIY paboT.

Onepannonssle
CHCTEMBI:
Ha3zHavyeHue u
OCHOBHBIE

GbyHKITII

OnepanroHHas cucreMa
Windows: HasHauyeHnue,
dbyHKIIMH, 0COOEHHOCTH.
Pabounii cTo M OOBEKTEI
(mankwu, Qaitnsl,
SIPIIBIKH).

ITanens 3agayq:
Ha3HAYEHHE U
CTPYKTypa, TTIaBHOE
MEHIO, KOHTECKCTHBIC

ITpu moAroTOBKE K 3aHATHAM
10 OTOM TeME CIIEYET yACHUTh
Ha3HA4YCHHE U OCHOBHBIE
(YHKIIUH ONIEPALUOHHBIX CUCTEM,
OpraHU3al1I0 XPaHEHUSI TaHHBIX
Ha BHEIIHUX HAKOTIUTEISAX
uHpopManuu: noHsATHE (ailia u
(baiinoBoii CTpYKTYypbl, TOHUMATh
YTO CYHIECTBYET IIMPOKUIN CIIEKTP
OTIEPALIUOHHBIX CUCTEM
pa3IMYHbIX IPOU3BOUTENEH s
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MEHIO: Ha3HaYCHUE U
UCTIOJIb30BaHUE.
OxkHO: CTpyKTypa u
paboTa c HUM.
Hacrpoiika
BO3MOXHOCTEH

OIEPAlMOHHOW CHCTEMBI.

[podumm
II0JIb30BaTEIICH.
CeTeBble BO3MOKHOCTH
OTICPAITMOHHBIX CUCTEM.
AnbTepHaTUBHBIE

OIICPAIMOHHBIC CUCTCMBI.

DailJIOBBIA MEHEIHKED
Total Commander.

pEeLICHHSI IIMPOKOTO Kpyra 3a1ad.
Crnenyer U3y4uTh BO3MOKHOCTH
oTiepanuoHHOM cucteMbl MS
Windows u ee ocobeHHOCTH,
Opranu3zanuio pabodero croua,
00BEKTHI, CTPYKTYPY OKHa
00BEKTOB, HA3HAUEHHE TJIABHOTO
¥ KOHTEKCTHOTO MeHI0. Ocoboe
BHHUMAaHHUE HAJIO YACIUTh
CpeACTBaM yIPaBICHHS
00BEKTaMU, C IIOMOIBIO KOTOPBIX
BBITIOJTHSIOTCS PA3JINIHBIC
MaHUTTYJISIIH ¢ paiimamMu u
ManKkaMu, UX PalHOHATEHOMY
UCTIOJIb30BAHUIO.

Oco0oe MecTo 3aHUMAET B
3TOM TeMme paboTa ¢
MPWIOKEHUSIMHU (TIporpaMMamH).
Ciienyer yCBOUTH OCHOBHBIE
pUEMbI pabOTHI C
npusioxerusmu B cpere OC MS
Windows, a IMEHHO BEI30B
MIPHJIOKCHUS U TIPABHITLHBIN
BBIXOJ] U3 HETO; CO3/IaHHe,
COXpaHEHUE U OTKPBITHE
JOKYMEHTA; OPSAI0K
MCIIOJIb30BaHUS MEHIO
MPWIOKEHUS U TTaHeNn
WHCTPYMEHTOB; paboTy C
JTNAJIOTOBBIM OKHOM KOMaH Ibl
(BUABI DJIEMEHTOB YIPABJICHUS U
ux ucrnosb3oBanue). Ciemyer
YIETUTh TaK)Ke BHUMaHUE
CpEICTBAM HACTPOMKH KaK caMOi
cpeapl MS Windows, tak u
MPUIIOKEHUH, B YaCTHOCTH
MaHeJId UHCTPYMEHTOB.

Oco00e BHUMaHUE HY)KHO
YICIUTh TAKOMY TIOHSATHIO, KaK
Oydep oOMeHa, MOHATH, UTO OH
co0O0li IPeICTaBIISICT, KaK U JUIs
Yero UCMOIb3yeTcs.

B nemnsix 3akperuieHus
HABBIKOB Pa0OOTEHI C
MPUIIOKEHUSIMU, BBIJICTICHUS
OT/IeTIbHBIX 0OBEKTOB U UX TPYIIIL,
oOMeHa nHpopmanmen MexIy
porpaMMaMu CJIeyeT U3Y4UTh U
OCBOWTH OCHOBHBIE IPUEMBI
paboThI CO CTaHIAPTHBIMU
porpaMMaMi OTIEPAIIIOHHOM
cucreMbl MS Windows, Takumu,
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Kak rpadudeckuii pegakrop Paint,
TekcToBbIi penakrop WordPad,
Kanbkynsarop, ciayxeOHbIMI
nporpaMMamMu 0OCTy)KHBaHUS
JIFICKOB.

TexHnonorns
MOJrOTOBKH
TEKCTOBBIX

JTIOKYMEHTOB

TexHonorus pazpaboTku
AIIEKTPOHHBIX
YHUDUITUPOBAHHBIX
JTOKYMEHTOB (popm
0JIaHKOB, TAOJIMII,
1abJI0HOB, TUCEM
PacCBUIKH),
UCTIOJTb3YEMBIX B
MIOBCEHEBHOM IPAKTHUKE
1opucTa

3aiuTa 3JIeKTPOHHBIX
JOKYMEHTOB U X
OTIENBHBIX (hParMeHTOB.
Co3nanune
THIEePTEKCTOBBIX
JOKYMEHTOB.

[Ipuemsl s3ddexTrBHOMN
pa3pabOTKH TOKYMEHTOB
CJI0KHOM CTPYKTYPHI.

[Tpu MOATOTOBKE K MPAKTHYECKUM
3aHATHUSM 10 TEME HEOOXOIMMO B
NEPBYIO OYepE/Ib YCBOUTh
Ha3zHaueHHE U PYHKIUU
TEKCTOBBIX PEIAKTOPOB, MX
OCHOBHBIE M JIOTIOJTHUTEIIHHBIE
BO3MO>KHOCTH, TIPEJCTABIISATh
9TaIbl IOJITOTOBKH TEKCTOBBIX
JIOKYMEHTOB. 3aTeM MEePEenuTH K
U3YyYEHHIO CPEJICTB KOHKPETHOTO
TEKCTOBOTO penaktopa MS Word,
BXOJISIIIIETO B COCTAB
nporpammuoro nakera MS Office.
Oco0oe BHUMaHKE HAJ0 yIEIUTh
OCHOBHBIM TIpaBHJIaM BBOJIQ
(Habopa) TekcTa, Mepexoay K
ciemyroleMy ad3aity,
«IIPUHYIUTEILHOMY» MIEpexoy K
caenyronien crpoke. Cnemnyer
YSICHUTD MOHSATUE ab3ala KaKk
OCHOBHOM CTPYKTYPHOU €IMHUIIBI
TEKCTa.

PenaktupoBanue TekcTa
MPEJINOoJIaraeT BHIIOJHEHUE
OTIpeIeNIEHHBIX MAaHUITYJISLUN C
¢dparmentamu tekcra. [Toaromy
CJIeMyeT BBIOpATh JIs ceOst
HauboJee MpoCThie MPUEMbI
BBIICTICHUS Pa3IMYHbIX
(dbparMeHTOB TEKCTa U CpelcTBa (1
MOPSAJIOK UX UCTIOTB30BAHUS) [T
BBITIOJTHEHHS BCTaBKH, 3aMEHBI,
yIaJeHHs U MepeMeleHus
BBIICTICHHBIX ()ParMEHTOB TEKCTA.
[TockoyibKy MHOTHE TEKCTOBBIE
JOKYMEHTHI, U, B YaCTHOCTH,
IOPUINYECKUE, COIEPIKAT CHOCKH,
KOTOpPBbIE MOTYT MIO-Pa3HOMY
pacromaratbcs B TEKCTE
JIOKYMEHTA, CIIeyeT yIeIuTh
0c000€ BHUMaHHE CPEJICTBAM
CO3/1aHUs U OPOPMIICHUSI CHOCOK.
IToCKOIIBKY TEKCTOBBIN JOKYMEHT
MOJKET COJIep’KaTh HETEKCTOBBIE
(dbparMeHThI, PEKOMEHTyeTCs
00paTUTh BHUMAHHE HAa CPECTBA
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BBEJICHUS TAKOTO POJa
(GparMeHTOB B TEKCTOBBII
JOKYMEHT U UX 00paboTKH.
MHor#e TeKCTOBbIE JOKYMEHTHI, B
TOM YHCIIE, FOPHITIECKOTO
XapakTepa coJiepkat TabJIudHO
OpraHu30BaHHbBIE (PparMeHTHI
tekcta. [Ipex e uem ocBauBaTh
IPUEMBI CO3/IaHMs], 3aIIOJTHEHHS U
odopMiIeHHs TaOIUL, CTYAECHTY
CIIEAYET YSICHUTB CTPYKTYPY
TaOIUIIBI, COCTAB OTIENILHBIX €€
yacTeH, IpaBuia pacloJIOKEHUs
uH(pOpMaLnU B ssUeiiKax TaOIUIIbI.
3aTemM HE0OX0IMMO OTIPEIETUTh
MOPSOK «ITOCTPOSHHS TaOJIUIIBI
C HCTIOJIb30BAaHUEM CPEIICTB
BCTPOEHHOTO TaOJIUYHOTO
peaKTopa, 3arOJIHEHUS TaOIUIThI
JTAHHBIMH, a 3aTEM U ee
ohopmIIeHHSL.

MHoOTHe TeKCTOBBIE JOKYMEHTHI
CO3/Ial0TCSl HA OCHOBE 00pa3IoB
iy mabaoHoB. B cBsi3u ¢ aTUM
0co0oe BHUMaHUE Ha/l0 YACTUTh
CO3/IaHMIO U HCIIOJIb30BAHUIO
00pa3IoB TOKYMEHTOB,
coJiepKalux OJIaHOYHYIO YacTh, B
YaCTHOCTH, 0(DOPMIICHHIO
«ITYCTBIX» CTPOK OJIaHOYHOM
YacTH U MOJICTPOYHHKA.

DJIEKTPOHHBIE
TAOJINIIBL:
Ha3Ha4YeHHeE,

byHKIMH
WCIIOJIb30BaHUE

TexHomorus pa3paboTKu
TaOJINII.
NHcTpyMeHTalIbHBIC
cpencTBa
dbopmaTUpOBaHHS
Tabmnui. Anpecarusi.
Opranuzanus
BBIUMCIICHUH,
MIPUMEHCHHE
BCTPOCHHBIX ()YHKIIHA.
I'paduueckoe
MPEJICTaBICHUE JTaHHBIX.
[Ipuemsbt paboTHI C
OOJIBIITMMHU TAaOIUIIAMHU.
CpencrBa aHanusza
TaOJIMYHBIX JAHHBIX.
Koncommnpanmus.
Hcnonn3oBanue
aBTO(UIBTPA U

pacuupeHHoro GuIbTpa.

IIpu moaroToBke K
MPAKTHYCCKUM 3aHITHSIM I10 3TOM
TeMe HEOOXOAMMO YSCHUTH
Ha3HAYCHHE JICKTPOHHBIX
Ta0JIMII, ©X OCHOBHBIE U
JIOITOTHUTEIBLHBIE BO3MOKHOCTH,
U JIUIIIb 3aTEM MPUCTYIUTh K
U3YUYCHHIO CPEJICTB KOHKPETHOM
9JIEKTPOHHOM Tabmuibl Excel.
Crnenyet 0OpaTuTh BHUMaHUE HA
OCHOBHBIE CTPYKTYpPHBIE
AJIEMEHTBI: KHHTA, JIUCT, CTOJIOEII,
CTpOKa, sueiika, Tuana3oH sueek.
Ki1roueBbIM MOHATHEM SIBISETCS
CCBUIKA Ha sUelKy (ee ajpec).
Baxno moHumarsp pazinuue
MeX 1y aOCOJIFOTHON 1
OTHOCHUTEIILHOM CCBIIIKAMU,
00paTUTh BHUMaHHE HA
CTPYKTYpY MOJTHOU CCBHIJIKM Ha
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[Toxbop mapamerpa.
ITounck pemenus.
TabmuIIel TOICTAHOBKH.

[IpomexyTo4HBIE UTOTH.

CBoHbIE TA0IULIBIL.

AYEHKY C LEJIbI0 OPTaHU3aLun
CBsI3€l MEXIY SYEHKAMU Pa3HbIX
KHUT W/ WA JIUCTOB.

3aremM HEOOXOIMMO OOpaTHTD
BHHUMaHUE Ha MOHATHE PopmaTa
A4YEeKH, CTOJI0LA U CTPOKU U
OTIPE/ICTUTD CPEACTBA U TMOPSIOK
UX UCTIOJIB30BAHUS ISl UX
ycraHoBku. Oco0oe BHUMaHUE
cienyer oopaTuTh Ha popmar
YHCIIOBBIX JaHHBIX U YCTAHOBKY
IIMPUHBI siueiiku (cTondua), B
KOTOPOH pa3MeIaeTcst pe3ysibTaT
BBIUNCIICHUSI.

Oco0oe BHUMaHHE CIeayeT
00paTUTh Ha OpraHU3aI1I0
BBIYUCIICHUH, IPABUJIA 3AIIMCU
dbopmyI1, HCTIOJIb30BaHUE B HUX
a0COTIOTHBIX U OTHOCUTEIJIbHBIX
CCBUIOK Ha siueiku. OnpenenuTs,
KaKHe onepanuy u GyHKIUU
JOITYCTUMO HCTIOJIh30BaTh B
dbopmynax. KiroueBbiMu
MOMEHTAaMH MIPH OpraHu3aluu
BBIYMCIICHUI SIBJISIFOTCSI BOITPOCHI
0 «pacrpocTpaHeHUN» POPMYJIbL,
CIOCOOBI €€ pacpoCTPaHEHUS U
MOPSAJIOK U3MEHEHUS a0COJIFOTHBIX
U OTHOCHUTEIIbHBIX CCBLUIOK.
CpencTBa MOCTPOSHUS TUarpaMmm
HA OCHOBE YHCJIOBBIX JAHHBIX
MO3BOJISIIOT HAIJISTHO «yBUJIETH
pe3yabTaThl BHIYUCICHUH, a TAaKKe
TUHAMUKY U TeHICHIINU
W3MEHEHUS JaHHbIX
OTHOCHUTEIILHO HEKOTOPOTO
napametpa. [Ipu ocBoeHUNn
CPEJICTB IOCTPOCHUS JUarpaMm
(MacTep nuarpamMm) HE0O0X0IUMMO
00paTUTh BHUMaHUE Ha MOPSI0K
MOCTPOCHHUS JUarpaMMmbl, B
YaCTHOCTH, Ha BbIJICJICHHUE
o0nacT TaHHBIX U 00JacTH
«OCEBBIX» MAPaMETPOB U
Hajanucel. CienyeT Takxke
yJIeIUTh BHUMaHUE CPEACTBaM
pelaKTUPOBAHUS U
(dbopmaTUpOBaHUs TUarpaMM U
HOPSAAKY X HCIIOJIb30BaHUSL.
[Tpu ocBOEHMHM CpECTB
OpraHuzanuu U 00paboTKU
CIIMCKOB CPEJCTBAMU
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ANIEKTPOHHBIX TAOJHIL CIEIyeT,
npex/ie BCero, o0paTuTh
BHUMaHHE Ha CTPYKTYPY CITUCKa,
Ha pacIoJIoKEHUE CIIMCKa Ha
JucTe. YCBOUTH, KAKHE CPEICTBA
U KaK cJe1yeT UCIO0JIb30BaTh JUis
00pabOTKH CITUCKOB:
yIOpSAA0YEHHE, [10/IBEICHUE
UTOTOB, OTOOP JIaHHBIX 110
kputepuio. [Ipu 3ToM KIItoYeBBIM
BOIIPOCOM SIBJIIETCS
dbopMupoBaHUE KPUTEPHS B BUJIC
JIOTHYECKOTO BHIPAKECHUSI:
CJIOKHOCTB JIOTHYECKOTO
BBIPA)KEHUS, €70 CTPYKTypa MpH
MCII0JIb30BAaHUHU PACHIMPEHHOTO
¢bunbTpa u aBTOGUIBTPA.

Texaomornm
paboThI
KOMIIBIOTEPHBIX
ceTax

CoBpeMeHHbIE
nH(}OpPMaIMOHHO-
TEJIeKOMMYHUKAIlMOHHbIE
TEXHOJIOTHUH U BUIBI
KOMIIBIOTEPHBIX CETEN.
JloxanpHble 1
r100anbHbIe
KOMIIBIOTEPHBIE CETH.
Tonomnorus cereu.
[TonsiTue mpoTOKOIA.
Cetp UHTEPHET: HCTOpUSA
CO3/IaHUs U Pa3BUTHS.
Crpykrypa cetu
Nutepuer. OCHOBHBIE
cinyx0b1 UHTEpHETA.
[TpoTtoxon TCP/IP.
[lonsATHE rUnIEpTEKCTA.
SI3BIK TUTIEPTEKCTOBOM
pazmeTkn HTML.
Anpecaius B
Hurepnere: [P-ampec,
YHUBEPCAIbHBII
ykazareisb pecypca URL,
cucTeMa JOMEHHBIX
MMEH.

IIporpammMHsble U
TEXHUYECKUE CPEIICTBA
Ui paboThI B
Hurepuere. loctyn k
cetu MHTEpHET.
Mertob! noucka
uHpOpMalUU B
HurepHere: 1o
u3BectHomy URL ¢
MCII0JIb30BaHUEM

[Ipu n3ydeHnn 3TOM TEMBI,
HE0OXOMMO, TIPEXKIE BCETO,
yIEIUTh BHUMaHUE CTPYKTYpE U
0COOEHHOCTSIM KOMIIBIOTEPHBIX
ceTeH, U B IEPBYIO OUEpEb
HuTepHeTy, a TakkKe BBISIBUTD
OCHOBHBIE CPEJICTBA,
obecrieunBaromnye J0CTYI K
ceTeBbIM pecypcam. HeoOxoanmo
BBISIBUTH U OCBOMUTB IIPOCTHIE
dbopmMbI 0OMEHA COOOIICHUSIMU B
JIOKQJIbHOM CETH.

Oco6oe BHUMaHUE CleayeT
YIENUTh IPUHIUITHATBHBIM
MOMEHTaM, & UMEHHO: CYIIIHOCTH
CETEBbIX IIPOTOKOJIOB B
NuTtepHeTe, runepTeKCTOBOM
TEXHOJIOTUH, METOJaM aIpeCcalliy.
Craenyer u3yuuthb 6a30BbIe
0COOEHHOCTH SI3bIKA
TUIEPTEKCTOBON pa3METKU—
HTML u Ha ero ocHOBE yMETh
CaMOCTOATENBHO CO3/1aTh
HECJIOKHYIO IEPCOHATIbHYIO
cTpaHnuky. Takxke cienyer
YSICHUTh OCOOEHHOCTH CETEBBIX
TeXHoJIoTui pazpabotku Web-
CTPaHULL, 4TO MO3BOJIUT CO3JaTh
y4eOHBIN JTMUHBIN CalT.
Heo6x01uMo MOHATH CYIIHOCTb
aapecanuu B IHTEpHET C
MIOMOUIBIO CUCTEMBI IOMEHHBIX
VMEH.

Heo0xoanmo u3y4nuTh
BO3MOYHOCTH MCIIOJIb30BaHMS
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MTOUCKOBBIX KaTaJoroB,
KOHTEKCTHBIN MOUCK.
[TouckoBbie CUCTEMBI B
NurepHere. f3bI1k
3aIpOCOB.

[Ipumenenue
BO3MOKHOCTEHN CETH
HHurepHer B
FOPUINYECKON
JEeATEIbHOCTH.
IIpaBoBbIE pecypchl ceTr
NurtepHer. besonacHOCTH
uH(popmaIuu B cetu
HuTepner.
DNEeKTPOHHBIN
JIOKYyMEHTOO0O0pOT U
JJIEKTPOHHAs MOJIHCH.

WuTepuera. CTyqeHTBI JOKHbI
HOHATH CYIIIHOCTb CITY’KO B
WNHurepHere, Takux kak WWW,
FTP, Telnet, DnexTpoHHas mo4ra
U 11p. BaxxHo npakTuyecku
OCBOUTH CIIOCOOBI HABUTALIMH T10
pecypcam MHTepHerTa,
BO3MOYHOCTH IIPOTPaMMHOTO
obecnieueHus 1Mo HOPMUPOBAHHIO
IIEPCOHANIBHBIX CPEJICTB,
YIPOIIEHUSI JOCTYIA K
MOCEeaeMbIM NH()OPMALIMOHHBIM
pecypcam.

ITepBocTEnEHHOE 3HAYEHUE
CIIETyeT YEIUTh U3yUEHHIO
METO/I0B TIOHUCKa UH(OPMALIUY B
Wnrepuere. Heo6xoaumo pa3BuTh
YMEHHE COUETaTh Pa3InYHbIE
METO/Ibl U cpesicTBa noucka. [Ipu
U3YyYEHUHU CIIOCOOOB MOMCKA
uHpopmanuu B UuTepHeTe
HEO0OXOMMO HAYIUTHCS
bopMyTHPOBaTh M YTOUHSITH
MTOUCKOBBIM 3apocC, 3HATh U
MOHUMATh MPUHIIMIIBI IPOCTOTO U
pacuIupeHHOro noucka. Baxxuo
HAay4YUTHCS HA OCHOBE HAMJICHHOMN
B CE€TH MH(QOPMAIINH COCTABIIATh
CIIUCKU CCBIJIOK, YMETh COXPaHAITh
Ha JIOKaJTbHOM KOMIIBIOTEpE
HY>KHYIO HH(POPMAIHIO.

Texnonoruu
pabotel ¢ Oazamu
JTAHHBIX

ITonsatue 6a3nl JAHHBIX,
Ha3HadyeHHe 0a3 NaHHBIX.
Twune! 6a3 JaHHBIX.
Pensauuonnsie 0a3bl
JAaHHBIX U UX OCHOBHEBIE
0COOEHHOCTH.
Cucremsbl yrpaBiIeHHs
0azaMM JaHHBIX, HX
Ha3HaYEHHE.
TexHon0THs CO3aHUs
0a3bl JAaHHBIX IS
XpaHEHUs KapTOTEK.
Opranu3zanus moucka
uHpopmanuu B 6aze
JIAHHBIX, TEXHOJIOTHS
dopmupoBaHus
aHAJUTUYECKON
UH(pOpMaIINH.
Co3manue oT4eTOB.
TexHon0rHs CO3JaHUs

[Ipu u3ydeHnun 3ToM TeMbl
HE0OXO0IMMO YCBOUTD, YTO TAKOE
0a3a IaHHBIX U €€
uH(MOpPMAaLMOHHAS MOJIEITb.
Oco6oe BHUMaHHE CIEAyeT
YIETUTH PEISIIMOHHON MOAETN
0Oa3el na"HbIX. [loHMMaHue ATOH
MOJIETTH HEBO3MOXKHO 0e3
OCBOCHHUS TaKUX MaTeMaTUYECKUX
MOHITHI KaK MHOXECTBO U
OTHOILIEHHE, OCHOBHBIX ONEpaLHii
Ha MHOXKECTBaX.

Heo6xo1umo ysacHUTB
Ha3Ha4yeHue, PyHKIUU U CpeAcTBa
CUCTEM YyTpaBlieHUs: 6azaMu
JAHHBIX KaK MPOTPaMMHBIX
CPENCTB JJIsl CO3/IaHuUs, BEJICHUS U
00paboTku 6a3 TaHHBIX.

Hanee cienyer cocpe0TOUUTh
CBOE BHUMAHHE HA U3YYECHUH
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I10JIb30BATEIBCKOTO
IIPUIIOKEHUS.

ocHoBHbIX cpenctB CYB/] Access,
ee 00BbEKTaxX U, IPEXIe BCEro, Ha
OCHOBHOM CpEZICTBE CO3JaHMs
00BEKTOB — KOHCTPYKTOPE.
Heo0xoauMo ysicCHUTB, 4TO JT100ast
0a3a naHHBIX B Access — 3T0
COBOKYITHOCTb B3aUMOCBSI3aHHBIX
TabJIUL, KaXxaas U3 KOTOPbIX
IpeJHa3HaYeHa JUIsl XpaHEHUs
OIIMCAaHUM OJTHOPOIHBIX
00bekToB. Cienyer oOpaTUTh
0co00e BHUMaHUE Ha BU/JIbI
CBsI3el MEXy TaONHUIlaMu U
npobyeMy oOecriedeHust
LEJIOCTHOCTHU JAHHBIX.

Hano onpenenute nopsgok
HCII0JIb30BAHUS CPEJICTB CO3/AaHUS
0a3bl JaHHBIX, B YACTHOCTH
OTIPENENIUTh NOPSAIOK OITUCAHUS
noJie: T, pazmep, Gopmar u
Jpyrue, ¥ 3aJJaHusl KIF0YeBOTO
noss. Cnenyetr oOpaTUTh
BHHUMaHHUE Ha UHJEKCUPOBAHUE
(ymopsimoueHue) JaHHBIX TI0
3HAYEHUIO NOJIsl, IPU ITOM
clelyeT UMEeTh B BUY, UTO 1O
KJIIOYEBOMY TOJIIO JaHHbBIE
YIOPSA0YUBAIOTCS
ABTOMAaTHYECKHU.

CaMoe npucTaibHOE BHUMAHHE
ClelyeT yAEIUTh BOIPOCaM
00paboTKH JaHHBIX B 0a3e U, B
MEPBYIO OUYepeib, BOIPOCcCam
0oTOOpa JaHHBIX IO
OTIPENICIIEHHOMY IPAaBUITY
(xputepuio). 31ech KIIOUYEBbIM
BOIIPOCOM SIBJISIETCS
dbopMupoBaHUE KpUTEPUS B BUJIE
JIOTUYECKOTO BBIPAYKEHUSI.
[ToaTomMy HEOOXOIMMO YCBOUTH
TaKue MOHITHE MaTeMaTHYEeCKON
JIOTMKH, KaK JIOTHYeCcKast
IIEPEMEHHAs, JTOTMYECKHE
orepaluu, CTpykTypa
Joru4eckoro BoipakeHus. [lpu
(bopMUpOBaHUH 3aIpOCa CIEIYeT
oOpaiaTb BHUMaHHUE Ha BUJ
IIPEJICTaBIICHUs PE3YIbTATOB:
CIHMCOK OTOOPAaHHBIX TAaHHBIX WIIN
pe3ynbTaThl BEIYMCICHUM
3HaYeHUH TPYNIOBHIX QYHKIUH.
B nocnennem ciyqae
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HE00X0IMMO MPABUIILHO BHIOPATH
rpymnnoBsie GYHKIUN U QyHKIUN
IpyNIupoBKH (pazouenue
COBOKYITHOCTH OTOOPaHHBIX
JAHHBIX 110 3HAYEHUIO KaKOro-
00 TIOJIS).

Oco0oe BHUMaHHE CIeayET
YIIEIUATH «BBIYUCIICHUIO
3HA4YECHUH ONPEIEISIEMBIX IIOJIEH,
3HaYeHHE KOTOPBIX 3aBUCHT, KaK
IPaBUJIO, OT 3HAYCHHS JPYTUX
noseil. B cBsA3M ¢ aTUM cienyeT
YETKO OTPENENIUTh MOPSTOK
dbopmMupoBaHHs 3ampoca Ha
0OHOBJICHHE.

[TockounbKy, Kak mpaBuiio, 0aza
IaHHBIX Access — 3TO
COBOKYITHOCTH CBSI3aHHBIX MEXKIY
co0oii Tabnu1l, cienyer yICHUTh
Ha3HAYCHUE CBS3H MEXIY
TaOJIMIIAMU, KOT/Ia U KaKOH BHJI
CBSI3H CJIETYET UCIIOJIB30BATh.
Oco0oe BHUMaHHE CIeayeT
YACIUTH 00ECTICYCHHIO
LIEJIOCTHOCTHU JaHHBIX.

Oco0oe BHUMaHUE CIEAYyET
00paTuTh Ha 00BEKT — hopMy, Kak
CPEICTBO OOECTICUCHHMS
HarJsiIHOCTH OTOOPAXKEHUS
naHHbIX. ClieyeT u3y4nuTh BU/BI
(GopM U cpeacTBa UX CO3/1aHMSL.

Texnomornu
pa3paboTku
3JIEKTPOHHBIX
Mpe3eHTaIu!

CtpykTypa 3J€KTPOHHOU
MIPE3CHTALINH.

OCHOBHBIE BO3MOKHOCTHU
COBPEMEHHBIX
PEAAKTOPOB
3JEKTPOHHBIX
TIpE3CHTAIH.

Co3panue u ynpaBieHue
clailIaMu 3JIEKTPOHHOM
MPE3CHTALINH.

B pe3ynbraTte nzydyenus
JTAHHOM T€MbI HE0OXO0IUMO
W3Y4YUTh MTOHATUE U BUJIBI
3JIEKTPOHHBIX IPE3CHTALUM,
MOHUMATh U YMETh OOBSCHUTH
Ha3HAa4YeHHE U OCOOCHHOCTHU
MCIIOJIb30BaHUS KaXI0TO BU/IA
3JIEKTPOHHOM MMPE3EHTALNH,
YSICHUTB CTPYKTYPY JIEKTPOHHOMN
IIPE3EHTALMY U TIOHATHE ClIalija.
CTyzneHT JOJKEH 3HaTh OCHOBHBIE
BO3MO>KHOCTH COBPEMEHHBIX
PENAKTOPOB IEKTPOHHBIX
IIPE3CHTALIMM.

Hanee cnenyer
COCpPEOTOYNUTH CBOE BHUMAaHUE
Ha U3y4YEHUH OCHOBHBIX CPEICTB
KOHKPETHOTO pellakTopa
DJIEKTPOHHBIX NPE3EHTALMH.
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CryneHT n0mKeH
MIPOJIEMOHCTPUPOBATH HABBIKH
CO3JIaHUSI U YIIPABJICHUS
ClaiiaMu 3JIEKTPOHHOM
MPE3CHTAIMH: KOITMPOBAHUE,
nepeMeIeHue, yaaaeHne. Y MeTb
3a/1aTh WIH U3MCHUTH
odopmIieHHE claiia: MakeT,
LBETOBYIO cXeMy criana. s
YCKOpPEHUS U aBTOMATU3AIUN
Ipolrecca CO34aHus JIEKTPOHHON
NIPE3CHTAINH B COCTaBE
penakTopa 3JIeKTPOHHBIX
MIPE3CHTALNN UMEETCs] OOJIBIION
Ha0Op CTaHJAPTHBIX CXEM
odopmiieHus (11abI0HOB).
CTyneHT A0JKEeH YMETh
pa3padaThIBaTh MPE3CHTAIHIO C
WCIIOJIb30BAHUEM I1a0JIOHOB
odopmIIeHHS clana.

st pa3nuaHBIX 00HEKTOB
Ha ciaiiie (TeKcTa,
KOJIOHTUTYJIOB, YITPABJISIOIINX
KHOIIOK, TUTIEPCCHUIOK, AUarpaMM,
rpadu4ecKux 0OBEKTOB) CTYICHT
JIOJIKEH BJIAJIETh CPEACTBAMH UX
CO3JIaHMUS.

Texnonorun
paboThl
MpaBOBOM
nHpopMmarmen
CIPaBOYHBIX
MIPaBOBBIX
cucTemMax

B

CnpaBoYHBIE TPABOBbBIE
cuctemsl (CIIC):
Ha3HAa4YCHHE U OCHOBHBIC
BO3MOYHOCTH.
Knaccuduxanus, obmras
XapaKTepUCTHKA.
['ocynapcTBeHHbIE U
kommepueckue CIIC.
Ocobennoctu
CIIPaBOYHBIX MPABOBBIX
CUCTEM.

Opranu3zaius XxpaHeHHs
paBoBOM MHGOPMAIUH B
CIIC, ctpyktypa
UH(POPMALMOHHBIX 0a3
TAHHBIX.

Texnomoruu moucka
paBoBO MHGOPMAIUH B
CIIC.

Bunwl noucka
nokymeHToB B CIIC:
MIOWCK 10 PEKBU3UTAM,
MOWCK T10
TEMaTUYECKOMY

[Ipu n3ydeHuun 3TOi TEMBI
HEO0X0UMO YCBOUTH MPUHIIUITBI
CUCTEMaTH3allU U
CTPYKTYypU3aluy UHPOPMALIUH B
CIIC, crioco6b1 oTOOpaXkeHus
MOJICTPYKTYP POCCHICKOTO
3akoHogaTenbcTBa. Ocoboe
BHUMAaHHE CJIEAYeT YIEIUTh
TEMaTHUYECKOMY KJIaCCU(PHUKATOPY
U K1acCU(UKATOPY KIFOUYEBBIX
MOHATUH, UX CTPYKTYpPE, COCTaBy U
HA3HAYEHUIO.

Heo0xoaumMo ysicHUTB
Ha3zHaueHue, PyHKIMU U CPeICTBA
CIIC kak mporpaMMHBIX CPEJICTB
JUI CO3/1aHMs, BEJICHUS U TTOMCKa
MIPaBOBBIX IOKYMEHTOB.

[ainee cnenyer cocpeloTOUNTh
CBOE BHUMAaHHUE HA U3YYECHUU
CUCTEMBI PEKBU3UTOB JOKYMEHTA,
ucnoJibzyembix B CIIC ms moucka
JIOKYMEHTOB.

CrnenyromuM 3TaroM U3ydeHust
CIIC siBnsieTcst OCBOEHHE CPECTB
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KJIaccupuKaTopy, mo noucka AoKkymeHToB. [Ipu aTom

KJTFOUEBBIM MTOHSTHUSM, oco0oe BHUMaHHE CIIeyeT
KOHTEKCTHBIN MOUCK, yIIEIUTh BEIOOPY BHJIA ITOUCKA: 10
KOMOMHHMPOBaHHBIC BUJBI | TEMATHIECKOMY KJ1acCU(UKATOPY,
IIOMCKA. 10 KJTFOUEBBIM MTOHSATHSIM, T10

6. IlpuHIUIBI TOCTPOCHUH | PEKBU3HUTAM, TIOJTHOTEKCTOBOTO
MOMCKOBBIX 3aIPOCOB WM MX COYETaHUS — B

3aBUCHUMOCTHU OT CTOAILEH ITEepes
MI0JIb30BATEJIEM 3a][auu.

[ penieHnss KOHKpETHBIX
MPaKTUYECKHUX 3a]1a4 CIIEeTyeT
00paTUTh BHUMAaHKE HAa arrmapar
TUTIEPCCHUIOK, 00ECTICUNBAIOIINX
Mepexo/1 K CBSI3aHHOMY
nokymeHty. Heo6xoaumMo ysicCHUTh
CHCTEMY CBA3EH MEXKITY
JIOKyMEHTAMU, YMETh
KJIacCU(UIIMPOBATH CBS3H Ha
MpsIMbIE€ U OOpATHBIE, SIBHBIE U
HesiBHBIE. CTYICHT JIOJKEH YMETh
JUIS HAWJIEHHOTO JIOKYMEHTA
MOCTPOUTD CITUCOK TEMATUYECKU
CBSI3aHHBIX C HUM JIOKYMEHTOB.
JI7151 KOHKPETHBIX HOPMaTUBHBIX
MIPaBOBBIX AKTOB MJIU UX
(bparMeHToB CTYyEHT JOJDKEH
YMETb NOCTPOUTH CIIUCOK
CBSI3aHHBIX C HUMH CyJeOHBIX
penieHni, KOMMEHTApUEB
3aKOHOJATEIbCTBA U HAYYHBIX
craTtei

111. OIEHKA KAUECTBA OCBOEHHUSI JTUCHUATIJIMHBI (MOIYJIST)

3.1. KOHTpOﬂbHLIe BOIIPOCHI U MOACJIbHBIC 3aIJaHUA /Il IPOBCICHUA

TeKYLIEero KOHTPOJISA M0 JUCUHUILIMHE (MOIYJIIO)

Kak Bbl MOXeTe OOBSCHUTH OBITOBOM TEPMHH  «IEPEU3OBITOK

uHpopmanuu»? YUTo umMeeTcs B BHUIY: M3JIMIIHAS TOJHOTA JaHHBIX;

U3JIUIIHAS CJI0KHOCTh METOJ/IOB; HEAJIEKBATHOCTh MOCTYIAIOIUX JAHHBIX U

METOJ0B, UMEIOIINXCS B HATTUYNU ?

Kak BbI moHMMaeTe TEPMHUH «CPEACTBO MaccoBoi nHpopmanun»? Urto 310?

CpenctBo MaccoBoi mocTaBKM AaHHBIX? CpeacTtBo, oOecneuyrBarolee

MaccoBoe pacnpocTpaHeHue MeTojoB? CpenctBo, obOecneynBaroliee

nporiecc HHOOPMUPOBAHUS TTyTEM IMOCTABKH JTAHHBIX JIUIIaM, 00JIaJat0IuM

aJIeKBaTHBIMU METOJaMU UX NOTpeOIeHus ?

Kak BbI onaraere, sSIBJISIIOTCS JIM JaHHBIE TOBApOM? MOTYT JIM METO/IbI OBITH

TOBapoM?

Ha npumepe KOMMEPUYECKUX CTPYKTYP, o0ecreunBarOIINX
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10.

11.

12.

13.

14.

15.

16.

17.

KOMMYHUKAIIMOHHBIE YCIIYTH, MOKAKHUTE, KaK B3aUMOJIECHCTBYIOT MEXKIY
co00l MApKETHHT TaHHBIX U MAPKETHHT METOJ0B? MOKeTe 11 Bbl IPUBECTH
MPUMEPHI JIM3UHTA TaHHBIX U METOAOB?

Kak Bbl moHHMMaeTe JUAJIEKTUYECKOE EAMHCTBO JAHHBIX W METOAOB?
MokeTte 11 Bbl IPUBECTU MPUMEPHI AHAIIOTMYHOTO €AMHCTBA ABYX MOHSITHI
U3 JIPYTUX HAYYHBIX JUCLUMIUIMH: SKOHOMUYECKUX, IPABOBBIX?

Kak Bbl noHMMaeTe [auHaMHueckuili xapaktep wuHpopmanuu? Yto
IPOUCXOJUT C HEH MO0 OKOHYAHUHM HH(POPMALIMOHHOTO TIpouecca?

MoxkeM 11 MBI yTBEp)KIaTh, YTO JIaHHbIE, MOJYYEHHBIE B pPE3yJbTaTe
UH(GOPMAIIMOHHOTO Mpolecca, ajiekBaTHbl UCXOaHbIM? [Toyemy? OT kakux
CBOMCTB MCXOIHBIX JAHHBIX M METOJOB 3aBUCHUT aJ€KBATHOCTH
PE3YNBTUPYIOLIUX TAHHBIX?

Kak BBl moHHMMaeTe cieaylollue TEPMUHbBL: annaApamHo-npocPAMMHbIL
unmepdeiic, npoepammuslii. unmepghetic, annapamuviii unmepgetic? Kaxk
OBl BBl HA3BAJIM CIELHAIBHOCTD JIIOJEH, pa3pabaThIBaIOIIMX amnmnapaTHbie
unTepdeiicei? Kak Ha3piBaeTCs crienuaibHOCTD JIFOJIeH, pa3padaThiBaIOIINX
porpaMMHbIe UHTEP(ENCHI?

Ha ocHoBe nuyHBIX HaOMIOJEHUN CclAeNalTe BBIBOJ O TOM, KaKUMH
CpeICTBAMH MOXET TI0JIb30BaThCSl MpenojaBaTeNib sl OOeCIeUeHHUs
untepdeiica ¢ ayauropueit. Mokere 1M BBl PACCMOTPETh OTACIBHO
METOIMYECKHEe U  TEXHMYECKHE CpEeJCTBA, UMEIOIMecs B  €ro
pacnopsbkeHun? MoKeT Jiu MpernogaBaTelib pacCMaTPUBATh gauty TETPAIb U
aBTOPYYKY KaK ceoe cpencTtBo oOecrieueHusi uHrepdeiica? Ecnu na, To B
Kakou mepe?

B 4em BbI BUAHTE AHATIEKTUUECKUI XapaKTep CBSI3U MEXIY NPOSPAMMHbBIM
obecneuenuem 1 annapamuovim?

HazoBute yeThipe OCHOBHBIX YPOBHS MpOrpaMMHOT0 oOecrieueHusi. Kakos
MOPSZIOK UX B3aUMOACHCTBUS?

K kakoMy kiaccy OTHOCATCS NpPOTpaMMHBIE CPEACTBA, BCTPOCHHBIE B
BUJICOMAarHuToOoH, MPOrpaMMHUPYEMYI0 CTHpalbHyr0 Mamuny, CBY-

IUTY?
B dyem mnpeumymectBa W HENOCTAaTKHA BBHIMOTHEHUS OQPUCHBIX padoT
(Hampumep KOMTUPOBAIHHO-MHOKHUTEIIHHBIX ) anmapaTHbIMU u

IPOrPaMMHBIMU CPEACTBAMU?

Kaxkue kareropuu mporpaMmMHOT0 00eCIiedeHus MOTYT OBITh UCTIOJIb30BaHbI
B paboTe Maoro NPeANpUITHAS U JIJIST KaKUX IeIeit?

Kakue Buabl paboT, XapakTepHble I IOPUANYECKON (PUPMBI, MOTYT OBbITh
aBTOMATU3MPOBAaHbl C TMOMOIIBIO KoMmIbioTepoB? Kakue kareropuu
IPOTPaMMHBIX CPEJICTB JUIsl 3TOTO HEOOXOIUMBI?

HazoBuTte  OCHOBHBIE  KaTeropuu  MPOTPaMMHOrO  OOecIeueHus,
MpeHA3HAYeHHOT 0 JIJIsl cO3aHusl OyMa)KHbBIX JJOKYMEHTOB. B uem cocTtout
MPUHITUITHATBHAS pa3HUIA MEXKTY dTUMH KaTerOpUsIMHA?

Uto o0miero v B 4YEeM pa3iMuhe MEXAY MOHATUSIMU HPOSPAMMHOE
obecneyenue N ungopmayuonnoe odecnevenue CpeACTB BBIUUCIUTEIBHOM
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19.
20.
21.

22.
23.
24,
25.
26.
217.
28.
29.
30.
31.
32.
33.
34,
35.
36.
37.
38.

39.
40.

41.

42.

43.

44,

45.

46.

TeXHUKH?

YeM pa3nnyaroTcs MNOHATUS KOMNbIOmMep U KOMNbIOMEPHAsL cucmema?
HazoBuTe 0CHOBHBIE y3J1bI IEPCOHATIBHOIO KOMITBIOTEPA.

Kax BbI NOHUMaeTe MOHATUE COBMECHMUMOCIb CEEPXY BHU3?

OT 4yero 3aBUCUT COBMECTUMOCTh MPOTPAaMMHOTO U amnmapaTHOTO
oOecrnieueHus?

Kaxkue ycTpoiicTBa BBOJA JaHHBIX BbI 3HaeTE?

Kakue ycTpoiicTBa BbIBOJIa TaHHBIX BAM MU3BECTHBI?

Kakue Texnuueckue cpeacTBa UCHOIB3YIOT JJIsI TPAHCIIOPTUPOBKHU JTAHHBIX
MEXy KOMIbIOTEpamMu?

Kakue TexHuueckue cpelicTBa UCIONB3YIOT JJIsl IEpeBOAa JOKYMEHTOB U3
OyMakHO# (POPMBI B JIEKTPOHHYIO?

Kak Ha3bIBalOTCS MpOrpaMmbl, ¢ MOMOIIBI KOTOPHIX KOMITBIOTEP MOXKET
paboTaTh C MOAKIIOUYEHHBIMUA K HEMY BHEIIHUMU yCTPOUCTBAMU?
OxapakTepu3yTe MeECTO ONEPAIMOHHONW CHUCTEMBI B MPOTPAMMHOM
obecrie4yeHuU KOMIThbIOTEPOB, KOMITBIOTEPHBIX CUCTEM U CETEH.

B uem 3akiroyaeTcss OCHOBHOE Ha3HAYCHUE ONEPaIliOHHON CUCTEMBI?
[Tepeuncaure ocHOBHBIE (DYHKIIUN OTIEPAITMOHHON CUCTEMBI.

JlaiTe MOHATHE KOMITBIOTEPHBIX PECYPCOB.

JlaiiTe onpeiesieHHEe apXUTEKTYPbl ONIEPAIMOHHBIX CHCTEM.

[lepeuncnaure NOKOJIEHUS ONEPALUOHHBIX CUCTEM.

[lepeuncnure knaccupuKamOHHbIC MPU3HAKU OTEPAIMOHHON CUCTEMBI.
OxapakTepusyite BUIbI HHTEP(EICOB OMEeparmOHHBIX CUCTEM.

Onummre 0COOEHHOCTH HBOJIIOIMOHHBIX 3TAMOB ONEPAIIMOHHBIX CUCTEM.

B uem 3axmouaercst 3heKTUBHOCTD ONEPAITMOHHON CUCTEMBI?

B yeM npuHUOMOMANBHOE OTIMYME MPOLIECCOB MOJITOTOBKH TEKCTOB Ha
KOMITBIOTEPE U HA M€YaTHON MAIIUHKE?

KakoBo Ha3HaueHue TeKCTOBBIX MpoiieccopoB? Onumnute GyHKIIMOHATBHBIC
BO3MOKHOCTH COBPEMEHHBIX TEKCTOBBIX MPOLIECCOPOB.

OxapakTepu3yiTe BO3MOKHOCTH TEKCTOBOTO Mpoleccopa Microsoft Word.
Onumure Bce M3BECTHBIE BaM crocoObl 3amycka Microsoft Word. B uem
NPEUMYIIECTBA U HEIOCTATKHU KaKI0ro?

KakoBo HazHauenue obnactu 3agau? Kakue 3amaun oToOpakaroTcsi B ATOM
obnactu? Mx nHazHauenue?

HazoBuTe nukTorpaMmbl maHeln UHCTpyMeHTOB CTaHaapTHasi, KOTOpbIE
MOJIHOCTBIO AYOIUPYIOT KOMaHAbl TOPU30HTAIBLHOTI'O MEHIO.

Onummute crmocoObl BBIIECIECHUS JJIEMEHTOB B OKHE JMOKyMeHTa Microsoft
Word.

KakoBo Ha3zHaueHHe HemedaTaeMblX CUMBOJIOB? 3adueM OHU HYKHBI Ha
skpane? Kak BKIIOUNUTH OTOOpAKEHUE HEMEeYaTaeMblX CHMBOJIOB B
JTIOKyMEHTE?

Uto Takoe ab3all TEeKCTa, YEM OH OTJIMYAETCS OT mpeanoxeHus? Kakue
napaMeTpsl opopmiieHus ab3aiia Bbl 3HaeTe?

Urto Takoe ctuib? YeM OTIMYAETCA PACKPBIBAIOIIMKCS CHUCOK CTUIEH
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47.

48.

49.

50.

o1,

52,

53.
54,

55.
56.

S7.

58.

59.
60.
61.
62.
63.
64.
65.

66.
67.
68.
69.

70.
71.

opopmiieHMST B  TaHeNW  HMHCTpyMeHTOB  dopMartupoBaHue  OT
packphIBaOLIErocs crnucka mpugdToB?

[lepeuucnaure CTPYKTypHBIE 3JIEMEHTHI CTPAHUIBI M TOKAXHUTE HX Ha
npuMepe JokymeHTa. Omnumure CcnocoObl U3MEHEHHUS MapaMeTpoB
CTPaHUIIBI.

Urto Takoe kojmoHTUTy? [IpuBeanuTe mpuMephl KOJOHTUTYJIOB B KypHaIax
U Bamux yuyeOHukax. OnumuTe Ha3HAYECHHWE KHOMOK Ha MaHelu
UHCTPYMEHTOB KOJOHTUTYIBL.

Kakue cmpaBouHble pasznenbl JOKYMEHTa MOXHO chOpMUPOBATh
aBTOMaThuecku ¢ momorniso MS Word?

Onuiure, 4eM OTJIMYAIOTCS BapUAHTHI MPEJICTABICHUS JOKYMEHTA B OKHE
Microsoft Word: pexum pa3sMeTKu CTpaHULBI U PEXKHUM CTPYKTYPHI
JIOKYMEHTA, B KAKUX CIIy4asiX OHU 11eJIeCO00pa3HbI?

Kak ycranoBuTh wmacmtad wu3zo0pakeHus Ha »dKpaHe? Buuser nu
MaciTabupoBaHKEe JOKYMEHTa Ha SKpaHe Ha pa3Mep CUMBOJIOB IIPH TTeYaTH?
Onumure BO3MOXKHOCTH pucoBanus Microsoft Word. Hccnenyiite u
OMUIIUTE BCE TNHUKTOrpaMMmbl TmaHenu Pucoanue. Kak Ha3swiBaroTcs
00BEKTHI, KOTOPBHIE MBI CO3/Ia€M C TIOMOIIBIO ATOM MaHenu?

KakoBo Ha3zHaueHue mosoTHa?

KakoBbl ocobenHoct npumeHeHust tadiui; B Microsoft Word? KakoBsr
nmpaBuja UMEHOBaHMS sdeeK TaOiuIpl? OnuimmTe CHHTaKCUC (GopMyrn B
TaOJINIAX.

OnuirTe MOpsSI0K CO3/IaHMs OTJIABJICHUS U yKa3aTels.

Kakne BO3MOXXHOCTH MPETOCTABISIOTCS IOJIB30BATENI0 MO HW3MEHEHHIO
HacTpoek u mapameTpoB Microsoft Word?

Kak ycTtaHOBUTH MpOMEXKYTOK BpEMEHH, MO UCTedeHun Kotoporo Word
OyJieT aBTOMaTHYECKH COXPAHATh IOKYMEHT?

Kak 3agaTh B KkadecTBe KaTajora IO YMOJYAHHUIO JIs PACIIOIOKCHUS
JOKYMEHTOB, co3aaBacmbix B Word, karagor D:\\DOCUMENT?

UTto Takoe 37eKTpoHHAas Tabimia’?

UTto Takoe 3JIeKTPOHHBIN Mpoueccop?

Kakue cTpykTypHBIE 3JIEMEHTBI COJEPKUT ANEKTPOHHAs Ta0auna’e

Kak 3amaercs anpec sueiiku, aapec auamna3oHa siaeek?

C xakumu TunaMu J1aHHbIX padoraer MS EXCEL?

Kaxoit cumBon Hy>xHO Haxkath B MS EXCEL, uT0081 HauaTh BBOA PopMyn?
B ueM oTiinune mexay abCOMOTHBIMUA U OTHOCUTEIBHBIMU CChUIKaMHu B M'S
EXCEL?

Kak 8 MS EXCEL 3anucaTth aOCOIIOTHYIO CCBUIKY Ha SYCHKY?

Kak 8 MS EXCEL 3anucaTh OTHOCUTEIBHYIO CCHUIKY Ha STYEHKY?

Yro moxet ObiTh aprymenTom ¢pyaknuu MS EXCEL?

Kakum cmocoboM MOXKHO BbI3BaTh CHHCOK KaTeropwit (QyHkmuin MS
EXCEL?

EXCEL I'padpuueckue BO3MOKHOCTH

Kakue tunsl nuarpaMmm 1mo3oJisieT ucnoiab3doBatb MS EXCEL?
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89.
90.
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92.
93.
94.
95.
96.
97.
98.

99.

100.
101.
102.
103.

104.

N3 kakux o0bekToB coctout quarpamma B MS EXCEL?

Urto sBNIAETCA UCXOAHBIMU JaHHBIMU 115l quarpamMm B MS EXCEL?e
[TozBosgeT iu MS EXCEL cTpouTh TpeXMEpHBIE TIOBEPXHOCTH ?
Penauuonnas 6a3za nanabix. CiocoObl OpraHu3aiuu (TUIBI CBS3EH).
O06bexThl, ¢ KoTopbiMu padoTaeT CYB/] 1 ux Ha3HayeHue.

Pexxumbl pabotsl ¢ o0bekTamu CYB/I.

Tunbl TaHHBIX U1 TTOJIEH

Turnel co3naBaemMbIxX 3apocoB B Access.

Urto Takoe npe3eHTanus?

Urto Takoe cnaiig?

UTto Takoe CTpyKTypa Mpe3eHTauu?

Urto Takoe 1maboH mpe3eHTau ?

UTto Takoe 1BETOBasi cCXeMa MPEe3eHTAINH ?

Kakumu cnocobamu MokHO co31ath npe3enTtanuo PowerPoint?
[Tepeuuncaure pexxumbl paboThI ¢ ipe3eHTanusiMu B PowerPoint?

Hazosute Bo3moxHocTH TexHosorun OLE?

Kak mnpousBectn BcTaBKy 00BeKkTa (TaOMUIBI, JgUarpamMMbl), YTOOBI
BBITIOJIHSUIOCH €T0 CBSI3bIBaHKE C (haiiyioM, B KOTOPOM OH OBbLIT co3aH?

Kax no6aButh B npezentanuo 3Pp¢GeKTsl aHuMauu?

[lepeuncnure W oxapakTepu3ylTe 4YEThIpEe TPYIIBl aHUMAIIMOHHBIX
3¢ dekToB.

[lepeuucaure w©  oOXapakTepu3yiTe BO3MOXKHOCTU IO H3MEHEHHIO
AHUMAIMOHHBIX 2 (PEeKTOB?

Kak u3MeHHUTh NOPSAIOK MOSABJIEHUS 3JIEMEHTOB ClIaiila Ha SKpaHe?

Kak mo6aButh 3(pekTsl nepexomaa Mexay claigamu?

Kak mo6aButh 3ByKoBOM 3(p(EKT OTIeTbHOTO0 00BEKTa Cciaiaa?

Kak 3anmcaTe rojocoBoe CONMPOBOXKACHUE K IPE3CHTALUUU B PEXKUME
«pEATBHOTO BpEMEHU»?

Kaxk BBITIOTHUTE 3BYKOBOE COMPOBOKIECHHUE BCEM Mpe3eHTalNK (OT HAYaJIa U
710 KOHIIa)?

Kak BBINOTHUTH COXpaHEHUE MTPE3EHTAIIMH CO CJIEIYIOLIUM 3aIlyCKOM B BUJIE
noKasa ciaiiioB?

Haiite onpenenenue CIIC, mnepeyuciauTe OCHOBHBIC IapaMeTphl,
xapakrepusytomue CIIC.

OcHoBHble 3amaum, pemaemble ¢ nomoumpo CIIC. Orpannuenuss B
ucnonb3zoBanuu CIIC.

UYro moHMMaeTcs 1o MoTHOTOM nHpopmanronHoro 6anka CIIC.
Kpurepun, no KOTopsiM MOKHO OLIEHUTh MOJHOTY npenocrasisemoit CIIC
UH(POPMAIIHH.

OcHOBHBIC TIOAXOMABI K Pa3OMEHHIO MacCHMBa MPaBOBOW WH(MOpPMAIUK HA
oTneNbHbIe 0a3bl. XapakTEepuUCTUKa TMOAXOAA, MPUHATOrO KOMITAHUEH
«Koncynprantlmrocy.

Bo3moxkHbie  cnocoObl  akTyaiau3aluud — UH(OOpPMAlMOHHBIX  OAHKOB.
Axktyanuzanus Ub B cuctemax «Koncynbrantlmrocy.
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105. CnpaBounsble npaBoBble cucteMbl «KoHcynbranTllmoc». CoctaB u kpaTtkas
XapakTepucTUKa CcUCTeM 10  (enepadbHOMY  3aKOHOJATENbCTBY,
conepxkanue b xaxnon u3 cucrem.

106. CnpaBounbie npaBoBble cucteMbl «KoHcynbranTllmoc». CoctaB u kpaTkas
XapaKTepUCTHUKA CUCTEM MOJACPKKU MPUHATUS PELICHUI.

107. CnpaBka K TOKYMEHTY, €€ pOoJib 1 OCOOEHHOCTH.

108. Yto nonumaeTcs moJ1 IOpuandecKkoil 00paboTKOM MpaBOBBIX JOKYMEHTOB?

109. B yem 3akirouaetcs mpoiiecc kKiaccupukanuu(pyopukaium) 10KyMeHTOB?

110. ITepeuncnure KpuTepuu BbIOOpa MHGOPMAIIMOHHO-TIPABOBBIX CUCTEM IS
NOJIFOTOBKH IOPUAMYECKUX PEIICHU.

3.2. [IpuMepHbIe TeCThI VISl YCTHOT0 WJIH KOMIILIOTEPHOT0 TECTUPOBAHUS 10
AUCHUILINHE (MOIYJIIO)

1. OmnepalmoHHBIE CHCTEMBI MPEJCTABISIOT COOOW MPOTPAaMMHBIE TMPOIYKTHI,
BXOJISIIIINE B COCTAB:

a) IPUKJIATHOTO TPOTPAMMHOT0 00ECIICUCHHS;

0) CHCTEMHOTO IMPOTPAMMHOTO 00€CTICUCHHU S

B) CUCTEMBbI yIpaBieHus 6a3aMu TaHHBIX;

') CUCTEM MPOTPAaMMUPOBAHHUS.

2. OnepaimoHHas cuctemMa — 3TO:

a) COBOKYITHOCTh OCHOBHBIX YCTPOWUCTB KOMIIBIOTEPA;

0) cucreMa MporpaMMHUPOBAaHUS HA SI3bIKE HU3KOTO YPOBHS;

B) HAOOp MporpamMm, oOecTieUrBaIOIINA pabOTy BCEX almapaTHBIX YCTPONCTB
KOMIIBIOTEpA U JOCTYI MOJIb30BaTENs K HUM;

') COBOKYITHOCTH MPOTPaMM, HUCIIOJIb3YEMBIX JIJIsI ONIEPALM ¢ TOKyMEHTaMHU.

3. YTUIuTHI - 3TO

a) IporpamMMbl BCIIOMOTaTeIbHOTO Ha3HAUYECHUS;
0) mporpamMMBbl YIIpaBJICHHS JIOKAIbHON CETHIO;
B) CUCTEMBI POTPaMMUPOBAHUS;

I') BCE NEPEUYUCICHHOE.

4. TIporpamMMBbI OOCTY>KUBaHHS YCTPOUCTB KOMITBIOTEpA HA3bIBAIOTCS:
a) 3arpy3urKamMy;

0) npaiiBepamu;

B) TPAHCISTOPAMU;

') HHTEPIPETATOPAMHU.

5. lpuanunuansaeiM otinareM OC Windows ot OC MS DOS sBnsiercs:
a) MHOT033/1a4HOCTb;
0) BO3MOXXHOCTh 0OMEHA JaHHBIMH MEXK]1y pa0OTaIOMMMHU TPOTrpaMMaMH;
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B) rpaduyeckuil uaTEpdEiic;
I') IepEYMCIICHbI B MyHKTax 1-3.

6. UToOBI aKTUBHPOBATH IN1aBHOE MEHIO B Windows, HY>KHO IIEJIKHYTh:
a) 1o JI0OOMY U3 MMYHKTOB CTPOKH MEHIO;

0) B 1€BOM HEXHEM yri1y 1o 3Hauky «Ilyck»;

B) IPABOM KHOIIKOM MO MyCTOMY MECTY;

I') 10 OOBEKTY IPABOM KHOMKOM MBIIIN.

7. JIro6oit uncTpyMeHT, kotopsiM oniepupyer OC Windows (mporpamma, daiti, u
T.J.) 9TO:

a) 00BEKT;

0) Karasor;

B) SIPJIBIK;

I) marka.

8. bydep oomena B OC Windows ucrnonb3yeTcs 1Jis:
a) ObICTpOTro JA0cTyna K uHopmanuu;

0) BpEeMEHHOTO XpaHeHUs UHPOpMaInu;

B) OTOOPaKEHUS COJIEPIKUMOTO KOMITBIOTEPA;

I') ylaJeHNs HeHYKHOI HH(popManuy.

9. TekcTOBBIN pelakTOp — 3TO MporpaMma, IpeIHa3HaueHHAs JUJIs:

a) paboThI C TEKCTOBOM MH(OpMaIIME B MpoIiecce IeTONpPOU3BO/ICTRA,
pPEAaKIMOHHO-U31aTENLCKON JEATEILHOCTH U JIP.;

0) paboThI ¢ M300PAKECHHUAMH B MPOIIECCE CO3aHUS UTPOBBIX ITPOTPaAMM;

B) ynpaniieHus pecypcamu 1K nipu co3ganuum JOKyMEHTOB;

') aBTOMAaTHYECKOTO MePEBO/Ia C CHMBOJIMYECKHX S3bIKOB B MAIIIMHHBIE KOBI.

10. K uncity oCHOBHBIX (PYHKITUN TEKCTOBOT'O PeaKTOpa OTHOCSTCS

a) KOMMPOBaHUeE, IEPEMEIICHIE, YHUUYTOKEHUE U COPTUPOBKA ()parMEeHTOB TEKCTA,
0) cozmanue, pelakTUpOBaHUE, COXPAHEHHE, TIeYaTh TEKCTOB;

B) ynpasinenue pecypcamu [1K u nporeccamu, HCTIOMB3YIONMUMU 3TH pecypcamMmu
P CO3/IaHUH TEKCTa,

') aBTOMaTu4eckas 00padoTka nHMOpMAIH, TPEICTABICHHON B TEKCTOBBIX
daiinax.

11. Ilpu paboTte ¢ TEKCTOBBIM PEIAKTOPOM HEOOXOIMMBI CIEAYIOIIHNE annapaTHbIe
CpEACTBA MEPCOHAIBHOIO KOMIBIOTEPA:

a) KJIaBUaTypa, JUCIIEH, POoLeccCop, ONEPATUBHOE 3alIOMUHAIOIIIEE YCTPOICTBO;
0) BHENIHEE 3alIOMUHAIOIIIEE YCTPOICTBO, IPUHTED;

B) MBIIIIb, CKaHED, )KECTKUH JUCK;

') MOJIEM, TJIOTTEP.
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12. B TEKCTOBOM pemakTope NpH 3aJaHUH IAPAaMETPOB  CTPAHMIIBI
YCTaHAaBIIUBAOTCS:

a) rapHUTYpa, pa3Mep, HAYEPTAHUE;

0) OTCTYII, UHTEPBAJL;

B) IOJIs, OPUEHTAIIHS;

') CTWJIb, 11a0JI0H.

13. B TekcTOBOM pellaKTOpe OCHOBHBIMHU IapaMeTpaMH MpHU 3aJaHUU NapaMeTpoB
a03ana sIBIAIOTCS:

a) rapHUTYpa, pa3Mep, HauYePTAHUE;

0) OTCTYI, UHTEPBAJI;

B) MOJIsl, OPUEHTALIUS;

') CTHJIb, 11a0JI0H.

14. PenaktupoBaHue TEKCTa MPEACTaBIsAET COOOI:

a) TIPOLIECC BHECEHUS U3MEHEHUIN B UMEIOIIUICS TEKCT;

0) mporeaypy COXpaHeHHs TEKCTa Ha JUCKE B BUJIE TEKCTOBOTO (haiina;

B) IIpoIlecC Mepeaadyr TeKCTOBOM MH(OpMAIK TT0 KOMITBIOTEPHOHN CETH;
') IPOLIEAYPY CUUTHIBAHUS C BHEIITHETO 3alIOMUHAIOIIETO YCTPOMCTBA paHee
CO3JaHHOI'0 TEKCTA.

15. Kakas onepanusi HapyIIaeT npu3HaK, o KOTOpoMy MoJ00paHbl BCE OCTAJIbHbIE
oTepalyy U3 MPUBOIUMOTO HIDKE CIIHCKA!

a) yaajieHue (pparmMeHTa TeKCTa;

0) nepemernieHne pparMeHTa TeKCTa;

B) COXpaHEHHE TEKCTa;

') KomupoBaHue parMeHTa TeKCTa.

16. DnekTpoHHas TabaMIA TPeAHA3HAYCHA JIJIS:

a) YIOPSAIOYEHHOT'O XpaHEHHS M 00pabOTKH 3HAYMTEIbHBIX MAaCCUBOB JIaHHBIX;

0) OCYIIECTBISIEMOI B MPOIECCE IKOHOMHUYECKHX, OYXTalTePCKUX, MHKEHEPHBIX
pacyeToB 00pabOTKU MPEUMYIIECTBEHHO YHCIOBBIX JaHHBIX, CTPYKTYPHUPOBAHHbBIX
C IIOMOIIBIO TAOJIHIT;

B) BHU3yaJIM3allMM CTPYKTYPHBIX CBSI3€H MEXIYy [aHHBIMH, MPEJACTABICHHBIMU B
Ta0IULAX;

r) penakTupoBaHus rpadUUYecKUX  MPEACTABICHUNA  OONBIIMX  OOBEMOB
uHbOpMaITIH.

17. CTon011bl 2EKTPOHHOM TaOIHIIBI:

a) 0003Ha4YarOTCs OYKBaMU JIATHHCKOTO ayi(aBUTa;

0) HyMepyroTcs;

B) 0003HayaroTcst OykBaMu pycckoro andasura A...S;
I') IMEHYIOTCS MOJIb30BaTEIEM MMPOU3BOJIBHBIM 00PA30M.
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18. B siueiike snexktponHoi tabnune HS 3anucana dpopmyna =B5*VS5. Kakas
(dopMyna OyzeT nonyyeHa U3 Hee NpU KOMUPOBaHUH B siueriky H7:

a) =$B5*V5;

0) =B5*VS5;

B) =$B5*$VS5;

r) =B7*V7.

19. ba3a naHHbBIX — 3TO:

a) uarepderic, MoaAIepKUBAIOIIUN HATOJIHEHUE U MAHUITYTUPOBaHHUE TAHHBIMU;
0) COBOKYIHOCTb IPOTrpaMM JIsl XpaHEHHUsI 1 00pabOTKU OOJIBIINX MAaCCUBOB
uHpoOpMaIny;

B) CHeI[MaIbHBIM 00pa30M OpPraHMW30BaHHAS U XpaHSIIAsCs HAa BHELIITHEM HOCHUTEIE
COBOKYITHOCTb B3aMMOCBSI3aHHBIX JJAHHBIX O HEKOTOPOM OOBEKTE;

I') onpeieJIeHHas COBOKYITHOCTb HH(OpMAIUU.

20. [Tpumepom uepapxudeckoit 6a3bl TaHHBIX SBIISETCS:
a) cTpaHuIa )KypHaya rPpyIIIb;

0) karasor (paityioB, XpaHUMBIX Ha JTUCKE;

B) paclucaHue Mmoe3/0B;

T') 3JIEKTpOHHAsl TabJUIIA.

21. Hauboiee pacrpoCTpaHEHHBIMH B MIPAKTUKE SBIISFOTCS :
a) pacmpezelieHHbIe 0a3bl TaHHBIX;

0) nepapxudeckue 6a3bl JaHHBIX;

B) ceTeBbIe 0a3bl TaHHBIX;

T') peIsIMOHHbIC 0a3bl JaAHHBIX.

22. Haubonee TOYHBIM aHAJIOTOM PEISIITMOHHON 0a3bl TaHHBIX MOKET CITY>KUTh:
a) HEYNOPAI0YCHHOE MHOXKECTBO JTAHHBIX;

0) BEKTOD;

B) F€HEAJIOTUYECKOE JIEPEBO;

') IByMEpHas TabJyuIa.

23. CtpykTtypa daiina pensimonnoi 6a3el qanabix (bJ]) momHOCTHIO ONIpeaensercs:
a) mepeyHeM Ha3BaHMH ToJIed U yKazaHueM 4ucia 3anuceit b/I;

0) mepeYHeM Ha3BaHUU TOJICH C YKa3aHUEM WX ITUPUHBI U TUTIOB;

B) umcioM 3amnuceil B B/;

') coJepKaHueM 3amnucei, xpansmuxcs B b/1.

24. Kommiekc anmapaTHbIX M NOPOTPAMMHBIX CPEIACTB, MO3BOJSIOLINX
KOMITbIOT€paM OOMEHUBATHCS JaHHBIMU, — 3TO:

a) MarucTpab;

0) unrepdeiic;

B) ajanrep;
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I') KOMIIBIOTEPHASI CETh.

25. I'no0OanbHasi KOMIBIOTEPHAsE CETh — ATO:

a) nH(GOpMAallMOHHAs CUCTEMA C TUIIEPCBI3SIMU;

0) MHOXECTBO KOMITBIOTEPOB, CBSI3AHHBIX KaHaJaMU Nepenadn nHpopmaim 1
HaXOUIUXCS B Mpeerax OAHOro MOMEUIECHUSs, 3aHus;

B) cucTteMa oOMeHa nH(opMalreil Ha OnpeIeICHHYIO TEMY;

I') COBOKYITHOCTb JIOKAJIBHBIX CETEH U KOMIIBIOTEPOB, PACIIONIOKEHHBIX Ha
OOJBIIMX PACCTOSAHMSIX U COEAMHEHHBIX C IIOMOIIbIO KaHAJIOB CBS3H B €IMHYIO
CUCTEMY.

26. MHOX€eCTBO KOMITbIOTEPOB, CBA3aHHBIX KaHalaMu Mepenadynd uHbopMaluu u
HaxXOJALIMXCA B IIpeJesiaX OJHOI0 [IOMELIECHU, 31aHNsl, HA3bIBACTCS:

a) TI00AIbHOM KOMIIBIOTEPHOU CEThIO;

0) nHpOpMAITMOHHON CUCTEMOM C TUIIEPCBA3SIMU;

B) JIOKQJIbHON KOMITBIOTEPHOU CETHIO;

T') 3JIEKTPOHHOM MOYTOM.

27. Kakoii u3 nepeuncieHHbIX crioco0oB nokiodeHus: kK UutepHet odecrneunBaeT
HanOOJIBIIINE BO3MOXKHOCTH JJISl JOCTYIAa K MH()OPMAIIMOHHBIM pecypcam:

a) MOCTOSTHHOE COEMHEHHUE TI0 ONTOBOJIOKOHHOMY KaHaly;

0) ynaneHHBbIN TOCTYI 1O Tele(OHHBIM KaHallaM;

B) MOCTOSTHHOE COEIMHEHHUE TI0 BBIJICJICHHOMY KaHally;

') TEPMUHAIBHOE COEAMHEHUE IO KOMMYTHUPYEMOMY Telle(hOHHOMY KaHaTy.

28. Jlns xpanenus (aitno, mpeHaA3HAYCHHBIX JIJIs1 OOIIETro JOCTYyIIa IMOJb30BaTe ek
CETU, UCTIOJIB3YETCS:

a) daiin-cepsep;

0) paboyas cTaHIIus;

B) KJINEHT-CEPBED;

') KOMMYTaTop.

29. CeTeBoii MPOTOKOJI — 3TO:

a) Habop coryameHuii 0 B3aUMOACHCTBUSAX B KOMITBIOTEPHOM CETH;

0) mocienoBaTeIbHAs 3aMUCh COOBITUMN, TPOUCXOISIINX B KOMITBIOTEPHON CETH;
B) MIpaBUJIa UHTEPIIPETALINY JAHHBIX, IE€PEABAEMBIX 10 CETH;

I') IpaBUjia YCTAHOBJICHUS CBSI3U MEXKITY JIByMsI KOMIIBIOTEPAMH B CETH.

30. Pa3zmeTka oOpasiia ciaiijia mo3Bojisier

a) BBIOpaTh TEMY

0) BeIOpaTh CTUIIb (hOHA

B) BCTaBUTb TAOIUILY

') BCTAaBUTh 3aMOJIHUTENb, BEIOPATH TEMY, BRIOpATh CTUIb (JOHA, YCTAHOBUTH
OPHUEHTAIIHIO Cllan1a
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31. lna noOGaBieHus ynpaBIsionie KHOKY HAJ0:
a) 'maBHas — Ynpasisionye KHOTIKH

0) BcraBka — Ynpasistomniyie KHONKA

B) BeraBka — @urypsl — Ynpasisionyue KHOKA
r) ®opmar — Ypapigronye KHOMKU

32. IIBeToBast cxemMa BKJIIOYAET:

a) LIBet ona

0) HabOp BceX I[BETOB, KOTOPHIE MOKHO MOJY4YUTh Ha JaHHOM [TK

B) 1IBeT ()OHA, JIMHUW U TEKCTA, a TAaKXkKe 6 IPYruX IBETOB, CIIOCOOCTBYIOIINX
MOBBIIIICHUIO YA000UYUTAEMOCTH Cliaiia

r) Habop U3 256 1BETOB

33. Kak 3a7aTh aHUMAIMOHHBIN 3P (HEKT 00BEKTY?

a) Beinenuts 00bekT — Anumanus — Hactpoiika anumaruu — J{o6aButs 3@ ekt
0) Hacrpoiika anumanuu — J{o6aButh 3¢ ekt

B) Jlo6aBuTh 3 pext

r) Bun — Jlo6aButs a3 pexr

34. PesynbpraToM ba3oBoro moucka sSBISIOTCS:

a) CIIUCKH, coJiepxarue He 6osee 60 JOKyMEHTOB

0) cicKH, coJeprKallie TOJbKO aKTyaIbHbIE HOPMATUBHBIC TOKYMEHTHI
B) CITUCKHU JOKYMEHTOB, CTPYIITHPOBAHHBIC TI0 BUaM UH(POpMAITUU

35. C nomombio noucka Ilo pekBu3nTaM MOKHO HAaWTH IOKYMEHTBHI:
a) u3 6;10ka Kitaccuka poccuiickoro mpaBoBOTO HACIICIUS

0) yTpaTUBIIIHUE CHITY C KOHKPETHOM JTaThl

B) HE BCTYIHBIIIHE B CUITY

36. Jlna moucka cTaThbu OMPEETICHHOTO aBTOPa MOKHO MCTIOJIb30BATh:
a) nmouck [lo myOnukamnuu

6) mouck Ilo curyanun

B) ba3oBblii mouck

r) nouck [lo pexBuzutram

37. Ilpu paboTte co CIUCKOM JOKYMEHTOB MOKHO:

a) OJCTUTHCS CITUCKOM B COITMANIBHBIX CETAX

0) ocymiecTBIATh ba3oBBIi MOWCK TOJIHKO B HA3BAHUAX JOKYMEHTOB CITHCKA
B) OCYIIECTBIATh ba3oBbIi MOUCK B JTOKYMEHTAaX CITHCKA

OTKPBITh MOJHBIA CIIMCOK OMPEACICHHOT0 BUIa HHPpOopMaIuu

38. Cucrema 'APAHT npoundopmupyet 00 U3MEHEHUH IOKYMEHTA €CJIH:
a) OTIPaBUTh COOTBETCTBYIOIIUH 3anpoc B ciy:k0y [IpaBoBast nojaepxkka oHIailH
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0) nepeiT Mo ccblIke MOHUTOPUHT 3aKOHOAATENHCTBA
B) ITIOCTAaBUTh JOKYMEHT Ha KOHTPOJIb.

3.3. KoHTpoJibHBbIE BONIPOCHI 1JIs1 IPOBe/IeHUs IPOMEKYTOYHOM
arrecTauuy (3K3aMeHa) M0 UTOraM OCBOCHHM S JUCHMILIUHbI

1. WMudopmaoHHbIE PEBOMIONUMU M HMX OCOOEHHOCTH (MH(pOPMAaLMOHHAS
UHIyCTpUs, HHGOPMAIIMOHHAS TEXHOJIOTHUSA ).

2. Ponb uHQpOpMAIIMOHHBIX PEBOJIONUNA B CTAHOBJICHUM U  PA3BUTHHU
UH(GOPMAIIMOHHOTO 0011IEeCTBA.

3. Undopmanmonnsie u apyrue pecypcobl. MHbOpManmoHHbIE TPOIYKTHl U
YCIYTH.

4. NudopmanioHHbIC CUCTEMBL. CtpykTypa u Kiaccudukanms
UH()OPMAIIMOHHBIX CUCTEM.

5. Undopmannonnpie TexHONOTUU. Buabl WHPOPMAIIMOHHBIX TEXHOJOTHH.
NudopmanimoHHbie TEXHOJIOTUH B ACSATEILHOCTH IOPUCTA.

6. Undopmanmonnoe obmectBo. Ero xapakrepHblie npu3HaKy.

7. llonsitue wHbopmanmu. Buasl Hocutenedt uHbopmanmu. Dopmbl

npencrapinenus uHbopmanuu. [lokazarenu kadectBa HMHMOpMaIUu.

[IpencraBnenne nuudopmanuu B IBM.

Onenka konudecTBa HHGopManuu. EquHuibl uamepenus: nuHbopMarim.

9. Hasnauenme, cocraB u xapakrepuctuka I[IK. I[I9BM wu kpaTkas
XapaKTepUCTUKA OCHOBHBIX 3JIEMEHTOB.

10.Knaccudukanuss DOBM. brnok-cxema ycrpoiictea [I9BM. [lpunmun
OTKPBITON apXuTekTypsl [[9BM.

11.MatepuHckasi miara, MHKporpoiieccop. HasHaueHune M XapaKTepUCTHKH.
[InaTel paclIupeHus U UX XapaKTEPUCTUKH. 3BYKOBas KapTa, MOJIEM, CETEBas
KapTa.

12.YcrpoiictBa xpanenust uHpopmanuu Ha [I9BM u ux xapakTepucTHKH.

13.Tlepudepuitnbie yctporicta [[OBM. Haznauenuwe, knaccudukamus u
KpaTKas XapaKTepUCTHUKa MPUHTEPOB, CKAHEPOB, MHOTO()YHKITMOHATBHBIX
YCTPOWMCTB.

14.TIporpammuoe obecnieuenne [I9BM. Bunbl mporpaMMHOro oOecrieueHus.

15.1TakeTh! npuKIaHbIX TporpaMM. OCHOBHbBIE XapaKTEPUCTHKHU.

16.Ha3naueHune, COCTaB  CHCTEMHOTO  MPOTPAaMMHOTO  OOecIedYeHus.
OrneparmoHHbIE CUCTEMBI.

17.Ha3naueHue 1 cocTaB NPUKIATHOTO MIPOrPAMMHOT0 00€CTICUEHUSI.

18.Omnepanmonnas cuctema MS Windows*. TlonaTtue, GyHKIIMOHAILHBIC
BO3MOKkHOCTH. HTEpdeiic.

19.2nementsr Pabodero ctona MS Windows u ux HazHadeHUe.

20. ATMUHUCTPUPOBAHHE W OOCTY)KHBAaHHE ONEPANMOHHON cucteMbl MS
Windows.

21.Cuctema xpanenusi nH(pOpMAIIMK HA MEPCOHAIBEHOM KoMmbloTepe. JlepeBo
nanok. [IpoBoguuk - daitnoBas o6omouka MS Windows. daiinbl, mankw,

©
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nMeHa Hakonutenei. SApnsiku. [lpuemsl paboThl ¢ (aiimaMu U KaTaIoraMH B
orneparronHoi cucteme MS Windows.

22.Daiinosas obomouxa Total Commander.

23.Bunbl unpopmanum, xpansuieics Ha Hakonurensax [1IK u coorBeTcTByronme
UM paciupenus. Tunsl (aitnos.

24. ApxuBanus TaHHBIX. Haznauenue IPOTrpaMM-yIaKOBITUKOB
(apxuBatopoB). Pabota ¢ apxusatopamu (WInZIP, WIinRAR).

25.11paBoBbIE U TEXHUYECKHE aCMEKThI 3alIUThl HHPopManu. KoMibroTepHbie
Bupychl. [lonstue, Buabl. AHTHBHpYCHAs 3amuTa Ha [1K.

26.TekcroBble pepakTopbl. HazHauenue nanHoro kiacca nporpamMm. OCHOBHbBIE
9JIEMEHTBI OKHA TeKCTOBOrO penaktopa MS Word.

27.OCHOBHBIE OTJIMYUS MEXKIY pPACTPOBBIMH M BEKTOPHBIMH MIPH(PTAMH.
Mpudter TrueType.

28.Texunomorun OLE, Plug & Play, npuanun WYSIWYG padotsr Windows-
IIPUIIOKEHUM.

29.0nepanuu  GpopMaTHpOBaHUS ¥ PENAKTHpPOBaHHs Tekcra. I[lapamerpsl
odopmiteHunst ab3a1eB ¥ CTPAHUI] TEKCTOBBIX JJOKYMEHTOB.

30.Macrepa u maby0oHbI B TEKCTOBOM penakrope MS Word.

31.PaboTa ¢ cTuisiMu B TeKCTOBOM penakrope MS Word.

32.CpenctBa (popmaTupoBanusi B TeKCTOBOM penakrope MS Word. Pabota ¢
Ta0JIUIIaMH, WJUTFOCTPALIMSIMU, OTJIaBICHHUEM.

33.0nexTponHbie Tabnuibl. HazHauenue nannoro kinacca nporpamm. CTpykTypa
uHTepdeiica 3JeKTPOHHOM TabuIibl Ha mpuMmepe MS Excel.

34.Opranuzanusa BBIUMCICHUN W (opMaTUpOBaHHE MAHHBIX B 3JIEKTPOHHBIX
TaOJINIAX.

35.CpencTBa aHAIUTHUECKON 00paOOTKU TAHHBIX B AJIEKTPOHHON TaOIHIIE.

36.Knaccudukarmuss Mojeneir mocTtpoeHuss 0a3 maHHBIX. Mepapxuueckas,
CeTeBas U PENIAIIMOHHBIE MOJIEIH.

37.MS Access. Coznanne TabIdIl U 3aITPOCOB.

38.MS Access. ®opmbl, OTYETHI, MAKPOCHI.

39.Ucrtopus co3manus cetu VIHTEpHET.

40.TIpotoxomnsl cetn Matepuer. Anpecanus B cetu. Cepuc DNS.

41.CepBucst WWW 1 351€KTpOHHOM MOYTHI.

42 . Kounuenmus Web 2.0.

43.10puanueckue  pecypchl  cetu  VHTepHET:  moOpTalbl  OpPraHoOB
roCyJapCTBEHHON BIACTH, CIPABOYHBIX MPABOBBIX CHCTEM, FOPUIUYECKHX
dbupm, mpodeccrnoHaTBHBIX COOOIIECTB.

44, JloxtprHa nH(MDOpMaIMOHHOM O6e3omacHocTH PO.

45.3ammra nHpopmarnu. CHCTEMHBINA TIOAXO/ K 3alIuTe HHPOpMAaIIHK.

46. Yrpo3sl nHGOPMAITMOHHONW O€30MaCHOCTH

47.Opranu3aluoHHbIe, MPOrPAMMHO-TEXHUUECKUE M TPABOBBIC METOMBI 3aIIUTHI
nH(pOpPMAILIUH.

48. Kimaccudukarus BpeTOHOCHBIX mporpaMM. CpescTBa aHTHBHPYCHOM 3aIUTHI.

49.B deM 3aKITI09aeTCsl TEXHUIECKOE 00eCIIeUCHHE IIEKTPOHHOM MOATHCH?
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50.Packpoiite cyTh nporiecca cepTUUKALMK SJIEKTPOHHON MOJITUCH.

51.HazHaueHue 1 OCHOBHBIE BO3MOKHOCTH CIIPABOYHBIX MPABOBBIX CHCTEM.

52.Bunel noucka B CIIC.

53.1louck B CIIC no pexBU3uTaM JOKYMEHTOB.

54. Tematuueckue BubI iorcka B coBpeMeHHbIX CIIC.

55. TTouck B CIIC mo TekcTam JOKYMEHTOB (KOHTEKCTHBIM TTOUCK).

56.Bo3moxxnoctu CIIC no padote co cnirickamu 10KyMeHTOB. CoXpaHEeHHE CIIUCKA
B MAarKy MoJb30BaTeIs.

57.Ha3nauenue nanok nois3osarens B CIIC u npuemsl paboTsl ¢ HUMU. Oniepaniuu
HaJl CIMCKaMU JOKYMEHTOB, COXPAHEHHBIX B MANKaX MOJb30BaTeleH.

3.4. Tembl 10KJIQ10B C Mpe3eHTAIHEH VISl CAMOCTOSATEIbHOH PadoThI
o0yuarmmxcs

Ponbs aBTOMaTU3MPOBAHHBIX CUCTEM B MPABOBOH cdhepe.

[TepcriekTHBHBIC HAMPABJICHUS PA3BUTHS BBIUUCIUTEIBHONW TEXHUKHU.

[udpoBuzanus u HHTEIUICKTyaIU3aIKs CeTel repeaayu JaHHbIX.

NudopManimoHHbie  TEXHOJIOTHU, NPUMEHSEMBbIE B IPABOTBOPYECKOMU

NESITETbHOCTH.

CoBpeMeHHBIC TEXHOJOTUH XpaHEeHUsI MH(OPMAIIUH.

AJNbTEepHAaTUBHBIE ONEPALIMOHHBIE CUCTEMBI.

OnepalioHHbIE CUCTEMbI KOMMYHHUKATOPOB U CMapT(OHOB.

Mopenu UHTEIIEKTyalbHOM COOCTBEHHOCTH Ha MPOTrPAMMHbBIE MPOTYKTHI.

. TexHONOTMU aBTOMATU3AIMH SJIEKTPOHHOTO TOKYMEHTOO00pOTA.

10 [TonsiTe 1 OCOOEHHOCTH COBPEMEHHOTO MH()OPMAIIMOHHOTO O0IIEeCTBA.

11.Uudopmarus u ee Buasl. IHGOpMaImOHHBIN pecypc.

12.Ha3naueHnue, coctaB 1 (yHKIIMOHAJIBHBIC 3a7a49M | ocymapcTBEHHOM
cucTeMbl IpaBoBol nH(popMaruu Poccuiickoit deneparuu.

13.BeimosHuTh npesenTtanuio «MHpopMaloHHbIE PEBOTIOLUN

14.BbImoJIHUTh Tpe3eHTalui0 «XapakTepHble MNpU3HAKW HH(POPMAIMOHHOTO
o0riecTBa»

15.Beimmonuuth mnpeseHTanuio «l'ocygapcTBeHHas mporpamMmma Poccuiickoit
®deneparun «MHbOpMAIIHOHHOE 0OIIIECTBOY

16.Bemonaute  mpeseHtanuio  «Kmaccudukamus ~— aBTOMaTH3MPOBAHHBIX
UH(GOPMAIIMOHHBIX CHCTEM)

17.0Omneparmonnas cuctema Windows: HazHadueHue, QyHKITUH, OCOOSHHOCTH.

18.Pabounii cTon n 00beKTHI (TTanKu, (HAITBI, SIPIBIKH).

19.T1anens 3a7a4: Ha3HAYCHUE U CTPYKTYPA, TJIABHOE MEHIO, KOHTEKCTHBIC
MEHIO: Ha3HAYEHUE U UCIIOJIb30BAHUE.

20.0kHO: CTpyKTypa u paboTa C HAM.

21.Hacrpoiika BO3MOKXHOCTEH ONIEPAIIMOHHON CUCTEMBI.

22 .Ilpodumm monp3oBateneii. CeTeBble BO3MOKHOCTH OTIEPAIIMOHHBIX CHCTEM.

23. AsibTepHaTHBHBIE ONlepallMOHHbIC cucTeMbl. DaitnoBsiii MeHeKep Total

Commander.

W
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24. TexHonorus pa3pad0TKH 3JEKTPOHHBIX YHU(PUIUPOBAHHBIX TOKYMEHTOB
(¢popm OnankoB, TabJIHIL, IAOTOHOB, MUCEM PACCHUIKH ), UCIIOJIb3yEMBIX B
MOBCEHEBHOM MPAKTHUKE IOPUCTA

25.3a1mmra 3MEeKTPOHHBIX JOKYMEHTOB U UX OTAEJIbHBIX ()parMEeHTOB.

26.Co3/1aH1e TUIEPTEKCTOBBIX TOKYMEHTOB.

27 .Ilpuemsl 3(ppexTuBHON pa3pabOTKH TOKYMEHTOB CIOXHON CTPYKTYPBHI.

28.Texnonorus pazpadborku Tabnuil. MHCTpyMeHTaIbHBIE CPEACTBA
dbopmaTupoBaHus TaOIUIl. Apecarus.

29.0Opranu3anus BBIYUCICHUH, IPUMEHEHNE BCTPOCHHBIX (PYHKIIUH.

30.I'pacduueckoe mpeacTaBiIcHUE JaHHBIX.

31.1Ipuemsbl paGoThl ¢ GOIBIIMMU TAOJIHULIAMH.

32.CpenctBa aHanu3a TabnMuHbIX JaHHbIX. Konconmunanus. Mcnonbs3oBanue
aBTO(QUIBTPA U PACIIUPEHHOTO PUIBTPA.

33.ITon6op mapamertpa. [louck permenus. TaGauIbl MOICTAHOBKHY.

34.TIpomexyrounblie uToru. CBO/IHbIE TAOIUIIBI.

35.CoBpeMeHHbIe MHPOPMAITMOHHO-TEIICKOMMYHHUKAIIMOHHBIE TEXHOJIOTUN U
BU/JIbI KOMITBIOTEPHBIX CETEH.

36.JlokanbHbIe U TI100ATbHBIE KOMITBIOTEPHBIE CETH.

37.Tononorus cereit. [lonsiTue npoTokoa.

38.Cetp UnTepHet: ucropus co3aanus u pa3Butus. Ctpykrypa cetu MHTEepHeT.
OcHoBneble cnyx0b1 UaTEepHETa. [IpoTokon TCP/IP.

39.TlonsTre runepTekcTa. S3pik runepTexkcToBoi pazmetkn HTML.
Anpecanusa B UatepHere: IP-anpec, yHuBepcallbHbIN yKa3aTelb pecypca
URL, cucrema qOMEHHBIX HUMEH.

40.TIporpaMMHbIE U TEXHUYECKHE CpeCTBa A padoTel B MHTepHeTte. Joctyn
K cetu MHTepHeT.

41.Metonasl noucka undopmanuu B Unrepuere: no nzsectnomy URL ¢
UCIIOJIb30BAHUEM MTOMCKOBBIX KaTaJIOr0B, KOHTEKCTHBIN MOUCK. [lonckoBbIe
cucteMbl B IHTEpHETE. S3BIK 3aIIPOCOB.

42.TlpumeHeHre BO3MOXKHOCTEN ceTu MIHTEpHET B IOpUINYECKOM
nearenbHocTU. [IpaBoBbie pecypebl cet MHTEpHET. bezomacHoCTh
uHbopmanuu B ceTd MIHTepHEeT. DJIEKTPOHHBIA TOKYMEHTOOOOPOT H
AIEKTPOHHAS MOIHUCH.

43.TTonsiTue 0a3nl JaHHBIX, HA3Ha4YeHUe 0a3 JaHHBIX. THUIbI 0a3 JaHHBIX.
PensitimonHbie 6a3bl JaHHBIX M IX OCHOBHBIE OCOOCHHOCTH.

44.Cuctemsl yripaBiieHHs] 0a3aMU TaHHBIX, UX HA3HAUYCHHE.

45.TexHonorus co3aanus 0a3bl JaHHBIX JJIs XpaHEHUS! KapTOTEK.

46.0pranuzanus morucka nHGopMaIuu B 0a3e JaHHBIX, TEXHOJIOTHS
dbopMupOBaHUS aHATUTHYCCKON MH(DOpMaITHH.

47.Co3naHue OT4ETOB.

48.TexHomorus CO31aHMsI TOIH30BATEIHLCKOTO MPUITOKEHUS.

49.CtpyKTypa 3JICKTPOHHOM MPE3CHTAIIHH.

50.0OcHOBHBIE  BO3MOXHOCTH COBPEMEHHBIX  PEIaKTOPOB  DIIEKTPOHHBIX
MPE3EHTALUH.
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51.Co3nanue u ynpaBieHHUE CllaiilaMU 31€KTPOHHON NIPE3EHTALUU.

52.CnpaBounble npaBoBbie cucteMbl (CIIC): Ha3HaueHHEe U OCHOBHBIE
BO3MO>KHOCTH.

53.Knaccudukanus, ob1mast XxapakTepucTuka. I'ocy1apcTBEHHbIE U
komMmepueckue CIIC. OcoOeHHOCTH CIIPaBOYHBIX MTPABOBBIX CUCTEM.

54.Opranu3zanus xpanenus npasooi nHpopmanuu B CIIC, ctpykTypa
UH(GOPMALIMOHHBIX 0a3 TaHHBIX.

55.Texnonoruu noucka npasoBoi undopmaiuu B CIIC.

56.Buasl noucka qokymeHToB B CIIC: mouck no pekBU3nuTaM, MOUCK IO
TEMATUYECKOMY KJIACCU(PUKATOPY, MO KIIFOYEBBIM MOHATHUAM, KOHTEKCTHBIN
NOUCK, KOMOMHUPOBAHHBIE BUIbI TIOMCKA.

57 .IIpuHUMUITBI TOCTPOCHUM MOMCKOBBIX 3aITPOCOB

IV. YYEBHO-METOJAUYECKOE OBECIIEYEHUE
4.1. OcHoBHas JUTEpaTypa

1. NudopmManimoHHbie TEXHOJIOTUH B IOPUINUECCKOMN EATEIIBHOCTH ;| YICOHUK U
npakTukKym s By3oB/ B.JI. Onpkun [1  ap.]; m0ox  peakmuei

B. JI. OnbkuHa. — 2-¢ u3fd., nepepad. u gon. — Mocksa : M3narenbcTBoO
Opaiit, 2023. — 472 c. — (Briciiee obpazoanue). — ISBN 978-5-534-
12733-1. — Texkcr : anexTponHblit / Obpa3oBatenbHas miatgopma KOpaitt

[catit]. — URL.: https://urait.ru/bcode/510571
2. NadopMarimoHHbIE TEXHOJOTHH B IOPUIUYCCKON ICATCIBHOCTH : YUYCOHHUK
U cpeHero npodeccuoHanbHoro odpaszosanus / I1. Y. Ky3nenos [u ap.] ;
nox oo6meit penaknuei I1. Y. Ky3nenosa. — 3-e uzn., mepepad. u gor.

Mocksa : UznarensctBo IOpaiit, 2023. — 325 c. — (IIpodeccuonanbuoe
obpazopanue). — ISBN 978-5-534-06989-1. — Tekcr : »neKTpOHHBIN //
O6pazoBarenbHas maTdopma Opaiit [caiiT]. — URL:

https://urait.ru/bcode/516623

3. UndopmaTtuka nis ryMaHUTapueB : yUeOHUK U MPaKTUKyM i By30B / . E.
Kenposa [u ap.] ; mox penakumeit I'. E. KenpoBoii. — 2-e m31. — Mocksa :
NznarensctBo FOpaiit, 2021. — 653 ¢. — (Bricmee o6pazosanue). — ISBN
978-5-534-14260-0. — Texcrt : anexkrponnsiii // ObC KOpaiit [caiit]. — URL:
https://urait.ru/bcode/468135

4. Kazapun, O. B. [IporpammHo-ammapaTHbie cpefcTBa 3alIUTHl HHHOPMAIIHH.
3amura mporpaMMHOTO 00ecTIeueHUs | yUeOHUK U IPAKTUKYM 11715t By30B / O.
B. Kazapun, A. C. 3a6a0ypun. — Mocksa : U3patensctBo FOpaiit, 2019. —
312 ¢. — (Cnemumamuct). — ISBN 978-5-9916-9043-0. — Texker :
anektponnbiii / OBC IOpaiit [caiit]. — URL: https://www.biblio-
online.ru/bcode/437163

5. IlpaBoBass uH(oOpMaTHKa : Y4YEOHUK M MPAKTUKYM [JIsl MPHUKIATHOTO
O0akanapuara / C. I'. UyOykosa, T. M. bensiera, A. T. Kynunos, H. B.
[TanesHOBa ; oA penakuuert C. I'. UyOykoBoi. — 3-¢ u3., nepepad. u 0.
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— MockBa : M3gatensctBo FOpaiit, 2019. — 314 c¢. — (bakanaBp u
cnenuanuct). — ISBN 978-5-534-03900-9. — Tekcr : anextponssiii // IBC
Opaiit [caiit]. — URL: https://www.biblio-online.ru/book/pravovaya-
informatika-431903

4.2. JlonosiHUTEIbHAA JIUTEPaTypa

. Madopmatnka m mMaTemMaTuKa : y9eOHUK W TPAKTUKYM JJIs MPUKIATHOTO
Oakanapuara / A. M. Ilonos, B. H. Cotnukos, E. UI. Haraesa, M. A. 3aiines
; moa penaknuei A. M. TlonoBa. — 4-e usn., nepepad. u non. — Mocksa :
NznarenscTBo FOpaiit, 2019. — 484 ¢. — (bakanasp. [IpukinanHoii kypc). —
ISBN 978-5-534-08206-7. — Texkcrt : anextponnbii / DBC IOpaitt [caiiT].
— URL: https://biblio-online.ru/bcode/444481 (nata  oOpaiieHHS:
23.07.2019).

. MadopmaTuka n MaremMaTuka : y4eOHUK U MPAKTUKYM JUIS aKaJeMHUYECKOTO
OakanaBpuara / T. M. bensiea [u ap.] ; moxa penakiueit B. JI. Dnpkuna. — 2-
e u3l., nepepad. u gon. — Mocksa : UznarensctBo FOpaiit, 2019. — 402 c.
— (bakanaBp. Akagemuueckuit kypc). — ISBN 978-5-534-10684-8. —
Tekct : snextponnbii / DBC Opaiir [caiit]. — URL: https:/biblio-
online.ru/bcode/431286 (nara ooparenus: 23.07.2019).

. Topoonosa, A. A. Pazputue MHPOPMAIMOHHOTO OOIIECTBA : YYCOHUK U
NPaKTUKYM IS akajemuueckoro OakanaBpuara / A. A. Tl'opomaHoBa. —

MockBa : WMsgarensctBo HOpaiir, 2019. — 243 c¢. — (bakanasp.
Axkanemuyeckuii  kypc). — ISBN 978-5-9916-9437-7. — Tekcr
anektponubii  // OBC IOpait [caiit]. — URL: https://biblio-

online.ru/bcode/433887 (nara obpamenus: 23.07.2019).
. T'ocmes, M. M. OnepalluOHHBIE CUCTEMBI : Y4COHMK M TMPAKTUKYM IS
akagemudeckoro 6akanaBpuata / M. M. 'octeB. — 2-e u3a., HCIIp. U 10T —

MockBa : WM3agarensctBo HOpaiit, 2019. — 164 c. — (bakanasp.
Axkanemuyeckuii  kypc). — ISBN 978-5-534-04520-8. — Tekcr
anektponubii  // OBC IOpaiit [caiit]. — URL: https://biblio-

online.ru/bcode/433850 (nara obpamenus: 23.07.2019).

. Teopernueckue ocHoBbl uHbopmatuku / Ilapes P.1O., Ilymko A.H.,
Camapun B.B. - Kpacuosp.:CDY, 2015. - 176 c.: ISBN - Pexxum gocrtyna:
http://znanium.com/catalog/product/549801

. [Iporpammubie u ammapataeie cpeactBa uHbopmatuku/IlapesP.1O.,
[TpokonenkoA.B., Kus3pkoBA.H. - Kpacnosip.: COVY, 2015. - 160 c.: ISBN
978-5-7638-3187-0 - Pexum JIOCTyTa:
http://znanium.com/catalog/product/550017

. I'Bo3zgeBa, B. A. HWuHpopManuoHHbIE TEXHOJOTHH B HOPUIAYECKON
NEeATEeNbHOCTU [DNeKTpOoHHbIA pecypce] : kypc nekuuit / B. A. I'Bo3zaeBa. -
Anpranp-MI'ABT, 2013. - 88 c. - Pexxum noctymna: http://www.znanium.com/
. OcHOBBI MpPaBOBOl MHPOPMATUKUA M WH(POpPMATU3ALUU MPABOBBIX CHUCTEM:
Vueb6noe mocodome / B.M. Kasues, K.B. Kazues, b.B. KazueBa. - M.:
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Byzosckuii yueOnuk: MHOPA-M, 2011. - 288 c.: 60x90 1/16. (neperuier)
ISBN 978-5-9558-0157-5 - Pexxum JOCTYyTIA:
http://znanium.com/catalog/product/207170

4.3. HopmaTuBHBIC aKThI U CyAeOHAsI IPAKTHKA

1. OxwunHaBckas xapTus M0OIBHOrO WH(MOPMAIIMOHHOTO OOIIECTBA OT 22 U0
2000 r.// Aumnomatuyeckuii BecTHUK. Ne 8. aBryct 2000 r.

2. Crpaterust pa3Butusi mHGOpMaMOHHOro oOuiectBa B Poccuu, yTBepxaeHa
[Ipesunentom PO 7 despans 2008 roma Ne [1p-212 // Poccuiickas razera. No
34.16.02.2008.

3. TocynapcrBennas nporpamma Poccuiickoit denepanun «MudpopmanrionHoe
obmiectBo (2011-2020 roner)», yTB. Pacnopsixenuem IlpaBurensctBa Poccuun
ot 20.10.2010 Nel1815-p.

4. Jloxtpuna uHpopmaimonHon Oe3omnacHoctu Poccuiickoit deneparum (yTB.
Vkazom Ilpesunenta PO ot 5 nekadbps 2016 r. Ne 646)) // "CoOpanue
3akoHojarenscTBa PD", 12.12.2016, N 50, ct. 7074

5. ®epepanbubiii 3akoH oT 27.07.2006 Ne 149-®3 «O6 wunbopmaiumy,
MHGOPMAIIMOHHBIX TEXHOJIOTHX U 0 3amute uHpopmarumny // C3 PD. 2006. Ne
31 (1 4.). Cr. 3448.

6. 3akoH PD ot 21 mromns 1993 r. Ne 5485-1 «O rocynapctBenHoi taiiue» // C3
P®. 13 okts6pst 1997 1. Ne 41. Cr. 4673.

7. Yxa3 Ilpe3unenta PO ot 28 uronst 1993 r. Ne 966 «O Konnenuuu npaBoBoi
uHpopmatuzarmu Poccuny// C3 P®. 2003. Ne 47. Crt. 4520.

8. ®enepanbubiii 3akoH ot 06 ampens 2011 1. Ne 63-03 «OO0 31MeKTPOHHOM
HOATIHCH.

V. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE
5.1. O6mecucremuslie TpedoBanus k peanausannu OITIOII BO

HNHctutyT pacnonaraet Ha npaBe COOCTBEHHOCTH U HA OCHOBAHHH JIOTOBOPOB
MaTepHAIbHO-TEXHHUYECKUM  O0ECIeYeHHeM 00pa30BaTeNbHON  MeATeIbHOCTH
(momemenusiMu u obopynoBanuem) mna peanuzanuu OIIOII BO mo brioky 1
«ducuunnunel (Moaynu)» u brnoky 3 «['ocynapcTBeHHasi UTOrOBasi aTTECTALUS» B
COOTBETCTBHUH C YUYECOHBIM TLUIAHOM.

OOyuaromumcss  obOecrieunBaeTcs  gocTyn  (ymaleHHBIA — JOCTyH) K
COBPEMEHHBIM TMPOPECCHOHAIBHBIM 0a3aM JaHHBIX U WH()OPMAIMOHHBIM
CIpaBOYHBIM cucTemMaM. [lomHOTekcTOBass pabodas mporpamMma  ydeOHOM
JTUCHIHIUIMHBL (MOyJis) pa3memieHa B LludpoBoit HaydHO-00pa3oOBaTEIBLHON H
conpanbHoM cetn YHuBepcuteta (manee - I[HOCC), B cucreme KOTOpOH
GYHKIHMOHUPYIOT «DJIEKTPOHHBIC JIMUYHbIE KAaOMHEThI OOyYarollerocss U Hay4dHO-
neJarornueckoro paboTHukay. JlocTyn Kk MarepuanaM BO3MOXKEH 4epe3 BBEJICHHE

nHauBuayaineHoro napoisist. [ITHOCC npenHasHadeHa i co3aHus JIMYHOCTHO-
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OPUEHTHUPOBAHHOM MH(OPMaIIMOHHO-KOMMYHUKAIIMOHHOM Cpebl,
oOecnieunBaromier  MHGOPMAIMOHHOE  B3aMMOJIEHCTBHE BCEX  YYAaCTHUKOB
o0pa3oBaTeIbHOrO IMpolecca YHHUBEPCUTETA, B TOM YHCIE NPEIOCTaBICHUE UM
00111eTI0CTYITHOM 51 MEPCOHAIIU3UPOBAHHOMN CIIPABOYHOM, HAy4HOM,
oOpa3oBaTelbHOM,  COLMANBHOM  HMHPOpMAUMU  TMOCPEACTBOM  CEPBHUCOB,
(GYHKIIMOHUPYIOMUX HAa OCHOBE TMPUKIAJHBIX HUHPOPMAIMOHHBIX CHUCTEM
YHuBepcurerTa.

Kaxnapiii oOywaromuiicss B TEUYEHHE BCEro Inepuoja OOydeHHs 00ecleueH
WHJIMBUIYaJbHBIM HEOTPAHUYEHHBIM JOCTYIIOM K 3JEKTPOHHON MHGOPMAIMOHHO-
oOpa3oBaTelbHOM cpefe YHuBepcuTeTa U3 J000H TOYKH, B KOTOPOM HMMEETCs
JOCTYNT K UH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT», Kak Ha
TEPpUTOpUU YHUBEpCUTETAa, TaK M BHE ee. [[OMUMO 3JIEKTPOHHBIX OUOIUOTEK
YHuBepcuteTa, OH 0OeCreyeH UHANBUAYAIbHBIM HEOTPAHUUYECHHBIM JOCTYIIOM KO
BCEM YJAJEHHBIM DJJIEKTPOHHO-OMOJMOTEUYHBIM CHUCTEMaM, 0a3aM JIaHHBIX |
CIIPaBOYHO-TIPABOBBIM CHCTEMaM, MOJKIIFOYCHHBIM B Y HUBEPCUTETE HA OCHOBAHUH
JUIIEH3UOHHBIX JIOTOBOPOB, M HMMEIOIIHNE aJalTHPOBAHHBIE BEPCUHM CAWUTOB IS
00y4Jaromuxcs ¢ OrpaHUICHHBIMU BO3MOXKHOCTSIMU 3I0POBBS.

DONeKTPOHHO-OMONMMOTeUHasT  cuctemMa  (JIIGKTpOHHas  OUOIMOTEKa) W
AIEKTPOHHAs uH(pOpMaIIMOHHO-00pa3oBaTeabHas cpena o0ecreynBaroT
BO3MOKHOCTb OJJHOBpeMeHHOro aoctyna 100 nporeHToB o0ydarommxces u3 Jr0oi
TOYKH, B KOTOPOH MMEETCS NOCTYN K MH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetn «IHTEpHET», KaK HA TEPPUTOPUN Y HUBEPCUTETA, TaK U BHE €€.

OnexTpoHHas HMHQOPMAIMOHHO-00pa3oBaTelbHAs cpefa YHHUBEpCHUTETa
o0ecreynBaer:

— JOCTYyn K Yy4eOHBIM IUIaHaM, paboyuM MporpaMmam AUCIUILUIUH
(Momyneii), mporpaMmaM TMpPaKTUK, DSJIEKTPOHHBIM Y4YeOHBIM M3JAHUSM H
ANIEKTPOHHBIM 00pa30BaTEeNIbHBIM PecypcaM, YKa3aHHBIM B pabOuyux IMporpammax
JTUCHUIUIMH (MOJIyJIel), TporpaMMax MpaKkTHK;

— (dopMHUpOBaHHE 3JIEKTPOHHOTO MOPTGHOIHO 00yJaromerocs, B TOM 4YUCIIE
COXpaHEHHE €Tro padoT U OIIEHOK 3a 3TH PabOTHI;

— ¢ukcanmio  xola  o0pa3oBaTENBHOrO  MpoIecca,  pe3yIbTaToB
MIPOMEKYTOUHOM aTTeCTAllUK U PE3YJIBTATOB OCBOCHUS MTPOrPaMMBbl OaKallaBpUaTa;

— TIpOBEJCHUE YUCOHBIX 3aHATHH, IPOIIEIYP OIIEHKU Pe3yIbTaTOB 00yUCHUS,
peanu3aius KOTOPBIX MPEIyCMOTPEHA ¢ MPUMEHEHUEM 3JIEKTPOHHOTO O0y4YeHUS,
JUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA;

— B3aMMOJICHCTBHE MEXy y4aCTHHKaMH OOpa3oBaTeIbHOTO Ipoliecca, B
TOM YHCJIE CHHXPOHHOE U (MJIM) aCHHXPOHHOE B3aUMOJIEUCTBUS MOCPECTBOM CETH
«nTepHeT”.

@oHA  JJIEKTPOHHBIX pecypcoB  bBHOIMOTEKHM BKJIIOYAET  CIEIYIOLIHE
WH(OPMAITMOHHBIE CIPABOYHBIE CHCTEMbI, MPOQPECCHOHANBbHBIE 0a3bl JAaHHBIX U
ANIEKTPOHHBIE OMOIMOTEUHBIE CUCTEMBI, COCTAB KOTOPBIX OMpeieieH B paboyux
nporpaMMmax JAWCHUIUIMH  (MOJyJed) W MOMJEKUT OOHOBIEHUIO (TpH
HEO0OXOUMOCTH):
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5.1.1. MudopMannoHHbIe CIPABOYHbIE CHCTEMBI:

NC «KoutuHeHT)»
1. CTOPOHHSIS

CIIC
2. |WestlawAcademics cropoHHss

3. Koncynbrantllntoc cropoHHSS

http://continent-
online.com

https://uk.westlaw.com

000 «ATEHTCTBO
MPaBOBOM HMHTErpaluu
«KOHTHUHEHT»,
JIOTOBOPBI:

- Ne 18032020 ot
20.03.2018 1.

¢ 20.03.2018 r. mo
19.03.2019 r.;

- Ne 19012120 ot
20.03.2019 .

¢ 20.03.2019 r. mo
19.03.2020 r.;

- Ne 20040220 ot 02.
03. 2020 r. C
20.03.2020 r. mo

19.03.2021 .

- Ne 21021512 ot
16.03.2021 T.
c16.03.2021 r. 1o
15.03.2022 .

dunuan
AKITMOHEPHOTO
oOmrecTBa «ToMmcoH
Peiitep (Mapkerc)

Opon CA», noroBopsI:

- Ne 2TR/2019 ot
24.12.2018 1.
¢ 01.01.2019 r. mo
31.12.2019 r.;

- NeRUO03358/19 or
11.12.2019 r., c
01.01.2020 r. mo
31.12.2020 r.

Ne 9b-6/2021 oT
06.11.2020 I. c
01.01.2021 I. 110
31.12.2021 1.

OTKpBITaH JIMICH3UA

http://www.consultant.ru s - 06pa3zoBaTeIbHBIX
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4. Tapant

1.

2.

CTOPOHHSS

https://www.garant.ru

5.1.2. IIpodeccnonanibHbie 6a3bl JaHHBIX:

Web of Science

Scopus

CTOPOHHSIS

CTOPOHHSIS

https://apps.webofkno |~

wledge.com

https://www.scopus.co

m
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00O« apant-
OpenOypr»
noroBopel:Ne2112 ot
10.01.2017 1; Ne2478
or 09.01.2018 1; Ne
2889 ot 20.12.2018 r.;
Ne4010 ot 28.11.2019
r.; Ne 30-223/20 ort

30.11.2020r

OI'BY
«l"ocynapcTBeHHas
nyonuyHas Hay4HO-
TEXHUYECKAs
oubmuotexa Poccum»:
- CyONMIICH3UMOHHBIN

noroBop Ne WOS/668
ot 02.04.2018 r.;
CYOTUIIEH3MOHHBIN
noroBop Ne WOS/349
ot 05.09.2019 r.;
®I'BY  «Poccuiickui
dboup
dbyHIaMEHTATBHBIX
HCCIIEI0BAHUID)
(PODN),
CyOIMIICH3UOHHBIN
noroBop Ne 20-1566-
06235 ot 22.09.2020 r.

OI'BY
«["ocynapcTBeHHas
nyonuyHas HAy4YHO-
TEXHUYECKas
oubmauoreka Poccrny:

- CyOJIMIIEH3NOHHBII
JIOTOBOP Ne
SCOPUS/668 ot 09
auBaps 2018 r.;

- CyONHIIEH3MOHHBIN
JIOrOBOP No
SCOPUS/349 or 09
okTs10pst 2019 1.5

®I'bY  «Poccuiickuit
doux

(b yHIaMeHTaIbHBIX
HCCIeI0BaHUI
(PODN),


https://www.garant.ru/
https://apps.webofknowledge.com/
https://apps.webofknowledge.com/
https://www.scopus.com/
https://www.scopus.com/

8.

Komnexiun
MOJIHOTEKCTOBBIX
AJIEKTPOHHBIX KHUT

WH(POPMAITMOHHOTO
(popman CTOPOHHSIS
pecypca

EBSCOHost

1
eBookCollection

HanwnonanpHas

DIIEKTPOHHAS
oudnuoreka(HOb)

CTOPOHHSS

[Ipe3nnenTckas
OonbnIMoTeka WMEHH

CTOPOHHSS
b.H. Ensninaa p

HO9b

eLIBRARY.RU CTOPOHHSIS

CTOPOHHSA

Legal Source

JIntPec:
bubaunoreka

CTOPOHHSIS

http://web.a.ebscohost.

com

https://rusneb.ru

https://www.prlib.ru

http://elibrary.ru

http://web.a.ebscohost.

com

http://biblio.litres.ru
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CyOJMIIEH3UOHHBIN
noroop Ne 20-1573-
06235 ot 22.09.2020 1.

000 «ITHN
HSUKOH», norosop Ne
03731110819000006 ot
18.06.2019 r.
06eccpovHO

OI'BY «Poccuiickas
rocyJaapcTBeHHas
OnbIoTeKay,

JIOTOBOP Ne
101/HDb/4615 oT
01.08.2018 r.

c 01.08.2018 o
31.07.2023 T.
(6e3BO3ME3THBIN)

OI'bY «lIpe3nnentckas
oubinnoreka uWMeHH b.
H. Enpnuna,
Cormamenue o
cotpyanuuecte No 23
oT 24.12.2010 T.,
06eccpovHO

000
JIOTOBOPBI:
- Ne SU-13-03/2019-1
ot 27.03.2019 1.

¢ 01.04.2019 r. mo
31.03.2020 r.;

- Ne DP-1/2020 or
17.04.2020 T. c
17.04.2020 T. §(0)
16.04.2021 r.

000 «[IHN
HSUKOH», noroBop Ne
414-EBSCO/2020 ot
29.11.2019 T., c
01.01.2020 T. o
31.12.2020T.

Ne 9b-5/2021 oT
02.11.2020 T. c
01.01.2021 T. o
31.12.2021 r.

«PYHEDB»,

000
JIOTOBOD:

«JIutPecy,


http://web.a.ebscohost.com/
http://web.a.ebscohost.com/
https://нэб.рф/
https://нэб.рф/
https://нэб.рф/
https://rusneb.ru/
https://www.prlib.ru/
http://elibrary.ru/
http://web.a.ebscohost.com/
http://web.a.ebscohost.com/
http://biblio.litres.ru/

1.

2.

3.

5.1.3. DJIeKTPOHHO-0MOJIMOTEYHbIE CHCTEMBI:

9bC
ZNANIUM.COM

9BbC Book.ru

OBC Ilpocnekr

CTOPOHHSS

CTOPOHHSA

CTOPOHHSIS

http://znanium.com

http://book.ru

http://ebs.prospekt.org
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- Ne 290120/B-1-76 ot
12.03.2020 L. c
12.03.2020 r. o
11.03.2021 r.

-Ne 160221/B-1-157 ot
12.03.2021 I. c
12.03.2021 I. 1o
11.03.2022 1.

000 «HayuHo-
W31AaTE€IbCKUI  LEHTP
SHAHUYM»,
JIOTOBOPBI:

- Ne 3489 96c¢ ot
14.12.2018 1.

¢ 01.01.2019 r. 1o
31.12.2019

- Ne 3/2019 »6c ot
29.11.2019 T. c
01.01.2020 T. 1o
31.12.2020 1.

Ne  3/2021 »06c ot
02.11.2020 T. c
01.01.2021 T. 1o
31.12.2021 1.

000 «KnoPyc meauay,
JIOTOBOPBI:

- Ne 18494735 ot
17.12.2018 1.

¢ 01.01.2019 r. mo
31.12.2019 r.;

- Ne D5B-2/2019 ot
29.11.2019 T. c
01.01.2020 I. o
31.12.2020 .
NeDB-4/2021 oT
02.11.2020 T. c
01.01.2021 T. 10
31.12.2021 1.

000 «IIpocnexry,
JIOTOBOPBI:

-Ne Db-1/2019 ot
03.07.2019 T. C
03.07.2019 1. 1o
02.07.2020 T;

- Ne DB-2/2020 or
03.07.2020 T. c


http://znanium.com/
http://book.ru/
http://ebs.prospekt.org/

03.07.2020 . o
03.07.2021 r.

000  «OnexkTpoHHOE
n3natenbeTBo FOpaidty,

JIOTOBOPBIL:
-Ne 2b-1/2019 oT
01.04.2019 .
_ _ ¢ 01.04.2019 r. mo
http://www.biblio- 31.03.2020 1

4. DBC IOpaiit CTOPOHHSIS online.ru - N 9B-1/2020 or

01.04.2020 I. c
01.04.2020 . o
31.03.2021 r.

-Ne DOP- 1/2021 or
23.03.2021 r. ¢ 03.04.
2021 r. mo 02.04.2022 r.

NHCTUTYT O00CCneYeH HEOOXOIUMBIM KOMIUICKTOM JIMIICH3MOHHOTO |
CBOOOJHO PACHPOCTPAHIECMOr0 IPOTPAMMHOTO OOCCIICYCHHUS, B TOM 4YHCIIC
OTEUECTBEHHOTO IPOM3BOJCTBA, COCTaB KOTOPOTO IOIJICKUT OOHOBICHUIO TIPH
HEOOXOIUMOCTH.

5.2. Ilepeyenn
nporpaMmmMHoro odecrnedenus (I10), ycraHOBJIEHHOT0 HA KOMIIBIOTEPAX,
3a/1eliCTBOBAHHBIX B 00pa3oBaTebHOM npouecce mo OITOITI BO

Bce aynutopuu, 3ameiicTBOBaHHBIE B 00pa3oBaTEIbHOM IIpoIlecce II0
peanuzauuu OIIOIT BO, ocnamiens! cieayromum I10:

NeNe Onucanue IO HaumenoBanue I10, Bun

nporpamMMHasi cpeaa, JINIEH3UPOBAHUS
CYB]]

110, ycranaBauBaemoe Ha pa004yl0 CTAHIUIO

1. OnepanmoHHas cucteMa 000 « +AJIBSHC» JIuneHs3us

YCIYTHU MO MPEAO0CTaBICHHUIO

HEUCKITIOUHNTEILHBIX

npaB(JTUIEH3MI) Ha

porpaMMHOE 00eCTIeYCHUE

[To norosopam:

Ne 242-223/20 ot 19.06.2020 1.

2. AHTHBUpYCHAas 3alIUTa 00O «IIporpamoc- JInuensus

IIpoekThI»

[To norosopam:

Ne ¥T0021486 ot 19.07.2016 1.

Ne YT0024065 ot 03.07.2017

NeVT0026711 ot 17.07.2018

Ne 24-223/19 ot 05.07.2019

NeVT0031243/9-223/20 ot 16.07.2020

3. OducHble MAKeTHI MicrosoftOffice ‘ JIunensus
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4. [Iporpamma s 9BM ITo norosopy: JInuensus
«BupryanpHselil ocMOTp 328-VY ot 19.02.2021 r.
MecTa MPOUCIIECTBUS:
Y4eOHO-MEeTOAMUECKUI
KOMILJICKC)
5. ApXHUBaTOpHI 7-Zip OTkpbITas
JIMLICH3HSI
WinRar OTkpbITast
JIMLICH3HSI
6. WuTepuer Opaysep GoogleChrome OTtkpbiTas
JIMLICH3USI
7. IMporpamma st npocmotpa | Adobe Acrobat reader OTKpbITast
(aiinos PDF JIALICH3US
Foxit Reader OTkpbiTast
JIMLICH3USI
8. IMporpamma s mpocmoTpa | DjVuviewer OTkpbITas
(aiinos DJVU JTUTICH3US
9. [MTakeT KOJEKOB K-LiteCodecPack OTKpbITast
JIMLICH3HSI
10. Buneomeep WindowsMediaPlayer B xommmiekte ¢ OC
vicpleer OTKpbITas
JIMICH3HSI
flashpleer OTKpbITast
JIUTICH3HSI
11. Aynauoruieep Winamp OTKpbITas
JIUTICH3HSI
12. CrpaBo4HO- MPaBOBHIC KoHcynbTaHT mitoc OTtkphITas
cuctemsl (CIIC) JTUTICH3US
["apanT OTkpbITast
JIVTICH3HSI

B peanuzanuun quctiuriive (MoayJiei) 3aeHCTBOBaHbl YUCOHBIC ayTUTOPHHU
JUTSE IpoBeieHus yueOHbIX 3aHsaTuil, npegycmorperasix OIIOIT BO, ocHaiieHHbIe
0o00OpyZOBaHMEM U TEXHUYECKHMU CpEACTBAMU OOYYEHHS, COCTaB KOTOPBIX
ompesensieTcss B pabo4nx mporpamMmax JTUCHUTUINH (MOyei).

5.3. [lomeneHust JI5 CAMOCTOATEIbHOIH PadoThI 00yUYAKOIIUXCS

[Tomemienust AJiE CaMOCTOSATEIBHONM pabOThl 00YYAIONTUXCS PACTIONATAIOTCS
o azpecy: OpenOypr, yi. Komcomonnckast, 50. OHM ocHaIIeHbI KOMITBIOTEPHOM
TEXHUKOW C BO3MOKHOCTBIO MOAKIIOUEHHUS K cetu «MHTepHeT» u obecrieueHuem
noctyna B OMMOC YHuBepcuTeTa U BKIIOYAIOT B CE0S:
1. DneKTpOHHBIN YUTATbHBIN 3a]1 HA /5 MOCaJOYHBIX MECT:
CTOJI CTyICHYECKHUHN CO CKaMbel — 75 IIT.,
KpecJio JJIsl UHAUBUIyaIbHOU paboThI — 3 1T,
KOMIIBIOTEP B cOOpe: CHCTEMHBIN 010K Kopryc YepHbiit Standart-ATX HakonuTenb
SATA Ill, xectkuii auck 1 Th, memme USB, kmaBuatypa USB, monumtop LG
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21"LED - 8 mr. (koMmblOT€pHasi TEXHUKA MOAKIIOYEHA K ceTh «HTepHeT» u
o0ecrnieunBaeT JOCTYM B JIEKTPOHHYIO HH(POPMAIIMOHHO-00Pa30BaTENBHYIO CPETY)
2.Aynutopus Ay camocTosTeNbHOM padoThl (Ne518) Ha 12 mocagouHbIX MECT:
cTos mpenoaasarens -1 mr.,

CTyJI Ipenogasarens -1 mr.,

napThl yueHnyeckue -15 mr.,

CTYyJl yYeHUYECKUit -15 miT.,

JIOCKa MarauTHag -1 mr.,

CTaIl[MOHAPHBIN HHPOPMALIMOHHO-IEMOHCTPAI[MOHHBIN CTeHA-1 WIT.,

KOMITBIOTEP B cOOpe: CHCTEMHBIHN OJI0K Kopiyc uepHbiit Standart-ATX nakonuTenb
SATA Ill, xectkuit guck 1 Th, meims USB, kmaBuarypa USB, monutop LG
21"LED - 8 mT. (koMmbloTepHasi TEXHUKa MOJKIOUYEeHa K cetu «HTepHeT» u
o0ecreyuBaeT I0CTYI B 3JIEKTPOHHYIO0 HHPOPMAIIMOHHO-00pa30BaTENbHYIO CPEY).

5.4. CBenenus o gocryne Kk HHGOPMANMOHHBIM CHCTEMAM M
HH(OPMALMOHHO-TEJIeKOMMYHHKAIMOHHBIM CETAM, K KOTOPbIM
ob0ecreynBaeTCs JOCTYN 00y4AKOIIUXCS, B TOM YHCJIe IPUCIIOCO0IeHHBIX IS
HCIOJIb30BAHUS HHBAJUAAMH M JTHIIAMH C OTPAHNYEHHBIMHU BO3M OKHOCTAMHM
310POBbS

OO6yuaromuecs u3 yncia uHBAIUAOB U Jul ¢ OB3 obecnieueHbl nevyaTHBIMU
u (WiM) OIEKTPOHHBIMU  OOpa3oBaTeIbHBIMH  pecypcamMu B ¢opMax,
aJalTUPOBAHHBIX K OTPAHUYEHUSIM HX 3]I0POBbS.

JUisi MHBaJIMIOB W JIMII C OrPAaHUYEHHBIMH BO3MOXKHOCTSMH 30POBBS
CO37aHbl YCJOBHS JOCTYyNa K HMH(MOPMAIMOHHBIM CHUCTEMaM, HH(QOPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIM CETSM M 3JIEKTPOHHBIM 00pa3oBaTeiIbHBIM pecypcam. B
OBC mpuMeHSIOTCST  CHelMalbHbIe aJalTUBHBIE TEXHOJIOTMM IS JIMI[ C
OTPaHUYECHHBIMUA BO3MOKHOCTSIMU 3pEHHUs: BEpCHsl calTa i CIaOOBHUIASIIUX,
AKCKIIIO3UBHBIA aJanTUBHBIM pUAEP, MporpaMma HEBU3YaJIbHOTO JOCTyMa K
uHGOpPMAIINH, KOJUICKIUS ayANOU3TaHHH.

st popmupoBanust yCiIoBHid OUOIMOTEYHOTO OOCITY>)KHBAaHUSI MHBAJIUIOB U
JUI] C OrpaHWYCHHBIMH BO3MOXXHOCTAMH  3JI0POBbSI B YHUBEPCUTETE
BBITIONTHSAETCS KOMIUIEKC OPTaHU3AIMOHHBIX M TEXHUYECKUX MEPOIIPHUSATHH:

1. Hannuaue pabounx MecT B DJIEKTPOHHOM YHTAIBLHOM 3aJie C YBEITNYCHHBIM
MPOCTPAHCTBOM IS paOOTHI, BBIAEICHO M O003HAYEHO TAOIUYKON CO 3HAKOM
JOCTYITHOCTH JIJISl BCEX KaTErOPU WHBAJIUTHOCTH.

2. O0ecneyeHo KOMILIEKCHOE 00CTY:KMBAHNE B YHTAJIbHBIX 3aJ1aX:

— TOWCK M3JaHUH 1O IEKTPOHHOMY KaTajory;

— BO3MOJKHOCTH TIOJIYYCHHS U3JJaHUH U3 JI000T0 oTaena bubnmoreky.

3. ObecneyeHo yaajieHHOe 00CTy:KBaHHeE:

— oduuuaneubiii caiit YauBepcurera umenu O.E. Kyrapuna (MI'FOA) —
Wwww.msal.ru u, ciemoBaTeNbHO, CTpaHWYKa BUONMOTEKH, aJanTupoBaHa IS
CITIAa0OBHIAIINX;

— BO3MOJKEH MOUCK U3JaHHM 10 JICKTPOHHOMY KaTaJloTy;
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— BO3MOKEH OHJIANH-3aKa3 U3JaHUuN.

4. PaGouee MecTO 000PYI0BAHO:

— BbIBeJIeHa JKpaHHasg Jayna Windows 7 Ha «pabouyuil CTOI» BKpaHa
KOMIIBIOTEPA;

— OecmutatHoit mporpammoii NVDA - NVDA nporpamma 3KpaHHOTO 10CTyIa
IUI OTEpaIlMOHHBIX CcUCTeM ceMelicTBa Windows, MO3BONAIOMIAs HE3PSYUM H
CITa0OBHIALIMM TOJNB30BATEIsIM  paboTaTh Ha KOMITBIOTEPE BBIBOAS  BCIO
HE00X0UMYI0 HH(GOPMAIIHIO C TTIOMOIIIBIO PEUH.
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