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1. OBIIASI XAPAKTEPUCTUKA PABOYEHN ITPOT'PAMMbBI YYEBHOI
HHPAKTHUKHU (ITACIIOPT)

«Y4eOHasl IPAKTHKA»

1.1. MecTo y4eOHO NPAKTHUKH B CTPYKTYpPe OCHOBHOI1 00pa3oBaTe/ibHOI
MPOrpaMMBbl:

VYyeOHasi MpakTHUKa SBISETCS O0A3aTeIbHBIM pa3fesioM MpPOTrpamMMbl
MOJITOTOBKY CIIEIIUATMCTOB cpeiHero 3BeHa. OHa npeacTaBiser co0oil Bu yueOHOM
NESITEIbHOCTH, HamnpaBlIeHHOW Ha (OpPMUPOBAHME, 3aKPEIUICHUWE, pa3BUTHE
MPAKTUYECKUX HABBIKOB M KOMIIETEHILIMI B MPOLIECCE BBIIOJHEHUS ONPEIEICHHBIX
BUJIOB paboT, CBSI3aHHBIX ¢ OyayIiel npodecCuoHaNIbHOU 1€ TENbHOCTBIO.

Ocoboe  3HaueHwe  y4yeOHas MpPaKTHKAa UMEET MpU (POPMUPOBAHUU U
pazsutuu OK 01, OK 02, OK 03, OK 04, OK 05, OK 06, OK 07, OK 09, IIK 2.1.,
[IK 2.2., [IK 2.3.

1.2. Heab 1 niIaHMpyeMble pe3yJabTAaThl 0CBOCHHUS Y4eOHOM NMPaKTHKM:
B pamkax mporpaMMbl y4eOHOW MPAKTUKH OOYHAIOIIMMUCS OCBaMBAIOTCS
€HUS Y 3HAHHUS

Kox Yvenus 3Hanuna

IIK, OK

OK 01 - BECTH puéM rpax/aH, - comepKaHWE  TPAaBOBBIX  aKTOB,
KOPPECHIOHCHIIUU H en B PETYJIUPYIOLIUX BOTIPOCHI
COOTBETCTBHM C  HOPMATHBHBIMH CyJIOYCTpPOMCTBA U CYJOIIPOU3BOICTBA.
aKTaMH. - TpaBOBbIE AaKThl MO CyJIeOHOMY
- OCYHICCTBJISATH PabOTy MO MpuEmy JICJIONIPOU3BOJICTBY.
oOpallieHu#, TOCTYMaKIMX B CyJ B - HOPMaTHBHO-METOIUYECKHE JIOKYMCHTBI
AIIEKTPOHHOM BHJIE. o obecrieyeHnto paboTHI cya.
- OCYUIIECTBIISITh PETHCTPALNI0, YUET - KJIACCU(UKAITUIO CITyeOHBIX
JIBUXKCHHS, O(GOPMIICHUE CyIeOHBIX JIOKyMEHTOB U TpeOOBaHHS, K HUM
nell. Ocy1ecTBIATh HU3BCIICHUE npeabsBisiemble B coorBeTcTBUU ¢ ['OCT
Y4aCTHUKOB CyneOHOT0 Y TIPaBOBBIMH aKTaMHU.
pa3bupaTenscTBa. - “HPOPMAIMOHHO-KOMMYHHUKAI[HOHHBIE
- OCYIIECTBIISTh odopmiieHue, CHUCTeMBI B CyACOHOW JeSATEIBLHOCTH.
HampaBJieHUE W  BbIa4y  KOMHM OCHOBBI OXpaHbl TpyJa W TEXHHUKH
CyleOHBIX aKTOB M JIOKYMEHTOB U3 0e30IaCHOCTH.
CyeOHBIX JE. - CHCTEMY JTOKYMEHTO0000pOTa B Cy/IE.

OK 02 - OCYILIECTBIISITh MOATOTOBKY TEKCTOB - TIOHATHE MW BHUIBl JIOKYMEHTOB,
CylIeOHBIX aKTOB K Pa3MEIICHUIO Ha TpeOOBaHUS, K HUM IPEIbSBIIsIEMbIC.
caiiTe cy/ia B CETH HHTEPHET. - 0o0IIue BOMPOCHI OpraHU3aIuu pabOThI
- OCYIIECTBIISATh pabOTy C CyIeOHBIMU cyna: OCHOBHEIE HaIpaBIICHUS
JeJamMu u JIOKyMEHTaMH, JIeSITeIbHOCTH CTPYKTYPHBIX
nepeaBacMbIMU Ha apXUBHOC nmoJpa3AeiicHU Cyaa, 00eCIeUHBAIOIINX
XpaHCHUE W HAXOJISAIINMHUCS B apXHBE CyJIOTIPOHM3BOJICTBO; TpaBUJIa TOBEICHUS
cyna. pabOTHUKOB armapara cyna;
- COCTaBIISATh CITY»KEOHBIC HOKYMEHTHI JIOJDKHOCTHBIC PETJIaMEHTBI  paOOTHHKOB
cyna. anmapara CyJa; MpaBWia BHYTPEHHETO
- OCYITIECTBIIATH paboty o pacropsiika cya u T.I1.
00paIeHnIo K UCIIOTHCHHIO CYIACOHBIX - TOpSAAOK y4Y€Ta TOCTYNUBIIUX B CYI




aKTOB. oOpaieHuii, JOKyMEHTOB M Jel |
peructpanuy cyaeOHbIX Jell, TPHHSATHIX K
MPOU3BOJCTBY.
- OpraHu3alyi0 W BeleHHE CYAeOHOTO
JIEJIOTIPOU3BOJICTBA Ha CTaIun
MOJrOTOBKKM  Jena K cyneOHOMY
pa3dupaTenbCTBy: HanpaBJICHUE
W3BCIICHUA ¥ BBI3OBOB, OQOPMIICHUEC
CyNeOHBIX eIl
0K 03 - BECTH TIPUEM TPaXKJIaH, - COAEpXaHWE  TPABOBBIX  AKTOB,
KOPPECTOHICHITH " pi(S)) B | pEryJHUPYIOIINX BOTIPOCHI
COOTBETCTBHM C  HOPMAaTHBHBIMHU | CYAOYCTpPOWCTBA U CYAOHPOHM3BOACTBA.
aKTaMH. - TMpaBOBble AaKTBl 1O CyaeOHOMY
- OCYIIECTBIATh PabOTy Mo TpuUEMy | JEIONPOHM3BOCTRY.
oOpanieHuil, MOCTyNalomuX B CyJ B | - HOPMATUBHO-METOJUYECKUE TOKYMEHTHI
3JIEKTPOHHOM BHJIC. o 00ecIieYeHH0 padoTHI Cyaa.
- OCYIIECTBIATh PETHCTPAIMIO, Y4ET | - KIaccu(hUKAIHIO CITY’KEOHBIX
IBKEHHUS, OQOpMIICHHE CyneOHBIX | JIOKyMEHTOB W TpeOOBaHHS, K HHAM
nell. OcymiecTBIATh HU3BEIICHUE npeabsiBisieMbie B cooTBeTcTBUHU ¢ ['OCT
YYaCTHUKOB CyleOHOTO | Y IPaBOBBIMU aKTaMHU.
pasdupaTenLCTBa. - “HPOPMAIMOHHO-KOMMYHHUKAITHOHHBIC
- OCYIECTBIIATD odopmieHue, | cUcTeMBbl B CyldeOHOW JIeSTETHHOCTH.
HampaBjieHWe W Bbimady komwii | OCHOBBI OXpaHbl Tpyda M TEXHUKH
CyNeOHBIX aKTOB W JIOKyMEHTOB W3 | OE€30MacHOCTH.
CyJeOHBIX Je. - CHCTEMY JIOKYyMEHTOO0O0pOTa B CY/IE.
OK 04 - OCYIIECTBIIATH O0paIieHne CyIeOHBIX - TIOPSJIOK OOpalleHHsT K MCIIOJHEHUIO
AKTOB K UCTIOJTHEHHIO. MPUTOBOPOB, PEIICHUMN, OMpeNeICHUNA U
- OCYUIIECTBIJIATH TOJATOTOBKY TEKCTOB | IIOCTaHOBJICHHH Cy/a.
CyleOHBIX aKTOB K pa3MEIICHUI0 Ha | - TMOPSJIOK TIOATOTOBKM M Iieperadu
caifTe cy/ia B CETH UHTEPHET. CyIeOHBIX Jie] U JOKYMEHTOB K Tepenave
- OCYILECTBIATh PabOTy C Cy[eOHBIMU | B apXuB CyJa.
JeNamMu u JOKYMEHTaMH, | - TOpAJOK oOecredeHusi JocTyna K
nepeaBaeMbIMU Ha apXWBHOE | WH(QOPMAIUK O JEATEIBHOCTH CYJIOB:
XpaHCHHUE U HAXOASMIMMUCS B apXWBE | TOATOTOBKY  CYACOHBIX  aKTOB K
cyJa. pasMeleHnio Ha O(QUIMaIbHOM caiiTe
- COCTaBJIAATH CIYXeOHBIE JOKYMEHTHI | cyna B nH(OPMAIHOHHO-
cyna. TEJICKOMMYHHUKAI[IOHHOW CETH WHTEPHET.
- OCYIIECTBJIATh paboty 1o
o0paleHuIo K UCTIOTHEHHIO CyIe0HBIX
aKTOB.
OK 05 - OCYIIECTBIIATH O0paIIeHne CyaIeOHBIX

AKTOB K UCTIOJTHEHHIO.
- OCYUIECTBIIATh HMOATOTOBKY TEKCTOB
CylIeOHBIX aKTOB K pa3MELICHHIO Ha
caiiTe CyJla B CETU UHTEPHET.

- OCYILECTBIISITh PaboTy ¢ CyaeOHBIMU
JenamMu u JOKYMEHTaMH,
nepeaaBaeMbIMU Ha apXuBHOE
XpaHEHHE U HaXOAALIMMUCS B apXUBe
cyza.

- COCTaBJIAThH CIy’K€OHbIE JOKYMEHTHI
cyna.

- OCYWIECTBIATH  paboTy 1Mo
00palIeHnIO K UCIIOTHEHHUIO CyIeOHBIX

- TIOPSIOK OOpalieHusT K WCIIOJHEHUIO
MIPUTOBOPOB, PEILICHUHN, ONMpEeNeNiCHUN U
MOCTAaHOBJICHUH CyJia.

- TOpPSIIOK TMOATOTOBKM M Mepefadu
CyIeOHBIX JIeT U IOKYMEHTOB K Iepeaade
B apXUB CyZa.

- TOpANOK o0ecreyeHus JOCTyma K
UHPOPMAIUU O JIEATSIEHOCTH CY/IOB:
MOATOTOBKY  CYAEOHBIX  aKTOB K
pasMeleHnio Ha oduIambHOM caiiTe
cyna B nH(OPMAITMOHHO-
TENICKOMMYHUKAIIMOHHOM CETH UHTEPHET.




aKTOB.

OK 06

- OCYILECTBIIATh OOpallleHHe CyAeOHbIX
AKTOB K UCIIOJIHEHHIO.

- OCYIIECTBJIATh HOATOTOBKY TEKCTOB
CyIeOHBIX aKTOB K pa3MELICHHIO Ha
caiiTe CyJla B CETU UHTEPHET.

- OCYUIECTBIISITH paboOTy ¢ CyAeOHBIMH

JelamMu u JIOKYMEHTaMH,
nepeaBacMbIMU Ha ApXUBHOC
XpaHeHHEe M HaXOIIIUMUCSI B apXHUBE
cyna.
- COCTaBIIAThH CITy’)KEOHBIC JIOKYMEHTBI
cyna.

- OCYIIECTBIISTh paboty o
oOpaleHuIo K UCTIOTHEHHUIO CyIeOHbBIX
aKTOB.

- TOpSAAOK OOpalieHUsi K HWCIONHEHHIO
MPUTOBOPOB, PEIICHUH, OMpeleNicHHH u
MIOCTAaHOBJICHUH Cyaa.

- TOpSAOK TOATOTOBKM W Tepesadd
cyneOHBIX e U JOKYMEHTOB K Tepenaue
B apXMB CyJa.

- TOpsOoK oOecmedyeHus JOCTyma K
WHPOPMALIUK O JAEATENBHOCTH CYAOB:
MOArOTOBKY  CyHNeOHBIX  aKTOB K
pasMelIeHUI0 Ha oO(QUIHUaIbHOM caiTe
cyna B WHPOPMALIMOHHO-
TGHCKOMMYHHKaHHOHHOﬁ CCTU UHTCPHET.

OK 07

- OCYHIECTBIATH oOpareHue cy1eOHbIX
AKTOB K UCIIOJIHEHHIO.

- OCYUIIECTBIISATh TOATOTOBKY TEKCTOB
CyIneOHBIX aKTOB K pa3MELICHHIO Ha
caiiTe cylia B CETU UHTEPHET.

- OCYILECTBIISITH PabOTy C CyaeOHBIMU

JeamMu u JIOKYMEHTaMH,
nepeaBaeMbIMU Ha apXUBHOE
XpaHEHUE U HAXOISAIIMMHKCS B apXHBE
cyna.

- COCTaBJIAThH CITy)KEOHBIC JTOKYMEHTBI
cyaa.

- OCYIIECTBJISTh paboty 1o
00pAIlICHUIO K UCTIOJHEHHIO CYIeOHBIX
aKTOB.

- TOpPAAOK OOpaleHus K HCIOJHEHHIO
IIPUTOBOPOB, PELICHUM, ONpPENEICHUN H
MOCTAaHOBJICHUH CyJia.

- TOpSANOK TOATOTOBKM U Iepenadu
CyneOHBIX e M JOKYMEHTOB K Iepenade
B apXMB CyJa.

- TOpsaoK oOecmedyeHusi JOCTyma K
UHPOPMALUK O JAEATENBHOCTH CYAOB:
MOJrOTOBKY  CyHNeOHBIX  aKTOB K
pasMeleHnio Ha oduIuambHOM caiiTe
cyna B nHPOPMALMOHHO-
TEJIEKOMMYHUKAIIUOHHOM CETU UHTEPHET.

OK 09

- OCYWIECTBIATH PaboOTy MO TpUEMY
oOpamieHuil, MoCTyMnarux B CyJ B
JJIEKTPOHHOM BHJIE.

- OCYIIECTBISTH PETHCTPAIHIO, YYET
JBIKCHHS, O(QOpMIICHHE CyneOHBIX

nen.  OcymecTBisiTh  M3BEILEHHE
Y9aCTHUKOB cyneOHOr0
pasbuparenscTBa.

- OCYLIECTBIIATD odopmIenue,

HaIlrpaBJICHUEC u BblaAavy KOIIUH
Cy}le6HI)IX AKTOB U JOKYMCHTOB H3
CyNIeOHBIX JICIT.

- CcolepKaHWE  TPABOBBIX  aKTOB,
PEryIUPYIOLIIX BOTIPOCHI
CYJIOyCTpOMCTBa 1 CYOITPON3BO/ICTBA.

- TpaBOBbIE AaKThl MO CyJaeOHOMY
JIEJIOTIPOU3BOJICTBY.

K 2.1.

- OCYIIECTBIISITh OOpaIieHne cyaeOHbIX
aKTOB K UCIIOJTHEHHIO.

- OCYIIECTBJIATH IOJATOTOBKY TEKCTOB
CyZIeOHBIX aKTOB K pa3MELICHHIO Ha
caiiTe cyzia B CETH HHTEPHET.

- OCYIIECTBJISATH PabOTy ¢ CyAcOHBIMHU
nenaMu " JIOKyMEHTaMH,
nepe1aBaeMbIMU Ha apXuBHOE
XpaHCHUE U HaXOAALIMMHUCS B apXUBE
cyza.

- IIOHATHUC 158 BH/IbI JOKYMCHTOB,
TpeOOBaHUS, K HUM IPEIbIBIIsIEMbIC.

- o0mMe BOTPOCH OPTaHHU3AINH PaOOTHI
cyna: OCHOBHBIE HaTpaBJICHUS
JIeSATEIIEHOCTH CTPYKTYPHBIX
nmospa3AeyicHU Cyqa, 00eCIeUHBAIOIINX
CYJIOIIPOM3BOJICTBO; TpaBHia TMOBEJCHUS
pabOTHUKOB armapara cyna;
JTIOJKHOCTHBIC pPErJIaMEHThl PaOOTHUKOB
anmapara cyJa; TNpaBWiia BHYTPEHHETO




- COCTaBIISTH CIYXEOHBIE JTOKYMEHTHI
cyna.

- OCYILECTBIIATh paboty o
00palIeHUIO K HCIIOTHEHUIO CyqeOHBIX

pacropska cysia u T.II.
- NOPSIOK yd€Ta IOCTYNUBIIUX B CYA
oOpameHuii, JOKYMEHTOB W Jel U
peructpannu cyaeOHbIX Jell, TPUHATHIX K

AKTOB. MPOU3BOJICTBY.
- OpraHu3alui0 W BeICHHE CYAeOHOTO
JIEJTOTIPOU3BOJICTBA Ha cranuu
MOJArOTOBKKA  Jela K cyaeOHoMy
pa3oupaTebCTBY: HaIlpaBJICHHE
M3BEIICHUH H BBI30BOB, OGOPMIICHHE
CyIeOHBIX JICII.
IIK 2.2. - OCYIIECTBIIATh MOATOTOBKY TEKCTOB - TOpSAZAOK obecreueHus IOCTyma K

CylIeOHBIX aKTOB K pa3MEIeHHI0 Ha
caiiTe cylia B CETU UHTEPHET.
- OCYUIECTBISITH paboOTy ¢ CyAeOHBIMH

WHPOPMALIUK O JESITEIBHOCTH CY/OB:
NOArOTOBKY  CyHeOHBIX  aKTOB K
pasMeLIeHUI0 Ha OQHUIHUAIBHOM caiTe

JieIaMu u JIOKyMEHTaMH, cyna B UHGPOPMAIMOHHO-
nepeaBaeMbIMU Ha apXUBHOE TEJIEeKOMMYHHUKAIIIOHHON ceTH
XpaHEeHHE W HaXOJSAIINMHUCS B apXHBE WHTEpHET.

cyna.

- COCTaBJIAThH CIIy)KEOHBIC JIOKYMEHTBI

cyna.

I1K 2.3. - OCYILIECTBIIATH paboTy ¢ CyAeOHBIMU - coziepKaHue HOPMATHBHO-
Aenamu H NOKyMCHTamHu, MPaBOBBIX aKTOB, PETYIHPYIOIIIX
nepeaaBacMbIMU Ha APXHWBHOC BOIIPOCHI Cy,uoyCTpOP'ICTBa u
XpaHCHHUE U HaXOAAUIUMHCA B apXHBEC CYIOIIPOU3BOJICTBA;
cyna.

- HOPMAaTUBHO-TIPABOBBIE  AKThl U
HOpPMAaTHBHBIE JOKYMEHTHI IO CyAeOHOMY
JeJIOTIPOU3BO/JICTBY, KJIacCU(HUKALINIO
CIIy>K€OHBIX JOKYMEHTOB U TpeOOBaHUS K
HUM TIPEIBSABISIEMbIE B COOTBETCTBHH C
I'OCT u HOpMaTHUBHBIMHU aKTaMH;

- CHUCTEMY JOKyMEHTooOOpoTa B
cyne;

- MOHATHE W BHIBl JOKYMEHTOB,
TpeOOBaHMs, K HUM IPEAbABISEMBIE.

[lenpt0o ocCBOeHUST y4eOHOW TPAKTHKU SBIsSETCS (HOPMUPOBAHHE Y
OOyYaroIMXCcs HABBIKOB TOJITOTOBKH IOPUIUYECKUX JTIOKYMEHTOB, B TOM YHCIIE C
WCITOJIb30BaHUEM HMH(POPMAIIMOHHBIX TEXHOJOTWM; BBICTPAWBAHUS aJTOPUTMA
3aIlUTHl KOPMOPATUBHBIX MpaB, aHalW3a BHYTPEHHUX JOKYMEHTOB KOPIIOPAIIHH;
MOKCKa, MPOoGeCCHOHANTBHOTO aHaau3a U 00O0OIECHUS HOPMATUBHBIX MPABOBBIX H
CyJIeOHBIX aKTOB, B TOM YHCJI€ B IJI00aJbHBIX KOMIBIOTEPHBIX CETAX B OOJACTH
KOPIOPAaTUBHOTO IMpaBa; MPUMEHECHHS aKTOB KOPITOPATUBHOTO 3aKOHOATCIIbCTBRA,
pa3pabOTKHU M OCYIIECTBICHUS TICPBUYHON TTPABOBOM SKCIIEPTHU3BI JOKYMEHTOB JIJIS
OpraHm3anii W (QU3NYECKUX JIHI, COTPYAHMUYECTBA C IMPEAINOJIaracMbIMU
KOHTpareHTaMM; aHAJIM3a U PEIICHIS] KOHKPETHBIX TIPABOBBIX CUTYAIIH, CBI3aHHBIX
C 3aIIUTOM MpaB, CBOOO ] M OXPaHIEMBIX 3aKOHOM HHTEPECOB B apOUTPAXKHBIX Cy1aX

U cyjaax oO0IIel IOpUCIUKIUY.




2. CTPYKTYPA U COJAEPXKAHUE YUEBHOM NPAKTUKH

2.1. O0bem yueOHOM NPAKTHKHU M BUABI Y4eOHOI1 padoThI

CIMHUITBI)

. Bcero Cemect

Bua yueO6Hoil padoThI P
4acoB 6

O0beM 00pa3oBaTeIbHONM MPOrPaAMMBbI

NPAKTHKHU B T.4. B 36 36

(hopme camocToATEILHOM PA0OTHI

dopma NpOMEKYTOUHOM aTTeCTaluu 3a4eT ¢ oLeHKOi

OO61mast Tpy10eMKOCTh (4ac/3a4eTHbIC 36 36




2.2. Coaep:xxanue yueOHOM NPAKTUKHU

HanmenoBanue pazaenoB | CoumepikaHue padoT O0wém, | Koasl koMmieTeHIui,
akaj. 4. | GOpMHUPOBAHUIO
KOTOPBIX
CHOCOOCTBYET
AJIEMEHT POrPaMMBI
1 2 3 4
Y4eOHas NpaKkTUKa 36
Bunpl pabot - O3HaKOMJICHHE CO CTPYKTYPOH cy/a, GyHKIUSAMHU CyIeOHBIX KOJUIETHH, Cy1eOHbIX | 36 OK-01
COCTaBOB, OCHOBHBIX IIOJpPA3/ICJICHUN ammapata cyJa W HOPMaTUBHBIMU OK-02
IIPABOBBIMU ~ AKTaMH{, PETYJIUPYIOLIMMU HUX  JESATENIbHOCTb, IpaBUJIAMU OK-03
BHYTPEHHET0 TPYJIOBOTO Pacopsi/IKa, MPaBUIaMU TEXHUKH O€3011acCHOCTH OK-04
- O3HaKOMJICHHE C JJOJDKHOCTHBIMH PETJIAMEHTAMH CICIIHAIKNCTA CYya, CEKpeTaps OK-05
cyJa, cekperaps cylaeOHOro 3aceqaHusl. OK-06
- O3HakoMIIeHHE C padOUYMMH MECTaMH PAaOOTHHUKOB ammapara cyja, MpaBHIaMH OK-07
TEXHHUKHU 0€30MaCHOCTH. OK-09
- OsHakoMmJieHHE C JEATEIbHOCTbIO IO OOECHEYEHHUIO0 CYIOB KajJpamu [K-2.1.
rOCYAapCTBEHHBIX IPAKIAHCKUX CIIY’KaIUX. [1K-2.2.
- N3yuntsb nops1ok npuéma rnoceTuTenei. [K-2.3.

- M3yunte mpaBmiia OCYILECTBJICHUS MEPBUYHOIO YdeTa CTaTUCTHYECKOM
uHpOpPMAIINH B cy/ie Ha OyMa)KHOM HOCHTENE U B 3JICKTPOHHOM BHJIC,

— M3yunTh mpaBuiia OCYLIECTBICHUS CHPABOYHOW PalbOTHI MO y4eTy CyAeOHOM
NPAaKTUKU B CYJIE.

- M3yunth mopsamoxk WHGDOPMAIMOHHOTO OOECredeHUs IesTeIbHOCTH CyHa,
UCIIOJIb3YEMBIMH B Cyji€ paBoBbIMH 0a3amu u nporpammamu I'AC «IIpaBocynue».
- O3HaKOMIIEHHUE C APXUBHBIM U CTATUCTUYECKHIM JICTIOTIPOU3BOJICTBOM.

- W3yuntps mopsnok pasmemieHuss Ha HHTepHer-caiite U MH()OPMAITMOHHBIX
CTeHaX cyaa MHPOPMAIIMKM U MECTE U BPEMEHH CyI€OHOTO 3aceTaHms)

- O3HaKOMJIEHHE C TIOPSIIKOM PabOThI CAUTOB CY/IOB.




[IpomesxkyTouHas
aTTecTanus

3auer ¢ OLEeHKOH B ()opMe 3aIlIUTHI OTYETa [0 MpaKTUKe B popme cobecenoBaHus,
OIIPE/ICIISIONIETO YPOBEHb OCBOCHHBIX OOIMINX M MPO(HECCHOHATBHBIX KOMIIETCHITHN

Bcero no yuebnom
MIPAKTUKE

36 yacoB —
1 menens.




3. YCJIOBUSA PEAJIU3ALIAU TPOT'PAMMBI YUEBHOM
HNPAKTUKH

3.1. Jlns peanmuzanuu mporpaMMbl Y4eOHON AMCHUIUIMHBI JOJHKHBI OBITH
IPETYCMOTPEHA CIAEAYIOIINE CIIELHATBHBIE TTOMEILIECHHUS

y4eOHbIE ayJUTOPUH JIJIs1 TIPOBEICHUS 3aHATUN JICKITMOHHOTO TUTIA, 3aHATHH
CEMUHAPCKOTO THUIIA, TPYIIOBBIX W WHIWBHIYAIbHBIX KOHCYJIBTAIMH, TEKYIIETO
KOHTPOJII U MPOMEXKYTOYHOM aTTECTallMU, OCHAIIEHHBIC CIEeIHUATU3UPOBAHHON
MeOenbl0 U TEXHUYECKUMH CpEJACTBAMU  OOY4YEHHUS, CIHYKallUMU ISt
npejcTaBieHus yuyeOHOW  uH@opMarnuu  Oosbiiod  ayautopuud. Habopsl
JEMOHCTPAllMOHHOTO  00OpYyAOBaHHMA M y4YyeOHO-HArJsSAHBIX  [OCOOUH,
00€eCIeYnBAIOIINX TEMATUYECKUE WILTFOCTPAIINHN:

npoekTop (2 mrT.);

MIPOECKIIMOHHBIN KpaH (2 mrT.);

HOYTOYK (2 mT.).

[Tomenienus: i caMOCTOATENbHON padOThl OOy4YarOIIMXCS, OCHAILIEHHbBIE
KOMITBIOTEPHOW TEXHUKOUN C BO3MOXHOCTBIO MOJKIIOUECHUS K ceTh «VIHTepHET» U
o0ecrieueHueM JI0CTyIa B AJIEKTPOHHYIO UHPOPMAIMOHHO-00pa30BaTEIbHYIO CPEAY
00pa30oBaTeIbHON OpraHu3auy - 25 KOMIbIOTEPOB B yueOHOM ayautopun Ne 610.

[lomenienne ag  XpaHeHUST W OPOQHUIAKTHYECKOTO  OOCITYKUBAHHS
yueOHOro 00OpYyJIOBaHMs, OCHAIICHHOE CHELUATU3UPOBAHHON MeOenp0 U
TEXHUYECKUMU CpeICTBaMU OOydeHus B yueOHo ayautopuu Ne 610.

VY4eOHbIl 3ai1 cy1eOHbIX 3acenannii — aynuropust Ne 812,

bubmuoteunsiii  pounx  OpeHOyprckoro  wHCTHUTyTa  (purimana)
VYuuepcurera umenu O.E. Kyrapuna (MI'FOA).

3.2. UupopmanuoHHOe oOecneyeHre peaTu3auu NporpaMmmMbl

3.2.1 OcHoBHas JIUTEpaTYypa

1. Mambikun A. C., JlateimeBa H.A. ApxuBHOe 1en0 B cyjne: ydeOHOe
nocobue — 2-¢ usM., nom. u ucnp. — Mocksa: PI'VII, 2020. — 219 c. — ISBN 978-5-
93916-833-5. — Tekcr: ANEKTPOHHBIN. — URL:
https://znanium.ru/catalog/product/1190638. — Pexxum goctyna: 1o mojmmcke.

2. Jlykonuna F0.A. ApxuBHoe aeno B cyzae: [Ipaktukym / Jlykonuna FO.A.
— M.: PI'VII, 2023, — 63 c. — ISBN: 978-5-00209-075-4.TekcT: 37A€KTPOHHBIN. —
URL.: https://op.raj.ru/spo/1195-lukonina-arkh-delo (mata o6pamenus: 20.03.2024).

3.2.2. JlonoJIHUTEJIbHAS JIUTEPATYypPa

1. KysnenoB W.H. JlokymeHTalMOHHOE OOECIEUCHHE YMIpaBICHUS.
JIoKyMEeHTOOOOpOT U JEJIONMPOU3BOJCTBO: YUEOHUK U MPAKTUKYM [JIsI CPEIHErO
npodeccuoHanbHoro odpazopanus / U.H. Ky3nenos. — 4-e uzg., nepepad. u gom. —
MockBa: WznarensctBo IOpaiit, 2024. — 545 c¢. — (IIpodeccuonanbpHoe
oOpazoBanue). — ISBN 978-5-534-16004-8. Tekct: nsnexktponubii. — URL:
https://urait.ru/bcode/537146 (nara ob6pamenus: 20.03.2024).
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2. Packun JI.MI. Meroauka M TpakTUKa apXWBOBEACHUS: YUYEOHHMK s
cpennero npodeccuoHanpbHoro oopazoanus / JI.M. Packun, A.P. Cokonos. — 2-¢
u3n. — Mocksa: UznarensctBo [Opaiir, 2024. — 416 c¢. — (IlpodeccuonanpHoe
obopazoBanue). — ISBN 978-5-534-16252-3. Texkct: snextponHbii. — URL:
https://urait.ru/bcode/539267 (nata o6pamenus: 20.03.2024).

3. JlareimeBa, H.A. CyneGHoe AenompoM3BOACTBO: KypC JIEKIHH U
IPAaKTUKYM JUIsl cpeiHero npodeccronanbHoro oopasosanus / H.A. JlaTeimesa. -
Mockaa: PI'VII, 2021. - 268 c. — ISBN 978-5-93916-891-5. — TekcT: 31eKTpOHHBI.
— URL: https://znanium.ru/catalog/product/1869183. — Pexum pgoctyna: 1o
MOJITTHCKE.

3.2.2. HopMaTHUBHO-NPABOBbIE AKTHI U HHbIE MIPABOBbIE JOKYMEHTbI

1. Koncturymusi Poccuiickoii ®enepanuu  (IpuHATAa BCEHAPOIHBIM
rosiocoBanvem  12.12.1993 ¢  wu3MeHeHUsIMH, OJOOPEHHBIMHM B  XOJI€
obmepoccuiickoro ronocoBanus 01.07.2020) // CIIC «KoncynpTanTlmocy.

2. ®enepanbubiii 3akoH OT 22.10.2004 Ne 125-®3 «OO6 apXUBHOM €€ B
Poccuniickon @enepanum».

3. ®epnepanbhblii 3akoH ot 27 wmionga 2004 1. Ne 79-®3 «O
rocyJapcTBEHHOM rpaxnanckoil ciyxx0e Poccuiickoit ®enepauum» // CIIC
«KoncynbrantlLrocy.

4. @enepanbHbii 3akoH oT 02 mas 2006 1. Ne 59-®@3 «O mnopsiake
paccMoTpeHust oOpamienuii rpaxnan Poccuiickoit  ®eneparun» //  CIIC
«KoncynprantlLrocy.

5. ®enepanbubiii 3akoH oT 08 sHBaps 1998 1. Ne 7-®3 «O CynebHoM
nenapramente npu BepxoBHom Cyae Poccuiickoit ®enepamun» //  CIIC
«Koncynbrantlirocy.

6. ®enepanbHbiil 3akoH OT 17 nexadbpst 1998 r. Nol188-D3 «O mMupoBbIx
cynbsix B Poccuiickoit @eneparun» // CIIC «Koncynbrantlnrocy.

7. ®enepanpHbii 3akoH oT 02 mas 2006 r. Ne 59-®@3 «O mnopsake
paccMoTpeHusi obOpaimieHuit rpaxknaaH Poccuiickoit  ®enepanun» // CIIC

«Koncynbrantlimrocy.
8. denepanbHbIil 3akoH OT 22 nekadbps 2008 Ne 262-D3 «O0 obecnieueHnn
J0CTyTa K MH(POPMAIIUU O nesTeabHOCTH cynoB B Poccutickoii @eaepanumy //

CIIC «KoncyapranTl[nrocy.

9. Vka3 Ilpesunenta Poccuiickoit @eneparuu ot 31 mexadbps 2005 r. Ne
1574 «O peectpe DOKHOCTEH (QenaepaqbHON TOCYIapCTBEHHON TpaKIaHCKON
city:x0bD» // CIIC «Koncynbrantllmocy.

10. ITocranoBnenue IlpaButensctBa P® ot 27.12.2012 Ne 1406 «O
dbenepanpHOH 11e51€BOM NTporpamMmme «Pa3Burtue cyaedHoi cuctembl Poccun Ha 2013-
2024 roawy // CIIC «KoncynbTanTlLimrocy.

11. Ilpuka3z Pocapxua ot 02.03.2020 Ne 24 «O06 yrtBepxkaenuu IlpaBui
OpraHu3allid XpaHEHHUs, KOMIUJIEKTOBAaHUA, Y4€Ta U HCIOIb30BaHUSA JOKYMEHTOB
ApxuHoro ¢gonna Poccuiickoit denepanuu v Ipyrux apXuBHBIX JOKYMEHTOB B
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rOCyAapCTBEHHBIX U MYHUIIMNIAIBHBIX apXUBAX, My3eaX U OMOJIMOTEKaX, HAYUHBIX
opranmzanusix» // CIIC «KoncynbrantlInrocy.

12. IIpuka3z Pocapxua ot 31.07.2023 Ne 77 «O6 yrtBepxaeHuu lIpaBun
OpraHu3allid XpaHEHHUs, KOMIUJIEKTOBAHUA, y4€Ta U HCIOIb30BaHUSA JOKYMEHTOB
ApxuBHoro ¢gonaa Poccuiickoit @enepani U APYruX apXUBHBIX JOKYMEHTOB B
roCyJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CAMOYIPABJICHHS U OPTaHU3ALUAX»
// CIIC «KoncynprantlLmrocy.

13. IToctanoBnenue Cosera Cygaei Poccutickoit denepanuu ot 18 anpens
2003 1. Ne 101 «OO0 yTBepk AEHUM TUIOBBIX MPABHUII BHYTPEHHErO paCIOpsiAKa
cynoB» // CIIC «Koncynbrantllnroc.

14. ITocranoBnenue Coera Cyneit Poccuiickoit @enepanuu ot 27 anpens
2006 r.

15. Ne 156 «O6 yTBepxaeHUM MpaBUJ MOBEACHUS paOOTHUKOB ammapara
cyna» // CIIC «Kouncynbrantlimrocy.

16. IIpuka3zCyneOHOro aenapraMeHTta nmpu BepxosHom Cyge

Poccuiickoit ®@enepaunu ot 29.04.2003 Ne 36 «OO0 yTBEepXIACHUU
NHcTpyKmu 1o cyAeOHOMY JeNONpOu3BOACTBY B paiioHHOM cyne» // CIIC
«Koncynsrantlirocy.

17. Ilpuka3z Cynebnoro nenapramenta npu BepxoBHom Cyae P® ot
21.12.2022 Ne 242 «O06 ytBepxaeHuu llepeuHs nTOKyMEHTOB, 0Opa3yroOIIMXCS B
polecce AEATeIbHOCTH (heepalbHbIX CYI0B OOIIeH IOPUCIUKLNHU, C YKAa3aHUEM
CpokoB uX XxpaHeHus u Ilopsiaka XpaHEHHs HEKOTOPHIX BHJIOB JOKYMEHTOB,
npenrycMOTpeHHbIX llepeuHemM  1nOKyMeHTOB, oOpasyromuxcs B Ipolecce
NEeSTENIbHOCTH (hefiepaibHbIX Cy/I0B 00IIEN IOPUCIUKLINH, C YKa3aHUEM CPOKOB MX
xpanenus» // CIIC «Koncynbrantllimrocy.

18. IIpuka3z Cynebnoro nemapramenta npu BepxosHom Cyne PD ot
19.03.2019 Ne 56 «OO yTBEep>KIE€HMU HHCTPYKLUHH O TOPSAJIKE OpraHu3aliu
KOMILJIEKTOBAHHUSI, XPAaHEHHUSI, y4€Ta U MCIOJIb30BAHUS TOKYMEHTOB (JEKTPOHHBIX
JIOKYMEHTOB) B apxuBax (eaepalibHbIX cyAdoB obuieil ropucaukuum» // CIIC
«Koncynbrantlirocy.

19. 3akon OpendOyprckoit o6mactu ot 02.09.1999 r. Ne 345/74-03 «O
MUpPOBBIX cyAbsix B OpeHOyprckoid obmactu» ¢ mnocia. u3Mm. u gon // CIIC
«Koncynbrantlimrocy.

20. 3axon Opendyprckoii ooactu oT 30.12. 2005 1. Ne2893/518-111-03 «O
rOCyIapCTBEHHON TpaKJaHCKON ciryx0e OpeHOyprckoil 0061acTi» ¢ MOCH. U3M. U
nom // CIIC «Koncynprantllimrocy.

21. 3akon OpenOyprckoit obmactu ot 28.04.2010 r. Ne 3535/808-1V-O3
«O06 obecrieueHuu n0CTyna K WHGOPMAIMH O JACATEIHBHOCTH MHUPOBBIX CyAeH
Openbyprckoii oomactu» ¢ moci. u3M. u goi // CIIC «KoucynbrantlLmtocy.

22. NHcTpyKuus 1o cyaeOHOMY JENONpPOU3BOACTBY Ha CyIeOHOM ydacTKe
mMupoBoro cyabu OpeHOyprckoi o0JacTH, YTB. MPUKA30M KOMHUTETa 110
00€eCIeYeHUI0 JIeSITeIbHOCTH MHUPOBBIX cyAell OpeHOyprckoil o0jgactu  OT
17.09.2013 Ne78-O/1 ¢ moci. uzm. u jaoin // CIIC «KoucynbrantlLinrocy.

3.2.4. UnuTepHeT-pecypchbl
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Ne m./m. HaumenoBanue Axapec B cetu UnTepHer
http://znanium.com OcHoBHas
1 ZNANIUM.COM KOJIJICKIIUS
Komnekuums uzngarenscra CTatyT
2 ObC KOPAUT www.biblio-online.ru
www.book.ru
Konnekimus nznarenbcTBa
[Ipocnext FOpuanueckas
3 3BC «BOOK.ru» P e
auTeparypa; KOJUICKIUU
m3parenscTBa Knopyc Ilpaso,
DKOHOMHUKA 1 MEHEPKMEHT
www.ebiblioteka.ru
: . : VYHuBepcanpHas 60a3za JaHHBIX
4 East View Information Services P A
MEPUOJIUKH (3JIEKTPOHHbIE
YKYpHAaJIbl)
http://rucont.ru/
Paznen Bama komnexuust — PI'YTI-
5 HIIP PYKOHT A H
nepuoanKa (3JEKTPOHHBIE
KYPHaJIbI)
WWW.0p.ra].ru JICKTPOHHbBIE
NudopmarmonHo- — P
. BEPCUU yUEOHBIX, HAYYHBIX U
6 0o0pa3zoBaTeNbHbBIN TOPTAT .
PLVIT HAay4YHO-TPAKTUYECKUX H3JaHUN
PT'VII
www.femida.raj.ru
Cucrema aIeKTPOHHOT O
Y4eOHO-METOAMUECKIE KOMIIEKCHI,
7 00yueHus
PaGoune nporpammel o
«Demua»
HaIPaBJICHUIO MOJATOTOBKHU
8 IIpaBoBbIE CUCTEMBI ["apanT, KoHCcynbTaHT
9 OdurmanpHbIi CAaT HHCTUTYTA www.oimsal.ru/
10 [Topran «I"AC IlpaBocyaue» www.sudrf.ru

4.PecypcHoe o0ecrieueHue 00pa3oBaTe/JIbHO MPOrPaMMbI

4.1

YyeOHO-METOANMYECKOE U

peajin3alvu NporpamMmmMbl
[IIICC3 no cnenuansHocT 40.02.04 HOpucnpynenmus obecnedyuBaeTcs

y4eO0HO-METOIUUECKOM

JTOKyMEHTaILMEH

UHGOpMaALIMOHHOE

o0ecreuyenue

I10 BCEM JUCIUITIIINHAM,

MEXIUCIUIUIMHAPHBIM KypcaM U npodeccuoHanbHbiM Moayssim [TIICC3.
BueaynutopHas paboTa CONpPOBOXKIAETCS METOJIUYECKUM OOECIieueHueM U

000CHOBaHMEM pacueTa BpEMEHH, 3aTPAYMBAEMOT0 Ha €€ BBIMOJHEHUE.
Peanuzauus [MIICC3 obecnieunBaeTcsi TOCTYIIOM Ka)JI0ro 00y4aroIierocs K
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http://www.biblio-online.ru/
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http://www.femida.raj.ru/
http://www/
https://sudrf.ru/

0a3zaM JaHHBIX U OUOIMOTEUYHBIM (oHIAaM, (POPMUPYEMBIM IO TOJHOMY IEPEUHIO
quciumuind - (moayneit) IINICC3. Bo BpeMs c€aMOCTOSTENbHOM IMOJATOTOBKHU
0OyJaroIuecs T0JKHBI OBITh 00€CIeUeHbI TOCTYIIOM K ceTu MHTepHeT.

Kaxnapiit oOyuaromuiicss obecrieueH HE MEHEe YeM OJHUM Y4eOHBIM
NEYAaTHBIM  W/WIM  DJIGKTPOHHBIM  M3JaHUEM TO0  KaXAOH  JUCIHUIUIMHE
poecCHOHATEHOTO YYeOHOTO IUKIIA U OAHUM y4eOHO-METOINYECKUM TIEYaTHBIM
W/WIA  DIIEKTPOHHBIM H3JIaHUEM 10 KaXJIOMY MEXKIUCIUILUIMHAPHOMY KypCy
(BKJTFOUAs AJIEKTPOHHBIE 0a3bl MEPUOANYECKUX U3TAHUI).

bubnuoteunsiii QoH YHHBEpPCUTETa YKOMIUIEKTOBAH IE€YAaTHBIMU
U3JIaHUSAMH U (WK ) SJIEKTPOHHBIMU U3/ITAaHUSMH 110 KaXKJ0M TUCHUTUIMHE (MOIYJIIO)
u3 pacueta He MeHee 0,25 sK3eMIlIsipa KaKI0ro U3 U3JJaHui, yKa3aHHBIX B pab04YnX
nporpaMMmax JUCHUIUIMH (MOyJiei) B KaUeCTBE OCHOBHOM JIMTEPATYPhI, HA OJTHOTO
0Oy4aroIerocsi U3 Yucia Jul, OJHOBPEMEHHO OCBAaMBAIOIIUX COOTBETCTBYIOLIYIO
JTUCHUILUIMHY (MOYJIb).
JlomyckaeTcsi 3aMeHa MeyaTHOro OMOIMOTeYHOro (POHAA MPEAOCTABICHUEM MPaBa
OJIHOBPEMEHHOI'0 JO0CTyNa He MeHee 25 MpOLEHTOB oOydarouuxcs K nudpoBoit
(2JIEKTPOHHOI ) OUOINOTEKE.

Kaxaomy oOydaroniemycs o0ecredeH JOCTYI K KOMILJIEKTaM OMOIMOTEYHOTO
dboHAa, COCTOSIIIMM HE MEHEE 4eM M3 4 HauMEHOBAaHUN POCCHUUCKHUX >KYPHAJIOB.

OpenOyprckuit uuctutyT (punuan) Yuusepcurera umenu O.E. Kyradpuna
(MT'FOA) mpenocrtaBnsger 00y4aronuMcsi BO3MOXKHOCTh OINEPATHBHOTO OOMEHa
uHpopMaluen ¢ poCCUICKUMU 00pa30BaTebHBIMM OPraHU3alUsIMU U JOCTYI K
COBPEMEHHBIM MTPOQPECCHOHAIBHBIM 0a3aM JaHHBIX U HHPOPMAIIMOHHBIM pecypcam
cetu MHTEpHET.

VYuuBepcurer wumenu O.E. Kyrapuna (MI'FOA) mnpenocrasiser
OOy4JaromMMcsi  BO3MOXKHOCTh ~ ONEpPAaTUBHOTO  oOMeHa  uWHopMalmeil ¢
poccuiickumMu 00pa3oBaTebHBIMU OpPTaHU3alMsAMUA M JOCTYIT K COBPEMEHHBIM
npodeccuoHaNbHbIM 0a3aM JaHHBIX W HWH(OPMAMOHHBIM pecypcaMm CeTH
Wutepuer. OOydwarommecs #3 4YHCIa WHBAIHIOB W JIMIl C OTPAaHUYCHHBIMU
BO3MOYKHOCTSIMU 3JIOpPOBbsI OO€CHE4YeHbl NEYaTHbIMU W (WJIM) BJIEKTPOHHBIMU
o0pa3oBaTeNbHBIMUA pecypcamMu B (popmax, aZanTUPOBAHHBIX K OTPAHUYCHUSIM HX
3JI0POBBS.

OOyuvaromuecss ©3 YWClIa WHBAIMAOB H JIMIl C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMU 37I0POBbsI  00€CIeYeHbl MEeYaTHBIMU U (WMJIM) 3JIEKTPOHHBIMHU
o0Opa3oBaTeNbHBIMU pecypcamMu B (popmax, aJanTHUPOBAHHBIX K OIPAaHUYCHUSM UX
3JI0POBBS.

@DOHJT NEKTPOHHBIX pecypcoB bHUOIMOTEKM HAa OCHOBAHWU 3aKITFOUCHHBIX
JIOTOBOPOB BKJTFOYAET CIEAYIOIINE CIIPABOYHO-TPABOBHIE CUCTEMBI, 0a3bl TaHHBIX U

SJICKTPOHHLIC OMOJIMOTEYHBIC CUCTEMBL:

4.1.1. udopmanuoHHbIe CIPABOYHBbIE CHCTEMBbI:

http://continent- 000 «ATEHTCTBO
1. |KoHTHHEHT CTOPOHHSIA - N
online.com [PaBOBOM  HMHTErpalluu
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2. 'Westlaw Academics

Jus Mundi Academic
Research

4. Koncympraarllmoc

CTOPOHHSIA

CTOPOHHSIA

CTOPOHHSS
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https://uk.westlaw.com

https://jusmundi.com

http://www.consultant.ru

«KOHTHUHEHTY,
JIOTOBOPBI:

- Ne 22021712 ot
09.03.2022 r. ¢ 20.03
2022r. mo 19.03.2023 r.;

- Ne 23020811 or
06.03.2023 I. c
20.03.2023 T. o
19.03.2024 r.;

- Ne 240020711 ot
14.03.2024 I. c
20.03.2024 T. o
19.03.2025 r.;

- Ne 25021313 ot
11.03.2025 ¢ 20.03.2025
r. mo 19.03.2026 r.;

-Ne 26021711 ot
20.03.2026T. c
20.03.2026 r. 1o
19.03.2027 1.

Ounnan  AKUMOHEPHOTO
oOmiecTBa «Tomcon
Petitep (Mapkerc) FOpon
CA», TOTOBOPBI:

- Ne DOP-5/2022 ot
27.10.2021 r., mepuon
moctyna ¢ 01.01.2022 r.
mo 31.12.2022 r.;

- Ne 32211783551 or
16.11.2022 T. c
01.01.2023 T. o
31.12.2023 r.;

- Ne DP-4/2023 or
30.11.2023 T. c
01.01.2024 T. o
31.12.2024 r.;

- Ne DP-3/2025 or
29.10.2024 ¢ 01.01.2025
no 31.12.2025;

- Ne OP-7/2026 ot
24.11.2025 ¢ 01.01.2026
r.mo 31.12.2026 r.

000 «ABHUCy,
JIOTOBOPBI:

- Ne  DP-4/2025 or
21.04.2025, MIEPHO.

noctyna ¢ 23.04.2025 r.
mo 22.04.2026 r.;

- Ne BP-1/2026 ot
09.04.2026 . c
23.04.2026 r. o
22.04.2027 r.

OTKpBITas TALEH3US IS
00pazoBaTeIbHBIX
OpraHu3alui


https://uk.westlaw.com/
https://jusmundi.com/
http://www.consultant.ru/

https://www.garant.ru

5. [I'apant CTOPOHHSS
Cucremsl Casebook u CTODOHILS https://casebook.ru/
Caselook P https://caselook.ru/

4.1.2. D1eKTPOHHO-0UO0JINOTEYHbIE CUCTEMBbI:

1. ZNANIUM.COM CTOPOHHSIS http://znanium.com
2.  |Book.ru CTOpPOHHSA http://book.ru
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OTKpBITas JIUICH3US IS
00pa3oBaTeIbHBIX
OpraHu3anui

AO «IlpaBoTex»,
JINLIEH3NOHHOE
cornamrenne NelA/2025
oT 29.08.2025 1. ¢
01.09.2025 r. o
31.08.2026 1.

000 «Hayuno-
M31aTEIbCKUM LIEHTP
3HAHUYM», 1oroBopsi:
- Ne 3/2021 36¢ ot
02.11.2020r. ¢
01.01.2021 r. mo
31.12.2021 r.;

- Ne 1/202256¢ ot
01.10.2021r. ¢
01.01.2022 r. mo
31.12.2022 r.;

- Ne 32211747575306c¢ ot
07.10.2022r. ¢
01.01.2023 r. o
31.12.2023 r.;

- Ne OP-3/2023 ot
30.11.2023r. ¢
01.01.2024 r. o
31.12.2024 r,;

Ne DP-2/2025 ot
23.10.2024 ¢ 01.01.2025
r.mo 31.12.2025r.;

- 32515306855 ot
17.10.2025 ¢ 01.01.2026
r.mo 31.12.2026r.

000 «KuoPyc memuay,
JIOTOBOPBI:

- Ne DP-4/2022 ot
01.10.2021r.¢
01.01.2022 r. o
31.12.2022 r.;

- Ne 32211783653 ot
21.10.2022 1. ¢
01.01.2023 r. mo
31.12.2023 r;

- Ne OP-2/2023 ot
30.11.2023 . ¢
01.01.2024 r. mo
31.12.2024 r.;

- Ne OP-1/2025 ot
14.10.2024 ¢ 01.01.2025


https://www.garant.ru/
https://casebook.ru/
https://caselook.ru/
http://znanium.com/
http://book.ru/

5.

BY3 PI'b
(BuptyansHsIii
YUTAIbHBIN 3211
Poccuiickoit
rocyJapCTBEHHOU
OMOTMOTCKH )

OOpa3oBaTenbHas
miatgopma FOpaiit

HOctunmuapopm

CTOPOHHSA

CTOPOHHSA

CTOPOHHSIS
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r.mo 31.12.2025r.;

- Ne 32515306784 ot
21.10.2025 ¢ 01.01.2026
r.mo 31.12.2026r.

®OI'BY «Poccuiickas
roCylapCTBEHHAS
OuOIMOTEKA», TOTOBOPHI:
- Ne 32312116538 ot
14.02.2023 . ¢
02.03.2023 r. o
01.03.2024 r.;

- Ne 095/04/0025 ot
26.02.2024 1. ¢
02.03.2024 r. o
01.03.2025 .;

- Ne 095/04/0019 ot
24.02.2025 1. ¢
02.03.2025 r. o
01.03.2026 .;

- Ne 073/04/0021 ot
27.02.2026T.
02.03.2026 r. o
01.03.2027 r.

000 «3aeKTpOHHOE
M31aTeIsCTBO FOpaitTy,
JTIOTOBOPBI:

- Noe OP-7/2022 ot
09.03.2022r. ¢
03.04.2022 mo 02.04.2023
r.;

- No 32312233331 ot
29.03.2023r. ¢
03.04.2023 r. o
02.04.2024 r.;

- Ne BP-1/2024 ot
25.03.2024r.c
03.04.2024 r. o
02.04.2025 r.;

- Ne BP-2/2025 ot
21.03.2025 ¢ 03.04.2025
r. mo 02.04.2026 r.;

- No 7823 01 26.03.2026 1.
¢ 03.04.2026 1. 10
02.04.2027 r.

000 «Opuanueckuit
oM «tOcTunmabDOpMY,
JIOTOBOPBI:

- Ne OP-1/2023 ot
30.03.2023 1. ¢
05.04.2023 r. o
04.04.2024 1.;

- Ne BP-2/2024 ot
29.03.2024 . c
15.04.2024 r. o
14.04.2025 r.;

- Ne BP-3/2025 ot


https://search.rsl.ru/
http://www.biblio-online.ru/
http://www.biblio-online.ru/
https://elknigi.ru/

09.04.2025 ¢ 15.04.2025
r. mo 14.04.2026 r.;

- Ne OP-2/2026 ot
10.04.2026 . ¢
15.04.2026 r. mo
14.04.2027 r.

000 «IIpocnexT»,
JIOTOBOPBI:
- Ne OP-3/2021 ot
21.06.2021
¢ 03.07.2021 r. mo
02.07.2022 r.;
- No 32211498857 ot
24.06.2022r. ¢
03.07.2022 r. mo

6. [[Ipocmekt CTOPOHHSS http://ebs.prospekt.org  02.07.2023 r.;
- Ne 32312506505 ot
27.06.2023 ¢ 03.07.2023
r. mo 02.07.2024 r.;
- Noe OP-3/2024 ot
13.06.2024 ¢ 04.07.2024
r. mo 03.07.2025 r.;
- Ne OP-5/2025 ot
24.06.2025 ¢ 04.07.2025
r. mo 03.07.2026 r.

4.2 MatepuajibHO — TEXHHYECKOE 00eceyeHre peajn3alui porpaMmbl

OpenOyprckuii uactutyT (punman) Yuausepcurera umenu O.E. Kyraduna
(MI'FOA) pacnonaraer MaTepualbHO-TEXHUYECKON 0a3ol, obecneunBaromein
IPOBEICHUE BCEX BUJOB JA0OPATOPHBIX padOT M MPAKTUYECKHUX 3aHSATHUH,
JUCUUIUIMHAPHON, MEXIUCUUIUIMHAPHOW W MOJYJIBHOW TOATOTOBKH, Y4YEOHOMU
MPAKTUKH, MPETyCMOTPEHHBIX Y4eOHBIM IJIaHOM 00pa30BaTEIbHON OpraHU3aluu.
MarepuanbHO-TeXHUYeCKass 0a3a COOTBETCTBYET ACHCTBYIOLUIUM CAHUTAPHBIM U
IPOTUBOMNOXKAPHBIM HOPMaM.

Mecto OCYLIECTBJICHUS o0pa3oBaTeNbHOM NEeATENbHOCTH o
o0pa3oBaTeILHON IpOTpaMMeE CPEeAHETro MpodeCcCHOHAIBHOTO 00pa30BaHMS 110
cnermanbHocTH 40.02.01 TIpaBo u opranu3anus COIUAILHOTO 00ECIICUEHUS:

- 460000, . OpenOypr, yin. Komcomonnckas, 1. 50.

Peanuzauus [IICC3 obecnieunBaert:

BBINIOJIHEHHUE OOydYarouuMucs J1abopaTopHbIX pabOT M MPaKTHYECKUX
3aHATHM, BKJIIOYAs KakK 0053aTeNbHbI KOMIIOHEHT MpPAaKTUYECKHUE 3aJlaHus C
MCITI0JIb30BAaHUEM MEPCOHATIbHBIX KOMITbIOTEPOB;

OCBOEHHE O0O0YyYarOIIMMHUCA NPOPECCHOHANBHBIX MOJYJIEH B YCIOBUSX
CO3/IaHHOM COOTBETCTBYIOLIEH OOpa3oBaTeNbHOM cpeabl B 00pa3oBaTENbHOMN
OpraHM3allMd WIM B OpraHU3alusX B 3aBUCUMOCTH OT cCHeUU(UKH BUIA
NEATEIbHOCTH.

[Ipu ncnoIb30BaHUU 3IEKTPOHHBIX U3JIaHUN 00pa30BaTENbHAS OpraHU3aALNS
o0ecreunBaeT KaKJI0ro 00yJaromerocsi pabouyuM MECTOM B KOMITBIOTEPHOM KJIacCe
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B COOTBETCTBUU C 00BEMOM H3yUaeMBbIX AUCLUILINH.

OOpa3oBaTenbpHas OpraHu3alys o0OecrnedueHa HEeOOXOAMMBIM KOMILIEKTOM
JUUEH3UOHHOTO IPOrPAMMHOTO 00ECIICYEHHUS.

B Openbyprckom wunctutryre (Ppunuane) VYuusepcutera umenu O.E.
Kyrapuna (MI'FOA) co3nanbl HE0OOX0IMMbIE MAaTEPUATIBHO-TEXHUYECKUE YCIIOBHUS,
00ecreunBaoIIe BO3MOKHOCTh OECHPENATCTBEHHOTO JIOCTyIa O0y4aronmxcs u
MOCTYIAIOIINX C OTPAHUYEHHBIMU BO3MOXHOCTSIMH 310POBbS U (WJIM) MHBAJIUJOB B
ayJUTOPHUH, TyaJIeTHbIE KOMHATbI, MEIUIMHCKUN KaOMHET U Apyrue NOMEIIEHUs, a
TaK)Ke UX NpeObIBaHUE B YKa3aHHBIX IOMEIICHHUSAX.

Aynutopun UM TOMELICHHMs YHUBEPCUTETa, IPEIHA3HAUCHHBIMU IS
npeObIBaHMUsl JIMI C OrPAaHUYCHHBIMH BO3MOKHOCTSIMHM 3/10pOBbi U (WJIN)
MHBAJIUJIOB, MMEIOT paCIIMpPEHHbIC IBEPHbIE IMPOEMbl O€3 MOPOroB U APYTHUX
nperpaj, Mo3BOJSIONINE 00€CIEYUTh BOZMOXKHOCTh OECIPENsITCTBEHHOIO JOCTYTIA
B ITIOMEIICHMUS.

JUiss  MaJIoOMOOWJIBHBIX TPYIIl HACEJIEHUs HUMEIOTCS aJalTHUPOBAaHHBIE
TyaJICTHbIE TOMEIIEHHUs, OOOpYAOBaHHbIE B COOTBETCTBUM C HOPMAaTHBHBIMU
TpeOOBaAHUSIMU.

Bo3sne maHaycoB y BXOJIOB B y4eOHBIE KOPITyCa UMEIOTCS KHOIKH-BBI30Ba
COTPYIHHUKOB (J€KYPHBIX) MHCTUTYTA JJI OKa3aHUs MOMOIIM AAaHHOW KaTEropuu

JINIL.

5. KOHTPOJIb U OLIEHKA KAYECTBA OCBOEHUS YYEBHOM

INPAKTUKHA

Pe3yJsbTaThl 00y4eHust

Kpurepuu oueHku

MeToabl OLIeHKH

3nameo:

- colepXaHHe TMPaBOBBIX
aKTOB, pEeryJIMpyIOIIUX
BOIIPOCHI CYIOYCTPOWCTBA U
CYAOIPOU3BOJICTBA.

- TpaBOBbIE  aKThl IO
cyneoHOMY
JIeTIOTIPOU3BOICTBY.

- HOPMAaTHBHO-METOIMYECKUE
JOKYMEHTHI 110 00ecreueHuto
paboTHI cyna.

- KJIacCU(UKALIUIO
CIIy’)KeOHBIX JOKYMEHTOB U
TpeGoBaHus, K HUM
MPEIbSBIISIEMbIE B
coorBerctBUM ¢ ['OCT wu
MIPABOBBIMU aKTaMH.

- UH(POPMALIMOHHO-
KOMMYHHUKAI[HOHHBIE
CHCTEMBI B cyneOHOn
NEeITEILHOCTH. OCHOBBI

YpoBeHb 3HaAHUU
HOPMaTHBHO-TIPABOBBIX aKTOB
1 HOPMATHUBHBIX JOKYMEHTOB,
CHCTEMBI JOKYMEHTO00O0pOTa
B Cyje, MOpsIKa MOJTOTOBKA
U Tiepeqauu CyJAeOHBIX JeT U
JOKYMEHTOB K Tieperave B
apxXuB  Cy/da; COJEpKaHUS
HOPMAaTHBHO-TTPABOBBIX
aKTOB, PEryIHPYIOIINX
BOIIPOCHI CYJOYCTPOMCTBA U
COBpPEMEHHBIX
MH(OPMALIMOHHBIX
TEXHOJIOTUI; OCHOB OXpaHbI
Tpyaa " TEXHUKH
0€30I1aCHOCTH; 001X
BOTIPOCOB OpraHu3aIiH
paboTel  cyma:  OCHOBHBIX
HaTPaBJICHUN JIEATEIIEHOCTH
CTPYKTYPHBIX
MOJIpa3IeJICHUI
00eCcneunBaIIUX

CyAaa,

IIpoBepka kadecTBa 3HAHUU
NyTeM 3allUTBl OTYEeTa U
orpoca.
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OXpaHbl Tpyda W TEXHUKHU
0€30IacHOCTH.

- CHCTEMY JOKYMEHT0000pOoTa
B Cy/Ie.

- TIOHSITHE " BH/IBI
JOKYMEHTOB, TpeOoBaHUs, K
HUM TIPEIbSIBISICMBIE.

- obmue BOIIPOCHI
OopraHm3anuu padoThl Cyna:
OCHOBHBIE HaIpaBJICHUs
JESTEIbHOCTH CTPYKTYPHBIX
nojipa3iesieHui cyna,
00eCTIeUnBAOIINX
CYIOTIPOU3BOJICTBO; MpaBHIIa
IIOBEJICHUS pabOTHUKOB
amnmapara cyna;
JOJDKHOCTHBIC — PETJIAMEHTBI
pabOTHUKOB armmapara Cyna;
MpaBuIa BHYTPEHHETO
pacmopsika cyaa  T.I1.

- MOPSIIOK yuéra
MTOCTYITUBIIAX B cyn
oOpaiieHu#i, JOKYMEHTOB U
JIEJT ¥ pETUCTPAINH CYI€OHBIX
Jeln, TIPUHSTHIX K
MIPOU3BO/ICTRY.

- OpraHM3alfio U BeIeHUE
cyneOHOTO
JIEIONPOU3BOJICTBA HA CTAANH
MTOITOTOBKH Jiena K
cynebHOMY pa30oupaTeNbCTBY:
HANpaBJI€HUE W3BEUICHUN U
BBI30BOB, odopmiieHne
CyNeOHBIX JIeTI.

- OpraHu3alui H TMOPSI0K

BEJICHUS cyneOHOTo
3ace1aHus U BEJICHUE
MIPOTOKOJIA cynebHoro
3ace1aHusl.

- HOpAnoK  odopmiieHus
CyAeOHBIX Jiell B THEpUoJ H
mocjae WX  PacCMOTPEHUS:
BblJaya W  HAalpaBlIeHUE
KOMUH CyneOHBIX aKTOB U
JIOKYMEHTOB; HOPSIIOK
O3HAKOMJICHUS C
MaTepHaJaMu nena;

HarpaBJieHUE CYJCOHBIX /1€ B
BBIIIECTOSIINE HHCTAHIUH C
arneJUIIHOHHEBIMH,

KacCallOHHBIMU u

CyJIONIPOU3BOJACTBO; IPABUII
MOBE/ICHUS paboTHUKOB
anmnapara cyna;

JOJDKHOCTHBIX — PETJIAMEHTOB
pabOTHUKOB ammapaTta Cyna;
TIPaBUJI BHYTPCHHETO
pacriopsiika Cyza; TOpsIKa
y4€Ta TIOCTYNMUBIIUX B CY/
oOpaieHuii,  JTOKYMEHTOB,
JIeJT U PETUCTPAIIUH CyJIeOHBIX
A€, MMPUHATBIX K
MIPOU3BOJICTBY; nopsiiKa
oOparieHusi K HCIOIHEHUIO
MIPUTOBOPOB, pCILICHHIA,
OonpeAcIeHU I u
MIOCTAHOBJICHHUH CY/Ia.
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HaJ[30PHBIMU )Kamobamu,
YaCTHBIMHU Kaj00aMHu.

- TOpSAIOK oOpamieHus K
UCIIOJIHEHUIO  TPUTOBOPOB,
peuIeHul, OIpPEACIICHUA |
MIOCTaHOBJICHUH Cy/a.

- TOPSIOK TOATOTOBKH U
nepenayn CcyneOHBIX Jen U
JOKYMEHTOB K Tepenadye B
apxuB CyJa.

- TOpsAAOK  ol0ecmeueHus
noctyna K uHbOpMaluu o
JeSTEeIbHOCTH CY/IOB:
MOATOTOBKY CY/IE€OHBIX aKTOB

K pa3MeIeHuo Ha
ouIManbHOM caliTe cynaa B
MH(POPMAIIMOHHO-

TEJIEKOMMYHHUKAMOHHOU
CETH UHTEPHET.

- TIOpAOK OCYILECTBIICHMS
KOHTPOJIS cyaeGHoro
JEJIONPOU3BOICTBA U
KOHTPOJIb HUCIIOJIHEHUS: LENH
u 3a7a4M, CyOBEKTHI
KOHTPOJISL U UX TTOJTHOMOYHUSL.

YmerThb:

- BECTM TMpuUEM TpaxkaaH,
KOPPECIIOHAEHIIMY U OEI B
COOTBETCTBUH c
HOpMaTI/IBHBIMI/I aKTaMMH.

- OCYIIECTBJIATH PabOTy IO

npuémMy oOparnieHuH,
MOCTYMAalOUMX B Cyl B
3JIEKTPOHHOM BHJIE.

- OCYIIECTBIISITh
perucTparmio, yuer
JBHYKEHUS, odopmiieHue
CyneOHBIX Je.
OcCylmecTBISITh  HU3BEIICHUE
YYaCTHUKOB cyneOHoro
pazOuparenbCcTBa.

- OCYILIECTBISATH OOPMIICHHE,
HampaBJICHUE W BBIJAYY
KOMUH CyneOHBIX aKTOB U
JOKYMEHTOB M3 CyIeOHBIX
el

- OCYIIECTBJIATh OOpaIieHue
CyneOHBIX aKTOB K
WCTIOJTHECHUIO.

- OCYHIECTBJIATH MOATOTOBKY
TEKCTOB CYNEOHBIX aKTOB K

YpoBeHb BJIaJieHUs
HaBbIKAMM:
- BeAcHUs
oOparnieHusIMu
MOCTYHAIOIIUMH B
ANICKTPOHHOM  BHUJIC
OyMa)KHOM HOCHUTEJIE.
- BEJICHUSA npuémMa
KOPPECMOHJICHIIUU H el B
COOTBETCTBHU c
WHCTPYKLIUSIMHU o
cyneoHoOMy
JIEIONIPOU3BOICTBY.

- OCYIIECTBIICHUS
MEPOIPHUATHIA MO MOJATOTOBKE
CynieOHBIX nen K
pa3oupaTenbCTBYy.
- TIOArOTOBKH,
HaIpaBJICHUs KOITHMH
CynieOHBIX aKTOB u
JOKYMEHTOB M3 CyAeOHBIX
Jell.

- TIOATOTOBKU  CYAEOHBIX
aKTOB K OMYyOJMKOBAaHUIO Ha
caiite cyma. OOpamenus

paboTel ¢
rpaxkJaH,
cyl B
U Ha

BblAa4n U

Onenka pE3yIabTAaTOB
BBINIOJITHEHUS  33JlaHUM U
pelIeHus 3a1ay.
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pPa3MEILECHNIO Ha CaliTe Cyza B
CETH MHTEPHET.

- OCYHIECTBISTH paboTy ¢
CyAeOHBIMH  JelaMH  H|
JTOKyMEHTaMH,
nepenaBaeMbIMU Ha apXUBHOE
XpaHEHHE U HAXOMSIIMMUCS B
apXxuBe cyJa.

- COCTaBIATbH
JTOKYMEHTEHI Cy/Ia.
- OCYHIECTBJIATH paboTy IO
OOpaIlleHHI0 K HCIOJHEHUIO
CyZ1IeOHBIX aKTOB.

CITy)KeOHBIC

CyneOHBIX
UCTIOJTHEHUIO.
- OCYLIECTBICHHS PaOOTHI C
CyeOHBIMU JenIaM,
HapggaMu W JOKYMCHTaMU
apxuBHOTO (OHJA Ccy/a.

- COCTaBJIGHUS CIYKEOHBIX
JIOKYMEHTOB Cy[Ia.

adKTOB K
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